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PllOJliCT SU.^ClAi^i . 

iHDNEED T was conceived as an important first step toward the 
developHK^rt of a basic Information syr.tem for vocational education. 
The project had three purposes: (1) to determine, empirically, the 
extent t:i V7hich selected data que.^tioris represent the vocational educa- 
tion infoi^mational needs of users at the riatioral, state and local levels; 
(2) to priori ti2:e the da:a questions according to th^lr degree of rela- 
tive imporLiaiice across levels and within levels by use category (plan- 
ning, operation, oval^.ation, finance and budgetln^^, reporting re^^quire- 
iiients, public informr.tion); 'Jnd (3) to 'determine s imi lar it les ; in infor- 
matlon needs across levels land use categories,^ . 

The central premise \l the project was that once the information 
needs v/ece deteri-ined and priori ti/.ed , a basic core of da ta . ques tions 
and associated infonriation elements couid he empirically derived which 
would m(>et the shared i.nf ormational needs of the three levels on a pri- 
ority basis. The size and composition of the core would be a function 
of the -need priority and the amount of resources available for allocation. 

The three project purposes were translated into four operational 
objectives, each of' which served to identify a milestone phase of the 
project. llie phases and their accompanying operational objectives are 
as follows : 

Phase I - To identify important questions in vocational education 
and those information elements necessary to provide answers to 
the ques t ions . - . 
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Phase TI - To refine the data questions and information elements 
(identified in Phase I) through the involvement of selected 
national user' groups; to define each infor\iation element; and to 
collect data on national needs. 

Phase III - To determine empirically the rclativ^ need for each 
of the data questions (by use category) through ra'tings by repre- 
sentative state and local data users. To further review and 
critique the questions aVid information elements and to identify 
and provide recommendations for the resolution of problems and 
is=;ues associated with the future development of a national voca- 

' J ' ■ 

tional education information system. 

Phase IV - To analyze the ratings to determine pr iortty-data needs 
across levels (local, state arid national) and uses (planning, 
operation, evaluation, finance and budgeting, reporting require- 
ments and public information). To produce a final report of the 
results. 

?roceduros 

The major steps in each of the four phases are shown graphically 
in Figure 1. In Phase I. two approaches to the identification of sources 
were utilized: first, a literature review and second, direct visitation 
to various potential user groups. Over 100 individuals representing more 
-than 50 national, state and local agencies and organizations who were 
expected to have needs for vocational education data were contacted in 
an effort to identify recurring questions at administrative and policy- 
making levels. A secondary purpose of the agency contacts was to explain 
the project and secure the support of agency representatives for subsequent', 
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participation in Phase II. To facilitate this purpose a 35mm slide 
presentation was developed cind used widely to disseminate information 
about the project: 

As questions were identified, each was analyzed to determine 
those information elements from various sources which if known, could 
serve to answer the questions. Broad questions were broken down Into 
components which could be answered by a single information element or 
group of information elements. Thus, whether a state provided for, or 
emphasized, one or more of the many types or levels of vocational educa- 
tion, the information elements were designed to allow for full coverage 
of elementary, secondary, pos tsocondary , adult, handicapped, disadv^m- 
taged iind other specialized offerings. 

A detailed taxonomy of information elements of potential utility 
to national, state and local use^'; groups (an interim report) -was pre- • 
pared and was ready for in-house review in late January, 1975. This 
draft document, entitled '^Project EDNEED: Preliminary Taxonomy for the 
Development of a National Vocational Information System, consisted of 
20 inf orm-atlonal files. A file was defined as a collection of similar 
information elements. The files were in turn organized into five parts 
or classes to reflect the organizational structure of the vocational 
education delivery system. Following a rigorous in-house review, the 
"preliminary Taxonomy** was delivered in Phase il to representatives of 
six user groups selected for their centrality to vocational education 
data needs. An abundance of sugge.stions were received, focusing mainly 
in two areas (a) changes in the structure and organization of the docu- 
ment and (b) addition of data questions and information elements. 
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As a result of this/' revicV by cha s Im solecied national agenciec, 
an iritensive effort vjas mpiuKcd J-'>y Center staff to incorporate tho 
suggestions into a completely revised tarconoitiy in time for loviev:, rating 
and checking by the conference of national users scheduled for mid-March 
in Annapolis, Maryland. The revised document was entitled Proiect I^DNEED: 
Classif ication of Information for tlie Development of a MaLi onal Voca- 
tional Inf orin-it ion System -ind compriscfl Volume' li of the Project EDNEED 
Final Report, Keferenced h. jr f t <'r .i:. the Classifi cation document or 
the EDNEED C lassification, llii:: revised document difrered substantially 
from the original "Preliminary Taxonomy," Tiic f ive-part division was 
replaced by a four-level division wilii connecting files, making the 
aggregation potential more explicit. Tiie number of files was reduced from 
20 to 18, and nearly 100 nev; information elements v;ere added. The most 
striking change, however, occurrr'd as a rc-.ult of the .irrangement of the 
information elements as subtopics or possible answers to data questions. 
Thus, tiio conference edition of the EDN EED Classification included :\22 
fjuestions as v/ell as 2340 information elements. For each of the 32:^ 
questions, respondents v/ere asked to check v;hether or not their agency 
presently asked the question or v;ould ask it: if the information were avail- 
able. If a respondent checked either of the above, ha/she was then asked 
to inch'cate Con a six-point scale ranj^ng from "no importance" through 
"critical importance") how important the question was for each'^ of ciix use 
categories: planning, operations, evaluation, finance and budgeting, 
reporting requirements and public information. The rasters were further 
asked to indicate for each question checked, those information elements 
associated with that question that v;ere needed to answer the question. 

8 
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An ongoing effort was maintained during Phases I and II to produce 
a Lexicon of definitions of key terms used in describing the data ques- 
tions and information elements. Draft copies' of the revised Lexicon 
were available for use by the national data users at the Annapalis Con- 
ference as well as for subsequent conferences in Phase II. Production 
of the report of that conference marked the end of Phase II. 

Phase ill consisted of three similar conferences, onc^ for state 
level user group representatives and two for local level users. As at 
the national level, state and^ local conferees were presented with the 
EDNEED Classifi cation document in advance of the conference and asked to 
check those data questions needed and to rate each one checked according 
to its importance for each of the six use categories indicated previously. 
At each of the conferences, participants were asked tn make suggestions 
and recommendations in three areas: (a) the adequacy of the Classification 
document; (b) the identification of problems and issues to be encountered 
in the development of a basic vocational education data system; and 
(c) the generation of solutions to the problems. Detailed reports of all 
four conferences are contained in Vblume IV of the EbNEED Final Report. 

Phase IV consisted of the completion of the conference reports, 
the design of a plan for the analysis of the data generated by the rating 
and checking process, the analysis of the data nnd the production of a 
five-volume final report. Entitled Data Needs in Vocational Education , 
each volume of the final report is subtitled as follows: 

Volume I Summary of Procedures and Results 

Volume II Project EDNEED Classification of Information 

Volume III Project EDNEED Lexicon 
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Volume IV Issues and Recommendations 

Reports of the EDNEED Conferences ' ^ 

Volume V Data Analysis: Procedures and Results. 

Fai:.niore detailed information about any aspect of the study, the reader 

is referred to the appropriate voTurne. 

Fin ding;s and Results 

Although sunrmarized in detail in Volume I, the results of the 
project are reported in Volumes iV and V. Only the highlights are 
presented here, ^ 

\ • A national system for vocational education data collection with 

1 

emphasis on uniformity of data and format is critically needed. 

• Standardized national definitions fcjr data elements must be of 
the highest priority. \\ 

• A national data system will require federal fur^ding and support, 
e ''Change'^ must be incorporated as a characteristic for any voca- 
tional education data sys^^cm. Additions and deletions of data 
will be constant. 

• The extent to which data will be used, by whoii?, and for what 
purpose must be established early, as well as the locus of 

control and physical location of the system. ^ 

\ 

% There appears to be littlf^ coordina'ti on among existing data 
systems, or among data producers and data users. 

• Consideration must be given to the already heavy "data burden" 
on state and local education agenci(^s. Statistically sound 
sampling is an alternative worth exploring In this regard. 

• State vocational education agencies are both data producers and 
• data users. The data burden problem falls most heavily on 

10 



their shoulders and they appear reluctant to become involved in 
activities which might increase the burden. 

A definitive study of data sources now in place is crucial. Any 
national data system should be designed to use every available 
data source. Only data which are highly needed but not currently 
available should be added. 

A national data system should provide, a means for ensuring that 

data aggregated upward from local education agencies could be 

directed back to them in a timely and meaningful way. Local 

1 . ■ - 

administrators indicated that this is often not the case at 

present, even with their ovm state MIS*s. 

Vocational educators must learn to measure fitness for employ- 
ment of graduates and early leavers in terms of their acquired, 

and demonstrable competencies rather than in terms of courses 

I 

taken and hours spent* in classrooms, labs and shops. Such ' 
measurement data in a system could^ provide a basis for accurate 
studies of the costs ^f in-,truction vs. the benefits of placing 
people in employment. 

Local education agency data users have a greater need for 
curriculum information than either national or state users. 
State users have less need for data on student characteristics 
than either national or local users. 

Local data needs are more congruent with a national orientation 
than a state orientation. 

State data needs are more congruent with a national orientation 
than with a local orient.-^tion. 

National d^ta needs are more congruent with a local orientation 
than a state orientation. 

11 
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© Information on the characteristics of the curriculum and 
instrucational processes was the most important category of 
information need across all levu-ls and uses. 

0 Infiirmation concerning the characteristics of vocational pro- 
gram conipleters and early leavers was the most important 
category of informational need over all uses at the national 
level. 

• Information on the characteristics of nhe curriculum and 
instructional processes V7as the most important category for 
both local and state users over all uses, 

• There is a distinct demand. at all levels for data descriptive 
of vocational education at the "grass roots/* At /all levels, 
users are m.ost interested in knowing who is being served, what 
they are being served, and what happens as a result of their 
being served. 

• National data needs for planning, evaluation, reporting 
requirements and public information are distinct from national 

needs for operations and finance/budgeting data. 

\ 

p State data needs for planning, op^.rations, f inance/budgeting\ 
and reporting requirements differ from state data needs for 
evaluation and public information. 

0 Local needs for data appear to be relatively consistent across 
all uses. 
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FOREWORD 

\ ■. 

Early in the conceptualization process associated with Project 
EDNEED, it became apparent that the information elements to be placed 
in the EDNEED Classification doc'ument would need precise definitions. 
From the very be' ' ''^ing of the project, staff members conducted a 

continuing ^ .ci. mmonly accepted definitions of the information" 

V 

elements to be .^cd in the Classification as soon as they were 

. identified , 

Definitions that had been utilized over the^ears and were avail- 
able in a variety of publications were secured. The chief source for 
such information was the series of handbooks of .the National Ceyntc 
Educational Statistics (NOES). From the several handbooks currer 
use, and from. handbooks currently in preparation by NCES , definitions 
that could be appropriately used or adaptJed for use from the handbool<^ were 
incorporated into the EDNEED Lexicon /^ Another valuable source of definiT 
tions was the American Vocational Association publication, "Vocational . 
Technical Terminology" which described many ^)f the specialized voca- 
tional terms. This publication, published and regularly revised over the 

i, 

years, proved to fee- of inestimable value 'as a resource* Alsp, the 
published results of a special^task force on "Def initions of the National 
Association of State/Directors of Vocational Education provided materials 
that had received national accisptance in defining vocational education. 
These definitions largely pertained to terms used in the gathering^ of 
• s. ■ 




"References fpllov/ing definitions j;,such as II, 14 or VI, pp. 
22-23, indicate NCES handbook volume numbers and pages on which the 
particular definitions can be found. 
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data needed by the states and forwarded annually as a data requirement 
of USOE. 

The original sources of the information elements were also helpful. 
In addition to those mentioned previously, they included vocational edu- 
cation legislation, Common'Core of Data^(NCES), Project Baseline, 
federal, slitr' and local^data collection forms and guides, reports of , 
I irings , census publicati ns and professional associations. 

Information elements included ^in the EDNLLU Classification for which 
satisfactory definitions could not be located" in planned or extant 
publications were developed by project staff members. - 

By March, 1975 when the national conference was hold, a nearly 
complete rough-draft version of the EDNEED .Lexicon was^^^^i lable for 
use by the conferees. Since that time, many hours of checking and revi- 
sion have been devoted to the Lexicon, ci: ating in a document con- 
tr, „7 ng a definiric n f or every informatioi ^ment in the EDNEED Class i - 
1 - '-ion . The EDNEED Lexicon ^was thus des - led for the exclusive purpose 
o: companying the Classification document . i provides uniform def i- 
n-cions for vocational education terms foun^ in the EDNEED .Classification 
for project purposes. The EDNEED Lexicon was not designed as a solution 
in itself to the iminense problem, emphasized by the participants in all 
four EDNEED conf *renco53 , of a lack of s tanc;.'irdized definitions of terms 

f-i^ r oughoti t • voes-t-v^Hial-eduGa-t i<:>n ^SKiy ^--' however ',...-.b.e^aus.tar.t ,.t:owarji 
•:re olution of that problem in that it is rsflective of t:he rather • 
-r— r.tive state-of-the-art in uniform data definitions across the states 
- :erritories. 

' * • r 
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For whatever uses may be found for the EDNEED Classification , the 
accompanying EDNEED Lexicon will aid in the understanding, of informat^^ 
elements used in gathering and interpreting data for planning, org£|frizinfe, 
implementing and evaluating vocational education progran:s . ' Should a / 
national vocational education information system be developed based on 
the EDNEED needs assessment, the EDNEED Lexicon would help to ensure - 
that data co 1 lec ted|' ad aggregated -across the various levels wtfuld have 
consistency ba,s, J upon uniform definitions. Thus data aggregated Co. the 
national level, for example, would assist the federal government and other 
national data users to make meaningful analyses for purposes of compari- 
son, oordinat-ion and cooperation across all Icvelf; . The EDNEED process. 



ti ;issif ic..i - .^n and Lexicon could also be oT great benefit 
:n'- • local units interested in developing information systems 



inc lui 
to sta 

based - ally determined data needs. The Classification and 

Lexicon c ~: a coTnprehens ive catalogue ^ well specified data, with 



wliich ii: ■■^->r-..i i needs can be determined. 



Joseph T'^ Nerden 
Elizabeth H. Oglesby 
Faye L. Childers 
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File 1: miAT ARE THE VOCATIONAL CURRICULUM AND 
INSTRUCTION CHARACTERISTICS? 



01 Identification 



Title 

The name by which the curriculum is commonly kno\vn. Project definition. 
Curriculum and instructional code 



:ioWn . 



A coding systeii^ . . . which provides a distinct identity for each 
subject matter area and for each of the classified items of infor- 
matior^ within it. -VI, p. 106.^^ j 



Program 1<* 



Vocational inst r\^ctional curricula that are offered at levels such as • 
Elementary, Middle/ Junior "'High , High Sthool, Pos tjsecondary , and Adult. 
Project cfef inition."" 

Program area ^ . 

The classification of- occupational subject-matter that includes 
instruction in one or more of the seven major program areas: Agri- 
culture, Distributive Education, Health Occupations Education., Home 
Economics, Office Occupations, Technical Education, and Trade and 
Indus trial Occupations .• Project definition. ' - 

Type of student work program • " 

'■ The classification of student work programs that include: cooperative 
programs, work study programs, work .^xperience programs and exploratory 
programs. Project definition. 

[■ School code 

ITie number or code used within the local school or school system; any 
appropriate standard number or code' for statewide or other use. VI, 
p . "59 . (adapted) ^: 



LEA cade . ' .» • 

Tbie .number or code used within the local school or school systeii.. 
VI, 'p. 59. (adapted) 

Academic ;/ear . . - 

The\school year is defined as the 12-month period of time denoting the 
begiViing and ending dates- fbr schbol accounting purposes, u.sually from 
July 1\ to 'June 30; a school term is defined as a prescribed span of time 
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when school is open and the pupils are under the direction and guidance 
of teachers. The school year may include one or more school terms, the 
most common of these rerms being the^ regular and summer school terms. 
These terms sometimes are further subdivided into shorter terms such ^ 
as semesters and quarters. VI, p. 65. 

'\ 

02 Accreditation Status 

Accredited 

The school, the curriculum or a program of studies is accredited. 
'VI, p. 66. (adapted) i ' . . • 

Not accredited . o , . , ' 

The school, the program or the curriculum has applied for accreditation, 

but accreditation was denied by the 'accrediting agency. VI, p: 66. (adapted) 

Accreditation not available 

Accreditation is not available tb the school, program or curriculum. 
VI, p. 66. (adapted) 

Accreditation pending 

Application has been made for accreditation but a final decision has not 
been reached. I'his includes institutions which have been granted 
"Candidate Statui.^ " VI, p. 66. (adapted) ; 7 . 

03 Accreditation Agency ' . 

State department of education : ^ • 

\ ■ ■ . ■ 

The state department of education of the state in which .the school is 
.located, which can or does grant accreditation to the school or progranj 
of studies. VI,. p. 66. 

■ - . \ • 

Pvegional accrediting association . \ 

• A voluntary nongovernmental educational .organization estab\lished to 
administer an accrediting procedure in a geographic area including 
-'Tnor^---ch'aTr---^re-sirai:e--4>ut'-l-es8--^ -_6-6'r~'-^(''adap5e4)----------— ---^ 

- . Professional^organization 

^ A recognized voluntary nongovernmental professional association admin- 

istering an accrediting procedure for spe'cific types of schools, ^ 
curriculums or programs of studies. VI, p. 66. (adapted) 
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Other agency 

. ■ An agency — other than the state department of education of the state in 
which the school is located, a regional accrediting association, or a 
professional association — which can or does grant accreditation to the 
school or program of studies. Any such agency should be specified. 
VI, p. 66. : 

04 Approval Status 

Approved 

The unit of organisation is approved. If more than one type of approval 
is available, the type of approval granted should be specified. -As. 
applied to a course, this includes vocational and technical education 
courses approved ur^der the state plan. VI, p. 66. 

Not approved 

> Application has be^n made for approval but approval was denied by the 
approving agency. VI, p. 66. (adapted) 

Approval not available 

Approval is not available forthe type of unit of organization. VI, p. 
Approval pending 

Ar plication has been xade for approval but action on the application has 
not been completed. /I, p. 66. (adapted) 

05 Approval Agenc^ ; ^ 

State department of education ' n . • 

Tae stateWpartment of education, of the state in which the school system 
is located^ which can or does grant approval. VI, p. 66. 
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Othe r sta-^e agency ^ ■ 

A stane agency, other than the state department of education— d . g . , a ^ 
state board Of higher education or a state board of junior colleges-- / 
■ which can or ^oes grWnt approval. VI, p. 66. " j 

, \ ■ , , ■ • / . 

Other agzzT.cy ' 

An ag.^-cy, other than the state department of education or another agency 
of thi state in which the school .system is located which can or does 
grant approval. ^i\i\y such agency should be 'pecified. VI, p. 66. 
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Time Schedule 

Average contact hours required for completion 

The total number of hours required to 'be devoted to instruction in a 
curriculum which supplies a student v;ith manipc! ve skill t-chni 
knowledge and general education. Includes ins ion pre ,d in . 

school, in employmr-nt v,,,u. . ■ '^eratlve arrangeme \th t;! , 

and in, internship or spec.' at r^lgnnent . Project definition. 

Duration in school months 

The number of mont :S of attendance requ-red to complete the curriculum. 
Project definition. 

Contact hours per month - shop/laboratory Instruction 

The number of hours planned for shop/laboratory instrUction.-f or the 
purpose of providing enroi:.ed students with opportunities to acquire ' 
needed manipulative skills and technical knowledge. Project definition- 

Contadt hours per month - technical/ theory instruction' . >. 

The number of "hours per month, usually scheduled by the shop/lab teacher 
to provide students with auxiliary information and theory that is directly 
correlated with the ongoing shop/lab instruction. Usually provided m 
the theory instruction room located within the shop or laboratory 
facility. Project definition. - ^ ^ 

'■ Contact hours per month - general education 

The number of hours per month that are planned within the overall . 
curriculum for enrollees, to enable them to acquire the geueral ■ 
education needed for them to : anction effectively with acquired 
competencies in such areas as English, the Social Sciences and 
Citizenship. Project definition. , • 

Total number of clock hours of insrruction 

c ■ . • 

Refers to the actual number of clock hours required- to complete the 
curriculum. Included are the clock hours required in the shop , the 
laboratories and the classrooms for the in-school student. In the 
case of students assigned to instruction out-of-school on an intern- . 

....,.sfcLD-.-basls.,-...^X-.o.n..a,.caQ.p.exa,tim-_ba§i 

instruction is the aggregate of the in-school and out-of-school 
segments. Project definition. 

Entran -e, Requirements 

' Minimum technical competencies - algebra, physics, & chemistry 

These are th° competencies required for entrance to technical occupations 
usually offered in postse :andary institutions. As knowledge acquired 
• prior to enrollment, the needed competencies enable enrollees to engage 
in instruction on a collr-giate level, and in most cases, to earn an 
associate degree in a two-year curriculum. ' Prcject deiinition. 
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Minimum physical nhilities 

These a. ..i. physical qualir ' abil' .ck quired for 

entrance \1 curriculu ,jer federal regulations, 

students 'mu.>. p: .lly fit to profit from the in."^ I ruction being 

offered." Project d^jf inition . 

Achievement in school work 

The quality or achievement in general schoolwork or in specific portions 
of schoolwork, as indicated by performance In previous courses or classes 
Any relevant area of schoolwork and level of performance should be 
specified. . . . VI,. p. 83. 



A specified minimum and/or maximum age of students'. . . . VI, p. 83. 
(adapted) y 

Court commit meat 

Commitment or assignment by a judge or court of law, including but not 
limited, to a school located in a correctional institution or detention 
home. VI, p. 83. 

Current employment ' . , 

The nature of current employment, the curriculum, the course, class, . 
or program of studies being available only to currently employed 
pupils to upgrade or update their occupational skills and knowledge. 
VI,. p. 83. (adapted) 

Employability 

Employability, the course, class, or program of i studies being available 
only to pupils considered employable in the specific occupation or 
cluster of closely related occupations for which the course, class, 
curriculum or program provides preparation. VI, p. 83- (adapted) 

Grade or year standing ^ . 

\ A given grade or ye^^x standing of .students within the school. . . . 

VI, p. 33. (adai-ti:.:;; 

Payment, of tuition and/or fee ; • - 

Tnose charges made by an institution, which are categorized as charges 
/ for instruction; also charges for special fees, charges such as regis- 
tration fee, term, charges, semester f ees laboratory , al. In some 
institutions charges may also be made far the physical education 
. program, student activities, etc. Project defin>tior.. 
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Recommendation of teachers, counselor, and/or principal 

"The recotmncndation of previous teachers, counselor, and/or principal . • 
/ Judgment as to employability should not be included here but instead 
should be included under Grade or Year Standing. VI, p. 83. 

Special or specific minimum student ability, aptitude, or interest 

A special or specific minimum level of abilities, aptitudes, and 
interests., e.g., talent in dance, dramatics, and/or music. Any such 
requirem.-nt should be specified. May also include specified knowledges 
and/or manipulative skills, as measured by tests administered by a 
school or by a curriculum coordinator. VI, p. 83. (adapted) 

Special student need 

Any such need should be specified. VI, p. 83. (adapted) 
Other, requirements 

Requirements for entrance other than those identified above e . g. , 
ancestry, occupation or employers of parents, previous attendance at 
an accredited school, and availability of transportation (including 
parental acceptance of responsibility of transportation). , Any such 
requirement should be specified. VI, p. 83. (adapted) 

No requirements 

No entrance requirements exist, the curriculum, the co'jise, class, 
program of studies, or activity being available to rll pupils of 
the school. VI, p. 83. (adapted) 
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lompletlon Requirements 

—The minimum educational achievement or other qualifications for the 
successfuPcompletion of a program of studies, a curriculum, course, 
or class e.g., general achievement in school work, successful com- 



pletion of an equivalency examination, / , ^ J^ 

a given, number .-of courses or of specified courses. "VI., p. 84. (adapted) 

Completion of a minimum number of instructional units 

The s uc ces s f ul completion of a _g.i ven^number _o f ^_c^^^ 

•■'""TtTdiesT'as 'indicated by designations for units of vaTUe TsucE as unTt^, 

credits, semester credit hours, and quarter credit hours). Vi, p. ai. 
(adapted) - • • • 

Total' number of instructional units required for successful completion or 
graduation 

/ '. 

A specified ifiinimura total number of units of value held by an enroUee ^ 
' which identifies the competencies acquired, in relation to the competencies 
required to be employed in a definable occupation. May be for part or 
all of a curriculum. Project definition. 
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Demonstrable accomplishment or proficiency 

Refers to the practical demonstration of skills acquired in a vocational 
curriculum, and generally demonstrated to the instructors in the curriculum 
for purposes of rating/grading, or to a selection of employers or to. 
members of a local occupational advisory committee. Project definition. 



Age 



Attainment of a specified age, resulting in termination of students' 
work in the program, curriculum, course, or self-contained class, 
p. 85. (adapted) 

Duration of time ■' • 

A specified number of years, semesters, weeks, days, or the like for 
students' work in. the program, ■ curriculum, course, or self-contained 
ciass, VI, p. 85.'\<adapted) 

Other requirements 

Requirements for completion or graduation, other than those identified 
• under items above, e.g., a requirement for duration of time as ^ full- 
time student. Any ^uch requirement should be specified. VI, p. »D • 
(adapted) ■ ■ . 



09 Recognition of Completio n ' . . 

vThe nature of the certificate or other recognition given pupils, for 
successful completion of a program of studies, a curriculum, course, 
class,' or co-curriculyar activity, or for graduation from a school, 
e g. a diploma or other certificate, promotion to the next school, 
and awarding of units of value. VI, p. 85. (adapted) 

Uniform high school diploma 

A formal document certifying the completion of tje prescribed work of 
a secondary school, without differentiation accc/rding to type of. 
program. VI, p. 85. ■; . / ' 

/ 

Differentiated high school diploma ^ . 

l^EAnnaJL^^QiUni^^ 

school programs of studies, with a dif f erentf^ion-Tn typS Ot 
diploma according to program, e.g., ^"denvic diploma general - 
diploma, and vocational diploma. Any such differentiated diploma 
' may be specified. VI, p. 85. , / 

■ / ■ . . / 

Certificate of high school equivalency 

A formal document issued by a state department of education °^ Pj^er 
authorized agency certifying- that an individual has l^^^^^Hf l 
requirements for high school S^-'i-tion equivalency by (a) attaining 
' •■ satisfactory scores on an approved examination or (b) earning thd 

^ . required number of credits in an organized program of- approved 
instruction. VI, p. 85. 
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Certificate of completion " A- 

A document certifying the satisfactory completion of a course, curricillum 
or a program of studies. This document is frequently awarded for courses.^ 
for which credit toward graduation is not granted. This document some- 
times is referred to as a "certificate of training/' Vt, p. 85<. (adapted).- 

Certificate of - attendance 

■A document certifying the presence of the student at school during given 

years or on given days. This document sometimes is awarded in lieu of 

a diploma or certificate of completion. VI, ''p. 85 • (adapted) ' \ 

Associate degree | ^ ^ . , 

A degree commonly conferred upon the successful completion of a 2~year 
program of studies of a community college, junior college, technical 
institute, or 2-year program of a senior college, VI, p. 85, (adapted) 

Other certificate or degree* * ' / . ' 

A certificate or degree other than those iden^fied under items above. 
The nature of any such certificate or degree should be specif ied, 
VI, p. 85. (adapted) ' ■ ' 

Other recognition. ^ 

Recognition, other than that indicated above, given students for the ; 

successful completion of curriculum or a program of studies. The 

nature of any such recognition should be specified. VI, p. 85. (adapted) 

/' ' - 

/ 

10 Planned Instructional Terminal St udent O utcomes 

— . — — = — ^ .. ^ 

Awareness ^ r 

Awarehess and understanding of one's abilities, educational needs, 
emotions, interests, characteristic behaviour patterns , -ideal self, 
and self as perclived by., others/ VI, p. 90. (adapted) 

Occupational information , . 

Information, concerning immediate and long-range . career and occupational 
plans, provided^ students individually or in groups. VI, p., 92. (adapted) 



Exploration 

A system of organized activities provided students, in order to give 
them a wide range of exploratory experiences In one or more broad . 
clusters of occupations, x-^ith a view to helping students understand 
the many careers open to them. Project definition. • ' 

Manipulative skills and theory 

. ' / 

The occupationally connected manipulaftive skills and associated 'theory 
instruction generally provided by the shop/laboratory facility, differing 
from the technical knowledge provided by o.ther instructors exterior to 

■. . . .•■ ' : 25 
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the shc}\/laboratc ry . Theory instruction is confined generally to the 
technical and auxiliary information directly related to the on-going^N 
shop/laboratory activities. Project definition. 

Technical and auxiliary knowledge 

The inforination, understandings, and appreciations needed for successful 
initial entry into a specified occupation or cluster of closely related 
occupations. VI, p. 89. (adapted) : 

. . Citizenship competencies . 

The knowled^e^and appreciation of one'S:' .i;esponsibilities and rights as 
a member of his school-, community, state, ^Tiat:ion, and world, and the 
preparation for participatory citizenship . ' 'VI , p. 89 . (adapted) Q 

Social competencies • 

- The acquisition of skills, knowledge and attitudes which provide students 
with ease and skills in interpersonal relationships. VI, p. 90. (adapted. 

« Supplemental trainiiig ^ 

Instruction in ma.nipulative skills, theory , technical, knowledge , general 
education and other areas which provide /the employed worker with oppor- 
.tunities to remain current in his occupation, and to upgrade/update 
himself in preparation for jobs on higher levels. Project definition. 

Job preparation (DOT numbers) 

Refers to the code numbers that have been assigned to occupations, and 
assembied in the Dictionary of Occupational Titles . Where' occupations 
lappear to be very similar to those listed in the DOT .but are .titled 
somewhat differently, it is appropriate to use the- DOT code number. 
Project definition. ' • ■ 

Str ucture of Vocational Curriculum . ^ i ^ 

Separate courses: discrete subjects or areas ' 



A structure in which each subject-matter areas or segments is taught 
as en entity. VI, p. 100. (adapted) ' ' 

~^S'eT>'aTa:te=--ccrar3*^9"J — eo^-r-e-Iat-ed— sub^ects^.ox-areas , ^-.^ 

A structure in which, two or more subject-matter areaa or segments, 
taught during the same, school' term to many of the same students are 
articulated in such a manner that the relationships of the subject- 
-matter areas are made a part of the instruction without destroying 
the identity of the respective subject-matter areas; any course or 
section with which a given course or section is correlated may be 
specified. VI., p. 100. (adaptedh) ' ^ 
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Integrated clusters 



A structure in which subject-matter area boundaries are flexible, with 
all offerings of a class being taught in relation to broad areas of' 
study and in relation to one anothe^ as mutually associated in some 
genuine relationship. VI, p. 100. (adapted) 

Core courses ins tructional^unit 

A structure in which a sequence of central problems or units growing 
out of student interests, concerns, and needs provides the basis for 
content and learning experiences. In a departmental organization, 
courses having this structure typically meet for two or more 
consecutive class periods. VI, p. 100- (adapted) 

*» * 
"Project" structure with associated activities 

A significant practical unit of activity, having educational value, 
aimed at one or more definite goals of understanding, and involving 
the investigation and "solution of problems . . VlT^ . 102, (adapted) 

Combination ' 

A combination of structures included above. The stVuctures comprising 
such a combination should be specified. VI, p. 100. (adapted) 

Other 

A structure of the content of the, pj?<5gram of studies other than those 
presfirnted above. Any such structure should be specified. VI, p. lOl. 
(aerated) 

Media of Instruction (Relative Teacher Time Spent) • 

The media by which a teacher communicates with students, e.g., direct 
student-teacher interaction (in-school or out-of -school) and indirect 
student-teacher interaction such as television and correspondence. 
Inf oriTiat ion indicating v/here the student receives instruction — e.g., 
v/itfiin the ;;(i7en school i at another school, at home, or in a hospital — 
can be Included:" VI, p. 101. (adapted) 

Single -teacher 

Refers to the instruction that may be provided' by one individual teacher;, 
e.g., the carpentry instructor who provides the instruction for studeT^tg^.^, 
in the area of manipulative skills, and also teaches them the related 
mathematics and related science for the occupation. Project definition. 

Team of teachers ^ 

Two or more teachers planning, instructing, arid evaluating together for 
^ a given group of students. VI, p. 101. (adapted) 
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Tutoring 

An activity in which instruction is provided an individual student by 
direct interaction with a teacher:; VI, p. 101. (adapted) 

Independent study 

An activity in which students, carrying on their studies without 
attending' formal classes, consult periodically with one or more 
teachers for direction and assistance, and frequently, work toward 
the cpjnpletion of individual study projects. VI, p. 101. (adapted) 

Computer assisted instruction . 

[ ' Programmed instruction utilizing an electronic computer as the principal 
medium of instruction. VI, p. 259. 

On-the-job supervision 

Supervision of the work portion of a course in a work-study program, 
at the student's place of employment, by a supervisor not principally 
employed by the school. VI, p. 101. (adapted) 

Educational television . 

Instruction provided by the medimum of television including closed 
circuit and broadcast television. Project definition. 

Home instruction 

Instruction provided by a teacher in a residence for students unable 
to attend a school. ... VI, p. 101. (adapted) 

Other 

Out-of-school or in-school instruction utilizing direct student-teacher 
interaction other than that included above. Any such instruction 
should be specified. VI, p. 101. (adapted) \^ 

/ 

Methods and Techniques of Instruction (Relative Class Time Spent) 

The principal methods by which instruction is provided pupils, e.g., 
demonstration, discussion, laboratory experience, and lecture. 
VI, p. 101. (adapted) 

Comparative analysis 

" A thought process structured by the teacher, employing the description, 
classification, and analysis of more than one system, group, or the 
like so as to ascertain and evaluate similarities and differences. 
VI, p. 101. 
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Demonstration • 

An activity in which the teacher or another person uses examples, / 
experiments, and/or other actual performance in order to illustrate 
a principle or show others how to do something. VI, p. 101. 

Diagnosis 

The continuous determination of the nature of learning difficulties and 
deficiencies, used in teaching as a basis for the selection — day-by-day 
or moment-by-morae' r — of appropriate content and methods of instruction. 
VI, p. 101. 

Directed observation 

Guided observation provided for the purpose of improving the ^tudy, 
understanding, and evaluation of that which is observed. VI, p. 101. 

Discussion - * 

i\n activity in which students, under teacher and/or student direction, 
exchange points of view concerning a topic, question, or problem in 
order to arrive at a decision or conclusion. VI, p. lOl. (adapted) 

Dramatization 

Learning experiences concerned with expressive interpretation of 
ideas, concepts, and/or roles. VI, p. 101. 

Drill 

\fVn orderly, repetitive, learning activity intended to help develop or 
fix a specific skill or aspect of knowledge. VI, p. 102. 

Experimentation 

^\n activity involving a planned procedui^e accompanied by control of 
conditions and/or controlled variation i^f conditions together with 
observation of results for the purpose nf discoveriag relationships 
and evaluating the reasonableness of a specific hypothesis. VI, p. 102. 

Field experience 

Educational work experience, sometimes fully paid, a.cquired by students 
in a practi-cal service situation. * . . VI, p. 102. (adapted) 

Field trip " . • 

A planned and programmed educational trip to one or more places where 
students may study the content of instruction directly' in its func- 
tional" setting, e.gr, a trip' to a factory, newspaper office, or fire 
department. VI, p. 102. (adapted) 
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Gzc—z V :)rk 

Tirocess in which members of the class, working cooperBtively rather 
-~ individual' y, formulate and work tc* -^rd coinmon objectives , r 
guidance of one or mo:"^ leadr-s. VZ, - ZJl . 

Lai r experienc 

ear: activities c£ ' on b; students _r. a ^aborarcry designed for 

itL'; iual or group s'. f a pEtrticular >rir j ei^t-matt^r area, involvr:.: : 

^-le p tactical applicat::;: cf thecry throug . bservaticn, experimentat ic~ 
i-.d ■ ^search, or. in t-€: case of vocation^ duciation^ involving learnl:i,c 

r(' gh demonstration, drill and practice ais appli-es alsc to t.-e' 
-.L-__ • of art and music, though such active ir. thi~ instance, ma - be 
L- ^red to as a studio experience. VI, r. "1. (ac^rr ad) 

Le-tu- 

Ar. ctivity in v hich -..,.:e teacher gives an _ ral txesenta--.ion of facts or 
pr iciples, the class frequently being responsible for rtote-taking. 
Ihi activity usually involves little or no student participation 
by questioning or discussion. VI, p. 102. (adapted) 

Listening 

Activities provided for students to learn by auditory means. VI, p. 102. 
(adapted) 

jlanipulative and tactile activity 

Activity by which students utilize the movement of various muscles and 
the sense of touch in order to develop manipulative and/or perceptual 
skills. VI, p. 102. (adapted) 

Modeling and imitation \ 

An activity, frequent ly used for instruction in speech, in v}hich the 
students listen to and observe a model as a basis upon which to practice 
and improve their performance. VI, p. 101. (adapted) 

Practice 

An activity in which students have opportunity to put into practice 
those skills and understandings previously learned through other 
instructional activities . VI , p . 102 . (adapted) 

Problem solving 

A thought process structured by. the teacher and employed by the students 
'for clearly defining a problem, forming hypothetical solutions, and 
po'^sibly testing the hypotheses. VI, p. 102. (adapted) 
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Project ne:. 

A s i ' 
aimed 
under s ; 
gation 



.:tical uni:: of activity. 

jre definite goals of m: 
heory and technical knc 
,T of problems. VI, p. - 



".aving educational 'alue, 
ipulative skills ac \ievement , 
edge, and involvin.-. the invest 
2 . (adapted) 



Reading 



Activi t 
in- vhic^ 
p. 102. 



_ding both silent reading and listening to oral reading- 
get meaning from written or printed sources. VI, 



Recitation 

Activii; 
inf criTi^i: 



ted to reporting to a class or other group abcut 
uired through individual study or group work. VI, p, 



IC. 



Seminar 



An activi 
advance c 
staff mer.: 
p. 102. 



which a group of students, engaged in 'research or 
eets under the general direction of one or more 
a disi-.ssion of problems of mutual interest. VI, 



Shop work 



An activ r.'.: ^sizing experiences that provide students opportunities 

for acqu s.^ills in woodwork, metalwork, electricity, electronics^ 

automot: ves, or other industrial processes and procedures. ^^I, p. 102. 
(ad apt go; 



Simulation 

'A learn: 
presents 
men t s . 



:l.-..^3 whic.- involves students^a.s participants in^-rv: Le 
and/or ga-es simulating real-life situations or er. viron- 
. 1C2. (adapted) 



Testing 



A proce 
ability. : 
appropri^a: 
of single 
inf ormati 



lizing an examination, quiz, or other procedure measuring ■ 
levement, and interest as a basis for the selection cf 
.ontent and methods of instruction, or utilizing a sequence 
.:2Stions as a means-of selecting' content and/or imparting 

3S is the^ case in programmed instruction. VI, p. 102. 
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Other methods 



Principal methcs,^ other than those includ^ii 
ly vhich instru^cion is provided for studer.*. 
rhe deaf, an oral, manual, or combined oral 
insturction. Any such method should be sp-^:. 



r. ■ e unde-r zhe above i reins 

.g. , '^inquiry,"; or for 
anc manual "uethod of 
..Uc i. VI - , 102. (adapted) 



Stud-y-ut Evaluation Prjcedurfcs 

Means by vhich teachers evaluate student perfrD —ice an., the adequacy 
of the subject matter and methods of- instruct:.!^ " VI, 7 . 103. (adapted) 

Instructions' observations 

Personal observation — informal and/or contrr _ . — of conditions and 
activities. VI, p. 7-, 

Instructor-made tests 

A test constructed by a member, of the instruciiciial staff Tv^hich usually 
is based on multiple-choice, matching, or completion-type questions, 
and vhich may or may not have local norms. VI, p. 74. (adapted) 



Standardized tests and inventories 

x\«test composed of a systematic sampling of behavior, havrag data on 
reliability and validity, administered and scored accordir^?; to 
specific instructions, and capable of being interpreted ir^ terms 
of adequate norms .... VI, p. 74. (adapted) 

Student-seif evaluation (s.^ 

The process, designed cooperatively between students and instructors, 
for the purpose of providing students opportunities to evaluate the 
progress in manipulative skills and technical knowledge being made 
a specific kind of occupational instruction. Project definition. 
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Peer group evaluat ion (s) 

Tha evaluation of the student's acquired skills z", c -cupat ional 
education curriculum, including the general educ::.t:^:n elements of 
£vareness, orientation, occupational education; :::av ipuL-ative skills 
ar.d theory, technical education, etc. The evalu::i: vould be 
conducted by the student's peers, under the dire-i'^.^n amd guidance 
cf the- student's instructors. Project definitior.. 

Evaluation .by any of the above 

Refers to all of the instructor -developed means t.. tesr che occupational 
and general capabilities of students, and peer group a-v-niiluations 
conducted by the students enrolled in pxe-vocationa^ cr: -/ocational 
curriculums' on all levels of instruction. Project derliv-itlon'. 
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Crher evaluation 

.-_v Jther procedure i: . : is ;.:tili.:-3d by an ins r.itutior. 
re er or zt:\er individu . _ to r.easure the quality anc qu 
1:. .tructic-. Xay i-c:lu:_e citizens, employers., or c ;her Project 
de t inition . 



instructor , 
litv of. the 



Basis for C.rou ^ln^ 

Priir^^rv . • i.derations typ icaZly * utilized for grou:oir.p, -^udents within 
clas.^-s i .,r in.:^ :ruction in a -iven self ~co>u;*4n.ed ■ or course. 

VI, : . 10 3. (adapted) 



/oilitier- /skills 

Concerns .the grouping of individuals for purposes zf .'ccational 
education, base: upon the results of formal or infcrn^ai neans of 
assessing :he ne.ital.and physical abilities necessarv in order 
to co-e vit.i an occupation. Means m.ight iualude te:- :s ci 
dexterity, physical capabilities, practical 
et al Projec: aefinition. 



sl:i lis '^em.onstraticns , 



AcnieveriL- t 



R: er to the ; 
b--:-^^^ upon res- 
d ...r:^ ; ^ed test:- 
ir.-as urement " >^ 
would be th -. 
? rc ' ect def - . 



Lection of stu. mts for specific voc,..ci:-^al tra • ig 
cs o: tests me .nt to measure achiever^ni- Star- 
objective measures) and other method- o: iichievar .:t 
utilize subje-^tive judgments cf knc- .ledgeable te_..: i^ns 
Ls V groupir the students b: ach: -ver:ent le\ ei 
: on . 



.. jping bv age lev^^H refers -o the procedur-.- s wh_d: separate 
scraol students from poatsecocrrtry students c~: adui :ts . For exat 
VG— h under l8-!tight he provide- instruction an :ccupaticn i: 
area vocational technical schcol, whereas an iadiv.-..:ual ever 18 
might' receive the Identical instruction in a cammun--:y college, 
".an- adult learning center. Project definition. 



==:condarv 



JUlt) 
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res 



.cr..cem the indics-ee o> cupaticna.. desires of youth and adults, and 
1 ' -atching of \.:-sires vit.i the occ --ational offerings of 

-• ir--stitution. Thus, tudents interested in electronics would be 
-;- uoed together. Ihzt,. interests might be determined by standardized 

..lent interest ir.'/ar ' jries, bv verbal declarations, or by any other 
•iSiaas that eight d±~ i :e genuine interest in a specific occupaticns.1 
-•,. ucation curricul_n. Project iafinition. 

sir -riS-Lity chauacter-j-Si::^ _ 

^- 13 to the specia-1 classes and groups that are formed to accomodate 
-:-se individuals wb:3 night have personality characteristics tnat are 

variance with oth. ? in an institution, e.g., emotionally discuroed. 
r-r:. ject definition. 



Conrrc- i_5£.ge. 
■j-tiev basis 

-.e^ers to the organiz£-Cion of student groups or classes under ba -e- 
th." differ from the usual bases of age, sex, et al . For examp-e, 
gr^uring of students or purposes of ins ructicn to compensate lor 
■ - • -.ou^s during the day or night that tney are employed would t>e 
a -iabl- proc^edure, -.e., mathematics of a technical nature for 
wslcerE that -.rork or. the "swing shift." Project definition. 

16 -_jcatior. of Irza-tructi or, 

Items ■- in--^or" on under this heading may 2 used to describe the 
Incati^-: and r..,: re of the facility or faci-. ties used for instruction 
,:nd f.-^T -erv.;- ..norting ins:=ruction--e 2.^ a school facility, a^ 
hospi-a"^ an.d : tr- of a student— and rc identify the location or 

'be r-oir or o: ver teaching space into which an individual, group or 
.'sec-^cn i= : -heauled. If appropriate, identification n3y be made 
jf 'hcsfc clt ;-.ss considered as ''extension classes ,"• and or locations 
used -t:- c--dc -ir ed:.::zatinn. Anv special or untque built-in equipmetit 
should e •--.-^--iatl^-i wr th the teaching space VI, p. 96. ^adapte.d) 



On- o- -or- r -lldii^gs or sites belonging to or used by a school or 
sc-ool -ysteir io- school purposes. In identifying a group or a 
section., the rooni number or other teaching space designation shoulc 
be giver:. VI, p. 97. (adapted) 



::cme 



The home c- residence of a student. For local use in designatir. 
a group or section, :he specific home or residence should be 
ident-if is'-d . VI. p. 97. (adapted) 
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A building or si .e be. 
ccr.va .escent hor.-..-. 1 
institution and rconi r. 
giver.. VI, p. 97. 



ng to or used by a hospital, sanatoriam, or 
-■ntifyinG; a grour: r secticny the specific 
' or oth^-r ^p.-ice d--;^ ignaticn should b»= 



business, :orjr-erciai c ir 



:1 



A building or b ; 

or si"-vllar organ^ it 
::c wn,.._.. it belo: :5 

Go" irr.^ental a^^i^ncier 

ciry, -latti, c:.--nL;:, 
- rep... rare r;; ■ insrructic; 
or r. - V c r - ■■. irp 1 o c d \: : 



' to a s, coirii. .ciai, industrisil, 

..-:y suzL fa--Il:_ry and .:ae or i^anizatior 
>i oe iden:tif_£d. VI, r 97. adapted) 



; federal agen :y that c ::duct£ occup at i Jnal 
u.nd/or upgradirip. and up:--r:irg i~struct .j ■ 
\i'S. Project .\ef init: icr. . 



Ot:. r uon^ 



>1 loiiatj 



A lc::ation used f :'. r vc;: 
incluJed under i:,_rJ5 a: 
used ::y a service orgar 
such facility and rhe : 
VI, p. 97. (ada-ted) 



_:ipnal educ:;arion ins-rruciion other than those 
"ve, e.g., a:, buildinj: or site belonging to or 
station or public norurducational agency. Any 
::ency to whLi:: it beLongs should be identified. 



17 Persons or G :n:T 



i . -.valuation aca/c- ..Lirt::i-::u-uni IirtDroveTTtent 



Id-: . li. ication ; 
anc/or improvenit 
•-intir-/. .school s 

cr iiistrucr '- 



e 

'jf 



: ersons or groups taking pa::zr in th^ evaiJluaticT 
v.n aspect of t:ii. instructional p-rog-ram r '1 zIul 
jr a portion lar-rt£-r than 



a lSchooI, or a -^ 'ngllc 
groups rerrresent^.img ihe administr "Iv 
^tate educ-a:i::ion c^e.nc- , reglona_ 



ar.c a 



consultan:: or ^ns:..l*i._ng firm. 



Stat- 



:srd ft; 



ca: 



.na_ 



Lc ucat ton 



elv.,^t-}c r arpoiirtec body which has been ^ted with responst.bt.lities 
for au: aori.. _ ng , rinaacing, and evaluating the .educational activitttes 
in u g. ven schco^ systen, school, or geographic area. -Such bodies 
sair:ititres are ktic.m by term::; such as school boards, governing Soards, . 



:: cards 
This d-: 
b ::ards 



3f directors, school committees, and school trust^^e. ( 
finirion relates to the general term an:. eir:compa^5ei> th 
■)lic and nonpublic Instatutions an: sc.-^ocl .>ys.Ler2s 
ir-- boarc-s of education and boards of. ^atermediatB 
ninistr-ar i^-e uni ts O VI, p . 72 . 'adE^:!ted) 



.f p., 

SI 
ic 



iote 



and 
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State educational agency staff 

5taff nsober^ of an organ-lsaticr ssrr^blishsd by sz::.te lav to carry out 
specified edu-zatioaal responnib::- -::^s of zhe st^ i^- "X, p. 74, (adapted) 

State Advisor^' Council or. national Ljuication 

A conmiittee representing major e. .^ir.ents of industTy, business and education, 
.. usually appointed ry rhe govemc - : : a s:tate, anc whose Council assignment 
is to guide and ev3.1u3te ..the quan zi-ry and quality of -.rocational education 
in a state. • Proj.^:: definition. 

Local advisory cotrmitt --i -ocational :::-''grazi) 

The locally crgar.-L.::ed and apooinreu gro'up of educators^ industrial 
representatives zrr_i business pecple vhc ass is- the local educational 
administrator of -: i^ti -nal -ducj^ti -u in decir icn-making affecting 
those to be serve^. curricul ums , cit .ff needs, facilities, and other 
overall inatters - ?r :jecr deliniuic... 

Local board of edu- ficr or other Ir-a.: zc-^ming ::od- 

The locally organ^^ze 
has the responsib^ll 
and fund lO'cal progr 
Project defin-cic: . 

Local advis:iry cotozoiitr et- 

A care- -J.l:' selecr^^d 
vho rhsmselves axft c 
or Industry that: er.; 
a particular ar::d '•^t>'' 
me c h ar. 1 c 3 cur r.x c cv: 
garage eiascer niecha-. 
autoniDbi-ie agency 



committee r r^roup, elec-ed ::r ar^ointed, that 
z~- and aurncv: under lo:..3l or.ilir^ice' to authorize 
ans azid/c . cu;--^ -c-ul ::ms .)f -/a-'at .cniiJ education. 



;-'L..^::tirnr_ai - . ri«::ilLu:rrij 

.^ar2nitt'2^^i cf: ^.i-prc^iimatiej,- . :o ^0 individuals 
--^r — 1y _nvc_;.'i:a' in th>^ -z-zid^jizz^ ax a business 

ear _v-l::^r-r"i-^"rs , gradiiH::.e5 and others in 
.uL^izec occu:n:c::iiou > i.e., automotive 
divisor" cc::rrL.^.tee ma^e :-r c : a grcup of 
.3, aut^^nahllii parns dir:^ -ii"i^^ors and 

. Pr::^ec::: ':::-r.finltlon . ' ' ' ^ 



Central LEA staff 

rne indz-viduals empl ved by d: ■ .oc^:- educ^Ui-'^na^ agency, and located 
in its facili^.y ire ^ assi >njftc th.e respo-si:: : 11 : .^s for planning and 



organi^ing. 



ing sur:^- -:.. ^ng :oc£\ .ic i-l and pre-vocational 

curriculunls av.. . . -lee it: a - . .:j--:1 syc-em. i:e...::nical institute, 
conaunitv coi^-: > or iiher kl::! ^ir^Jtituric; roject definition. 



School staff 



School staff members generraldy i:er-\3riruLng act: vliries dealing with the 
teaching of srude-ts or with imprc • 'ing the qu .11::' of teaching. Tills 
includes teachers, department hea- , school l^Ibrarians, audiovisual 
personnel, guidance pe-scnnel, anL nsycholog^-al personnel generally 
serving a single school. This al.^ includes -he instructional 
supervision function of schoo pri cipals. 'rz. 73. (adapted) 
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Na:::Lional accrediting association 

The agency, recognized nationally by the S. Commissioner of Education, 
that has been approved for the purposes of accrediting occupational 
curriculums or programs. Evaluation and accreditation by a national 
accrediting association is tantamount to the assurance that the 
curriculum or the institution has met all of the requirements, and 
is in fact producing qualified graduates from its occupational 
offering(s). Project definition. 

Regional accrediting association ' 

Representatives of an organization established to administer an 
accrediting procedure in a geographical area including several states 
but not the entire nation, VI, p, 7A. 

Educators' organization 

Representatives of an organization of educators that draws its member-- 
ship from the local area, state, or nation as a whole. VI, p. 74. 

Coni.ultants 

One or more persons without administrative authority whose advice is 
sought in improving policies and procedures such as those related to 
aspects of curriculum arid instruction or those related to the 
administration of the school system and/or individual schools. This ' 
includes individuals or teams from Colleges, universities, and consul- 
tant firms. Depending on the nature of his activity, such a person 
frequently is referred to as a ''curriculum consultant*' or a ''management 
consultant," VI, p, 74, 

Parents and/or legal guardians 

Persons* having direct responsibility for children attending the schools 
of the school system, VI, p, 74, (adapted) 

Representatives of community interests 

Persons representing one or more aspects of community activity, e,g,v 
business, labor, industry, religion, education, social service agencies, 
youth-serving agencies, and other civic organizations, VI, p.. 74, 
(adapted) 

Students 

Individuals for whom an organized program or curriculum of instruction 
is provided in an educational institution under the jurisdiction of 
the school system. VI, p. 74, (adapted). 

Others 

Persons, other than those identified above who take part in the 
evaluation process. Any such persons and groups should be 
specified, . VI, p. 74, (adapted) 
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18 Evaluation Procedures 

Infonnation about the frequency, media, and findings of evaluation of 
a given aspect of the instructional program of the entire school 
system, a portion of the school system larger than a school, a 
single school, a program of studies, a curriculum, or a specific 
type of self-contained class, course, or co-curricular activity, 
vi, p. 74. (adapted) 

Frequency of evaluation 

The frequency with which an aspect of the instructional program is 
studied as a part of an evaluation procedure to determine status or 
performance, e.g., semiannually, annually, biennially, or as 
required for some special purpose. This frequency shotild be 
specified. VI, p. 74. 

} ^ 

Data collection media i 

The medium or media utilized in gathering/^,^criptive or quantitative 
data for use in evaluation, e.g., observation, standardized tests, 
survey instruments, and accreditation and/or approval criteria. 
These data may be used in determining, among other things, the 
extent to which predetermined objectives and purposes of the school 
system or school have been achieved, the extent to which given 
standards are met, and the comparison with previous performance 
or the performance of ethers. VI, p. 74. 

Use of data collection findings 

The manner in which findings resulting from the data collection 
procedures are utilized for purposes of evaluation, e.g., in com- 
parison of current status or performance with (a) objectives, (b) 
standards or criteria, (c) previous status or performance and/or 
(d) current status or performance of one or more other comparable^ 
groups or units. VI, p. 74. 

Interpretation of outcomes 

A statement of significant outcomes resulting from evaluation procedures, 
usually ; involving an amount of interpretation, including identified 
needs for strengthening or improving aspects of the instructional 
program. VI, p. 74. 



19 Aspects of the Curriculum Evaluated 



An indication of aspects of the instructional program which are studied 
in any given evaluation activity. This includes aspects of the in- 
structional program's background and of the content, resources, and 
processes of instruction. VI, p. 74. (adapted) 
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Scope of instructional content 

The general range of instructional content provided students through 
self-contained classes, curriculums , courses, and co-curricula 
activities. VI, p. 75 (adapted) 

Sequence of course and instructional units 

The broad subject-matter areas and specific courses in which instruction 
is provided for students of the school system. VI, p. 75. (adapted) 

Articulation of elements 

The manner in which the classroom instruction, co-curricular activities, 
and instructional services of the school system are interrelated and 
interdependent, the aim being to facilitate the continuous and efficient 
educational progress of students (e.g., from, one grade to the next, 
from elementary to secondary school, and from secondary school to 
college), to interrelate various sub ject-matter areas of the curriculum 
(e.g., physics and instruction in electronics, and/or to interrelate 
the school's instructional program with the program of out-of-school 
institutions (e.g., the industries, businesses, hospitals , .Jiomes) . 
VI, p. 75. (adapted) 

Appropriateness in terras of age of learners (depth and breadth) 

The evaluation placed upon a curriculum by administrators, supervisors 
advisory committees or others relative to the ability of students ±ny^ 
a particular grade or grade level to- engage in and acquire the ^pecified 
depth and breadth of skills, technical knowledge, theory, gencr,al,' 
education and auxiliary information. Project definition. / 

y \ ■ 

XZurrency / 

The extent to which the instruction provided by the schp<^ is repre- 
sentative of the skills, theory, technical knowledge ^nd communicative 
skills required of an employed person to function efficiently in the 
same occupation. Project definition. ^/ 



Others 



Other aspects of the curriculum offered by an institution. These may 
include such elements as textbook currency, textbook selection - 
procedures, ranges of learning experiences that are provided with-\' 
in the school and in the community, etc. Project definition. 

» 

Aspects of Instructional and Supporting Services Evaluation 

A selection of factors, descriptive of instructional resources, which are 
considered in the evaluation process. The broad areas of services sup- 
' porting instruction which are considered " in the evaluation processes 
e.g., resource services for students, student personnel services, ana 
services for the instructional staff. Among factors to be considered 
concerning each of these broati service areas are appropriateness , ^ 
accessibility, adequacy, f requene^^-of-4ise,-and-e££e^A3j^,ene ss of manage- 
ment. VI, p. 75. (adapted) 
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Preparation insf ir uctional srarf 

The distr-lbutLor of teachers (and other inembers of the instructional 
staff) accoTciL:-.:: to aspects of their professional preparation such as 
thiii nmniiijr of liege credits in variouis general academic areas and 
^- in. ccurs^*s of pr.:fe3sional educational preparation. This may include 
ccasl deration fcr quality of preparation, such as "class standing," 
"gracie-pciQt average," and recommendations. VI, p. 75. (adapted) 

Experien:.. c.i insz-: tional .staff 

The dLr.i ri^uzLcr. of teachers (and other xnembers of the instructional 
start) a..^:?rdln^ to aspects of their vork experience, such as the 
-at -irti ir:.l duraL_Lon of f»xperience in the current school, in the 
school : y.--tem:., ia education outside the school system, and outside 
the iie_'J of ^deration. VI, p. 75. (adapted) 

Cerclfizaz- staru^ of instructional staff 

The dii^ : -butror. of teachers (and other members of the instructional 
staff; cording to aspects of their certification status, including 
an indic- uion as to the extent to which they are working in the area 
fcr v'aic. the;- have bee::i certificated. VI, p. 75. (adapted) 

Mininun .q-ir ; ..fic^.r io-n. for employment 

The mi^ricnun requirements for employment in each type of instructional 
ass_-.er-ii^-r.r . considering factors such as education (or other preparation) 
and -'■'rr.-i. t:cperience. VI, p. 75. (adapted) 

"'Nature oi s Laf f ai:isi;_ iments 

The vi.r lous tp.'g^fts of ins tauctional staff assignments within the school 
or scT.-l system, and the mumber of positions for each assignment. The 
ap- rcrri/3r-tines3 of the various types of assignments may be considered 
in li Tr n ci program objecrives. VI, p. 75. (adapted) 

Numsriral adequacy of staffimg 

The L--ui^-:::'ical iidequacy of staffing for each type ^of ins tructional staff 
assirnmsrt^ This adequacy frequently is expressed as "teaching load'* 
and "-^z^^:'.'r:}\^ load" as related to activities such as (a) direct student 
super-;! on, (b; responsibility for parent and/or student counseling, 
and ^) responsibility for preparation of materials and reports for 
courr.:BLing , VI, p. 75. 

Staff perf crma^-nce in assignment 

The ;::2aieral effectiveness with which staff members perform their functions. 
VI', 75. (adapted) 
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Staff inorale ■ ' 

The characteristic feelings and attitudes of members of the instructional 
staff as related to their duties, responsibilities, goals, supervision, 
supervisors and fellow staff members. VI, p. 75. 

Other staff characteristics 

General characteristics of the instructional staff, other than those 
identified under above items, which are considered in the evaluation 
process. Any such general characteristic should be specified. VI, 
_ p., 75. (adapted) . 

Resource services for students 

Services such as school library services and audiovisual services which 
make instructional res&urces available directly to stude^nts. VI^ p. 
(adapted) 

Student personnel services 

Services such as guidance services, health services, school psychological 
services, audiology services, speech pathology services, attendance 
services, and school social work services which are concerned with the 
total v.-elfare of students. VI, p. 75. (adapted) 

Services for instructional staff 

^ Services such as' library services, audiovisual services, instructional 
supe/rvision services, and provisions- for inservice education which pro- 
vidl materials, guidance, and. other assistance to tsachers and other 
memUers of the instructional staff. VI, p. 76. 

Other services 

. •* • 

Services, other than Eh^s"^ included^aboj^^whicK'support instruction 
and are considered in the^i«wiiuStT5h process , e.g., food services, 
student transportation services, community services, research 
services and information services. Any such service should- be 
specified'. VI, p. "76. (adapted) : , ■ 

Administration/supervision 

rh^ activities of directing and managing an operation—of the school 
• system or -school—related to instruction, provision of facilities, 
- curriculum improvement, budgeting and financing, and instructional 
services.' VI, p. 76. (adapted) 

Facilities 

The appropriateness, quantities, adequacy, accessibility, and frequency 
f use'of the various types of facilities, including built-in equipment. 



o 

VI, p. 76 
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Movable equipment 



The appropriateness, quantities, adequacy, accessibility, and 
frequency of use of various types. of portable equipment, including 
library books. VI, p. 76. 



Supplies 



The appropriateness, quantities, adequacy, accessibility, and 
frequency of use of the various types of supplies, including 
textbooks and films . VI , p . 76 . 



Finance 

The sources of -funds, extent of financial resources, amount and 
pr\ .^..rtion ot bud.^ct appropriations made for the instructional 
pr-g;OT (i.e., ci.mr.ulum and J.DStructioM; as a whole and for 
^..ui.ins aspect.': of ihe instructional progrra-n, and the actual 
ex^-: nditurcb ;:oi i'r.'t v^arious budget items. VI, p. 76. 

Saloiicv; >:nd salary schedule 

• Tl;.-. appropri.-tencss and adeq'ja--:y of the salary schedule for . classroom 
t-.achers and for other categ^crxes of the ins t c-u^ional staff, and the 
dU<tribution of each type of ir.s cructional peXsonnel according to 
selected salary carngories Vi, p. 76- 

Cominiuilty resourLuis 

Tlir facilities, agencies, businesses, and persons outside the schools , 
in the community that may be used, or are used, by the schools, for 
their educative values, e.g., theaters, parks, playgrounds, libraries, 
art galleries, museums, zoos, p Lanatar iums , botanic gardens, universitites 
churches, scouts and other youth groups, service clubs, social-service 
agencies, industries, and indivduals, including representatives of 
various occupational groups, cultural groups, and civic organizations. 
VI, p. 76. ^ 

Medium of instruction 

/\ny medium by which, or through which, the teacher communicates with 
his students, such as direct student-teacher interaction , television , 
radio, correspondence, a self-teaching device or other independent 
study. VI, p. 76. (adapted) 

Methods of instruction 

The types of procedures utilized by the teacher and/or student in 
instruction, e.g., demonstration, discussion, experimentation, 
lecture, practice, problem solving, and seminar. VI, p. 76. 
. (adapted) 
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Other aspects of instruction 

Factors related to the instructional process, other than those 
included under the above items, which are considered in the 
evaluation process. Any such factor should be specified. 
VI, p. 76. (adapted) 

Completion rate 

The ratio of those numbers of individuals enrolled at a stipulated 
starting time, to those individuals that completed the curriculum 
in an occupational education program. Project definition. 

Attainment of planned instructional outcomes 

The measure of those students whose planned instructional outcomes 
V7ere satisfied by the completion of an instructional curriculum. 
Project definition. 

Post-s.chool student outcomes • 

The general nature and, in some instances, quality participation 
and accomplishments of former students (both graduates and drop.outs) 
in employment and other activities after leaving school. VI, p. 72. 
(adapted) 

Characteristics of students served 

Identified general student characteristics and needs which provide, 
or might provide, a basis for educational planning by the school. 
VI, p.; 72. (adapted) 



Identified needs of the community, e.g., additional library facilities, 
additional recreational opportunities, improved housing, and additional 
employment opportunities. VI, p. 72 .. (adapted) 

Student needs 

Identified general needs of the students of the school(s) which 
might provide a basis for educational planning. Among these 
are personal needs (e.g., for peer acceptance and for feelings 
of success) and needs for remediation of specific deficiencies, 
various types of guidance, appropriate socialization experiences, 
and assistance with language problems. Such needs might be 
extended to include consideration of needs for community 
recreational . organizations and facilities, and greater selection 
in educational offerings. ■ VI, p. 72. 
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21 Related Occupations 



/ 



Title(s) of related occupations 



/ 



Refers to occupations within a cluster of occupations to which there 
are relationships within the curriculum being engaged in by an / 
enrollee in a vocational education progratn, i.e., automobile / 
ignition work as related to the cluster of jobs that are concerned 
with all types of automobile and internal . combustion engines. 
Project definition. / ^ 

Occupational classification code used 

r 

Refers to the handbook code that despribes a particular occupation. 
Could be one of several codes, i.e.^ the Office of Education code, 
the Department of Labor code, etc./ Project definition. 



22 Sources of Funding 

Dollar amount - federal funding 

'Revenue provided by the Federal Government for activities at the 
LEA level. -Expenditures made from this revenue should be identi- 
fiable as federally supported expenditures. ' II, p. 51. (adapted) 

Dollar amount - state funding 

Revenue provided by the state government for educational activities 
at the LEA level. Expenditures from this revenue should be identi- 
fiable as State-supported expenditures. II, p. 51. 



Revenue^-^ovided by the local government for educational activities 
at., the local education agency level. Expenditures made from this 
revenue should be identifiable as locally-supported expenditures. 



Grant number 

The official number of the grant-in-aid, such number having been 
established by the city, town, coimty, state, or other agency 
that makes the funds available for instruction of a vocational 
nature. Project definition. 

Cotnmon account number 

•Refers to the identification number to earmark grant fund for 
purposes of accounting for their allocation and expenditure. 
Project definition. ^' 



Dollar amo 




local funding 



II, p. 51. 



X 
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Otjher 



Revenue provided by sources other than those above, II> p. 51, 



3 Type of Funding Allotted .to Curriculum 

Dollar allocations by VEA funding categories 
Parts of Vocational Education Act (VEA) 
Part A Disadvantaged 

STATE PROGRAMS 



Part Bl 
Part B2 
Part .B3 
Part BAA 
Part B^B 
Part 
Part B6 
Part b7 
Part B8 



Secondary 
Pos tsecondary 
Adult 

D i s a d v an r -a g e 
Hondi cappftd 

'TiStrucL' .:r. 
Gi;.idance ^r. Ccir - 
nt'racted IriSLn;.:- 
Ancillary ^ervice^ 



RESE.VRCH (STATF:) 



Part CI 
Part C2 
Part C3 




Continuin^^ 



\ 



EXEMPL^-VRY (STATE) 



Part Dl 
Part D2 
.Part D3 
Part D4 



i/i-Dadvantagtjd 
Handicapped 
liew Projects 
Continuing Projects 



CONSU>IER AND 



HOMEMAKING 



Part Fl 
Part'pa 
Part F3 
Part F4 



Dep ' °ssed Areas 
Disadvantaged 
H£.ndicapped 
Other 
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COOPERATIVE 

Part Gl Employer Reimbursement 

Part G2 Disadvantaged 

Part G3 Handicapped 

' Part G4 Other 

WORK STUDY 



Part HI 
Part H2A 
Part H2B 
Part H3 



Administration 
Disadvantaged 
Handicapped 
Other 



14 Curriculum Expenditures 
Total expenditure 



Total charges incurr'id, whether paid or unpaid, which are presumed to 
benefit the current fiscal year. II, p. 126. {adaz ^S) 

By activities 

j^fers to the categorical uses to which funds azar pat within a 
:iurriculum. The categories are such activities a? Instruction, 
Instructional Support Services, non-program ser^-Lies , debt charges, 
•i^tc. Project definition. 

assignment 

Charges incurred by assignment (a specific group of activities for ^ 
which staff members have been given responsibility).. Project definition. 

By object' 

Refers to the major, services or commodities associated with vocational 
education expenditures. Project definition. 

25 Unobligated Allotments Carried Forward 

Dollar amounts by curriculum 

The allocations beyond the usual fiscal period of funds in a vocational 
enterprise made on the basis of curriculums from unencumbered and/or 
unobligated funds. Project definition. 

26 Curriculum Enrollment 

Total enrollment by student characteriistics 

Enrollment is a broad category which includes data about the student's 
entrance into the situation in which he will receive instruction 
(e.g. school, class, and instruction by correspondence), about his 
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membership (including attendance, absence, tardiness, and early- 
departure), and about his withdrawal (including completion of 
school work, transfer, dropout, and death). . . • Rev. V, p. 68. 

Average daily meulbership (A.D.rL) 

The aggregate days of membership of vocational students in a given 
school during a given reporting period divided by the number of 
days school is in session during this period. Only days on which 
the students are under the guidance and direction of teachers 
should be considered as days in session. The reporting period is 
generally a given regular school term. The average daily member- 
ship for groups of schools having varying lengths of terms is 
the s um of the ave r age daily memberships ob t ained for the 
individual schools. VI, p. 258. ' 

Average daily attendance (A.D.A.) 

The aggregate davs attendance of vocational students in a gi-sn 
school during a given reporting period diviaed b the number of 
days school 1^ in session during th:^s perioc. Or.ly days on 
which student" are under the guidance and direction of teachers 
should be coi idered as days in session. The reporting period 
is generally given regular school term. The average daily 
attendance for groups of schools having varying lengths of te ^ms 
is the sum of the average daily attendances obtained for the 
individual schools. VI, p. 258. 

Total number of withdrawals by type 

Withdrawal information is information about students who withdraw 
from membership in a class, grade, or school, by transferring 
completing school work, discontinuing school work, and because 
of-death.. V, pp. 4-62. 

Total number of early leavers by reason for leaving 

Total number of students who have terminated training in a curriculum 
prior to normal completion time, but who have gained marketable skills 
and have been employed in the field for which trained; or, total 
number who withdraw from the cui^riculum and remain in school or with-' 
draw from the curriculum and leave school without marketable skills, 
or students w:: d withdraw from junior • colleges , adult education 
programs, or "Xher instructional programs pri.or to completion. 
Possible reasons for early leave, e.g., physical illness ,.. academic 
difficulty; dislike of school experience, economic reasons, employ- 
ment, marriage, etc. Project definition. 

Other / 

Any other distinguishing characteristics of the total number of 
students within a curriculum. May include those that complete a 
single module or a series of modules of instruction. Project 
definition. 
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Total number of post-school outcomes 

The outcomes by classification or number that accrue to completers 
of vocational education curriculums, modules of the curriculum or 
a series of modules. Outcomes include entering employment, continuing 
on in the full-time school, acquiring higher salary or job status, 
etc. Project definition. 



28 Staff Assigned o Cu r i'iculum 

Personnel ider.tifi ation 

Information identifying staff member(s) including such characteristics 
as name, Socic Security numler, sex, racial/ethnic background, school^ 
position or ac ivity allocation, etc. Prcject definition. 

/ 

FTE allocated to carri|culum 

The number of full-time equivalent persons allocated in an occupational 
curriculum for thp purposes of teaching, supervision and/or adminis- 
tration. F.T.2, /is usually calculated on the basis of the number of 
hours of contact;' an individual has with a student-load or staff-load 
of a stipulated -number (i.e., a full-time equivalent teacher is one 
^ who meets a cla^ss-size group of approximately 20 students for 

approximately 15 hours per week. Several part-time teachers serving 
the same group would aggregate to que F.T.E. Project definition. 

Total i-.uiiiber by staff characteristics 

An inventory of the characteristics of each staff member, Including 
ag6t, length of service , ^ curriculum assigned to sex, race, etc. 
Includes all that are considered in staff: instructors, super- 
visors, administrators, clerical assistants, secretaries, custodians, 
otiiers. Project def :*.::it:ion. 



29 Equipment Assigned to Curriculum 

Equipment identification 

A material item of a nonexpendable nature, such as a built-in facility, 
^ a movable or fixed unit of furniture or furnishings, an instrument 
or apparatus, a machine (including attachments), an instructional 
- • skill-training device, or a set of small articles, whose parts 
are replaceable or repairable, the whole retaining its identity 
and utility over a period of time which is characteristic of, 
and definable for, items of its class. Ill, p. 130. 
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The icienL if icat ion of the items of equipment and the purchase costs 
of such equipment cat^j^or ii:ed by the curriculums that utilize the 
ecuipmenL fu: * ns truction . In cases where several curriculums use 
the same equ: ment, the proportionate costs of the items are 
assigned. Pr ject definition. ^ 

'.!ethod of pro-rating (when applicable) 

The procedures used to determine the amounts of money to be allocated 
to a curriculur. for the acquisition of equipment. This is generally . 
based upon relevancy of the aquipment to the concepts taught in the 
curriculum, numbers of students being served, and numbers of F.T.E. 
instructors that use such equipment. Project definition. 

Total number by ecuipmept characteristics 

This is the aggregate number of all items of equipment in a program 
of vocational education, identified by maker, capacity, cost to 
replace pieces b'f identical equipment and .curriculum to which 
equipment is assigned. Project definition. 

Total cost by equipment characteristics 

The total cost of all items of equipment, deticribed in terms of 
individual characteristics. Thus, in a Home Economics laboratory, 
each item of equipment such as the electric stove, ^as stove, deep 
freeze, electric disposal, et_ aj » , would be described and the 
appropriate cost of acquTri" - same prov^-'led. Project definition. 



30 Building Curriculum Ut i lizatio n 

Identification of building(s) used 

Includes all buildings use'd' iu the vocational enterprise, whether on 
one or more sites or campuses. Classroom buildings , ^ library , 
administration building, occupational education building, and 
student residences are included. Project definition. 

I d^!n t i f i ca t i on of rooms used 

liie a^ituul nuribi^r of rooms, laboratories ar.c shops chat are used f'r 
any educational or educational support function in ar. ir.5 ti.uricr. 
v.:»ich offers vocat ional educat ion . Identification is made by buildir.g 
Lode or number and function. Project definition. 

Pro-rata allocation to curricuJum 

Tlie actual number and identification by code and function of all rooms 
allocated for. use in conducting education or education support functions 
of a vocat ional education curriculum. Project definition. 
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y.ethods o£ pro^ratint^ 



• Ih • procedure used by the ^dmini.s :ration/super isor function of a 

vocational educacion ins t ...cut ion ::o allocate c .ssVooms , laboratories, 
shops, and other facilities for the educationa.. suppKort functions 
performed within a curriculum. Project definition. A 

Total number by building characteristics \ 

The total number of buildin.gs utilized by a vo . itional edl^cation 
enterprise, whether on one or more sites or cair;:. .ises , listed by 
code number of . building and by characteristic? /-ich as squat^ 
footage, numbers of rooms, date of cons tructii:^ present' valte , | 
location on site, or location in terms of dis_-.-:ce from main V^^^ 
campus. Project definition. \ 

Io:al cost by building characteristics 

Total cost of building(s) ut4.1i7.ed for vocational education by 

characteristics such as square footage, number of rooms, date 

.cf construction, present value, location on site, location in 

.terms of, distance from main campus, ei:c. Project definition. 



Ijrriculur. Adviser-.- Comrit:t_ee 



Tc:a^ cir .tip 

Refers to the numbers of ind i /id u.^ is that may appointed or elected 
to .-^erve on a vc ational education advisory cor::r.i ttee for a specific 
.vocational curri uinn. Project definition. 

::er.ber>hi? by agency^ in:-; t i tu'tiona L, or organizational representation 

iefers to the business industry , educational or gover.. mental 
representation by v;hich members of a vocational curriculum 
advisory committee are categorized. Project definition. 

rrequency of camir.ittee meetings 

The number of times per school year that the curriculum advisory 
cor.ir.ittee meets officially for the business purposes and deliberations 
of the committee. Project definition^ 

V.ethcd(s) used in^ selection of committee membership 

Tre procedures used within a vocational education enterprise to 
select curriculum advisory com.mittee members. May include selection 
bv th.e instructors V7itbin a curriculum, appointment by a school 
director/president, or some other procedure involving election. 
?ro-^ectdefinition. 
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Function(s; of committee 

Includes all of the respons ib i li ta es of a curriculum advisory comniittee, 
including such tasks as curriculum review, curriculum modernization, 
suggestions or new modules of Instruction, suggestions of equipment 
CO be acquire'd or to be retired from active instructional use, place- • 
ment of early leavers and graduates, etc. Project definition. 



/ 
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File 2: WFIAT AEIE THE VOCATIONAL CURRICULUM 
EXPENDITURES BY ACTIVITIES 



Ident if icat ion 
Curriculum title 

The name by which the curriculum is commonly knomi . Project definition. 

OE instructional code 

The coding system -jsed by the U. S. Office of Education which provides 
a distinct identity for each subject matter area and for each of the 
classified items of information within its. VI, p. 106. (adapted) 

Program level 

The identification of the instructional level of vocational curricula^ 
offered at institutions such as Middle/Junior High, High School, 
Postsecondary , and Adult, Project definition. 

Program area 

The classification of occupational subject-matter which . Inc ludes the 
seven major program areas: Agriculture, Distributive Education,. 
Health Occupations Education, Home Economics, Office Occupations, 
Techn^ical Education, and Trade and Industrial Occupations* Project 
definition. 

Type of student v/ork program 

The classification of student work which includes cooperative pro- 
grams, v;ork-study programs, work experience programs and work 
exploration programs. Project definition, 

Schoo 1 code ^ z , 

The number or'\>Qii^^'^ed within the locaT school or school system. . , . 
Any appropriate standard number or code for statewide or other use.- 
VI, p. 59. . (adapted) 

LEIA code 

The number or code used within the local school or school system. ... 
VI, p. 59. (adapted) 
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Academic year : . 

The school year is defined as the 12-month period of time denoting 
the beginning and ending dates for school accounting purposes, 
usually from July 1 to June 30; a school term is defined as a prescribed 
span of time when school is open and the students are under the direction 
and guidance of teachers. The school year may include one or more 
school terms, the most common of these terms being the regular and 
• summer school terms. These terms sometimes are further subdivided 
into shorter terms such as semesters and quarters. VI, p. 66. 
(adapted) 



Instruction 

Regular secondary curricula activities 

The amounts of money expended by the Local Education Agency for the 
purposes of instruction at the secondary level. The expenditures . 
are incurred in the implementation of the vocational curricula 
through direct instruction. Project definition. 

Regular adult curricula activities 

The amount .expended for direct instructional activities in the conduct • 
of the adult vocational education curricula. The curricula supported 
in the adult .program include those for apprentices, supplementary 
training for employed workers}, preparatory training and retraining 
for unemployed adults, and short-term training activities for special 
segments of the adult population. Project definition. 

Regular postsecondary Curricula activities 

The amount expended for direct instructional vocational education 
activities at the postsecondary level. Instruction may take place 
■ in a locally operated technical institute, community college ,. area 
vocational-technical school, service center, et a_l . Vocational 
curriculums offered generally are associated with the level of 
instruction usually found in collegiate level institutions but xs 
not restricted to that level .only. Project definition. 

Disadvantaged secondary curricula activities 

Expenditures for conducting instruction of vocational education nature 
for youth in the secondary schools, who are those identified as 
disadvantaged socially, economically or educationally. Project definition, 

Disadvantaged adult curricula activities 

Expenditures for tAe instruction offered for the adults who have been 
•-•dentified as disadvantaged by virtue of educational, social or 
economic measures. Curriculums for adults may be conducted in 
institutions or facilities normally associated with secondary, 
oostsecondary, special or adult school education. Project definition. 
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Disadvantaged pos tsecondary curricula activities 

Expend itur.-^b for those disadvantaged youth and adults enrolled in ^ 
postsecondary institutions for /the purpose of preparing for an 
occupation. The disadvantaged; persons may take their instruction 
in almost any institution, but^will generally be accommodated in 
post-high :;cho'ol type facilities and enrolled in curriculums 
genera • Iv sociated with the collegiate' learning level of activi- 
ties. PrL^i^ct definition. 

Handicapped secondary curricula activities 

E:<peqditur-_s ma'de by the LEA for the conduct of the program of 
vocational education of secondary level students who are physically 
handicapped. Project definition. 

Handicapped adult curricula activities , 

Expenditures made by the LEA to provide vocational education to 
handicapped adults. Instruction may be given in almost any^Xype 
\ of institution (secondary, pos ts'econdary , adult, special) and 

curriculums may be preparatory, supplementary, retraining or other. 
I^oject definition. ' ^ 

Handrcapped pos ts'econdary curricula activities 

Expenditures made for the purpose of providing occupational education 
to handicapped postsecondary youth and adults. Instruction is 
generally given in technical institutes and community, co lieges but 
not restricted to tljese institutions. Instruction is usually 
associated with the collegiate learning level of activities, but. 
not restricted to that level. Project definition. 



Support Services - Student ' ' , ' 

Counseling/guidance activities . | 

Expenditures made for the purpose of providing counseling for ^ 
students and parents, providing consultation with other staff members 
on learning prob lems , ass ist ing students in personal and social 
developrnent , assessing the^ abi lit ies of students, assisting students 
as they make their own educational and career plans and choices,, 
providing referral assistance, and working with other staff members 
in planning and conducting guidance programs for students. .II, p. 39 
(adapted) 

Student health activities 

Expenditures made for the provision of physical and mental health 
services v/hich are| not direct instruction.' Included are activities 
that provide' students with appropriate medical, dental, and nursing 
serv ices . II , p . 41D . (adapted) 
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Psychological activities 

Expenditures made for activities concerned with administering 
psychological tests and interpreting the results, gathering and_ 
interpreting information about student behavior, working with 
other staff members in planning school programs to meet the special 
needs of students as indicated by psychological tests, behavioral 
evaluation and planning and managing a program of psychological 
services, including psychological counseling for students, staff, 
and parents. TI, p. .40. (adapted) 

Speech pathology and au^'iiology activities 

Expenditures for activities which have as thein^^pufpose the identifi- 
cation, assessment, and treatment of students with impairments in 
speech, hearing, and *^lancxuage . II," p. ^1- (adapted) 

r 

Student placement activities 

Expenditures associated with activities organized (1) to help pj-sce 
students in appropriate educational situations and/or in appropriate 
part-time employment while they are in school, and in appropriate 
educational and occupational s ituat ions .af ter they level school; and 
(2) to help students in making the transition from one pdiicational 
or occupational experience to another. This may include, lor 
example, admissions counseling, referral services, assistance with 
records, and follow-up communications with employers. II, p.- AO. 



Attendance Activities 

Expenditures associated with activities such as prompt identification 
of * patterns of nonattendance , promotion of positive attitudes toward 
• atten^Iance , analvsis of causes of nonattendance, early action on 
problems. of nonattendance, and enforcement of cbmpulsory attendance 
laws. II, p. 39. (adapted) 

Social work activities 

Expenditures associated with activities such as investigating and 
diagnosing student problems arising out of the home, school, or ' 
coiT.munitv; casework and group work services for students and paren^; 
interpreting the problems of students for other staff members; and \^ 
promoting change in the circumstances surrounding the individual 
student which are related to his problem insofar as. effectively 
as the resources of the family, school, and community can be brougiit 
to bear upon the problem. II, p* 39. (adapted) 
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OA Support Services — Instruction 

Instruction and curriculum development activities 

Expenditures tor activities designed to aid teachers in developing 
the curriculum, preparing and utilizing special curriculum materials, 
and understanding and appreciafing the various techniques which 
stimulate and motivate students. II, p. 41. (adapted) 

Inservice training and 'development activities 

Expenditures for activities designed to contribute to the professional 
or occupational growth and competence of members of the instructional 
staif during the time of their service. Amon^i these activities are 
such activities as workshops, demonstrations, school visits, courses 
for college credit, sabbatical leaves, and travel leaves. Il', p. 41. 
(adapted) 

Educational r^edia activities 

Expenditures for activities concerned with the use of all teaching 
and learning resources, including hardware, and content materials. 
Educational media are defined as any device and its associated 
content material, method, or experience used for teaching and 
learning purposes. These include printed and nonprinted sensory 
niaterials. II, p. 41. (adapted) 

0 5 Supper t S ervices-'-Administrat ion 

LEA Executive administration activities 

Expenditures for activities associated with the overall general 
administrative supervisory or executive responsibility for the 
entire LEA. II, o. 43. (adapted) 

School general administration activities 

Expend iturvs for activities concerned with overall administrative 
or supervisory responsibility for a single school or a group of 
schools. TI, p. 43. (adapted) 

Program supervision and coordination activities 

The expenditures made by a local administrative unit to provide 
supervision of the vocational curricula. Includes expenditures 
for personnel, contractual services, travel, supplies and materials, 
and other related items, as well as the expenditures for salaries of 
supervisors, deans, coordinators, department heads, directors and 
division heads for that portion specifically associated with 
curricular administration. Project definition. 
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Staff personnel administration activities 

The expenditures made for the activities associated with staff 
administration functions such as staff recruiting, training, 
vage and salary administration, separations and other activities 
related to the personnel f upc tion . ^ -P-^rq j ec t definition. ''^ 

Fiscal management and accounting activities 

The expenditures for the activities concerned with the fiscal 
operations of the LEA. This program area includes budgeting, 
purchasing, receiving and disbursing, financial accounting, pavroil, 
inventory control, and internal auditing. II, p. 43. (adapted) 

Facilities acquisition and construction activities 

The expenditures for activities concerned with the acquisition 
of land and buildings; the remodeling and construction of buildings 
and additions to buildings; initial installation or extension of 
service systems and other built-in equipment; and improvements to 
sices. II, p.; 44 .(adapted) 

jDeracion and '."na i nit e nance activities 

I 

.1 

Lxpand i tures for the activities concerned with keeping the physical 
plant open, ci(6nf or table , and safe for use, and keeping the grounds, 
huiidin-is, and equipment in an effective working condition and state 
of repair. Activities which maintain safety in buildings, on the grounds 
and in the vicinity of schools are included. II, p. 45. (adapted) 

t 

Transportation service activixies 



pend i tures for the activi 
vocational students to and 



Included are crips between 



ties concerned with the conveyance of 
from school, as provided by State law. 
fu:)mG and school and tr ips to school 
connected J earning activities. (To separate trips for school 
a:tivlc1es, a ost per mile could be cliarged in memorandum accounting,) 
I : , p. 45. (adapted) 

rood service activities 

r.xpend i tures lor activities concerned with providing food to 
vocational students and staff in a school or LEA, This Service 
Area includes the preparation and serving of regular and incidental 
meals, lunches, or snacks in connection with school activities, and the 
df'iivery of foof! . II, p, 45. (adapted) ■ , . 

IM'o^r.un p I ann i 11^ ac t i V i t i OS ' . \ • 

\ 

Kxpend ituros for activities concerned v;ith the selection or identification 
of the overall, ionp-ran^e goalsT" prior it ies , and objectives of 
organization or program, and the formulation of various courses \^ 
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of action in terms of identification of needs and relative costs 
and benefits for the purpose of deciding which courses of action 
are to be followed in striving to achieve those goals, priorities, 
and objectives. II, p. A7. (adapted) 



Research activities 

Expenditures for activities concerned with the systematic study and 
investigation of the various aspects of vocational education, undertaken 
to establish facts and principles. II , P- 47. (adapted) 

Development activities 

Evoenditures for activities concerned with the evolving process of 
utilizing the products of research and considered judgment for the- 
niaintenance and further improvement of vocational educational 
programs. H, ?• (adapted) 

Dissemination activities 

Expenditures for activities concerned with writing, editing, and other 
preparation necessary to disseminate vocational educational and 
adniinistrative information to students, staff, managers, or to the 
general public through direct mailing, the^various news media, or 
Personal contact. TI, p. 47. (adapted) 

r.valM?.tion activities 

Expenditures for activities concerned with ascertaining or judging 
the value c;f an action or an outcome of an action by careful appraisal 
of previously specified data in light of the particular situation 
and the goals and objectives previously established. II, p. ^7. 

(a^.: an ted) 



Manager.r-nt information services activities 

Expenditures for activities concerned with wr i t ing , ' edi t ing , and other 
preparation necessary to disseminate to management "( 1) information needed - • 
about the operation of the LEA and (2) information about the community, 
State, and nation, in order to make logical decisions. Includes the 
Collection, a^rgregation and analysis of data, tlie deposit of such data . 
in a con^.puter and the withdrawal of the data for decision-making, 
public information or documentation. H, p. ^7. (adapted) 

Inforriation and public relations activities • 

Exi:end itures for activities concerned with writing, editing, artd other 
preparation necessary to disseminate vocational education and administrative 
information to the public through various news media or personal contact. . 
II D. A7 ' (adapted) 
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Statistical services activities 

} 

Expenditures for activities concerned with manipulating, relating, 
and describing statistical information. II, p. A7. 

Advisory activities \ 

Expenditures incurred in the conduct of the school advisory committee 
(responsible to the chief administrator). Includes the expenditures 
for clerical and secretarial services, printing, travel, function 
meetings and other associated activities. Project definition. 

lata processing activities 

■ Expenditures for activities concerned with preparing .data for 
storage, storing data, and retrieving them for reproduction as informa- 
tion for management and reporting. Project definition. 



Support Services - Other • .1 

Support services activities not elsewhere classified 

Expenditures for activities that support the program of vocational 
education that may be made occasionally or intermittently. May 
include such Items as a school "Open House" activity, or a "Business- 
Management-Kducat ion-Labor Day," or a special publication, etc. 
Project o^finition. 



Ccr~Mnitv Services 



Services to civic groups 

Expenditures for activities concerned wi.th providing services to civic 
agencies or organizations. Includes services to parent-teacher 
association meetings, public forums, lectures, and civil defense 
planning. II, p. ^8. 

Comr.unity recreation 

Expenditures for activities concerned with providing recreation for 
the community as a whole, or for some segment' of the community. 
Included are such staff activities as organizing and supervising 
playgrounds, swimming pools, and other recreation programs. for 
the community. II, p. A8. (adapted) 



Other 



Exoenditures for services provided the community which. cannot be 
classified under the preceding Areas of Responsibility. II, p. A9, 
(adapted) 
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08 Nonpro? r^ir.rr;ed Charges 

Condu 1 1 -f .-pe foucpoing transfers) p.-rvinents to other LEAs or 
adr.inistra t iv.e units in the State or in another state, and 
transfers from one fund to another fund in the LEA. II, p. A9. 

•V 

PaN'Hient to ether educational agencies 

Ccnduit-type oayments to LKAs , generally for tuition and trs^nspor- 
tstion . . . for services rendered to vocational student s residing 
in the paying LEA. V.'here a governmental unit collects money from a 
ncnoperating I.EA for the education of students from the nonoperating 
LrIA and pays ir to an operating LEA, the nonoperating LEA records 
such paviTients here. II, p. ^9. (adapted) 

Siuder.t stinends 

The actual sums in dollars paid to vocational edilcation students 
for subsistencie as provided for with the VEA of 1968 and included 
in the vork-study provisions of the Act. Project definition. 

Er.p lover reir.bursement 

The actual suns in dollars paid to employers of vocational education 
students at tines when the students are enrolled in bona' fide vocational 
education curriculums. Reimbursement funds paid directly to the employer 
by the educational agency, under provisions detailed in the VEA of 1968, 
cciver eyenses incurred by the employer in providing instruction to 
students, and incJudc- expenses relating to personnel, travel, super- 
visi:>»n, .:op.sumable supplies and contractual services. Project definition. 

Transfer of l u nd s 

Transactions wiiich withdraw money frc a one fund and place it in 
another without recourse. UnJess state law prohibits, revenues 
should be allocated between funds when received "and recorded, in 
the funds to which they belong, rather than placing them in the 
General Fund and later transferring them. (These are not counted 
in local LEA totals of expenditures.) II, p. 49. (adapted) 



2ehz Services 

Expenditures for the retirement of debt and expenditures for interest 
or. debt , except principal and interest af current loans, II , p. 124 , 

r.eder.pLion of principal 

E:-:::enditures from current funds used to retire serial bonds, lonp,- 
terr loans of rr.ore than five years, and short-term loans of less 
than five years. II, p. 34. 

/ 
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Interest 

Expenditures iro:?, current funds for 
^Ith option to buy, long-term loans 
tern loans of less than five years. 
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interest on serial bonds, lease 
of more than five years, and short- 
II, p, 34. 
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Kiie 3; '.-.IIAT ARE THE VOCATIONAL CURRICULUM EXPENDITURES 

■ BY LOCAL ASSIGNMENTS? 



laentif ication 
Title 

The^name by which the curriculum is commonly known. Project definition. 

OE Curriculum and instructional code 

A coding system used by the U. S. Office of Education which provides 
a distinct' identity for each subject matter aroa and for each of the 
classified items of information within it. VI. p. 106. (adapted) 



Program level 

The identif.. cation of the instructional level of vocational institutions 
such as Middle/Junior High, High School, Postsecondary , and Adult. 
Project definition. 



Program area 

The classification of occupational subject-matter which includes the 
seven major program areas: Agriculture, Distributive Education , Health 
Occupations Education, Home Economics, Office Occupations, Technical 
Education, and Trade and Industrial Occupations. Project definition. 

Tyoe of student work program 

The tvpes of student work programs which include cooperative, work 
studv', work experience and work exploration. Project definition. 

School code 

The number or code used within the local school or. school system . . . 
Anv appropriate standard number or code for statewide or other 
use. VI, p. 59. (adapted) 

LEA code 

The number or code used within the local school or school system . . . 
VI, p. 59. (adapted) 
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Academic year 

The school year is defined as the 12-month period of time denoting 
the beginnin<? and ending dates for school accounting purposes, 
usually from July 1 to June 30; a school term is defined as a 
prescribed span of time when school is open and the students are 
under the direction and guidance of teachers. The school year 
may include one or more school tenrts, the most common of these 
terms being the regular and summer school terms. These terms 
sometimes are further subdivided into shorter terms such as 
semesters and quarters. VI, p. 66. (adapted) 

02 Instructional Expenditures 
Teaching assignment 

Expenditures for staff members to instruct students. II, p. 54. 

(adapted) 

Teaching assistant assignment 

Expenditures for assignments to perform the day-to-day activities 
of teaching students under the supervision of a teacher. The 
teaching assistant assignment does not include any diagnostic 
or long--rant^e evaluative decisions regarding students taught. 
Staff members having this assignment may or may not be certificated 
but have completed at least 2 years of formal education preparatory 
for teaching or the equivalent in e>cperience or training. II, p. 56, 
(adapted ) 

Teaching aide assignment 

Expenditures for assignments to assist a teacher with routine 
activities associated with teaching, those activities requiring 
minor decisions regarding students, such as monitoring, conducting 
rote exercises, operating equipment, and clerking. II, p. 57. 
(adapted) - | 

5 tuden t-ceac;iing assignment 

Expenditures for assignments to instruct students under the supervision 
of a cer tif i::ated teacher as part of a formalized higher education 
program of teacher preparation. II, p. 56. (adapted) 
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^Teaching intern assignment 

Expenditures for assignments to instruct students as part of on-the- 
job preparation for full certification as a teacher. A teaching 
intern usually has all the professional education necessary for 
certification except for skills in the fields of education or 
■ educational psychology. 11, p. 56. (adapted) 

03 Instructional, Sup^^ort Expenditures 

Curriculum specialist assignment 

Expenditures for assignments to staff members who have expertise in 
a specialized field to provide information and guidance to other 
staff members to improve the curriculum of an LEA. This assignment 
would include the curriculum consultant and curriculum supervisor. 
II, p. 53. (adapted) 

Librarian/media assignment 

Expenditures for assignments to develop plans for and the use of 
teaching and learning resources, including equipment, content 
material, and services, II, p- 54. (adapted) 

Library /aud io-visua 1 ass ignment 

Expenditures for assignments of responsibilities to the individual(s) 
charged with the tasks of assembling, cataloging, distributing and 
accounting for instructional resources which include such materials 
as reference books, occupational journals, audio materials and 
equipment and video materials and equipment. Project definition. 

Counseling/guidance assignment 

Expenditures for an assignment to perform the activities of assisting 
students, assisting parents and teachers to assist students and in 
making personal plans and decisions in relation to education, career, 
or personal development . II, pp . 53-54 . (adapted) 

Psychologist assignment 

Expenditures for an assignment(s) to staff member(s) who is licensed 
as a psychologist to evaluate and analyze students' behavior by 
measuring and intfer pret ing their intellectual, emotional, and social 
development, and diagnosing their educational and personal dis- 
abilities. II, p. 55. (adapted) 



9 
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Registered nu>;:re assignment 

Expenditures for an assignment (s) to a staff member (s) v;ho is 
licensed as a registered nurse to perform activities requiring 
substantial specialized judgment and skill in observation, care, 
and counsel of ill and injured persons and in illness prevention. 
II, p. 55. (adapted) 

Nurse aide assignment: 

Expenditures for an assignment to perform auxiliary • medical 
services, such as taking and recording- temperature, pulse, and 
'respiration rates and giving medication under the supervision of 
a physician or a registered nurse, II, p.. 56, (adapted) 

Psychor.etr ist assignment 

Expenditures for an assignment to perform activities concerned 
v/ith measuring the intellectual, social, and emotional development 
of students through the administration and interpretation of 
psychological tests. These act ivit i.es are usually carried out 
under the direction or supervision of a psychologist or related 
professional. II, p. 56. (adapted) 

Guidance aide assignment 

Expenditure for an assignmenC, under the supervision or direction 
of a counselor, to perform the activities of ass ist ing ' students , 
as well as parents and teachers or other staff who advise students, 
to help them in making plans and decisions in relation to education, 
^ career, ^or personal development. IV, p, 56. (adapted) 

05 Adrr.inistrat ive Support Expenditures 

Superintendent assignment j 

Expenditures for an assignment to a staff member (e,g., chief 
executive of schools or chancellor) to perform the highest level 
system'v^ide executive management functions of the LEIA. II, p- 53. 
(adapted) \^ 

Assistant/Deputy/Associate Superintendent assignment 

Expenditures for an assignment to a Staff member (e.g., an assistant, 
deputy, or associate superintendent or .his assistant) to perform 
•'high level, systemivide executive management functions in a local 
education agency. II, p/ 53. (adapted) 
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Principal assignment 

Kxpenditur'^s for an assignment to a staff icember to perform highest 
level executive |Tnanaf;ement functions in an indiv:,dual school, group 
of schools, or linit(s) of the LEA. II, p. 53. (adapted) 

President/Director assignment 

'Expenditures tor the chief administrator concerned with the operation 
of a program of occupational education. In a comprehensive educational 
institution, the administrator may be designated as a principal or a 
' "Director," while in a spec if ic -purpose type of institution (i.e,. 
Technical Institute) the administrator may be designated as a "President. 
Project definition. 

Assistant Principal assignment 

An assignment to a staff member (e.g., an assistant, deputy, or 
associate principal) to perform high level executive management 
or supervisory functions in an individual school, group of schools, 
or unit(s) of the LEA. II, p. 53. (adapted) 

Director /Deaa assignment 

Expenditures for the individuals that do comparable types of work in 
different kinds of institutions. For example, the director of a 
secondary level area vocational education school and the dean of an 
occupational education program of a community college have similar 
duties. Project definition. 

Supervisor /Director /Coordinator assignment 

Expenditures for the assignment to direct staff members and manage ^ 
a function, a pro^.ram, or a supporting service. As with all activity 
assi^niT.Gnts, the scope of this assignment is broken into subaccounts. 
Examples of staff members having this assignment include chairmen of 
academic departments, supervisors of purchasing, directors and 
managers of psychological services, TI> p. 53. (adapted) 

Administrative intern assignment 

Expenditures for the assignment to perform activities which are a part 
of an internship plan during which the staff member is supervised 
peri.odically and his performance evaluated. II, p. 53. (adapted) 

Adminisinalive aide assignment 

Expenditures for the assignment to perform activities assisting an 
executive officer in performing his assigned activities in the local 
education agency. II, p. 53. (adapted) 
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Ombudsman assignment 

Expenditures for the assignirent to receive and investigate complaints 
nade by individuals against alleged abuses or capricious acts of 
adninistrative L¥J\ officials. (The ombudsman usually works for the 
board of education in a quasi-official status.) 11, p. 53. (adapted) 

ForeTian assignir.ent 

Expenditures for the assignment considered to be a function of manage- 
ment, to supervise the day-to-day operations of a group af skilled, 
semiskilled, or unskilled workers (e.g., the warehouse or garage 
worker s) . XL, p. 53. (adapted) 



Accounting ass i'^ninent 

Expenditures for the assignment to design and maintain financial, 
staff, student program, or property records; to summarize, analyze, 
or verify such records; or to control and certify expenditures and 
receipts. II, p. 54. (adapted) 

Analyst assignment 

Expendituriis for the assignment (e.g., a systems analyst, budget 
analyst, statistical analyst, or psychological analyst) to examine, 
evaluate, and make recommendations in such areas as cost, systems, 
curriculum, or other educational sectors. II, p. 54. (adapted) 

Auditing assignment 

Expenditures for the assignment to perform activities concerned wit 
examining, verifying, and reporting on the accounting records of th 
LEA. II, p. 54. 



Personnel assignment 

Expenditures for the assignment to perform activities concerned with 
staff recruitmer. I , selection, assignment , promotion, and training; 
maintaining staff recor'is; and working with administrators in 
developing pension and insurance plans. 11, p. 55. (adapted) 

Registrar assignment 

Expenditures for the assignment to coordinate and direct LEA registraClon 
activities, including compilation and analysis of registration data for 
administrative use. II, p. 55. (adapted) 



Statistician assignment 

Evpenditures for the assignment to plan surveys dnd collect, summarize, 
.-and interpret numerical data, applying statistical theory and methods. 
II, p. 55. (adapted) 
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Computer operator, assignment 



Expenditure^ for the assignnient to operate and control computers 
and related peripheral equipment. II, p- 56. (adapted) 

Machine data processing assignment 

Refers to the expenditures for personnel responsible for programming 
computers, analyzing data, card-punching and verifying tasks, etc., 
in a vocati ^\al enterprise. On'occasion, these tasks devolve upon 
the regulair data processing technology instructor (s) or data pro- 
cessing dv^: H utment of a school and provide exercises and applica- 
tions for : e student-matriculants. Project definition. 



Secretary /clerk assignment 

Refers to the expenditures for the assignment of individuals who are 
responsible to the administrators and supervisors of the agency for 
all'matters concerning the operations maintenance, clerical record- 
ings and correspondence relating to the occupational education pro- 
gram, conducted by the local administrative^gency . Project defini- 
tion. 

Clerical assignment 

Expenditures for the assignment to perform activities concerned with 
preparing, transferring, transcribing, systematizing, or filing 
written communications and records. This assignment^ includes the 
positions of clerk, clerk-typist, stenographer, file clerk, and 
secretary. 11, p. 56. (adapted) 



Bookkeeping assignment 

Expenditures for the assignment to keep a systematic record of 
accounts or transactions and to prepare -statements . II, p- 56. 
(adapted) 

Attendance officer assignment 

Expenditures for the assignment to enforce compulsory attendance 
Iav;s. II, p. 58. (adapted) 

Monitoring assignment : 

Expenditures for^the assignment to perform such activities as helping 
to keep order on buses and playgrounds and in lunchrooms, and taking 
attendance. This assignment would include traffic guards for loading 
buses. II, p. 58. (adapted) 
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Other Support Expenditures 

Dietitian/nutritionist assignment 

Expenditures for the assignment to plan and direct food services 
programs, including determining the nutritional value of food for 
meals. II, p. 54. (adapted) 

EvaluatTon assignmerrt"*'"" 

Expenditures for the assignment to determine the value or effect of 
plans, programs, and activities by appraisal of data in light of 
specified goals and objectives. II, p. 54. (adapted) 

Planning assignment 

Expenditures for the assignment to perform activities concerned with 
' selecting or identifying the goals, priorities, and objectives of the 
LEA and formulating the courses of action to fulfill these objectives. 
II, p. 55. (adapted) 

Research and development assignment 

Expenditures for the assignment to perform activities concerned with 
systeiiiotic studies and investigations in some field of knowledge and 
with the evolving process of using the products of research and 
judgment to maintain and further improve educational programs. 
II, p. 55. (adapted) 

Maintenance and operations assignment 

n 

Expenditures for the assignment to perform activities concerned with 
repair and upkeep of buildings, machinery, and electrical and mechanical 
equipment . II, p. 57. (adapted) 

Tnctodian assignment ; • • 

Expenditures for the assignment to perform LEA plant housekeeping, 
servicing, and security services consisting of such activities as 
cleaning; operating heating, ventilating, and air-conditioning 
system; guarding and caring for school property; and servicing 
building equipment. II, p. 58. (adapted) ■ — 

Food service assignment 

Expenditures for ttie assignment; to perform the a'ctiviftes of preparing 
and serving food. TT, p. 58. (adapted) 

Guard?/ watchman assignment ' ••• • 

Expenditures for the ^assignment to perform activities concerned with 
maintaining the safety and s^ecurity of LEA property, facilities, and 
personnel. -IL, p. -58. (adapted) , 
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Stores handling assignment 



Expenditures for the assignment to perform the activities of 
receiving, storing, and dispensing school supplies, materials, and 



\ 



07 Community Support Expenditures 
Social work assignment 

Expenditures for the assignment to assist in the prevention of, ot 
solution of, those personal, social, and emotional problems of I 
individuals v;hich involve such relationships as those of the family, 
school, and community. II, p. 55. (adapted) j 

- ! 

Public community relations assignment ..^ ^ j 

\ ^ / 

E.Kpenditures for the assignment to foster good relations between ^the 
LEA and the public community as a whole, by planning and conduct^ing 
programs to disseminate information 'through such media as newspapers, 
radio and television, public forums, and civic act iv il: ies ; / ^ 

reviewing material for and directing preparation of LEA publications. 
II,, p . 55 . (adapted) 

03 Xon programmed Charges 

Expenditures for conduit-type (outgoing transfers) payments/from 
SEAs to LE^\s to other LEAs or administrative units In the s^tate or 
in another state, and transfers from one fund to another fund in 
the LEA. II, p.. 49. (adapted) ^ y r 

Pay.T.ent to other educational agencies (within or outside chef State) 

Expenditures for conduit-type payments to LEAs, generally for tuition 
and transportation, for services rendered to- students Residing in 
Che paying LEA. Where a governmental unit collects money from .a 
nonoperating LEA for the education of pupils from the nonoperat ing 
' LEA and pays it to^ an operating LEA, the nonoperating LEA records 
such payments here. II,' p. 49. (adapted) 

■ Student stipends 

Expenditures for the actual sums in dollars paid to vocational 
education students for subsistence as provided for with the VEA of 
1968 and included in the work-study provisions of the Act. ^^oject 
definition. 

Erip lover reimbursement . • 

Expenditures for the actual sums in dollars paid to employers of 
vocational education students at times when the students are enrolled 
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in bona fide vocational education curriculums. Reimbursemtnt funds, 
-paid directly to the employer by the educational agency, under 
provisions detailed in the VEA of 1968, cover expenses irfcurred -^y 
the employer in providing instruction to students, and 'include 
expenses relating to personnel, travel, supervision, consumable 
supplies and contractual services. Project definition. 



Transfer of funds 

Expenditures for transactions which withdraw money from one fund 
and place it in another without recourse. l.r/i^ir:^ State law pro- 
hibits, revenues should be allocated between furds when received 
and. recorded in the funds to which they belong, rcther than placing 
them in^the general fund and later transferring them. (These are 
not counted in local LEA totals of expenditures.) II, p. 49. 
(adapted) 



09 Debt Services 

Reden^ption of principa,! 

Expenditures which are from current funds to retire serial bonds, 
long-term loans '6t more than 5 years, and short-term loans of less 
than 5 years. it, p. 34. 



Interest 



Expenditures from current funds for interest on serial bonds 
v/ith option to buy, long-term loans of more than 5 years, and 
short-term loans of - less than 5 years. II, p.. 34. 

1 
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File 4: vm^^T ARE THE VOCATIONAL CURRICULUM 
EXPENDITURES BY OBJECT? 

01 Identi f ication 

Tij:.le. , ; . 

The name by which the curriculum is commonly knouTi. Project definition, 

OE curriculum and instructional code 

/ 

A coding system used by the U. S. Office of Education which /provides 
a distinct identity .for each subject matter area and for ea'ch of 

the classified items of information within it. VI, p. 106- (adapted) 

/ 

Program level </ 

The identification of the instructional level of vocat ipnal^^dyx^a-t-ion ^ 
institutions such as, Middle/ Junior High, High School, PC's t secondary , 
and Adult. Project definition. 



/ 




Prograp area 

The classification of occupational subject-matter includes seven 
major program areas: Agriculture, Distributive Education, Health 
Occupations Education, Home Economics, Office Occupations , Technical 
Education, and Trade and Industrial Occupations. Project definition. 

Type of student v;ork program 

The types of student work programs which include cooperative, work-study, 
work experience- and work exploration. Project definition. 

School code^, 

The number or code used within the local school or school system . . . , 
Any ai^ropriate standard number or code for statewide or other use. 
VI, p./59. (adapted) 



EA code 



The number or code used within the local school or school system . . . , 
VI, p. 59. (adapted) 

/ 

Academic year 

^The school year is defined as the 12-montb period of time denoting the 
beginning and ending dates for school accounting purposes, usually 
from Julv 1 to June 30; a school term is defined as prescribed span 
of time when school is open and the students are under the direction 
and guidance of teach-rs. The school year may include one or more 
school terms, the most common of these terms being the regular and 
summer school terms. These terms sometimes are further subdivided 
into shorter terms such as semesters and quarters. VI, p. 66. (adapted) 
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02 Sal ar ie s , 

Expenditures for amounts paid to employees of the LEA vftio are considered 
' to be^^^^n positions of a permanent nature or hired temporarily, including 

personnel substituting for those in permanent positions. This includes 
' gross salary for personal services rendered while ON THE PAYROLL of i 

^he LEAs. 11, p. 30. . 

Regular salaries 

Expenditures for full-time, part-time, and prorat'ed portions of the costs 
for v/ork performed by employees of the LEA who are considered t^o be in 
positions of a permanent nature. II, p. 31. 

Temporary salarj.es 

■ Ex-penditures for fu^l-time, part-time, and prorated portions of trie 
costs for work performed by employees of the LEA who are hired on a 
temporary or substitute basis to. perform work in positions of either 
temporary or permanent nature. II, p. 31. 

Overtime (extended time) salaries • 

Expenditures fcr money paid to employees of the LEA in positions of either 
a temporary or permanent nature for work performed in addition to ithe 
normal work period for which the employee is compensated under Regular 
Salaries, and Temporary Salaries above. The terms of such payment for. 
overtime is a matter of State and local regulation and interprfetat ion . 
II, p. 31. 

0 3 ^Emp loyer Benefi ts 

Expenditures for amounts paid by the LFA in behalf of employees; these 
amounts are not included in the gross salary, but are over and above. 
Such payments are fringe benefit payments, and, while not paid directly 
to employees, nevertheless are part oi tlie cost' of salaries and benefits. 
Examples are: (a) Croup Health or Life Insurance, (b) Contributions 
to Employee Retirement, (c) Social Security, (d) Workmen's Compensation, 
(e) payments made to personnel" on sabbatical leave. - 11, p. 31. 

Group health and/or life insurance . ^ 

Refers to the expenditures for coverage, amount, kind and specifications 
of Krealth and'/or life insurance carried on the employees by the LEA. 
Project definition. 

Contributions to employee retirement 

Expenditures for the percentage -of annual salary and actual amount in 
dollars that the-LEA (as employer) contrdbutes to the employee retirement 
fund for each respective employee. Project definition. 



ERIC 



4:3 



Others 

Refers to the expenditures for other employee fringe benefits subsidized 

in whole or in part by the LEA. Includes such items as dental care 

coverage, hospitalization, salary guarant(>e insurance, et al . 
Project definition. 

O'^ 'Puf chased 5<^' rvi ces " ' ' 

Lxpenaitures Tor amounts paid for personal services rendered by personnel 
v;ho are not on the payroll of the LEA, and otrher services v/hich the LEA 
may purchase. V.^ile a product may or may not result from the transaction, 
Lhe primary reason for the purchase is the service provided. II, p. 31. 

!:onpayroll instructional services 

•■expenditures for nonpayroll services performed by qualified persons 
directly engaged in providing learning experiences for students. ° 
Included are the services of teachers, teaching assistants, and 
teacher aides and perf^^rmance contract activities. II, p. 31. (adapted) 

::onpayroll administrative support services 

'\:.:penditures for services performed by persons qualified to assist 
teachers and- supervisors enhance the quality of the teaching process. 
Tiiis category includes curriculum consultants, inservice training 
specialists, etc., not on the payroll. II, p. 31. (adapted) 

rroperty services ■ 

Kxpendi tures for services purchased to operate, repair, maintain, insure, 
and rent property owned and/or used by the LEA. These services are 
per formed by persons other than LEA employees. II, p. 32. (adapted) 

Transportation services 

r.>rpenditures for transporting students to school and official travel 
of LEA employees. * II, p. 32. 

Public relations services 

expenditures foi services, other than public school and adult educatjon 
functions, provided by the^^ s chool. or LEA for purposes relating to thft 
'-om.T.unitv as a whole or some segir.ent of the community. These include, 
such services as community recreation programs, civic activities, 
public libraries, programs or custody ana carfi of children, community 
welfare activities, ^and services for nonpublic school students provided 
rv the public schools on a continuing basis. II, p. 3.2'2." (adapted)^ 
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Printing and binding 

Expenditures for job printing and binding usually according to specifi- 
cations of the LEA. This includes the design and printing of forms and 
posters as v;ell as printing and binding of LEA publications. Preprinted 
standard forms are not ch.arged here, but are recorded under Supplies 
and Materials. II, p- 33. 



Tuition to other educational agencies 

Expenditures to reimburse other, educational agencies for services 
rendered to students residing in the legal boundaries described for 
the paying LEA. 11, p. 33. 

05 Su pplies and Materials 

Expenditures for material itemf, of an expendable natwre that are ^ consumed , 
worn out, or deteriorated by use; or items that lose their identity 
through fabrication or inco.-poration into different or more complex 
units or substances. II, p. 33. 

Supplies 

Expenditures for all supplies for the operation of a LEA, including 
freight and cartage/' Included are coal, wood, and oil used for 
heating purposes. /If such supplies are handled for resale to 
students, only th'e net cost of supplies is recorded here. II, p. 33. 
(adapted) 

Curriculum materials ^ 

E>q^enditures for materials such as: textbooks, library books, and 
.periodicals. Project definition. 

Expendable tools and shop items 

Expenditures for the small tools and consumable supplies normally 
consumed in the vocational preparation of youth and/or adults. 
Usually described in terms of dollars that, arr^ allocated annually, 
quarterly, monthly, by terms or semesters. Project definition. 

06 Land and Buildings 

Land (initial expenditure) 

Expenditure "-r^r the purchase of land. II, p. 34. 

Building acquisition and improvement expenditures 

^xi^endirures for acaui^i^ng buildings and additions, either existing or 
J be constructed, 'included are expenditures for installment or lease 
pavnents (except interest) which have a teruiinal date and result m 
the acquisition of buildings ,. except payments to public schoox-housin.- / 
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authorities or similar agencies. Expenditures for major permanent- 
strur^ual alterations and the' initial or additional installation 
or heating and ventilating systems, electrical systems, plumbing 
nvRLerr.s, fire protection systems, and other service systems in 
sting buildings are included also. II, p. -34. 



ex 



Site improvement other than buil.dings 

< XT;enditures for the initial and additional improvement of sites and 
ad'^ar^nt wavK after acquisition by the LEA consisting of such work 
as"g:rading," landscaping, seerUng, and planting of shrubs and trees; 
constructing new sidewalks, roadways^, retaining walls, sewers and 
^rorm drains; installing hydrants; initial surfacing and soil treat 
n^nc of athletic fields and 'tennis courts; furnishing, and installing 
■ •'cr th^ first time, fix.ed playground apparatus, flagpoles, gateways, 
•fences, and underground storage tanks which are not parts of building 
service systems; and demolition work. Special assessments against 
the LEA for capital improvements such as streets, curbs, and drains 
are also recorded here. II, p. 34. 



l-^uip rTie nt 

•--.xperditures fo>- the initial, additional, and replacement iteips of _ 
Znu;n-ent, such as furniture and machinery. In order to differentiate 
■-etveen initial or additional equipment purchases and replacement 
equipment purchase, it is. recommended that subaccounts be established . 
'.■;ith those titles. II, p. 34. 

Instructional equipment 

-x-enditures for movable equipment used by students and instructional 
s^af^ in the instructional program. Some examples of the kinds ot 
instructional equipment are shop machinery, musical instruments 
f-.-.-Ters, business machines, phonographs, motion picture projectors, 
= ew-g na. -nines, refrigerators, driver education vehicles, farm 
tru:-vs and tractors, and motor vehicles for instructional stair. 
Ill, p. 79. (adapted) 



-.St ruct . onai support equip.-^ent 

->n3£-Gitures for^'such mechanical and automotive .equipment as trucks, 
---■"i-busps, dollies,- fork-lifts, skids; also such instructional 
"cuiQTent as slide -projectors , audio equipment such as 'cape recorders ■ 
l-d other such support equipment as mock-ups, models, dioramas raised 
that are used ir classrooms, iaboratorits and shops. Project 
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A-dn-.inistrative equipment 



\ 



^.f'-rs to ex-penditures for all of the many kinds of equipment required, 
V; ^dninistrative suite, for purposes of record keeping, supervision 

;ereral communication and adirdnistration . Includes filing cabinets, 
■Jesks, computer, office business equipment, public announcement 
console, etc Project definition. 
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08 Other I-.x-pe nditures 

Expend Ltures for amounf-S paid for soods and services not otherwise 
classified above.. Tln-S includes expenditures for the retirement 
of debt, the pavment of interest on debt, payments to a housing 
authority, and the payment of dues and fees. II, p. 34. (adapted) 

Redemption of principal 

Expenditures which are from current funds to retire serial bonds, 
- long-term loans of more than 5 years, and short-term loans of less 
than 5 years. II, p. 34. . 

Interest . ' 

Expenditures from current funds for interest on serial bonds, lease 
vith option to buy, long-term loans of more than 5 years, and short- 
term loans of less than 5- years. II, p. 34. 



Dues and fees 



Expenditures or assessments for membership in professional ov . 
organizations or associations or payments to a paying agent ■. 
services rendered. II, p. 35. 



-he r 



D9 Transfers 



• This object catego-y does not represent a purchase; rather it is 
used as an accounting entity to show that funds have been handled 

■ v.-lthout havinf^-goods and services rendered in retura. Included 
her^ are transactions for interchat^ing money from one fund to the 
o^her and for transmitting flow-through funds to the recipient 
(person or agency). Hj P^ 35. 

Fund ir.odif ications 

This category represents transactions ' of conveyin.c;'' money from one . 
fund to another. Generally this takes the form .of payments from 
the general fund to some other and should be so recorded. Ihey are 
not r^'corded as expenditures. Jl, p. 35 . ■ 

Conveyance of flov-through monies to persons and/or agencies 

T^is f^at'^gorv represents transactions which are transit or flow- 
through nveans to. convey money to the recipient (person or agency). 
This includes transactions v;hich place grants-in-aid, special 
grants (stipends), and tuition and tr ■ •-sportation for other LEA 
use, in the' hands of the user. IT, p. 35. (adapted) 
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1 Ident if ication ' ' - 

Included under this heading are items of information which may be used 
in identifying an individual student. V, p, 29. 



Student's legal name 

' The full legal^ name of the student including last name, first name, 
and middle name, and any appendages such as Jr. and III* V, p. 29, 
(adapted) 

Any other name 

Any name, other than the legal name, by which the student is known or 
niay have been known, including the maiden name of a married female, 
or the traditional tribal or clan name of an American Indian. In 
.Samoa, the Matai name should be recorded here, V, p. 29, 

. ■ y 

Student's address 

The number of the house (or hotel name and room number, or apartment ; 
na-ne and apartment number) and the names of tVte street, subdivision 
or trailer park, city, and state where the individual resides and 
the zip code. If the name of the town in which he lives is different 
from: his post office address, this fact should be indicated, V, p./41. 

Social security number 

The numer assigned to the student by the Social Security Administration. 

V, p. 30, (adapted) 

Student identification number 

A number assigned to the studtmt by the school or school system . , . , 
e.g., a serial identification number, birth certificate number, or 
universal .birth number. V, p. 30^ • 

Name and address of parent (s)'^ 

Full legal name(s) of parents including last names, first name(s) and 
middle name(s) and their current address (see student's addi;ess above)." 
Project definition. 

School number/code 

Any appropriate standard number or code for statewide or other uses. 

VI, p. 59. (adapted) . 
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02 Sex ' 

The studf^nr/s sex: male or female. V, p. 30, (adapted) 

:!ale 

A man or boy. V, p. 30, 

_ Female _ _ _ _ _ 

A woman orgirl.V.p. 30. 

0 3 Racia l or r-timic Group 

A person's general racial or ethiiic heritage. Rev- V, p. 30. 
Caucasian 

A 'person havin,^ origins in any of the original peoples of Europe, 

N'orth Africa, the Middle East, or the Indian subcontinent. Rev. V., 

p. 31. 

Black/I.'egr j 

A person having origins in any of the original peoples of sub-Saharan 
Africa. Rev. V, n. 31. 

Hisoan"'* c 

A person of Mexican, Puerto Kican, Cuban, Central or South American, 
or other Spanish culture or orip.in, regardless of race. Rev. V, p. 31- 

Asian (Oriv^ntal) or Pacific Islander, 

A person having origins in a:iy of the original peoples of the Far 
East, Southeast Asia, or the Pacific Is land s This includes , for 
e>:,?r'pie. Burma, Cliina , Mongolia, Japan » Korea, the Phillippine 
Islands, and Sanoy. Rev, V, p. 30. 

^ Ar.ericaa Irxdian or Alaska Native 

A per-* on having origins in any cf the original peoples of the V.^estem , 
Her.isphere. Rev. V , p , 30 . 



^ther racial or ethnic group (n.e.c.) 



ERLC 



Data about th'^ ligc of the student, date of birth, , ^^nd place of birth. 
V, p. 31. (adapted) 

Date of birth 

The month, day, and year, of the student's birth. V, p. 31. (adapted) 
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Age group of student 

Age group of the student at the time of registration for adult 
education, if data on birth date are not obtainable. V, p. 32. 



05 Place of Birth 



-Th -1 oc ar g-ove mnen ral- un it- and-St-a te^iit-^-Jh-i ch- the-S-t ud en t_iias_b orn , 
or the country if not born in the United States . . • . V, p. 32. 
(adapted) 



06 Ve_t _eran Benefit Status . 

The current eligibility or ineligibility of persons who served in 

the U. S. Armed. Forces and of their dependents and/or survivors 

to re. -ive educat'ioual ' benefits from the Veterans Administration. 

Rev. V. p. 34. (adapted) . . / 

07 Focloeconomic Background 

Tb- socioeconomic background of the student, as indicated by factors 
such ?■= the occupation and education of the parents of the student. 
VI, p. 81. (adapted) 

Educational level of male parent/legal guardian/or responsible adult 
cE domicile 

The extent of formal education of a person's male parent, i.e., the 
highest grade or equivalent of school completed or the highest 
degree received. Rev. V, p. 35. (adapted) 

Educational level of female parent/legal guardian/or responsible adult, 
of Joiriicile 

The extent of formal education of a person's female parent, i.e., 
the highest grade or equivalent of school completed or the highest 
degree received. Rev. V, p. 35. (adapted) ■ . 

Occupation of male parent/legal guardian/or responsible adult of domicile 

The nature of the principal work actually perform.ed by a person's 
male parent. Rev. V, p. 35. (adapted) 

Occupation of female p^r-znt/legal guardian/or responsible adult of domicile 

Thp natui of the principal work actually performed by a person's 
female parent. kev. V, p. 35. (adapted) 



v 
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Emplcvment stiitius of male pcire.iiti/legal guardian/or responsible adult of 
domicile 

'Die title of the position or job held, and whether it is full-time 
or part-time employment. Should indicate whether individual is 
unemployed. . Project definition. 

Employm.o.nt status of female parent/legal guardiau/or responsible adult 

of -don4-€-i-Lt? -. - . . 

Should indicate ^..'hether female parent is unem.ploycd, employed on a 
part-time basis or full-time. The'title of the position or job 
^/iiould also be included. Project definition. 

:vumber of v:eek.s unemployed during last^T^ive years — male parent/legal 
guardl an/or responsible adult of domicile 

Com.7iOn usage. / 

Number of weeks unemployed during last five years — female parent/l^gal 
guardian/or responsible adult of domicile 

Common usage. 

Family income 

The combined incomes of all members of each family. VIII, p. 181. 

Cultural Handicap (s) 

[deviations or deficiencies in cultural or environmental background that 
adversely affect school performance or learning. Students having such 
deviations or deficiencies may be identified with groups such, as the 
culturally disadvantaged, non-Knglish speaking, migrant children", 
and functionally illiterate. VI, p. 81. 

Cultur ally ' disadvantaged 

Students whose cultural background is so di f f eren t ■ f rem that of most 
students that they have been identified by. professionally qualified 
personnel as needing additional educational opportunities beyond those 
provided in the usual schiool program if they are to be educated to' 
the level of their ability. Certain types of programs for culturally 
disadvantaged students are referred to as "compensatory education 
programs." VI, p. 81. 

Inability to speak language of instruction^ 

Students whose lack of competence in the language of instruction is 
so greac that they are unable to ])roiit frnm the usual classroom 
instruction. Tlie primary language spoken by tne students, or tlie 
language customarily spoken in their residences, should be specified. 

n .^J ~ 
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Migrant children 

Cb.ildren whose parents are migrant .workers. For school purposes, 

the term refers f.o such children within the age limits for which 

t'ae local school district provides free public education. VI, p. 81. 

Functionally illitexate 

Individuals who are unable to read, write, and compute sufficiently 
w'-irtolireerTTre--requirements of adult life.- This frequently is 
considered to include adults who have not gone beyond 'the eighth 
prade or who cannot read, write, and compute at or above an eighth 
Prade level of performance. In the United States this term usually 
is applied also to foreign born adults having limited ability to use 
the Enplish languaf^e. VI, p. 81. 



Other cultural handicaps 

Students identified by j)rof ess ionally qualified personnel, as being 
culturally handicapped, e.g., culturally different, parentally 
neglected, and economically disadvantaged. ^1, P- 81- Udapted; 

09 Physygal Handicaps 

Students identified by professionally qualified person;tfel as ha^>ing 
on.^ or more physical handicaps, e.g., the blind, .the hard of hearing, 
the speech impaired, and the crippled. VI, p. 82. (adapted) 

Blind 

Individuals who are sightless or who have such limited l<^sion that 
they must rely on hearing and touch as their chief meanjs of learning. 
Rev . V, p. 47 . ^ 

Partially seeing ' ■ ' 

Indiv^- duals who have severly impaired vision but have sufficient 
residual vision (with correction) to include the perception of 
printed materials ai- a means, o^f learning. Rev. Vl,' p. 47. 

.^eaf 

» 



T-,dividuals whose hearing is e'xtremely defective so as to be 
essentially noi 
Rev. V, p. 49. 



essentially nonfunctional for the ordinary purposes of life. 



•ard of hearing 

Individuals with sl'P,htly to'markedly defective hearing, as determined 
their ability to use residual hearing in daily life, somr.tim.s vith 
the- use of a hearing aid. Rev. V, p. 49. 

■ ■ / 
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S p e e c Pi i np a L re d 

Individuals having unusual difficulty in oral coinniuni'cation . VI, p. 82. 
Cripplod 

Individuals with a physical imp""airinent of a type which might restrict 
/ normal opportunity for education or self-j^uppor t . This tern is 

generally considered to include individuals having impairments 
^caused by a congenital anomaly (e.g., cleft palate, clubfoot, 
absence of some me-mber, etc. ) , impairments caused by disease 
(e.p. , polionyel iti s , bone tuberculosis, encephalitis aud oth.er 
ne urolo^; i cal involvements v;iiich may result in condi lions such as 
cer'i^bral palsv or epilepsy, etc.), and impairments caused by, 
accident (e,^^., fractures or burns which cause contractures, etc.). 

V: , p. . 

Special heal ::h'" problems ■ 

;'tuder.ts identified by professionally qualified personnel as having-- 
either permanently or periodica,-.] y les s than the usual amount of 
strength, energy, and endurance and hence may need appropriate 
modifications in their educational program. Such a condition 
might: re.^ult from chronic illness or environmental causes, e.g., 
diabetes-^ epilepsy, -cardiac disease, and lead poisoning. Vi, p. 82. 
(adapted) 

PC : a 1_ and/or hmotional t{andicap(s ) 

::"Cuder:';s identified bv professionally qualified personnel as having • 
a social and/or emot ional han'dicap , e.g., emotionally -disturbed and 
deli n q ue i: r-. v prone. V I ^ p . o 2 . (adapted) 

f. no t i on a 1 1 " d i s t u r b e d 

^'Ludents identified by professionally qualified personnel as leaving 
emotional handicaps of such a nature and :;everity as to. require one 
or more special services, v;hether or not such services are 'aval lab le . 
jS'ucii services include institutional care,, other professional treat- 
:;M'nt or care, and instruction in special classes for exceptional stu- , 
' dents on a full-tinie or ' par-t - 1 ime basis. VI, p. 82. (adapted) 

L'elincuencv prone • • ^ * 

Children and youth who Viave,been identified by professionally qualified ^ 

::er3onnel as having a strong tendency tov;ard committing acts which 

are classifiteN^ as falling within patterns of delinquent^ behavior. 

VI. p. S2. • ' ' 

0th'" • ■ • i 

c ■ ■ ' ■ '■ * 

0 ^Mdent.s identified "by professionally qualified personnel as being 

ty and/or, 'emot ionally handicapped., e.g., children addicted 
,t' ^ ■ Llucinogens or other deviant drugs. The nature of their 
icap should be specified. VI, p.. 82. (adapted) 
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iliis 



...... categorv includes the identification of special behavioral and 

psvchological characteristics of the student, as determined by 
qualified professional personnel .... Rev. V, p. 66. (adapted) 

Gifted and talented 

Persons identified by professionally qualified personnel being 
r-ntally gifted or talented in specific areas such as those lasted 
belov;.' As the term is used in this Lexicon, the ^'mentally g- fted 
Include individuals whose potential is so high or whose level of 
r.-ntal developrr.ent is so far advanced that they have been identified 
b-.- nrofessionallv qualified personnel as needing additional educational 
opoortunities beyond what is provided by the usual school program^if 
are to he educated to the level of their ability. / 



cne 



As the term is used in this Lexicon, the "talented" include individuals 
identified ;bv professionally qualified personnel as being capable of 
high performance in one or more areas of special competence. Among 
tliese areas of special competence are creativity; leadership ability 
ar.d socidl adeptness; and facility in the productive and performing 
arts. t'ev. V, n. 66. 



U.iderachie ver 

\ 



Student v;ho scores consistently and significantly belou his expected 
Performance levels on standardized achievement tests, and m such 
tests of manipulative skills as may have been devised. Expected 
aerformance levels are determined by using scores on standardized 
te^ts of ability to predict performance on standardized tests of 
achievement, and by comparisons with* recognized levels of skills, 
speed and accuracy. Rev. V, p. 67. (adapted) 



Slow learner 



Student who displays evidence of having difficulty \n adjusting to 
ci.e usual curriculum in one or more academe , technical or manipulative 
skills areas, reauiring modification of school offerings withm the 
repclar classroom, laboratory or shop in order -to attain maximum 
?TO'.-tn and development.. The term should be used in referring to 
the student'- capability in specific study areas rather than to 
Che student's general level of mental ability. Rev. V, p. 67. 
(adapted) 

Ilentally retarded • \ 

Individuals identified by professionally qualified personnel as heing 
nentallv retarded, according to degree of retardation. This includes 
those individuals whose level of mental development is such that _ 
the- have be^en identified as unable, without special help, to profit 
from the usual school progre.T.. Children in this category are 
classified educationally as educah^le jnentally retarded, trainable 
mf-ntallv retarded, and sever ly mentally - retarded. Rev. V, p. 67. ^ n 
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12 Injuriesrtraininr related 

A record of injuries sustained by the student as a direct result of 
vocational traininp^ activities which might or does affect his school 
pcrforrr.anr.e. Tiiis record of injuries is not to be confused witli 
the accident report, often maintained for administrative use and 
not as a part of the student's cumulative record, which usually 
includes information about all injuries sustained by students 
x;hile the school has res^ -Dnsibili •ly for these students. Project 
definition . 

Se vori ty 

The degree to ^^'hich the student's condition adversely affects his 
normal pro?.ress in the usual i^chool program, (slight, significant, 
severe). V, p. 58. (adapted) 

Lost time 



The length of time the physician or agency recommends the limitation 
on activitv be carried out: month, semester or quarter, current 
re^^ular school term, indef ini te , i . e . , until further notice, permanent, 
other 'duration or limitation. V, p. 59. (adapted) 

\ , 

:\ azure 

:\ " \ 
A description of the circumstances or situations in which the ^ • 
student's nartir ipat ion 1 n the school proprau should be modified 
or precluded, and of any specific m.odified activity permitted or 
prescribed fbr the student. V, p. 59. (adapted) 



Cause 



brief df-icrintion.. of ihv. reason for imposin^^, the restriction or 
limitation on the s tudent ' s school activities. V, pp. (adapted) 



i ^ Tests and Inventories Administered 
Type of test 

The general classif icatiou^o.f the test administered to a person, 
based unon the use for whichthe information is derived, i.e., 
n^.ental ability (intelligence) test, cognitive and perceptual 
skills test, scholastic aptitude test, achievement tes ^: , ^reading 
readiness test, diagnostic^Gading test, basic skills tc-.t, test 
of high school equivalency, admission test, advanced placement 
test, manual dexterity test, psychomotor test, mechanical 
aptitude test, musical aptitude test, mathematics aptitude 
test, scientific aptitude test, stenographic aptitude test, 
clerical aotitude test, artistic aptitude test, interest inventory, 
other aptitude test, attitudinal test-,- criterion reference test, 
other test-. Rev. V, p. 61. (adapted) 
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Name of test 

Name by which a Lest i.'^ commonly known. Project definition. 
Form of administration 

The general manner in which a test is administered. Kev. V, p. 64. 
(adapted) 

Late adij.inis tcre.d 

The calend-r year, month, and day on which the test was administered. 
Rf^v. V, p. 6A. (adanted) 

c 

Place acminis tered 

The place where the te^^t was administered; for example, the city, 
State, or institution. Rev. V, p. 6A. (adapted) 

14 Scoring Jnf orrpat icm 
Test results 

knv m.eaningful statistical or verbal e>:iiression of the raw score (s) 
of' the individual on the test, whether given in ' comparison to the 
test score distribution or converted into derived scores utilizing/ 
some such unit a- i.ge , sc'v.jl grade, deviation from the mean, / 
-percentile rank, or other. Rev. V, p. 6A. 

Norrr. group 



T^r kind of j^vrour for which the scores of the test have been 
"standardiy.cd" for use in interpreting test results, e.g., national, 
re^'ional, <^tate, or local. If the test is cr i tep£on-ref erenced , 
this fact should be indicated in place of norir^^roup. Rev. -V, 
p . 6 5 . 

Tvpe of score reporting 

A tvpe of measure based on a specified sampl^^ and used in the 
interpretation of raw scores. Examples ci-e r>ean, median, percen 
tile, stanine, grade-equivalent, and sta-.dard scores 'for a 
specified sampj.e. Rev. V, p. 65. 



15 School Entrance Char a cteristics^ ' 

Information included under this heading concerns the entrance or 
• re-entrance of the-^tudent into a school or other instructional 
situation. This informatttDn classifieds the entering student bv 
tv'pe X)f or -rv (i.e., original entry, re-entry^ or othei? en.try) 
and incluaes'a description of the situation in which...he is to 
receive instruction (e,--, the instructional organiZi^tion 
entered, grade entered, location of instruction, and type of 
class entered". V, p. 69. 



Date of entry or adnission 



The complete date (r.onth, day, year; n v/lach the student first is 
present to receive instruction in a class, school, or school 
system. V, p. 69. (adapted) 

Type of entry 

A student entering a sc'nool or ether instructional situation is 
referred to as an cr.try. An or'ginal entry is a student who, for 
the first time, enters a pub.l ' ' - onpublic elementary school 
ir. the United States, includi State or outlying irea. 

A i-'e-eniry is a Suudent who previcfuslv -^inteied any\clas in tlie 
same elementary or secondary school or in any otheV sc;nool in 
the United States or its outlying areas. Project definition.^ 

.'-.dxiss ion status 

The status conferred ^. p. the student when he is admitted to the 
institution, (r.;galar , probationary , g/.est , high school, part-time, 
short-term, other). V, p . 72 . (adap ted ) 

School or ctrier institution previously attended 



Information relating to ;institutions- previously attended by the 
student . ... In junior/community colleges tliis includes any 
institution from which transfer credit has been accepted. V, 
. p. 73. 

hual enrollment information 

Information about any arran^^ement whereby a student re^',ularly and. 
concurrentlv attends two schools ' wh ich share direction and control 
of his studies. V, p. 74. (adapted) 

Education level previously con.pietcd (adult education) 

An indication of t'ne years of school previously completed by a 
stucent wlic regir^^ters fc. adult /continuing education. V, p. 73. 

/ 

Curriculum .En?:oilment 



Title of curriculum enrolled in^ 

The name by which the curriculum is commonly knov.r? . Project definition 
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Reason for en ro linen t ; ^ 

To obtain sufficient training in manipulative skills and technical 
kr.ovledt;c to cbtain a job; to up-date such skills and theory as 
maybe needed ' to retain a job; to up-grade one's self in order to 
'Qualify for another higher job are examples of reasons for enroll- 
nent.. Proiect definition. 

Curriculum and instruction code 

A ccdin? svstem . . . which provides a distinct identity for each 
subject : .ter area and for each of the classified items of information 
vithin it. VI, p. 106. 

Program level 

VocaLicTial ec^ucation curricula are offered at the following levels: 
:':iddle/Junior ni];;h, High School, Pos tsecondary , and Adult. Project 
def ini tion,. 

School -en tei ed " ■ ' ' 

Inforriation about any school where the student enrolls for instruction. 
Information about current school is normally not carried" in an 
individual student's record, but needs to be included when the 
record is sent elsewhere. V, p. 73. 

Satisfaction ^itn Present Curricu lum 

Satisfaction \:ith instruction 

The exLont to which students feel assured that the level, quality 
arid quant^'^.y of instruction prepare^ them to enter and/or grow 
in tlie OCC-.1 ations of their choice. Project -definition. 

Satisfaction witii personnel 

The extent, which students who are enrolled in occupational 
pr^jparatc- ■ \, •r.j^plementary curriculums indicate satisfaction with 
tl;c occupa-. ;rnal qualifications and instructional capabilities 
of instruct:, -s who provide the required instruction in occupational 
education skills, technical information or theory. Project 
definition. . . 

Satisfaction wi*:h facilities 

The extent to which students perceive the shop, laboratories, class- 
rooms and the accom.panying instructional equipm.ent and sm.^11 tools 
to be adequate and appropriate c the task of augmentinjg the 
instruction provided, in ord^^^^t.^ prepare, up-grado. or up-date 
theriselves in tlieir chosen occupations. Project definition. 
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Satisfaction vit,ii ^';uidauce/counselin^^ services 

The exlent: to v;liicl. sLudents enrolled in occupational programs, or 
tiie pre-vocatidrrral activities perceive that the guidance and personnel 
department provides them (the students) with appropriate occupational 
information, opportunities to become awar * of occupations, f. Iementary 
"hand3-on*' experiences, and opportunities for frequent discussions 
with knowledgeble people, concerning possible careers. Project 
definition . 



18 Full-Ti me/ rart-Ti r .e Status 

Full- tint', student 

A sr.ui^M't- v.ho :..s carrying a full course load, as determined by the 
State, local school system, or institution. V, p. 79. 

Part-tim.e student 

A student who is carrying less ■'an a full course load, as determined 

by trie State, local school syster., or institution. V, p. 80. 



19 Dav/Eveninp Statu^-^ 



Dav 



A student v;ho attends the majority of his classes di; 'vng the daytime 
hours, as defined. J;y the institution. V, p. 80. 



.vening 



A student vlio at: ends th.e majority of his classes during the evening 
hours as d^ifinf'd ly the institution. V, p. 80. 



20 i ' e m bership Characteristic s 

Informiation indicating, the period of time the student ^s name, is on 
the current roll of a class or school , regardless of his bein^. 
p:escnt or absent. \\ p. 81. 

Number of days of membership 

The. number of days a student is present plus the number oi days 

absent when school is in session during a ^iven reporting period. / 

V, p. 81. 

Percentage of tim.e in membership 

The number of days in membership divided by the total number of dav 
schooJ was legally in session during a given reporting period, 
expresse..' as a percentage. ■ Membership visually is terminated after 
excessive con.=^p"cutiv- days of absence other than for long illness-, -X^ 
or upon the co^-^pletion c/f school, vork, transfer-ring to another \ 
school, discontinuance bchool, or death. V, pp . 81-82 . (adapted) 
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21 Attendance C haracteristics 

Information concerning a student's attendance, absence, and tardiness 
in a class or scl:ool. V, p. 82. 

I»ur,b»;r of days of attendance 

Ti'.e nuKber of days a student is present and^under the guidancs and 
direction of one or inore teachers while school is in session during 
a civen reporting period. The sum of the day? present (actually 
attended) of all students when school is in t hision is termed 
"aggregate days attendance . . . V, p. 82. (adapted) 

::ur.ber of days of absence 

T::e nuir.ber of days - figured to the nearest half day - a student is 
not in attendance on days when school is in session during a given 
reporting period. V, p. 83. (adapted) 

Percentare of tiir.e in attendance ^ 

The nurber of days of attendai^ce divided by/ the number of days of 
membership, ^^xpressed as a percentage. V,- p. 3*'^. 

2 2 Cor.pleters/l-.ar lv Leavers Characteristics 

Date of campleti (^n/early leave 

The date on '.:hich the student either completed a module of a full 
curriculum, and left to enter employment, or the date when the 
student completed curriculum requirements. Project definition. 

Ccrr.pleted curriculum requi'rGments , 

The ;9tudent completed school in an approved manner other than 
receiving formal recognition (diploma) and receives a certificate 
of attendance or a certificate of completion, gained recognition, 
for v;ork as a high school postgraduate, was accepted for ear-y 
adr.iission to a college or university, or received other recog^ 
nit.ion .... V, pp. 85-86. (adapted) 

Vocational education earTy leaver . . 

A student who has terminated his training in a program prior to 
normal completion time but who has gained marketable skills and 
has been employed in the. field for which he has b^en trained. 
U. S. Office of Education Form 346-3. Also* applies t(jf students ' 
vho withdraw from the curriculum and remain -in schoollor withdraw 
from the curriculum and 1^-we school without marketabf-e skills, 
or -students, who withdraw i . om junior colleges, adult education • 
programs, or other ins t ructional programs prioi co completion. 
Project definition. 
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i '.:>xi or sensory disability 

::r.otional disturbance 

!!ontal retardation 

Btihavior/^i d \ f f iculty 

Axauenic difficulty 

Lack o: appropriate curriculum 

rear n t ud en t ~ s t a f f relationships 

". '^■or r.? at i.onships vitii fellov: st^idents 

i;Isli;>r: of school e>rperiencG 

i'art-ntai influc^nce 

^t:ec: au :ion;e 
onor. ic reasons 
. :.r.r lovr.er. t 
^ ::arr :a;.;c; 
' Pr-^^j^an-cy 

::eli5^ion 

Ot::Gr knov.^i reason 
i'^e a s 0 n u nk n (jv; n 

!,'ev; ror^idence, school status unknown 
Trans iTer 
^^ea til 

V, nr. 07-38 (adapted) 

gployment Information Durin p, Scliool Membership 

TnCorration about \;ork for pay done by the student while in membership 
during* tln^ r^'^^ular school term or durinp^ vacation. V, p. 98. 

Hours '.vorkod p^^r vcek 

The nurr.bcr of hours i-r week worked by the student, V, p. 99. (adapted) 

Curriculum rolatcd v/ori: 

T:\^ v;ork assigned to a vocational education student which augir^ents 
his re^/ular classroom, laboratory and shop instruction. Usually, 
the work i^ that which is done for a cooperating' employer. The 
work is always part of an organized curriculum, and is supervised 
by Che school-^^e^preseiitativG and the employer. Project definition. 

Subsistence related v;ork 

This is work generally located in the area served by Lue school, or 
bv the guidance office, which provides studencs opportunities for 
part-tir.e to full-time employment and an income sufficient to 
allow them to continue as students in thej school which is nroviding 
the occuoational instruction. The subsistence related wor,. is not 
necessarily any parr of the organized carriculum experiences offered 
by the school,' and ic most often work done by students in public 
= facilities (tow^, county, -ity, state and federal). Project definition. 
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V.'ages/ salary 

The amounts of rr^onev earned by students, eith'^r by hour, day, veek 
or moHLh, Ln curriculum related work activities o.: in subsistence 
re l-?/Led v^rk , Project definition, 

Pre^'ious empjcvDent expv 'ience 

T::e occupations and the length of time in v;hich enrolled students 
were work engaged, prior to entering the school. The previous 
eir.ployment e>rperience includes tasks performed for wages or salary, 
\;p.ether or not the tasks were related to the occupation for which 
iuis truer ion was be ag provided. Project definition. 

Perception oi relevancy of vork to curriculum 

The extent to which an ^rolled student perceives the work he is 
doing ha,o beneficial relationships to the curriculum in which he 
is enrolled. Tne be:, ifl cal elements can be in the areas of 
manipulative skills, tb^ox^y, technical knowledge, auxiliary 
infornation or general education. Project definition. 



24 Educational and Career Intent ions 

Current plans and interests as stated by the student for postschool 
vocational, training, and er^ucation. V, p. 99. (adapted) 

Plans for continuing education 

The nature of the .training or education which the student is planning 
cr in which interested for participation after leaving his current 
school. Project definition. 

Plans for employr.ent 

Tiie extent to w:.ich students have made plans . to rnter employment 
at the completion of a module, severa] modules, or the entire 
curricalum in which they are enrolled. Plans for employment can 
also refer to the entrance of employed students to new, emerging, 
up-dated or up-rraded jobs for which supplementary instruction 
is being provided. Project definition. 

Career objectives 

The goals of the student in term.s of the type of occupation. 
\\ ?. 101. 
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Vocational Ed ucation Related Club y.erTbershi:^J^o^ 
Identification c " club 

-Vroership in club such as: Career E>:ploration Clubs of .\iT^erica 

Future Business Leaders of '\i?.orica 
Future Farrr.ers of i\nerica 
Vocational Industrial . Clubs of America 
Future Homenakers of America 

Distributive Education Clubs of /jnerica, and 
Health Careers Clubs 
Others (n.e.c. ) 

Project lief in it ion . 
'■nice hela 

--,-fe-s to the exected or appointive offices and assigBinents discharged . 
b-\h- individual cs a men^.ber of a vocational education related ciub. 
eludes program chairman, president, chairman of the club; sub- 
■ committee assignments for meir.bership , ways and means, etc. I'roject 
ce f ini tion . 

Dates that offices v.'ere held 

--eouires the month ar.d vear when the individual started on his 
elected or aDpointive Cask, and Che month and year when it wp.s 
terminated, "should include such inforration for all offices that 
vere held. ?; eject definition. 
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Tht Icr-ai r.ar.e by •-.•iiicli the istudent i.s knc--.. V, v. 29. (adapted) 
Le;^al i;a:-e vhen in sciiool 

;.::v ::arr3, ci:.-r l:ian the l-gai name, by v'^fch the ^udent is Viio'.-n 

the r:aiden nar.e inarrier. 



c r r, -a " ■" *; 1 a ■? 1 * 6 n K r- o . i c: j. u c. 
f^r.a le or t:;^ - t ra 



Lribal cr cl^ir. nan:? cf an /^rierici 



^ . t-oj e'r.oiiir^ i^.- rc'COT-fled here. W 

L.urr-jr.t acdriss 

r.uTber of the hous- (cr hotel name and roo- nurber, or aoartrnent 
^-a-^^ a^d apa-trr.ent nu-.ber) and the names of. ^h- street, subdivision 
era I-r' - ^irk, citv, and state v;herc the individual resi-es and 
■ -''^e -i-/cod-. The nost office box number or rural and route number 
-■■ould' -.e s'-.ovn vhere used for mail delivery. If the ^nair.e or the 
'^o-- 'Mere a- person resides Fs different from- his ^post office 
Iddre.s. this" fact ^hou]d be indicated. V, p. ^il. (adapted) 

Social sGcuriry nuP'ber . ... 

he number as i.^'ned to the studenr by the Social Security Admni stration 
V, p. 30 : (adapted) . ' 

tud'-n:: : i Y i ca t i on nurhor . 

t 

-u- nssirned to the st-udent for identification and record- 
:^ur -0rcs. :;o rmal Iv' on ly one number need be used for 
identification. , P- -iO. (sidaptedj 

-oi - iir ■■ 3 r/ cc CG 

- - ••.ui.-.b«r or code, used with.:, the local school or •;ch.ool sysinrr. : ■ 



/■'-.. 

C u r rj^cu^JF^ ' cen 1 1 f i ca t ion 

Title and code of curriculum conpleted 



••■-c r.f -r- curriculun, that v.-a.^ comr^lete^* under the ouperyision 

o^' the school, and tho U.C. code assigned "to it. Completers, ot 
rodules of instruction, or series /f modules, would not necessaril, 
shp-.-; as, ' Curriculurr." completers. Project definition. 
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])aze of rurriculuir: cor^pletioa 



o'. \.i,:c:: l\:e si-d^nL f'^lfil:- --le requirerencci for a 
,..,;d-:'s; OL curriculum ternia^ted pricr - om- 1 e: t: i on 



--^-rs ro C"--^ naiT.B and O.i:. cede identif icacion of the vocational 
curriculum terninated nrior to coi^pletioii. Project definition. 

e of rern::.-^: ■ on r.'rior to cor.pleticn r 

\ 

-.r. dav and vear on v.niich the early leaver terminated 

in-^trucJ^"io:rit. the vocational education institution. Project^ 
'■f^ : i :iicion . - 
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Er.:^ loved fnll-tir.e ( 30 hour ^ or rr.ore per week) 

d-'-ci- of pr- .--cipation in the -...urk I'jrce, ranging froi^ full- 
tine onol.vment to uner.pl oyment. (NOTF: This category docs not 
a-.i- to ■•■orerral-ers in their own households-) V, p .^^ 2.. (adapt.ed) 



i.r.p love • r.art-t-ire ' ' 

■-.,1^,....= a L--<is 'hat is less than full-time. V , ip . 37. (adapted) 

- ■ " . \ " 

no::- loved ap.d available for v/ork ^ . 1 ^ 

" \ 

•-oc en.'.j4ed in a gainful occupation, but not d ' ■.ahied \or retired. 
: •■•'•■rs 't.o tiie active payment for services delivered. , iV , p. 3b. 

' . - ted J \ 

"•zL .ivailal'le for emyloyment - irilitary » 

l-avai l-.-vlK ior civilian enploynient due to having been drr,'' cd or 
hav'lnt-'Jniirited in th; iv.ilitary. Project definition. 

y-t available for employment - further e^'ucation training | 

Corrnlerers/graduatcs of vocational curriculums v.-ho ma^riUulat&^-ln 
•such i.i'/ner eriucation curriculums as are generally -Velatjed to tae 
^r.^l-^e-' instruction and curriculums, i.e., the graduate pf an area 
'■•ocatnonal school curriculum in mechanical drafting who pnrolls 
in a corrar.unity college curriculum of mechanical technoloky. 
Project definition. . 

yot available for employment - illness ' j \ 

Ir.a-: ]- nursue an occupation becauBe of a physical, meii-tal, or 
e;- .. ixpairin-.nt. V, p. 38. (adapted) 
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::-z available ^dV employment - household responsibilities 

' Iv rcl-iT.- \ o' individuals vho upon coripletion of a vocational 
..r,-^r:r -J-- >-P^urn■*to th.e heme to provide homomaker duties, vho 
Ire^r^arried shorJlC c-^zer mnpleticn of the vocational curr^^^uir:, 
r,l o-r.er. an^.: vhc are not available for 'che la"- ' nark--t. 



--Of 



^ 2ci do: In on. 
::ot: available for er-.ployment - pregnancy 



-'■ose -.ar-i-d vonen v:ho co^.nlete vocational preparation ana nave 
c."^'id-er, or those femalef. who gpduate or marry prior to graduatior. 
cc-c -^ee-a-^• a^>sc anv:ed no the rs- to-be . Project definition. 



anc 



rlduc a t i on al Stat us 



^ ' • J 

Enrolled full-tine 

•■- c:.udent v:ho is carrvin,- a full couts- load, as determined by the 
■ state, local school system, or institution. V, p. 79. (acapted) 

Lnrolled part-':lre 

-. srud<-nfv.],o carrving Ll.aa a full coarse load, as determined 

the -Stat-, local school sytem, or ins t i cuticn . V, ?. 80. (adapted) 

y.Gt enrolled ; • 

.•■li ■•ho conr^leced a part or all of a vocational curriculum, were 
available for '.vcrk, but :Who havt not cohtinued either m part- 
cirr:e or full-ti.T.e education. Project definition'. 

r.--^ loved ir. occupation trained for. 

•-e-e'-s to cor,-.ri iters and early leaver of a curriculum in a vocational 
school ■.-■ao are employed in occunaticns for which trai-.mp W3S , ■ 
-rovided. Project definition. ■ 

Eroloved i'.-; related occupation 

Fefer^- to completers/eariv leavers of vocational curriculum who 
; ar-^, enc loved/ in occupations tnat are related to, or allied to, 
. occ'Pation for which training was provided, i.e., the 

' ink^v^dual who vas trained as an automobile mechanic and ^nters 
^rl-^lovmenc as a salesman of automobile parts. Project definition. ^ 
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Employed in unrelated occupation 

Those completers/early leavers. of a vocational curriculum who are 
employed in an occupation not in any way related to the occupation 
for which training was supplied in the vocational curriculum. 
Project definition. 

06 Infoffeati-ion un First Job After Leaving School 
Gross weekly earnings ' 

The i^ross earnings of the employee, before taxes, fringe benefits, 
and/or dues havt been deducted. Project defi'nition. 



■iours worked per \.'eek j 



The actual number of hours per week that the completer/early leavers, 
worked. V, pp. 4-79. (adapted) 

Methods used in finding job 

The r^rocedures -used by the completer/early leaver of a vocational 
education curriculum to locaue appropriate employment. Includes 
help received from ttie counselor at the vocational school, place- ^ 
ment assistance received from the major instructor of. the occupation 
at the school, applications placed -with companies independently, 
placement provided by the Employment Security At^ency , e_t_^£l. 
Project definition. \^ 

Ler.gth of time required to find employment 



::ur.ber of davs^ between the completion leave of the spepialized 
-^-rttTrir-urenaration and the actual beginning of employment. 
Project definition. , . 



Current: .Salary or V 'a^e 
Gross veeklv earnings 



gross current' earnings of the compl.e ter/early leavWr, calculated 
\;eekly basis, prior to deductions such as taxes, fringe benefits. 




The 
on a 

^ and/or dues. Project definition. 
Hours worked per w^eek 

The actual number of hours "cur.rently worked per week by the completer/ 
earlv leaver. P^roject definition . 
- / 

Hourly wage /wee]/-ly v;age/ annual salary , 

The' amount of money currently being paid to the vocational sc^ 
cor.pleter/early leaver, classified on an hourly. rate basis, 
^ weekly basis or ^an annual basis. Project definition. 
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08 Job Satisfaction (Current Job) ' * 
Satisfactibu. with wages 

Description of the level of satisfaction concerning wages experience^ 
by th- completion/eirly le?tvers in terms of vary satisfactory, 
satisfactory, moderately satisfactory and unsatisfactory. Project 

- definition. 

• «. 

SatisfacEion vith working conditions 

Tho level of satisfaction experienced by the completer/early leaver 
in'connection -.vith working conditions such as hours, schedule of work, 
lighting, heating, and transportation. P'-oject defmitxon. 

Satis faction with type of work 

The level of satisfaction experienced by the completer/early leaver 

in connection with the type o4;.^ork such as heavy, cl|rir.al, traveling, 

laborious, or monotonous. Project definiuJ-on. 

Satisfaction with potential for advancement 

The level of satisfaction as viewed by the completer/early leaver 
concerning the opportunities afforded him to grow, mature, obtain 
. experience and advance in the occupation. Project aefinition. 

09 School Satisfaction 

Satisfaction with vocational instruction / 

The react.cJn of the completer/early leaver to the quantity and 

quality of the instruction received in the vocational curriculum, 

as ex-pressed by adequate, more than adequate, or insutf icient . 
Project definition. ^ 

'^Satisfaction with student personnel services 

The satisfaction level experienced by the completer/early ^leaver in 
connection with the personnel services of the school, ^^f ^''^ . 
matriculation, guidance, testing, counseling, placement, follow up. 
Project definition. ' • i ^ 

^ Satisfaction with' vocational facilities 

Refers to the level of satisfaction experienced by the completer/early 
leaver with reference to the adequacy of the training facilities 
itmzed by the school, as compared with the needs of the employe, 
on the job for knowledge and' skills . Project definition. . 
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1. 

Satisfaction with placement services 

The level of satisfaction experienced by the completer/early _ leaver 
as the result of services provided him by the school in obtaining 
emplovment and nlacing him satisf actori-ly on a job, and possibly 
rhe servicR rendered in helping him to secure oth-ir jobs following 
the initial employment situation. Project definition. 

10 . Perception of_3 elevanc^.of Curriculum for Current Job 

Skills required on the job " , - 

T-ne evtent to which a" completer/early leaver sees the practical use ■ 
of skills learned in the school compared to tne need of skixxs 
der.anded by the employer.' Project definition. 

Ecuipr.ent used on the job „ 

The extent to which the completer/early leaver sees how adequately 
the equipment provided for his use in the school trained him for 
the equipment he is using in actual employment. Project definition, 

11 En-.ployment His-cory ' • . 

Initial occupation 

••he tvpe -ode number (tf possihle) and name of the initial job 
taken' by the completer/early leaver. Project definition. 



Dace of in|itial emplnyment 
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Tne month, dav , and vcar when thk completeir/early leaver first 
entered into employment. Project definition. 

Present, occupation 

Tne current joblield by the completer/early leaver in terms of the 
title, OE code number and type. Project definition. 

Date of .'entry 

The! month, dav and year of employment entry. Project definition. 

12 Present Employm ent^ 

' ! ' ■ , 

Name and address of employer • 

• ■ •^•ie name of the individual, firm, ^or' corporation ^"^pV^^^S fhe 
:Lleter/early leaver after he leaves school. -/^^^N^^^^ 
v-^er. he works. If the former student is not enrolled ^a^chool 
• • ■ is ^.ot employed, this fact may be indicated here. V, p. 10.. 

(fadapted) 
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Total employment of firm 

The number of individuals employed by the company, business or firm 
that-.enplovs the vocational education completer of a part or whole 
curricoium'. Inclu'Ies such • Individuals as engineers, managers, 
clerks, skilled workers, unskilled workers, and custodian. -Project ^ 
definition. 

Standard, industrial classification 

rornai svsten in official use in the United States for classifying 
all econc-iic activinies. Provides consistency and scale, through 
a series of progressively more detailed leyels (one, two, three, 
and four digits). VIII, p. 186.' ' 

Nuniber of employees in same or similar «job 



ion . 



The actual -number of employees, in the same plant, industry, or 
business that are ciassified b," -title of job, ciode number (OE) 
and type, similar to the vocational education completer now 
employed by the same -ompany. Project definition. 

Transfer or promotion position 

\ > 

The title, code number (OE) and type of occup.-^tion into which the 
completer of a vocational curriculum who was employed by the firm 
was promoted to, transferred to, down-graded to. Project definit 

Additional on-the-job training received 

Refers' to the kind/of additio^l. on-the-job instruction received 
bv the completer/earlv leaver in his pres-nt job. The on-the-job 
skills, provided are generallv through the faciUtiee; of employers. 
Pro iecC definirion. 

Emp 1 o y & r E -.'a 1 u a t i o n qf_ ■J£b__^exf£J3^ 
Quality of v;ork 

E-plover judgment relative to the speed, accuracy and overall 
. qaalitv of product and process that the completer /early leaver 
demonstrates, compared with a fully skilled worker. Project 
definition. 

Quantity of work 

EmplovPr judgmeu. concerning the amount of work, the production of 
items' or the preparation of associated plans turned out by rhe ■ 
completer/early leaver- compared with a fully skilled worker; 
Project definition. 



v. 
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Need for on-the-job training 

Emp lovers' evaluation of the skills -and technical knowledge needed 
by the completer/early leaver to augt^ent those skills, and technical 
, knowledge currently held, in order to produce a fully skilled 

worker. Project -definition- 
Overall job performance 

The overall rating that an employer assigns to a completer/early , " 
leaver based upon such factors as quality of work done, ^^uan.ity 
of work done, technical knowledge, communication- skills general ^ 
adaptabilitv to the particular kind of employment, et al . , ^^^"^'S^ 
usually are' given in terms of excellent, above average, needs help, 
. etc. )• Project definition. 



P-otential fo^ advancement 



The ii^gme/t of the employer relative to the possibilities Inherent 
S tJe Sleter/early leaver for updating and ^pJ-:^-^^^;" Zl" 



advan.'ed/and higher paying jobs. . P.'eflects the ^^'l^^^/^;"^^ 
..„Xtit/aj.d quality of work, possibilities for lead persons or 
supefv;^ory activities, et al. Project definition. - 



/ 



IGi 



01 Personal Id yni: rit-^>>j: 



ilr :. Inf orr:at 1 r^n 



Lega] 



The lull name of 'the stalf renhor authorised hy lav;. U, r- 

Social securlry Vun^ber or other identification nur,bor 

. ih- nuir^ber assij^ned to the staff member by tlie Social Security 
Administration, the LEA or state agency for ident i fi cat i on ^nd 
record-'keeping purposes. IV, p. ^3. 



ex 



Designation as to whether the staff member is male or f .^.n^.ale . " r: , p. 43. 

Racial/ethnic background 

The iacial/ethnic origin of the staff member accordinr to the following 
^-ive classifications used by the Office for Civil Ki«hts of t.. l- 
^■enaltment of HSilth, Education, and Welfare: Black/Negro nnorican 
SaVrrr^laska native, Asian (Oriental) or Pacific Islander, Caucasion, 
anc Hlsp;^nic. Project definition. , . 

Date of birth ^ 

The month, day, and year of the staff member's birth. IV, p. 43. 

Place of birch 

The local government unit (e.'p,', city, county, township) and State 
U: S. possession, or foreign country in which the staff neir.ber .as 
born. IV,\?T^^^^^^|^ 

Military service s t a t u^""^^''^^^. 

The nature of previous and current service of the staff member in the 
- :;Ld Forces, including type of discharge or separatxon, date .of active 
service, veteran's privileges, and current military status, if any. 
IV, p. ^3. ' . ^ 

Citizenship statu5 

• The , nature of - the "staff member's citizenship status within the. United ' 
e;^ ■ States. IV, p. 44. , ^ 

Marital status 

\ . Entry indicating whether the staff member is currently single or married, 
based on Internal Revenue^^ervicfe definitions.^ IV, p. 4^. 
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Tax information- 

Data necessary to comply with applicable Federal, State, and local 
income and wa^^e tax withholding regulations. IV, p. 4m. 

Permanent home address 

^he house number, hotel naiue and room number, or apartment house name 
and apartment numberr name of the street-, subdivision^ or RFD number: 
city; state; and zip code vhere the staff member currently lives. 
IVV" p.- (adapted) 

Other address 

:iie address of any otiier place wtiero tiie sLaff member is employed (if 
he is villing to release the information). IV, p. 45, (adapted) 

Telephone r,u~ibers (home/other; 

Each telephoiie number, including area code and e>:tension (ff applicable), 
atjv.':iich trie staff m.ember may be reached. IV, p. 45. (adapted) 

Emergency information .^--'"^v 

The name, address, and telephone number of the person or persons 
to be notified in case of an emergency involving the staff member, 
lata concerning a member of the staff member's immediate family 
..(e. g. , minister, physician) may'bei recorded here. IV, p. 45. (adapted) 

Date of last health examination 

The month, day, and year" (as indicated by a physician) vi^.en the mobt 
recent health examination or health test ^'as comtpleted for the s^U^f . 
n.ember for employment purposes. IV, p. 43. 

Results of last health e:-:am.ination 

Results or the stafT miember's last health t;xamination or health test 
as disclosed by a physician and required and permitted by law or 
regulation for employment purposes. IV, pp. 45 46. 

Phvsjcal disabilities or "limitations 

Data indicating verified physical disabilities or lim%a)tidns of the 
staff m.ember which need to be recognized in making activity assignments. 
IV, p. 46. ' / 

Iniaunizat ion record 

Data provided by a .qualified person describing those immuni^.ations 
received by the staf f--member which are required by law or regulation 
for employment purposes.' IV, p. 46. (adapted) 
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Personal injuries 

A description of each injury to the staff member during the official 
performance of duties; the date, time, and location of each accident; 
names of any witnesses; the date of filing claims under insurance 
plans; and arxy other information as required by local and State 
regulations. IV, p. A6. 

Other health data 

Any data concerning the staff member's health which are not provided 
in the above data elements and which are required by law or regulation 
for employment purposes. IV, p. 46, 



02 Education 



EKLC 



Highest year of education completed 

The number on^descriptive term indicating the highest year of formal 
education coj/:pleted by the staff member* IV, p. 46. 

Type and rane certificate (s) , diploma(s) and/or c^egree earned 



The type and specific name of each degree or certificate earned by 
the staff member. IV, p. 47. (adapted) 

Institution at which each certificate (s) , diploma(s), and/or degree was 'earned 

The name of the school, technical institute, college, university, 

industri-a-l"pl-ant~,~Hospital-oi^othe.r„educ-a-tip institution at 

which the staff member received his/her education. IV, p. 47. (adapted) 

Date each certificate, diploma, or degree earned 

The month and vear in which the staff member earned each degree, diploma 
or certificate. IV, p. 47. (adapted) / 

Additional credits earned beyond last degree / 

Any additional credit, in semester hours or quarter hours converted, 
earned by the staff member beyond his last degree. The subject matter 
. of the course(s) and the year in which the credit was earned should 
be specified. IV, p. 47. (adapted) 

Academic awards and honorary degrees 

The name of anv academic awards or honors (e.g., membership in Phi 
Beta Kappa, graduation and cum laude) or honorary degrees ^which tne 
staff member has received. The name of each award and honorary 
degree and the institution granting each degree should be specified. 
IV,. p. 47. 
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Major field of undergraduate scudy 

The descriptive name of each major area of specialization completed 
by the staff member in undergraduate and graduate study. In the 
case of professional or administrative certification, each of these 
areas should be recognized as a "major" by each State in terms^of 
zhe applicable State laws and regulations governing certificarion. 
IV, p. .<rB. (adapted) ' 

Number of credit hours in major fi^id 

The numl?er of semester hours of credit earned by the staff>^embef in 
^each recog-aized major, ■Quarter hours are converted to semester 
hours on the basis that three quarter hours are equal to two semester 
ho^rs, LV, ?. AS-: (adapted) 

Minor field of graduate study 

The descriptive name of each 'minor area of specialisation completed 
by the staff member in undergraduate and graduate study. In the 
case of professional or administrative certification, each of these 
areas of specialization should be recognized as a "minor'' by each 
State in terms of the applicable State laws and regulati,ons governing 
certification. IV, p. A8. (adapted) 

Number of credit houib in minor field 

The number of semester hours (or quarter hours converted) of credit 
earned by the staff member in each minor. IV, p. A8. (adapted). 

Number of credit hours in professional education 

The. number (if'' any) of semester hours (or quarter hours converted) of 
credit earned by 'the staff member in recognized undergraduate and 
graduate professional education courses. IV, p. A8. (adapted) 

Number of credit hours in administration 

The number of semester hours (or quarter hours converted) of credit . 
earned by the staff member in recognized undergraduate and- graduate 
'administration courses. " IV, p. 48. (adapted) 

':Number of credit hours in supervision 

The number of semester hours (or quarter hours.qconvertad) of credit 
earned by the staff member in recognized undergraduate and graduate 
supervision courses . IV, p . 48 . 

Number cf credit hours in. history and philosophy of ' vocational education 

The r.umber (if anv) of semester hours (or quarter hours converted) 
of credit earned bv the staff member. in recognized undergraduate 
-and graduate hours of History and Philospphy of Vocational Education 
courses. IV, p. 48. (adapted) 
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Number of credit hours in occujiacional analysis and curriculum conscruction . " 

The number (If any) of sa^sTer hours (or ^^-^^^ ^-^^^^^^^^H^^^ °' • 
credit earned by the staff member in recognized undergraduate ano 
graduate ^ours of Occupational Analysis and Curriculum Construction .. 
courses. IV, ?. 48. (adapted) 
^;uM,^of credit hours in planning and organizing of vocational education 

The number (if any) of se:r.ester hours ("or °-"^^'^^^hours converted) . . 
of credit earned bv the staff menber in recogni3ed ^^f 
and graduate hours' of Planning and Organizing of Vocational Education 
courses. IV, p. A8. (adapted) 
,uni,er of credit hours in internship .in teaching, supervising, or administration 

The nuirier of semester hours (or quarter hours ^^"^^"^'^^ /^^^"^f^' 
earredbvthe staff member in recognized undergraduate graduate 
-rntepship in Teaching. Supervising, or Adn-anistration course^ 
IV, ^. 48. (adapted) s 

N-umber of credit hours in psychology 

The number of semester hours (or quarter houis ^^^^^^^^^ /^^^^f 
earned by the staff member in recognized undergraduate and graduate 
Psychology courses. IV, p. 48. (adapted) 

Number of credit hours in sociology 

The number of semester hours (or quarter hours ""^"f /^^^^^^^^ 
■■ earned by the staff member in recognized undergraduate and graduate 
Sociology courses. IV, p. A8. (adapted) 

Number of credit hours in economics 

. The number of semester hours (or quarter hours ^^"f /^^"^^J^ 

earned by the staff member in recognized undergraduate and pradua.e 
Economics courses. IV, p. 48. (adapted^ 

Number of .credit hours in other areas ^ • . 

courses in areas of education other than those defined aoove . i , P 
(adapted) 

Inservice Kdur.ation/Training 
Type of inservice activity 

. for credit should be noted under Formal Education. IV, P- 

, . , _ . lUo \ ^ ' 



Institution/agency offering activity 

The name of the institution or company (e.g., a local school system 
or private firm), the agency (e.g., the State education agency, the 
county government, or health department), or the organization (e.g., 
Che Red Cross or an employee organization) which offered the inservice 
education conpleted by_the staff member. IV, p. 48. 

Date and duration of activity «. ■ . - 

Tne year in which the inservice activity was completed by zhe staff . 
member and the duration of the activity. IV, pp. 48 £t A9, 

Award/certificate or credit received on completion 

The award (e.g., promotion, additional salary, certificate of completion), 
if anv, given the staff member upon completion of the inservice activity. 
IV, p. 49. (adapted) ' ' " 

' ■ I 

Educational Experience ' ^ ' 

^ — 1 ■ ^ 

This section contains data on the staff member's general educational 
background, qualifications, and experience or employment. The combination 
of these data categories provides the' LEA administrator with the infor- 
mation necessary (1) to assign the staff member ta an activity for which 
he or she is qualified, and (2) to carry out manpower plans and fill 
. future. staffing needs. IV, p.. 46. (adapted) 

Number of years prior teaching experience i 

Data about the staff member's employment with other LEAs or educational 
Institutions prior to current employment- IVi^ P- 50. . (adapted) 

Number of years prior vocational education teaching experience 

The actual number of years that an instructor taught, under the general 
category of vocational education. Includes teaching of occupational 
manipulative skills, theory, technical information, communication 
skills, ■ Project definition. \ 

Grade level (s) taught 

The actual grade(s) in which , students were enrolled at the time that 
Che vocational education teaching-learning activity was conducted bv 
1 the instructor. Includes middle school grades, junior high school 
grades, high school grades, post-high school grades and ungraded 
instruction provided for adults, apprentices, school drop-outs or^ 
others. Project definition. y : 

\ 
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Number of years prior supervisory/administrative e3cperience_ 

The number of school years and/or part thereof in which the individual 
vas engaged in activities of a supervisory/administrative nature. 
Includes the activities of the coordinator, director, adninistratorv 
' dean, division director, department head, et al. Project_def inition. 

Number of years prior experience in other education-related areas , 

Includes such activities as are described within curriculum development, 
industrial coordination, preparation of audio-vis-ial materials, mainte- 
nance of transportation system, data processing of -educational information 
et al . Project definition. 

Area(s) of vocational education experience 

Refe-s to the broad 'areas of activity within vocationafl education having 
to do with trades and industries, agriculture, distribution, business, 
health and allied areas, supervisory development training, apprentice 
ship, public service \training and others. Project definition. 

ICame'of agency or institution in which prior experience was acquired 

The name, location and official affiliation of the institution or 
agen-y. Includes public or private schools, -proprietary schools, 
industrial schools, apprenticeship organizaitons , M.D.T.A. , CETA, the 
nilitary, or other. Project definition. 

Dates ^of employment for each prior agency/institution 

The approximate starting month and year and the final month and year 
of the employment by schools, agencies, or affiliations. Includes 
public, private, proprietary schools ,. state apprenticeship agency, 
com:nunity college, technical institute, collegiate activity, et al . ^ 
Project definition. 

05 Vork E>?erien ce (s) Outside of Education ^ 

Data about the staff member 's . prior employment in work not associated,^ 
with an educational institution. IV, p. 51. (adapted) " \ . 

. ■ \ 
Number of years work experience " \ 

A cumulative total expressed in years (e.g.. 3 years, 6.5 years) of 
prior noneducation employment. IV, p. 51. (adapted) 

Number of years work experience in specified vocational areas 

The approximate number of years, or fractional part of ^ V^ar ot work 
experience in a 'specified occupational area. Includes .jobs held and 
e>ieriences obtained in such' areas as agriculture, distribution, trades . 
and industries, technical occupations, health and allied occupations 
business, distribution, 'e^ al. Project definition. ...^ 
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Name of organization (s) iA wtdTch prior work experience was acquired 

The listing of firms, concerns, businesses, agencies, and organizations 
" with which the staff member acquired the ^« vnnrienr - , expressed in 
years and fractional parts of a year. aition.f 



Dates of work fexperi^nce for each prio? 

The inclusive' dates of each'af the-staii member's noneducation ^ 
employment periods prior to- current employment. Project definition.' 

Current employer (if dually employed) 

• Refers t6 the work done for an employer external to the vocational 
school or program,, at the present time, i.e, , the name of the' 
employer for^wHom an evening school instructor works during the 
regular day. time. Project definition. 

06 Credential(s) Held • 

■■ • Data on each active certificate-, license, permit, or other credential 
held by the sta.f£ member which are significant in terms df assignment. 
IV, - p. - 49.: (adapted) . " , ' • ■ , . 

Name of certificate/license held ■ 

The complete" title or name, including identification number, of 
each active teaching certificate held by the staff member. IV, 
p . 49 . (adapted) " . ■ ■ 

Grade/class of teaching certificate held 

The description of the teaching certificate earned by the individual 
and issued bv "the State certification agency. Includes temporary, 
emergencv, full certification; also certification ■ by subject matter 
and vocational area such as related subjects instructor, automotive 
instructor,/ instructor of printer'^s English, et al . Project definition. 

Occupation (s) licensed - 

The license held by the vocational education instructor which permits ■ 
him to involve students in community-type' proj ects . Includes licenses 
that must be held by vocational ins true tor s^^* such occupations as 
plumbing, electricity, cosmetology,, licensed Ka^tical nur.sihg. 
. Eraie£j;.„.d6iAriltion. ^; ; . 1.,,^ _„,:J 



Type(s) of License (s) held 



inst~rucJ:or 



The licenses held by the school/instryctor which enable the ^ 
to involve, the school and his students in customer work. Fcr e^xample, 
the cosmetology instructor must be licensed in order to ipvite/ 

•customers (the public) into, the salon for hair styling, p4umbing, _ ■. 

^ electrical and automobile mechanics instructors must be licensed m 
most states in order .for customer work to be. .included _ in the expe- 
riences_, or "real work" to be provided students, within. -the organized 
curriculum. Project definition. . . . 



Date of issuance of certificate/license C 

The month, day, and year each active teadhing certificate/license was 
i'Ssued to the staff member. IV, p. 49. (adapted) 

Issuing agency 

The name of the agency (d.g.,' State Department of Education) which 
issued each active teacftdng certificate/2 -npr Sy the staff 

member. IV, p. 49. (ada'j^ted) 

Date of expiration | — 

The month, day, and year when .each active teaching certificate/license 
held hi the staff member ^ill expire. When the certificate/license 
is renewed, the expiration/date- of the i;iew certificate is recorded. 
IV, p. 49. (adapted) / ' ' 

Program level authorized by credentials ' >^ ' 

The. instructional level or levels (e . g. , elementary school, middle/ 
junior high school, high school, pos tsecondar^,, or adult) within 
which the staff member is authorized to serve by each active 
teaching certificate held. IV, p. 49. (adapted) 

Curricula authorized by ' credentials " 

The descriptive name of vocational ' curricula within which the staff 
member is authorized to teach by each active teaching certificate 
" held .... IV, p. 50. , 

Employment History 

Date of initial employment 

The month, day,, and year wheti the staff membet first entered into 
employment. IV, p. 79 . ■ (adapced) 

'lJumber of years of' enipToyment in LEA 

The total number of yeats that the staff member -has been employed 
in the LEA. (At the discretion of the local ad^ninistrator, this 
elemen^t can be subdivided by job location within the LEA.) IV, p. 79. 
(adapted), . 



.Jiumber_^£f ^.years^i^^^ . . ^ .,, ,^ , , , . 

The total number of years that the. staff member has been functioning 
in thfe„cafrent^assignment . IV, p. 79,^ 
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08 Employment Status 

The circumstances under which the, st>af f member serves the LEA. 

Probationary " \ 

The employment status of 'a staff member who is employed preliminary 
to being placed on tenure status updn satisfactory performance 
over a stipulated period of .time. IV, p. 79. 

Temporary 

i ■ 

The employment status of a s; :r who is ^employed on a per 

diem b^is year-to-year, term-tu* .-rm, or day~t6-day. IV , p . 79. 



Emergency 




The employment of an individual who lacks sufficient work experience 
for certification, formal educat ional qualifications or, some other 
specified requirement for certification. Usually the individual is^^ 
employed because *'no other qualified and/or certified person is 
available," and is usually replaced hy a qualif ied/,certif ied person 
at the end of ' the emergency period (usually 6 months, to a yeAr).* 
Project definition. r , 



Permanent 

\ 



The> employment status of. a staff member whose employment is not subject 
to discontinuance by the governing authority except by due process. 
IV, p. J9. (adapted) 



Other 



The employment status of a staff member who is not on probationary, 
temporary, tenure, or permanent status. Examples of staff members 
having -this status are those on contracts with no tenure arrangements, 
those long-term substitute staff members who serve in the capacity 
of regular staff members but whose service does not qualify ther^ for 
tenure, and those staff members who have been suspended. IV, p. 79. 



09 Contractual Status 

^ .• I ' 

Annual contract 

A contract covering a period of one fiscal year. IV, p, 80,. 
Multi-year contract 

A contract covering a period of two or more consecutive years. IV, 
' ' p. 80. . 
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Continuing contract _ " ^- 

A contract which continues automatically from year to year without 
action on the part of the governing authority, but which may be 
' terminated through appropriate action" on the part of the parties 
involved. , IV, p. 80. i, 

Volunteer/no contract , 

An agreement under which fhe staff mem^kr provides services and 
conforms to the regulations of the LEA, but does not receive 
remuneration. No formal onrract exists. IV, p. 80. ^ • ^ 

\ 

Other arrangemer. 

A contract or agreement other than those described, above ^such as a 
— - - letter -of intent or an unwrit'ten agreement. IV, p. 80. (adapted) 

0 Salary or Wage Status 

. .. Data about the annual contractual salary., wage, or wage ^^^e expected 
-to be paid to the staff -member for the period of employed ^ime dur..g. 
= the current school year. - If an instr.tic tional staff member such as 
a Lacher! librarian, or counselor is employed for both' the regular 
school term and' the summer school term, a separate entrv should be „ 
made to indicate the amount .xpected to be paid the staff member 
for each term. IV, p. 80. 



Contract salary i -age 

y 



The contract a_ salary or wage, before deductions ^ /^^J "^^^q, 
paid to the :■ ff member during the current school ye .. . IV, p. ou. 



Additional salar r wage 



The amount o. n>oney before deductions expected to be paid to ^^e staff 
member during the' current school year for such activities as extra 
duty and overtime. IV, p. 80. (adapted) ' 



Other types of compensation 

Anv nonmo'^etar- ccmpensaticn (e.?-, a car allowance, use of a rent- 
f?ee hou=e fr-a ceals while at .^rk) which a staff .ember receives 
part J': .-'.otal comp.ensatica. The type .of comp^-.sat icn should 



be s?-ci::£c. IV, p. 80 
11 : V p e "o f ~ Re m'-ir.= r"& - 
Per Diem 



Remuneration cased on a daily rate. Generally does not provide fringe 
benefits and other associated benefits. Project definition., 
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12 



months 



Refers to the 12 equal monthly salary payments to a vocational 
instructor, whether or not the individual works the full 12 
months. Includes those that work 11 months and have one month 
vacation. Project definition. 



10 



months 



Refers to the 10 equal monthly salary payments' paid to a vocational 
staff member. Project definition. ' - i 

•12 months -r- extended day 

The full-time vocational person -1 who are employed on an annual 
basis and who are paid additional increments to their salaries 
for work done over and beyond the usual school day, i.e., the 
coordinator of a vocational curriculum that works 2 hours a day 
making/supervisory visits after the regular school day ^o students 
placed in cooperative vocational education with employers in the 
region. Project definition.' 

10 months - extended day ^■ 

\ See definition of 10 r. v "-.s a,-.i 12 months - extended day. 

10 months - extended year 

■ Refers to individuals tr^.r. i -employed on a lO-month basis , but whose 
: annual earnings are 'augne.T-tt:L by assignment earnings as teachers, coordi- 
nators, and curriculum r-rc^di^^.^rs , etc. , 'during the summer months, (i.e., 
the 10-month agriculture: reac/ier Who works two months in the summer 
vistiring students and tV^elr curriculum-related projects on the* family 
I farn: or on a leased f a 'tni, Picject definition. 

IQ months - extended day - xtenci-ed year 
\ ■ ■ , ' 

\ See definitions o~f 10 :7^onC:te - extended day and 10 months - extended 



year . 




Insurance Status 



/ plan for which the LEA has a^ccounting reVsponsibilities . This ^ 

category would include rc£i2:ulair hosp^^alyand surgical benefits ^ 
^ as well as major medical crage. IV, p. 81. 



1 13 



7:13 



Life insurance 

'Data about the staff member's membership in a life insurance plan 
for which the LEA has accounting responsibilities. IV, p/ 8i. 

Other insurance ' ' 

Data ori the sta/f member's membership in other insurance plans (e.g.. 
liability, disability, dental insurance) for which the LEA has 
accounting responsibilities. At the discretion* of the local adminis- 
trator, this category may be expanded to contain data elements 
approp;iate to the type of insurance, similar to the elements under 
health insurance and life insurance. IV, p. 81. (adapted) 

.13 Retirement Program ChaYacteristics . V 

■'•/•■ 

Type of program 

The specific kkd of retirement program (e-g-^- a State' annuity 
program) in which the staff member has membership. IV, p. 
(adapted) \ ' „ 

Contribution 

" The anount which the staff member contributes each' pay period to 
the LEA'S retirement program. IV., p. 82. (adapted) 

Options . " ' 

... „U.e„e„. plan option ., n-^J^^f ^--5.^--^™:^ ^He'lSfr ' ' 

rlt Tafi us'o ;r»:"ou5d°depe„^upo„ .ha individual 
• ' LEf and th^l^scrlptive ter». enta'red should be speoltied for cnsistency 
by the local "administrator. IV, p. 82. (adapted) 

■-J *■ ' • 

lA Service Status 

Fqll-time ^ 

A staff member whose total current assignments, allocated to vocational , - 
curri ula require his or her services throughout the school, em or 
at least ^he number of hours equal to the hours in a regular school 
day. IV, p. 82. (adapted) 

V Part-time .. ' ' ' ■ • 

A staff member whosc-total current assignments require, less tt^^" ^is 

_time for part of the school term or part-time for part 6. all "trf 
the school term. IV; p. 82. ' 



Other 



M an , pSciologiLl examiner,, social worker, .apprentice coordinator 

(labor department) et al. Project' definition . 
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15 Leave Status 



Data on any legitimate absence of the staff member from duty assignment. 
The amount of leave allowed, amouni: 0|f leave accumulated, amount of 
leave taken, data of leaving, and anticipated date of return should 
be recorded under the appropriate Items. IV, p. 83. (adapted) 

Sick leave ^ 

Leave permitted staff members for illness. IV-, p. 83. 

• . ■\ 

\ 

Personal leave 1 



Leave permitted utaff members for p'ersonal reasons, including emergenc. 
circumstances, .IV, p. 83. 

Annual leave •• 

Leave which may be taken by the staff member during the school year 
through authorization. Annual leave is exc||Lusive of sick leave. 
Some or all accumulated annual leave may or^may not be carried 
forward from one school year to the next, depending upon LEA 
regulations. IV, p. 83. 



Other 



^eave for reasons other than those listed above. Such leave should be 
specified^TlV, p. 83. (adapted) 

16 Staff Career Development ^ 

The data in this series relate tp^fheXstaff member ' s performance and 
growth in his current ass'i'gnm^ntT In addition to providing an element 
for evaluation of perf ormance^^ this dimension describes factors, such 
as the need for additional training or^ experience', which bear upon 
an administrator's decision to promote or transfer the staff member. 
. IV, p. 83. (adapted) ' 

Quality of perfoi/mance : 

Data pertaining to the degree of effectiveness with which \he staff 
member functions relative to goals' and objectives which are mutually 
determined and evaluated. There are numerous criteria and Imethods 
for evaluation in curreat use in LEAs ; the choice of which criteria 
and method to use in evaluating various. orx:upational levels or staff . 
• members is left to the discretion of the locaL admiTiistrat:ar according 

to school board policy and State regulation. IV, p. 83. 



\ 

I 



transfer or pTraaarion' position ^ 

Indicatior of those positions within the LEA. which are within the ^ 
potential ^ility level of 'the staff' member Iby virtue of experience, 
training, and general overall capability. Sb.tential positions should 
be described 'thoroughly, including the job classification and function/ 
program a-sa. IV, p. 84. (adapted) , 
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Readiness for- greater responsibility 

The degree to which the staff member^ s capabilities would permit 
successful performance in an assignment of greater responsibility. 
IV, p. 84. (adapted) 

Career development . needs 

Description of the exposure and p reparat ion ; required by the staff 
member to be ready for a specified future agsignment. IV, p. 84. 

/ 

17 '''^paLration y 

Separ. 'ion involves Ihe severance of the employment relationship between 
• ^he st3ff member and the LEA. This dimension is used to detail the 
renditions under which the staff member and the LEA terminate their 
. employment relationship. (In the case of discharge, it is extremely 
.'mportan. that the local administrator comply with State and local 
regulations re^^arding procedures and documentation.) The categories 

volun^arv and involuntary separation are subdivided into specific 
^oasons :or\ermination which :nay provide valuable data for personnel 
^diT.inistration.- Data on the s.aff member^s eligibility for re--^ 
employment are also maintained lor future planning purposes. IV, p. . 

/ 



Types of ser.araLion 



basi:-. types of separatior. ..hlch can occur in an 



_EA: 



Voluntar;/ Separation (Resignanior ) ' 
Involuntary Separation 

Separation- by Mutual Agreement ' . - 

Separation by Death 
•■ Ketirement ^ 
1 V , p.- 85. (adapted) • . ' ' 

^ ■ 

Reason for separation / 

^ 

The reasbn for termination of the employment relationship. In the case 

voluntarv .e^aratioh, the reason is usually supplied by the .departing 
staff T.eAber. The local adninist rator should ■ supply the appropriate 
daca ■ cUe of involuntary separation. -Details of retirement are - 
usnai;-- :r,Ur.'_ainec by the retirement agency, generally, an agent ot _ 
■ Che St;aLe.\ [V, p. 85. " . • .■ ' 



Eli§ibil:_i:y for re-eini: loyment . ■ . . ^ • 

The degree d;: satisfaction with staff member's past performance. ivyp. 8 



13 osition Assignment^ (s) : 
;',:p£rini:endent assigrr.ent ^ 

An. assignment to a staff menber ^'e.g., chief executive of schools or 
c:.ancenor) to p-rforr. the ai:;.^.: level, systemwide, executive 
manage-vinr functions of ar :-iA.. IV, p. 53. 
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Assiscanc/deputy/associate superintendent, assignment 

An assignment to a staff member (e.g., an assistant, deputy, or 
associate superintendent) to perform high-level, systemwide, 
executive management functions in an LEA can include management 
of vocational education. IV, p. 5^ (adapted) 

Principal assignment 

, .ssi.nment to perform the highest level executive management functions 
ia an individual school, a group of schools, or '"units of ar. l,!--. IV, 



Preside .-J /director assignment 
T. ^ chie 



cnief administrative individual concerned with the op-ration of , ./ 
ogram of occupational education. In a comprehensive educational _ 
-itution the administrator may be designated as a Director, 
w: .Le 'in a specific purpose type of institution (i.e. Technical^ 
;:.::titute) the administrator may be designated as a President. 

p-:ject definition. 
Assi£\.^:-.t principal assignment 

- assignment to a staff member (e.g., an assistant, deputy, or associate 
;;incipal) to perform high-level executive '-^"^f'^^^J '"^^^ • 
. "individual school, group of schools, or units of an LE.^ could include 
responsibility for vocational education. IV, p. 53. (adapted) 

Director /dean assignment ^ ^ .. 

The individual that has the responsibility for the -Pe-ision of a 
, .ro.ram of vocational educat ion in a school . ^, ' 

of a secondary level area vocational -education schoo], and the dean ot 
an ^ccurationil education program of a community _ college^ have sxmi ar 
resnonsibilities, but usually have dlffer.ent_txt.es.. • 
include peneral administrative responsibilities, c.ominunity relations,^ 
program planning, matriculation of enrollees, curriculum organisation , • 
scheduling of activities, employment of faculty and staff, e^ al . ■ 
Project definition. • 

. Supervi-sor/director/coordinator assignment 

An assignment to direct staff members and manage a ^ ""^'^i^" ' 
or , a supporting service. Examples of staff members having ^^^is assign 
ment include chairmen of academic departments ,, supervisors of purchasing, 
directors of physical plant maintenance, business managers, cafe.^ria 
directors, and ;^r...,er. of psy-chological ^^--'ices^ xil'!? 1^3 felted) 



curriculum supervisor 
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Administrative intern assignment 

An assignment to perfox 
.involving supervision aii 
IV, p. 53. 



as part of an ivv 
A^aluation of the 



\ship plan 
£ie. 



Administrative aide assignment 
An assignment to perform ac 



tivities assisting an executive officer in 



per 



forming his assigned activities in the LEA. 



IV, p. 53. (adapted) 



Otnbudsman assignment 



An assign^enc to receive and i-esr.igate co^laints ^dy ^y^^^^^^}^ 
against alleged abuses resulting from capricious acts by 
trative officials. (The ombudsman usually works for 
education in ^-quasi-official status.) IV., P- 53. 



Foreman assignment . 

■iHo^pd to be a function of management, to supervise ' 
An assignment, considered to be a t^nct semiskilled, or 

the day-to-day operations of a 6"^^ IV. p. 53- 

unskilled workers (e.g.. warehouse or garage worK 

Curriculum specialist assignment 

. ^ assignment to a staff ' 
field to provide ^"Mf ''"ms asslEn«e„t vould Include 

:L^t?tnirLr.vKot. rv. p. ... 

Counseling/guidance assignment 



^ assignment "^P^f^f,:,:' a Ist students . In -aklng personal 
ri^ir^;^ ^d:riS:n:1n'"fatlon to education, career, or personal 
development.. IV, p. 5A. (adapted) 



Guidanjie aide assignment ' J 

t • Ar.^ nr flirection of a counselor, to 

, rerf:-t:r::t-ftLf :^ 

development. IVi P- 56. (adapr..ed) 



Librarian /media assignment 



IV, p. 54. 
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Library/audio visual lide assignment 

The aisigntnenu to activities and responsibilities of assembling, 
cataloging, distributing and accounting for instructional resources 

which include such materials as reference books, occupational 

journals, audio materials and equipment and video materials and 
equipment. Vroject definition. 

Teaching assignr-snt 

An assignmer-c to instruct pupils or students. The assignment may 
be-in course or noncourse instructional situations. The teaching 
assignments of such staff members as classroom teacher, television 
■ teacher, professor, instructor, instructor-coordinator, teacher- 
educator, ar-d itinerant instructor are classified here. VII, p. 115. 

J ■ • . 

■ Teachi:.4 assistant assignment 

assignment to perform the day-to-day activities of teaching students 
under the supervision of a teacher. The teaching assistant assignment 
does not include diagnostic or long;^ge evaluative decisions regarding 
students taught. Staff members h^ing^ .this assignment may or may not 
be certificated but have completkajTleast 2 years of formal education 
preparatory for teaching or" the equivalent in experience or training. 
IV, p. 56. , . • ■ 

leaching aide assignment 

^n assignment to assist a teacher with routine act^'Vities associated 
vith teaching (i.e., those activities requiring minor decisions 
regarding students, such as monitoring, conducting rot^ exercises,^ 
operating equipment', and clerking). IV, p. 57. 



"Teaching -intern assignment 

An assignment to instruct pupils held by a person who 'has. not. fulfilled 
■ all the requirements for a professional in the teaching field. This 
person usually has a professional level of competence in a field other 
than ed^:cation and is allowed to teach while " obtaining the necessary 
knowledge and skills in education and/or educational psychology. 
.'IVv_p- 56. ~ ' . ■ ^ . J' 

Student-teaching assignment 

* ^ assignment to instr^ict pupils under the supervision of a certificated 
■teacher as a part of a formalized higher education program of teacher 
preparation. IV, p. 56. 

Accounting assignment 

I 

■ o'r property .r^_coxds; to summarize, analyze, or verify such records; 
and/dr to control and certify expenditures and receipts. iV, p. 3-4. 
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Analyst assignment 



An assignment to examine, evaluate, and make recommendations in such 
areas as cost, systems, curriculum,, or other educational sectors. 
Examples of staff members having this assignment include systems 
analvsts, budget analysts, statistical analysts, and psychological 



analysts. IV, p. 54 



Auditing assignment 

.An assignment to perform activities concerned with examining, verifying, 
and reporting on the accounting records of the LEA. IV, p. 54. 

Psychologist Assignment 

•vn assignment to a staff member who is licensed as a psychologist to 
evaluate and analyze students' behavior by measuring and interpreting 
their intellectual, emotional,- and social development, and ; diagnosing 
their educational and personal disabilities. ,JV, p. 55. 

Dietition/nutritionist assignment 

■■ An assignment to plan and direct food services programs, including 
determining the nutritional value of food for meals. IV, p. 

Evaluation assigmient ■ 

An assignment to determine the value or effect of plans, programs and 
activities by appraisal 'of data and activities in light of specified 
goals and objectives. IV, p. 54. (adapted) 

. Personnel assignment 

Ar assignment to perform' activities concerned with staff re(>ruitment, ■ 
■ selection, training, and assignment ;. Maintaining staff ' records , and 
working with administrators in developing pension and insurance plans. 
IV, p. 55. 

Planning .assignment 

An assignment to perform activities concerned with/selecting or 
ider.tifyin&>the goals, priorities, and objectives , of the LEA and 
formulating the courses of action to fulfill thes^ pbjectives. 

■ ' IV. p. 55. _ _.: ■ ..^ -■ ■ . ■ 

Registered nurse assignment^" 

An assignment to a staff member who is licensed as a registered nurse • 
To perform activities . requiring substantial specialized judgment and . 
ski!! in the observation, care, and counse/ of ill and injured persons. 
-v.^.-„.,..aad..liu^tUnP5J_-=Rrevf.EPi°.^^ 
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Nurse ' ^3^^^^^ assignment 

An assignment to perform au-xiliary medical servicers, such as taking 
and rf^cording temperature, pulse, and respiration rate., and giving 
medication under the supervision of a physician or a registered 
nurse. IV, p. 56. (adapted) 

Registrar assigriment 

;vn assignment to coordinate and direct LEA registration activities , 
including compilation and analysis of registration data for adminis- 
trative use. IV, p. 55. _ . 

.1 ■ • " » ^ , 

Research and development assignment j 

\n assignment to perform, activities concerned with systematic study 
and investigation using the products of research and judgment to 
improve educational programs. IV, p . 55 . ■■■ 

Social work assignment . 

An as. ,gnment to assist in the prevention of r or solution to , those 
personal,-socral, an-d^mot-ional-prolrlems of individ^^^ 
•such relationships as those of the family, school, and community. ^ 
IV, 'p. 55. \ 

Statistician assignment , ' • • 

•• .Xn assignment to plan surveys and collect, summarize, and interpret 
nu^ierical data,' applying statistical theory and methods to provide 
usable information. IV, p. 55. 

Computer operator assignment ' , • 

. An assignment to operate and control computers and related peripheral 
equipment. IV, p. 56 .:. (adapted) . \ • ' . 

■ ■. .■ - '/ ■■ 

Machine data pr'ocessing assignment ■- . 

■ A^ assignment of the personnel responsible for such tasks as .programming 
' cl^^teS, analyzing data, card-punching and verifying. On occasion, 

these Tasks devolve upon the^ regular data processing technology^ 
... instructor(s)'qr data proceskng ^epaxtment of a school and provide 
■ exercises and applications for the student-matxiculants. Project 
definition. ' ^ ] 

Psychonetris t assignment , - ' 

An assignment- to perform activities concerned with ^^^suring the . 
intellectual social, and emotional development of students through 

ac^: t es ar^ usually carried out under ^^-.f-"^;- 7.,!"^!^!^^^°^- 
■•. of a psychologist, or related^ professional . IV, p. 56. (adapted), 
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Public community relations assignment ' . 

assignment to foster good relations between the LEA and the public . 
as a whole, by planning and conducting programs to disseminate 
information' through such mftdia as newspapers, radio and television, 
public forums, and civic actiyities, and by reviewing material for 
■ and directing preparation o£ LEA publications. IV, p. 55. 

Secretary /clerk 

An assignment of the individuals responsible to the administrators and 
supervisors of the aggncy f<or all matters concerning the operation, 
maintenance, clerical recording and correspondence relating to the 
occupational "i^xrc^t ion program conducted by the local administrative 
agency. Project definition. 

Clerical assignment '• 

An assigiiment to perform activities concerned with preparing, trans- . 
ferring, transcribing, systematizing, or filing written communications j, 
and records. This assignment includes the positions of clerk, clerk- 
typist stenographer, file clerk", and secretary. IV, p. 57. _ 

Boo-kkeeping assignment 

Aa assignment to keep a systematic record of accounts or transactions 
. and to prepare statements. IV, p. 57. 

Maintenance and operations assignment . ' . ' 

■\n assignment to perform activities concerned with repair and upkeep 
■ of buildings, machinery, and electrical and mechanical equipment. ' . 
ivj p.. 57 ; (adapted) 

Attendance officer assignment ' 

An assignment to enforce compulsory attendance laws. IV,, p. 58. 

Custodian ass'^ignment . 

••n assignment to perform LEA plant housekeeping an'd servicing activities 
^ consirtSg of cleLing; operating heating, vent«-^g, and air-conditioning 
systens, and servicing buildiag equipment. IV, p. 58- • ^ . ^ .^^ . ^ 

rood service assignment ^ . \ . 

An assignment to perform the activities of preparing and serving food, / ^ 
. IV, p. 58. ' 

' Guard/watchman assignment ' ^ ^ 

safety and security of LEA property, facilities, and personnel. ■ • 

IV, p. 58., ., , ' ■■ . ' . ' / ; - 
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Monitoring assignment 

An assignment to perform such activities as helping to keep order on " 
buses, playgrounds , and in lunchrooms, and taking attendance. This 
assignment' would include traffic guards\ for loading buses. IV, p. 58. 

Scores handling assignment 

A^-i assignment to perform' the activities of receiving, storing, and 
dispensing school supplies, materials, and equipment. IV, p. 58. 

Or her (n . e . c . ) 

ULher staff or faculty assignments, on a part-time, full-time or other 
basis, vlav include special consultants on curriculum, management 
or. building planning; rnay include visitinp, lecturers, exchange teachers, 
etc. Project definition. 

19 Location of Current Assignment (s) ^ 

Specific school(s) ^/ |^ 

■The site and building at which a staff member perform^ an assignment. 
IV, p. 77. • \ 

LEA (district) general office 

The specific entitv to which the staff member is assigned and for which 
funds are allocated, e.g., general administration, (the central adminis- 
trative office). IV, p. 77^. (adapted) 

20 Activity Al J^ca t ion (s ) 

Distribution of staff time across activities by'FTE. Equivalent to 
percentage of time assigned to activities. Project definition. 

Regular secondary curricula instructional activity 

FTE allocation of activities concerned with direct vocational education 
instruction at the secondary level. Project definition. 

Regular adult curricula instructional activity 

Activities concerned with .the provision of vocational education instruction 
to adults. This activity takes place in many different types of msti 
cations ranging from secondary level— through unclassified—to post 
secondary . Project definition . 

Regular postsecondary curricula instructional activity : 

Activities concerned with direct vocational eciucation ■ instruction at 
the postsecondary level as conducted by area vocational schools, | 
community colleges, -comprehensive high schools, service centers and 
others. Project d^efinition. . . . 
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Disadvantaged secondary curricula instructional activity 

Activities concerned with direct instruction of a vocational nature 
■ for disadvantaged youth in the secondary schools. Project definition. 

Disadvantaged adult curricula instructional activity 

Activities concerned with direct vocational education instruction for 
adults who have been identified as disadvantaged by virtue of educational, 
social and economic measures. (Instruction for such individuals may 
be provided at secondary, postsecondary , adult or special education 
facilities in a town, county, state/region.) Project definition. 

Disadvar.taged postsecondary curricula instructional activity 

Activities concerned with direct instruction of postseicondary level 
vocational education nature for disadvantaged ig any institution 
capable of providing instruction. Project definition.^ 

Handicapped secondary curricula instructional activity 

Activities concerned with direct vocational education instruction 
of secondary students who are classified as physically handicapped. 
Project definition. 

Handicapped adult curricula instructional activity 

••ctivities concerned with direct vocational education instruction 
provided to adult students identified as physically handicapped. 
Project definition. 

Handicapped postsecondary curricula instructional activity 

Activities conc^.rned with direct vocational education instruction 
provided to postsecondary students identified as physically , 
i-.ar.dicapped. Project definition. 

Attendance activities 

Activities such as prompt identification of patterns of nonattendance, 
promotion of positive attitudes towarjd attendance, analysis of causes 
of nor.attendance, early action on problems of nonattendance, and 
enforcement of compulsory attendance laws. IV, p. 61. 

Social vork activities 

-\ctivities such as investigating and ..diagnosing pupil problems 
arising from the home, school, or community; casework and group 
work services for pupils and families; interpreting the problems, 
of pupils for other staff members; and promoting change in the 
circumstances surrounding the individual , pupil which are related 
to his problem. IV, p. 61. 
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Counseling/guidance activities 

Activities concerned with C OUnS £ J. X II 2 students and parents, providing 
consultation with other staff members on learning problems, assisting 
students in personal and social development, assessing the abilities 
of students, assisting them as they make their own educational and 
career plans and choices, providing referral assistance, and working 
vzith other staff members in planning and conducting guidance programs 
for students. IV, p,.61. 

Student placement activities 

^Activities organized (1) to help place students in appropriate educational 
situations and/or in appropriate part-time employment while they are 
in school, and in appropriate educational or occupational situations 
after they leave or complete school; and (2) to help students in making 
the transition from one educational experience to another. Duties 
may include admissions counseling, referral services, assistance with 
records, placement on appropriate jobs and follow-up communications 
with employers. IV, p. 62. (adapted) 

Student health activities *^ 

■ 

Physical and mental health services which do not involve direct 
instruction. Included are activities involved with providing 
students with appropriate medical, dental, and nursing services. 
IV, p. 62. (adapted) 

Psychological activities 

Activities concerned with administering psychological tests and 
interpreting the results, gathering and interpreting information 
about student behavior, working with other staff members in planning 
school programs to meet the special needs of students as indicated 
by psychological tests and behavioral evaluations, and planning 
and managing a program of psychological services, including psychologi- 
cal counseling for the school or local education agency. IV, p. 62. 
(adapted) 

Speech pathology and audiology activities 

Activities which have as their purpose the identification, assessment, 
and treatment of students with impairments in speech, hearing, and 
language. IV, p. 63. (adapted) 

Instruction and curriculum development activities 

Activities designed to aid teachers in developing the curriculum," 
preparing and utilizing special curriculum materials, and under- 
standing and appreciating the various techniques which stimulate 
'and motivate students. IV, p.: 63. (adapted) 
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Staff personnel 



li^TTiinis trat ion activit ies 



Activi ties 
vith mat tie: 
e t al. Ir. 
among : e 
staff. ?r- 



::rr.-, ±rned with a " 
c: ^ '.oyment , 
'j^^ ins ti tut: 

.1-^^. ■' ' duties 
'-i rinition. 



fairs of : .e fac./ ty anc ~ nhat daal 

■ e.' i . .iry , fr -nge bez.x i :;: counSrr:J.irig , 

:3n' f the : oregoin^/- .->as s will 's-e 
-h- -"-sident, director rmc ni-3 secra-::arial 



-n service t 



ar- i development acc- 



:Les 



ActiviticiS . .- ed to contribute co the professional Dccupatii^nal 
growth and uirrr .ence of members of the instructional .--if duriir.x 
the tir:e of : - service tc the LEA. Among these activi." ies ar-r, 
workshops^ '^-jir.:^ strations, school isits , courses for ~r .L8g-::a credit, 
sabbatical ie ,.s , and travel le£ . IV, p. 63. (ada: d) 

r!duca clonal r.idia uivities 

Activities conct^rned with theuse of all teaching and learning resources, 
including hardware and content materials. Educational media are 
defined as any devices, content - materials , methods, or experiences 
used for teaching and learning purposes (including printed and non- 
printed sensor; materials). IV, p. 64. (adapted) 

LEA executive admir, istration activities 

Activities associated with the overall general administrative or 
executive responsibility for the entire LEA. IV, p. 65. (adapted) /' 



School general administration activities 

Activities concerned with establishing and administering policy in 
connection with operating the LEA. IV, p. 6A . (adapted) 

Program supervision and coordination activities ^ 

The number of individuals charged wich the maintenance and further 
improvement (quality and quantity) of the total program of vocational 
education in an institution . Includes those individuals whose 
responsibilities for supervision are full-time and those whose 
responsibilities include part-time teaching or division/department 
leadership. Titles of those in vocational education who have 
supervisory or coordinating responsibilities include:- Dean, Depart- 
ment Head, Division Head,- Director of Occupational Education, 
Supervisor, Coordinator of Cooperative Education, Industrial . 
Coordinator, Inservice Education "Supervisor , al^. Project 
definition. 

Fiscal management and accounting activities 

Activities concerned with purchasing, paying, transporting, exchanging, 
and maintaining goods and services for the LEA. Included are the 
fiscal, acquisition of facilities, operation and maintenance, and 
internal services for operating all schools. IV, p. 65. (adapted) 
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Facilities acquisi 



Activities con- ernec 
and construcciia of 
, installation o: exte ^t.: 
I equipment, and iraprov;-. ; 

Operation and maintenance a 

Activities concerned w:" 
and safe for use, and 'r--: 
in an effective working 
which maintain safety : : 
vicinity of schools are 

Transportation service acti 

A.ctivities concerned wi 
as provided by State la 
school and trips to sch-: 

Food services activities 



Activities concerned wi l 
a school or LEA. This s-^ 
serving of regular and in 
connection with school ^: 
' IV, p. 67. (adapted) 

Program planning activities 



Activities concerned wit: : 
the overall, long-range coc..- 
organiza'tion or program; ar_ 
of action in terms of iden" ~ 
and benefits for the purpci^e 
are to be followed in str-ivir::: 
and objectives. IV, p. ad 

Research activities 



Lon .u^ * :r'^r^ cn activLLi^ss 

cqu_j :ion of laud and buil::-:. 

:< additions tc buildings , 

:: s-nT"' ice systems and other bu 

zc -es. IV, p. 66. (adapce: 



remodeling 
::itial 
:-in 



the t^bysical plant open, -omfortable, 
grounds, buildings, and equipment 
and srats of repair- Activities 
on the grounds, and i the 
lere. IV, pp. 66-67. ( ic-pted) 



:"veyance of pupils to and from school, 
^_:_ed are all trips between home and 
- ities. IV, p- 67. (adapted) 



; : -aiding food to students and staff in 
vl;. .-: area includes the preparation and 
.dt:..;.al meals (lunches or snacks) in 
:-/■'- les, and the delivery of food. 



selection or identification of 
■ Loritie , and objectives of an 

the for::iulation of various courses 
irion of c.eeds and relative costs 
deciding which courses of action 
J achieve those goals, priorities, 
-pted) 



Activities concerned with establishing facts and principles through 
the systematic study and ::r--H -.^nation of the" various aspects of 



education . 



IV, 



69. 



Development activities 

Activities concern.ed wi 
products of research in 
Iv, p. 69. (adapted) 



the evolving process of utilizing the 
.e ^.mprovement of educational programs 
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Dissendnacic n acizi- 'it ies 

Activities c_:r, zerned with writing, editing, and ether pre-^ ara-.ion 
necessary to disseminate educational and admin is ti'ative n r^r; ^.at ion 
to students, staff, managers,, or tha general public throuiiir. „r£Ct 
r.ailing- the various news media, or personal contact • IV p. o9. 
(adapted) ^ 

Evaluation activ-ities 

Activities concerned with ascertainitxg or judging the degreee ::r valu^ 
of an action or an outcome by careful appraisal of previo:::sI specified 
data in light of the particular situation and the goals and . -^ectives 
previously established. IV, p. 69. (adapted) 

Information and public relations activities / 

Activities concerned with writing, editing, and other pren_r- - ion 
necessary to disseminate educational and administrative inic—^tion 
to the public through various news media or personal contact. 
IV, p. 69. (adapted). 

Management information services activities 

Activities concerned with writing, editing, and other preparation 
necessary to disseminate to management needed information about 
(1) the operation of the LEA; and (2) the community. State, and 
::ation, in order to support the decision-making process. IV, p. 69. 

''adapted) - ' 

Statistical services activities 

Activities concerned with analyzing and reporting statistical informatio 
IV, p. 69. (adapted) 

Data processing activities 

/activities concerned with preparing data for storage, storing d. 
retrieving, ther. for reproduction as information for management 
reporting. 70. (adapted) 

Advisory activities: 

Hefers to the :.ctivities in connection . with the operation of curr:ic-lum 
advisorv committees or the overall school advisory committee. Lc-.: . .^^^ 
the time and effort spent in planning for advisory committee .nr-ti: . , 
the preparation of reports and documents made available to adyi^f'Ory 
committees, arrangements for advisory committee members to ser^e 
sub-committees to select instructors, evaluate student progress, 
evaluate instructor performance, place students in employment ^ 
Project definition- ' ^ 
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Comrxunit: i.:* v_ zes activities 

Activit-es zhE.t ar^ not 'direcLly .utabL:: ra providing educacicr 
students ir: ac LE.-.. These include s-3rvic£^ - .r-h as coinmunic^ rear=- <i . :ion 
prograiLs, z^vLc aiztivities. public. Libraries::, urograms of custoc.^ ir^i 
care of en. .irer, .and coini!r:iin— y- ve>- are a-t- vl ci^iS , provided Dy 
LEA for tr ccrmiitity as a whole c for sr.nT\r: t.'-".::.g::nent of the comnnur:— 
:V, p. 70. -dar-^d) 

Activities not =Lse- nere classified 

The activities rhat are not 'Slsevhare classified may include transpc-ra- 
tion of ha-dicarpped students, visits to hcit3ss tt provide instruction to 
temporarii hatdicapped students, 5::-:ool public inforraarion and speaKers 
bureau act .vity^ Project dermition. 

1 Position AssigniTitnt Allocated by Vocational Curriculuzi 

Gurrieulum title (s) 

The position assignment identlff.ed by the vocational curriculun: 
name as it is commanl:-' known. Vroject definition. 

»• 

Instructional ode(s) 

The positi-n assigr.ment identified by the instructional coding s>t::teTii 
;hich prov:.des a distine^t^ identity for eacn subject matter area air.d 
-or each "of the classified it:£ims.of ijif priEation within it.. Protacr. 
Jefinition- 

FTE position assi^gnraent allocated to vocational curriculum 

The prora-ed portion of a position allocated to a vocational education 
curriculum, e.g., t:iat portion of a teaching position devoted to the 
auto mechanics curr iculum. Project definiticm- 

2 Activitv Allocatec bv Vocational Ctrriculum 



Curriculum tttl-i (s^ 



The activit— allocation iier.t^fied by the name or title by which ::ne 
curriculum 1 5 comraonly krtr^.t: . Protect definition. ^ 

Instructional cjde*s; 

The activity a-._::ca:tion identifiec. by (sae instructional cccta ftt 
Iter, 21/ . ■ - 

FTE functional ^lloca^tion assigned to vocational curriculum 
Same as above for Item 21. 
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23 )i:eratior--^i Unit . : ■ imed 



School 



Ope a: ior.^. ur . i.ssigned zo the loc^' vocational education sraff ^lembcrs 

a::c ic^nt-i'^^^c r • c.ie name by whiz:. , .e school systeni or school is 

ide- .tifiec V p. 59. ________ 



School _ode(s; 

Ooevi. lior.^i- ^,o.-igned co the i::ii:ai vocational staff member and 

^ ider^i fied i ..e number or code u^d within the local school or 
schc_^ syst-ii. 'Standard number ' r code for statewide or other 

use i-^ appr vpi . ^ VI , p. 59. (f^^-^-zed^ 

FTr. ai:.- '.arec t - . 

Operational Jinit £5Sii.giiBC to a staff aemiber whosa total current assignments, 
allocated zz vocaticaal curricula, r^-quire his or her services throughout 
the school r^irm for at least the numir^er of hours equal to the hours in 
a regu--.ar school da"". IV, p. 82, 

LEA name 

C >t.::3Lional mir issigned tz a local vocational education staff - member 
ar,c: ideniii::--d b any Qffic::-al name oy which a school or school system 
is idenri r'^it-d,. "1, p. 59. 



LEA code 



OperatisT.^i unit assign J:d to ^ _i~:al vocational education staff member 
and ide '.:::if ied by the ^^lA n:JTr':".-.az' or code used within the 1':^ .^l school 
system. VI, p. 59. (l..,. anted) 



FIE a: 



O-i^v ~ _ - a^i. ^- . ■ assigned tc- iie -.ocal vocational education ^^taff member 
i: 11. . is FIE =.l..acar:d^ t,z- the LEA. FTE is defined as the amount 
c " ?.e -rr ^ ess-than-f i-l^- '"in-ei c^tivf^ty divided by the amouilt of 

..c \aL..y -equ±rec: in £ c_irrespmxdin,g full-time activity. Full- 
.ime (^c^-.~le=: v u^ualil;;- i^- e .presf^^^ as a decimal fraction tc rhe 
zearesc i k^laiiiv e cer entacre of time spent according t. 

lunctic-: v .r--:n:ed. IV, p iO'6. , ■ 
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File 8: WHAT ARE Tl^l- LQZJ ... T-I^UCATION AGENCY 
VOCATIONAL r?.OP^:.rY ':r-ARACTE?.ISTICS? 



■ ^O-^^tional Zharg :.ieris -ics of the 1 ^c£-.. Sj : 

Geographic location 

Jiny iesigr.at ioa ^jT geograph :al 1 '>c_,Llon "by v/him a school systen-., 
an area v ocational school or a Ijc ii f^rhocl is icsnrified, • g* , 
county, c r p:.,litical distriTt. 59. (acapt.-^dy 

eo graphic ar :.a 

Refers tc z- st id^ntifi ration of t/ie school in terras of its :>~ficial 
geography rrthin an ecucatior al rr-i.r -on or area. Tlius , in erucaticnal 
regior-3/ar:^£:5 vh^re several ^catirr::al schooL?^ arre in operarion, rhe 
identi f ic<i lian of each school by '^::i-nts of the coinipass- by number/ 
letrer, a-L » ^^y be the Tuodi-i. rr^Dject def ir-rtricm . 

School nar.e 

-r.ny official name by which a 5choc_ system or srhool ±~ identified. 
VI, p. 59. (af'apr-d) 

School number/code ^ 

The number t -adL ir^ed In the local school or schoc ' -sysram. 

VI, p. 59. ad.: J ted) 

LEA coda/adiTiiniF trative unit ic . . _..fIrarion 

rne lo;.. _ school C:~ schos:-, sy.'rri^r. . \I 



lie tr.:msportat ion roure 

The distar.-e i^rpr-: sse«- n r-:- ;t of t ie shortest saf e' walkir-g distance 
from the sit-:j ro rhe r.-arei^r regular public transportatic: srop. 
VIII, p. .109. 

Distance from sire to first and second nearest public facilitr^s 

The distance expressed in feet of the shortest safe walklr^^r -iistancre 
from the sire to r-:e first and second nearesr public faciT It} - ?u:':ll 
•facility is ^yp:'"". >d by a public Library, the city hall, pL lie 
park., VIII, p. iC..-. (ad^i^ted) 



The^jiumber cr code used 
597\(adaprj=ic 



Dis tance 




sire :r jir 
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Tota] population within one-half mile radius of s^:': = 

Th^ total number of people vnose perMn^^nr y lac^. zz residence i- 
within one-half mile of the sine. p. 109 (adapted) 

Total popula^tion within one mile radi'^j: of site 

The total nmniber of people whose perinanent placv. i residence i^ 
wirhin one mile of the site. VIII, p. 109. (ad-pred) 

Usefs) of Site for Vocational Purposes 
Instructional - school 

Activities dealing directly wirr; rr- taachi:ng o- £-udents or L:nprovin:g 
rhe quality of teaching. Thi£ t-r~, at this po_nt in the classifica- 
tion, is used to designate insrr -cz^ onal se-vices jrov ided f or me re 
than one school plant-for exa^-.pie, radio and television pto^z^'^ - 
and supervision of some subjer-. , grade level, nchH- rescri^tav-- 
phase of instruct io-nal activity, soc-h rermeai^ -rt-aing or auc--- 
visual services. Ill, P- 38. (a:iarced) 

Extra-curricular - school 

Refers to the use(s) ma.de of a vc._ati. r,i l sc::ioc 

nor directly related r.^ the curr-lc-.yla L .:£er:--g. _ ^ 

activities as the riffe ceam, chfijs, chSD, kziot-~}:..ng rax :angu=-^ 
■ etc., as well as the . ite use fo^ -.rvck -car -ra_:— ,xclr_:; , co, .e^;. .. --C 
football, etc. Projfc-n definition. 

Co-curr icular - school 

Refers to the use(s) ir-ude of the - -..itiona- ich.- site ror —m-cts 
and activities directl - related f rae currLCu_.H ■.rdferings . .la- 
include such activities as construcuion of sma. ■ K.-.sks for .;ai 
the carpentry club, cor.struction a-v use of th s. . ..ol radio st< - on 
by the radio club, etc.. Project de-finition . 

Support services - school 

The services that enable :hc .rv ■ i-or.ui : ro-^- ■ prccee w. --^ 
efficiency, that ere suppliec -.v su-...cor= pre ^ei;:-..-.on^ statt • -.c 
faculty. -Includes the mimecz=.:zni-2, anc pr^r.i-^a ;2rvic.£s,. ■ .jr^a, 
library, the food services anc .rrher acCiivici.^. tnar requ-xrc -„._dings 
and/or' building space. Project def initi..:rn . 

» 

Support services - administrative units 

ActlVties which have as their purpose trie gexiexr...: regulati:-n, direc- 
tion, and control of the affairs of the school c_-,trict thai: ai: . 
svstenKJide and, not confined ro one school, subje . :, or nari-rw wn-^e 
of school activity. HI, P 38. (adapted) 



ERIC 



- 8:3 

03 Ovr.ershio of iite 
District r.—ed 

Laad vned bv a school district . ; -.or under its control through a 
contr :c- to purchase. This designation is used for land to which title 
is held by the board of education or other school officials of the 
distr:icc Vieeping the record. Ill, p. 28." (adapted) 

^County owr.ed 

Land ov.-ned bv a countv or under its control through a contract to 
purchase. This designation is used, for land to which title is held 
by the board of education or other school officials of the county 
Che record. Ill-, p. 28. (adapted) 

y.unicir. £.lly ov.-ned 

La- d o'-.-ned bv a municipal unit of government (not the unit operating _ 
^h' schools)' that is used for school district purposes. This designation 
is not ised for land to which the board of education or-o^her school 
of 'ici^ls have title. Ill, p. 28. 

Konpubiicl' o:med ^ 

\rv lEi-.d, other than publicly-oraed land, that is used by a school 
distri,t',and is under its jurisdiction for school district purposes. 
iZl, F 28. (adapted) 

Stacfc owv.e ~ ^ 

A site owned by the state government or a state governmental agency. 
;-roject; definition. 

Federally o^^med 

Refers to the operation of a vocational education program on site(s) 
cv-ned bv the. federal government. Abandoned military bases for use 
as technical institutes, and use of a former federal housing project 
. • as doriritory space for residential school enrollees would be examples. 
Project definitd^^n. 

Cth"er 

Refers to the use of a privately owAed land site for the conduct of a 
vocational education program /curriculum. Includes sites that are 
ov-ned by a foundation or a city/towr./state commission. Project 
definirion. 

04 Dates of Acquisition 

Dace(s) of acquisition of original site 

_ The date(s) on which the owning school district consummated the "ansfer 

ownership of the land, .r any\^art(s) thereof ,comM^sing the original 
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site at the cime the school plant or supporting services facility was 
first accepted and put into use by the school district. Ill, P- 29.^ 

Date of acquisition of each addition to" original site 

The date(s) of acquisition of each addition to original site. For 
leased or rented property, the dates are those on which the lease 
or.rer.t begins. Ill, p. 28. (adapted) 

Method of acquisition « - ' 

rne p-ocedure under which the site was acquired and put to use in the 
interest of vocational education. Includes such procedures as Purchase, 
lease rental by arrangeiv.ent with the military, et al . Project definition 



Cost of Site 



"^he cost of a site as maintained in the records of the owning unit 
Is the actual cost to that unit. When school districts are reorganized, 
the new district should retain available cost records of the old 
district(s) for reference purposes. HI, P- 29. 

Acquisition cost of land at time of purchase 

The cost of land includes the purchase price paid by the owning unit 
for all land that makes up a site and all improvements to the land 
existinp at the time of purchase, plus all costs related to acquiring 
title to the land, such as appraisal fees,. search and. title insurance , 
site surveys, and condemnation proceedings. 

. f 
If the purchase price of the land. also includes some buildings which 
are retained for use, the appraised value of the buildings should be 
der'ucted from the price of the land and a record established for the 
buil.Ungs. If the buildings -are sold rather than retained for use, 
the salvage value should be deducted from the price of- the land. 

• :.-hen the actual cost of the land is unknown, the figure to use is the. 
estimated cost ^as of the time of acquisition. This figure includes 
the estimated cost of the land and any existing improvements to site 
for which actual' cost figures are not.available. 

'fnen the land has been received as a gift, or acquired at no^°st 
through annexation or reorganization, the entry for cost of land . 
is ze-o plug any costs related to acquiring title to the land, 
with an indication that the land^ was received as a gift or at no 
cost to the district. (School ' districts may wish to noteon a 
■ record from the appraised value of such land at the time.at was 
received, but this value figure should not be shown as the cost 
of the land.) HI, P- 29. (adapted) 
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Total cost of outdoor service systems for site 

Outdoor service systems are improvements to site designed to facilitate 
or provide such services as movement of vehicuJar and pedestrian traffi 
vehicular parking, artificial lighting, water supply, sewage disposal, 
and storage. Ill, p. 32- (adapted) 

Total cost of outdoor instruction areas and playgrounds 

..Outdoor instruction or play areas are those site improvements developed 
and equipped for instructional or play activities, such as playgrounds, 
athletic fields, outdoor swinmiing pools , slabs which construction 
occupations utilize for laboratory and pseudo project types of 
instruction. Ill, p. 34. (adapted) 

Total cost of landscaping and other site improvement 

All costs connected with the initial or additional landscaping of a 
site- Landscaping consists of the arrangement of the topography and 
plantings of a site for the best aesthetic effect in view of use to - 
which the land is being put- It includes such work as preparing 
landscape plans; soil analysis; preparing the ground for planting; 
planting grass, shrubs, or trees; and general grading that is not v 
specifically for outdoor service systems^ play areas, fences and 
retaining walls, or construction of b uil Sings . Ill, p. 34. (adapted) 

Total cost of miscellaneous improvements to site . 

All costs connected with the initial or additional installation of 
miscellaneous site improvements, such as flagpoles, outdoor rifle 
ranges, drainage ditches, signs, and firebreaks. Also recorded 
here are tKe costs of any off-site improvements, such as roads or 
sidewalks, that are not part of some specific improvement to a site. - 
III, p- 35. (adapted)^ 

Current book value of site 

Value as shown by books of account- III, P- 124. (adapted) 



06 Area of Site 

Toual acreage of the site on which institution is located 

The total number of developed and undeveloped acres irj a site to the 
nearest tenth, including areas occupied by buildings, walks, drives, 
parking facilities^, and other improvements^ to site. If a school 
uses more than one piece of land, the area is the sum of the acres 
in the several pieces. This account is adjusted when additions or 
/eductions in the area of the site take place. Ill, p- 29. (adapted) 



135 



8:6 



Estimated percentage of acreage us:rid fcx Instruction 

The aaount of the total site e:!q)re£^£d in acres (or part thereof) 
utilized for the purpos.ss of ;pro,'vid:r:ng instruction of manipuilative 
skills, theory, technical IcncrvfLedge s-irxiliaryr information; also, 
acreage ucili^.r ^d for the, library, a:uc±o-visual C:^nter, and' other 
educationiall supportive services- Project definition. 

Estimated percer ige of acreap^-. u^sed for J:aintenance of the building(s) 
and equipment > 

The amount o::: space, exp-zzessed in acr:as, utilized for buildings in 
whicb equipm-^nt is house.d, fcr buildi:ng maintenance shops, et al. 
Also include::^ the acreage Tie^-:^ to sitore school transportation 
equipment, sinow plows, i^wn-iac3'wvers , ad . Project definition. 

Estimated percentage of acreage . , ed f^r cocurricular purposes 

Any instruccinn area, other -ran a cl^assroom, that has been specifically 
designed, or adapted, to acni. .nmodaite some form of instructional activity 
and which is available for tri^s purpose, such as libraries, study halls, 
separate audiovisual areas, r^^search laboratories (not classroom 
laboratories), museums, a-Tci i r ^xiucis , gymnasiums, and multipurpose 
rooms, " II. p. 55. (adapted:. 

Estimated percentage of acri^ag^e Lis^d for extracurricular purposes 

The amour-t of space, exp^^^^^^d in acres, that is:- utilized for school 
connected, birt not currir^ul-uin "onnected , activities. Includes such 
space as may be requira^a fc:r a riille range, a flight area for model 
airplanes, a pond to prracrine fly-cas:ing, e_t al.. Project definition. 



07 Number of buildings on Site 

Total nuTn:r'er of building (s/ 

Incl'^es all buildings on t:\^ site,, including shop buildings, classroom 
builci^ngs, library, gymnasnuLU, greenhouse, e^ al • Project definition. 

Number that are single sror;' 

The actual r.ur.ber of siniide story buildings on the site, where the 
"story" is rhat part ab:.-^^ ground level. Project definition. • - 

Number that are multiple stcnr; 

The actual number of muLriple story buildings on the site, where the 
"story" is rhat part above ground level. Project definition. 

Date(s) of coizstrruction of esdr building 

1 . ■ 

Th^. date rhe cons tructicn contract if or the original buildings was 
^. signed wirh the contractor,. Ill, p. 41. (adapted) 
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Date(s) of additions to original constr'uction of each building 

The date the construction contract for each addition to the original 
building was signed with the contractor. Ill, p. 41. (adapted) 



08 Building Information 
Site identification 

Thi^ section includes the major characteristics by which a site may 
be identified such as location, use, ownership, area, and acquisition 
cost. Site is defined as a piece of land and all improvements to 
it except structures. VII, p. 127. 

Gross square footage floor area of each building 

The gross area of a building is the sum of the areas at each floor 
level included within the principal outside faces of exterior 
^ walls , neglecting architectural setbacks' or projections . Include 

all stories or areas which have floor surfaces with clear standing 
head room (6 feet 6 inches minimum) regardless of their use./ Where 
a ground level or intermediate story, or part thereof, is left 
unenclosed, consider the gross area of the unenclosed story as 
the projected area of the story above. Exclude all unroofed 
areas and unenclosed roofed-over spaces. Include mezzanines, 
balconies, and library stack floors only to the extent of ^their 
actual floor area; do not include unenclosed areas under the first 
■ floor. Unenclosed roofed areas which have been included in original 
cost contracts can be excluded on a computed or estimated basis for 
the development of comparative data of gross . building areas and 
costs. 

The area of passageways enclosed with similar type and quality of 
^construction as the building proper, and_of^tunnels with clear . 
' standing head roofiT of at least_d--f'eet''6'^"inches , are included in 
the gross area of aJbAid±d^ng. The area of covered passageways 
which are n£t enclosed with similar type and' quality of construction 
as the building proper are excluded from. the gross building area. 

Illy p. 45.. 

Square footage in use . for vocational education classrooms 

The total area in square feet of all regular vocational education 
classrooms in a building, ^ including dny storage and other service 
areas opening into, and serving as adjuncts to, particular class- 
rooms . Ill, p. 50. ^(adapted) - 

Square footage in use for vocational education shops 

The total area in square feet of vocational education shop rooms in 
a building, including any storage and other service area opening 
into, and serving as adjuncts to, particular shop rooms. Ill, p. 5\2. 
(adapted) 
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Square footage in use for vocational education laboratories 

The total area in square feet of vocational education laboratory rooms 
in a building, including any storage and other service areas opening 
into, and serving as adjuncts to, particular laboratories. Ill, p. 52. 
(adapted) 

Square footage in use for gymnasium 

The total area in square feet of gymnasiums in a building, including 
any] training, storage, or other service areas opening into, and 
serving as adjuncts to, the gymnasium. Includes such facilities 
as may be used jointly for other purposes, i . e . , gymtorium, 
cafetorium. Ill, p. 57.. (adapted) 

Square footage in use for traffic flow and circulation 

The total area in square feet of all circulation areas inside a building, 
consisting of such areas as corridors,^ including extensions into deep 
recessed doors or entryways; equivalent floor opening area at each 
floor level for stairs, elevators, ramps, and escalators; and toyer 
and vestibule areas, including any recessed entrances described as 
part of the gross area. Ill, p. 61 (adapted) 

Square footage in use for cafeteria 

The total area in square feet "of cafeterias or . lunchrooms in a 
building, including any storage or other service areas opening into, 
and serving as adjuncts to, a cafeteria or lunchroom. Ill, p. 62. 
(adapted) 

Square footage in use for library 

The total area in square feet of the main school library areas in a 
building, including any storage and other service areas opening into, 
o J liVirarv arpa Does not include small 

and serving as adjuncts to, the library area, uoes n l („Hapted) 
library areas in vocational shops, laboratories. HI, P- 55. (adapted; 

Square footage in use for other purposes 

Refers to the actual number of horizontal square feet used for such 
"other" purposes as the book, store,' displays of school products 
and of local manufacturers, for storage of inflammables, wash rooms, 
et al. Project definition. 



Building Condition ' 
Satisfactory 

Refers to the overall condition of building(s) with regard to the 
instructional program. The term "satisfactory" would indicate, 
that no modifications of any magnitude, and no repairs of any 
great order would have to be made, in order for an efficient 
level of instruction to be maintained. Project definition. 
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Alterations or repair needed 

Refers to the changes/modifications in facilities that may be needed 
.to accommodate changes in curriculums. For example, the expansion 
of an electronics department by erecting new separators between 
shops, the installation of gas manifolds in a welding department 
(requiring separating brick walls) etc., would exemplify modifications. 
Repairs to existing buildings is self-explanatory. Project definition. 

10 Cost of Building 

Total acquisition cost of building 

The cose of a building as maintained in the records of the owning 
30vernmenr.al unit is the actual cost to that unit in acquiring the 
building, regardless of how the building may have been acquired .. . . 
VII, p. 132. (adapted) 

Present value of building 

The present worth of a building is its current replacement cost^^ess 
the deductions for depreciation. Ill, p. 95. (adapted) 

/ 

11 Instruction Areas in. Building 

Building identification number 



Refers to the label, stamp, tag or other device that designates the 
building, according to the system code. Project definition. 



Numbe 



: of classrooms 



Tjhe total number of regular classrooms in a building. Ill, P« 50. 
(jadapted) 

Student capacity 

The student capacity of a given school plant is the membership that 
can be accommodated in the classrooms, laboratories, shops and other 
instruction^ areas of the plant for the school day according to 
existing state approved standards, exclusive of multiple sessions. 
Ill, p. 95-. (adapted) 

Average area of a classroom 

The total area in square feet of all regular classroooms in a building 
including any storage' and other service areas opening into, and 
serving as adjuncts to, particular classrooms divided-by number of. 
rooms. Ill, p. 50. (adapted) 
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Number of shops ' ^ 

The total number of shop rooms used for vocatipnal education in a / 
building. Ill, P- 32. (adapted) 

/' 

Average area of a shop / 

The total area in square feet of shop rooms in a building , including 
any storage and other service areas opening into, and serving as 
adjuncts to, particular shop rooms divided by/ the number of shop 
rooms. Ill, p. 52. (adapted) . ' / • 

Number of laboratories 

The total number of laboratory rooms in^ a building. Ill, p. 51. (adapted) 

/* 

f 

Average area of a laboratory ^/ 

The total of all work areas in the instructional parts of the building 
that have been identified "laboratory" averaged in terms of the. number 
of square feet. Includes such laboratories as those for physics, 
chemistry, test ing, materials , electronics, et al . Project definition. 

Number of special rooms 

Includes rooms not ordinarily associated with . regular instruction 
■ Including self-study rooms equipped with carrels, the audio-visual 
equipment room, the film preveiw room, etc. Project definition. 

Area devoted to special uses 

The area in square feet in an instruction building that is in use 
for the purposes of bookstore, audio-visual supplies and materials, 
student self-study space, et_ al . Project definition. 

/ 

Percent of., total building space used for classroom instruction for 
vocational education i 

The actual area in square feet that is devoted to the use of vocational 
ec'ucation classroom instruction. Includes such instruction as 
mathematics, science, English, social studies, theory, technical 
information, etc Project definition. 

Percent of tot 1 building space used for shop instruction for vocational 
education 

The actual area in square feet that is devoted to the shops for 
instruction in such occupations as machine shop, farm machine 
mechanics, electric shop, et al . Project definition. 
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Pelrcent of total building space used for laboratory instruction for ^ 
vocational education 

Refers to the square footage devoted to vocational education 
instruction in laboratories for such subjects as physics, 
chemistry, nutrition, practical nursing, electronics, £t al . 
Project definition. 

Estimated r.umber of work stations devoted to vocational education classrooms. 

The numerical count of the number of spaces provided for vocational 
education students in all of the rooms identified as classrooms. Does 
not include rooms for such subjects as mechanical drafting, home 
econo-dcs and chemistry that might be utilized for 'classroom-type 
instruction. Project definition. 

Estimated nymber of work stations devoted to vocational education laboratories 

The actual number of work places provided for vocational education 
students in those rooms identified as laboratories. Includes home 
economics labs, nutrition labs, practical nursing labs, electronics 
lab, physics lab, chemistry lab, etc. Project definition. 

Escinated number of work stations devoted to vocational education shops 

Tre actual number of student learning stations in the vocational 
education shops that are used to acconmodate enrollees in vocational 
curriculums. Project definition. \^ 

Total number of instructional rooms 

Refers to the aggregate of rooms (shops, i^aboratories , classrooms) 
in which instruction takes place. Includes Vll rooms that are 
used for youth, adults, disadvantaged, handicapped and other 
students in the total educational program of the institution. 
Project definition. 

::unber of instructional rooms assigned to vocational education 

The rooms in an instructional building that are used specifically for 
vocational education purposes. Includes rooms used for instruction, 
of manipulative skills, theory, technical knowledge, communication . 
skills, et. al- Project definition. 

^ea o,f Building Used for Support Purposes - Square Footage 

The total area in square feet of all administration areas in a 
building, including any storage or other service areas opening 
into, and serving as adjuncts to, a particular administration 
area. Ill, p. 61. (adapted) 
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Office suite for director/president 

A room or rooms designed, or adapted, for the use of the director 
and/or assistant director in the discharge of their administrative 
responsibilities, including areas for secretarial and clerical 
assistants. Ill, p. 60. (adapted) 

Office space for coordinators 

The space devoted in the building to house the coordinators of 
vocational education activities. Includes office space for 
vocational home-making, cooperative education, industrial 
training and others. Project definition* 

Guidance and counseling suite ^ 

A room or rooms desig^ied, or adapted, for the use of persons, such 
as counselors, deans, placement counselors, and clerical personnel, 
who have been assigned specific duties and school time to carry 
on recognized functions of the guidance program. III, P-„60^. 
(adapted) 

Health center 

room or rooriS u-signed, or adapted, for the use of persons in ir.- 
field of physical and mental health, such as physicians, psychi.ii:. -sts , 
nurses, dent-Jt:, dental hygienists, psychiatric, social worker, 
and therapist-', -n providing health services to the student body, 
such as inspe -ion, treatment, weighing, etc. Ill, p. 60- (adapted) 

Audio-visual and curriculum materials center 

The square footage used to house audio-visual equipment, film previewing 
facilities, curriculum materials and curriculum materials preparing 
equipment, and such other associated activities. Project definition. 

Miscellaneous /other \. • 

School administration areas that are not' elsewhere classified. Examples 
are rooms for itinerant teachers other than classrooms, separate 
offices for teachers or/ department heads which do not open into class- 
rooms, and conference rooms. Ill, p. 60. (adapted) 

Circulation Areas in and Between Building - S quare Footage 

A circulation area is an area used for general traffic, omitting such 
areas as unit-contained corridors and stairs located within, and 
serving parts of, a unit or suite. HI, p. 61. (adapted)" 
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Gross corridor area 

the -total area in square feet of all circulation areas inside a 
building, consis.ting oLsuch areas as corridors, including exten- 
sions into deep recessed doors or entryways; equivalent floor 
/-^opening area at each floor level for stairs, elevators, ramps, 
'* and escalators; and foyer and vestibule areas, including any 

recessed entrances described as part of the gross area. Ill, p. 61. 

Covered passageways between >^uildin^ 

The total area in square feet of eifclosed or unenclosed covered 
passageways which are connected to the building but lie outside 
the principal exterior walls. This area is not included in the 
gross floor area of the building. Ill, p. 61. (adapted) 

Percent of total space in building(s) .used for circulation 

The amount of space in the total build±iig used for the mc;vemer:t of 
studsitSj faculty, and the public betwaen the shops,, classrooms . 
and : aboT-atories. Includes corridors., passageways, lounge areas , ^ 
etc. Prelect definition. 
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Building identification 



The process used by the LEA to identify buildings used for vocational 
education purposes. Includes identification by name, number, 
geographical designation or some other device. Project definition. 

RooiTi identification 

Includes procedures/devices used to identify classrooms, laboratories 
and shops utilized for vocational education purposes; also such 
support services rooms as the library, gymnasium, audio-visual 
supply room, £l al . Identification can be by name of room, number, 
suite, inventory tag or some other device. Project definition. 

Podra size - square footage 

Common usage. 

Roor. type 

Refers to the general type of room, such as classroom, laboratory 
or shop. May also be of a type commonly referred to as a support 
service room such as those used for ■ guidance , counseling, audio- 
visual, equipment storage, coordinator office, et^ a_l . Project- 
definition. 
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Room 'condition 

Refers to state of repair for the purposes identified for the room. 
Also refers to the actual usability of the room for such purposes. 
Project definition. 

Utilization by curriculum(s) 

The extent of use made of each room in the school for the purp'oses 
of the' instruction or support of instruction by curriculums. Where 
a shop is the room in question, tho curriculum, is aa^ly defined; 
whf-re a sup-^ort service is the room in question^,-^erved curriculums 
TL^'. make u--£ of the room. Project def initioTi<' 

Number of s ludenr stations .* ' 

Refers to the actual number, (capacity) of the shop, laboratory 
or classrcom places reserved fo^ students* In classrooms, this 
number tia' be more objectively a£atermined; in the shops, an 
estimate z.f zhe work stjations iJ more appropriate. Project 
definition. 

Average dailv nunber of students (unduplicated) that make use of room 



Maximum number of students possible to be served between 8:00 a.m. 
to 11;00 p.m. ' 

The actual head count of individuals who make use of the room between 
8:00 a.m. to 11:00 p.m. The head count will depend upon the number 
of periods utilized per day in the school, and the maximum number 
will be the product of room capacity .mulliipied by the number of 
periods. Project definition. ' 

Average actual number of students served between 8:00 a.m. to 11:00 p.m. 

Calculated on the basis. of the average number of students occupying 
the room, multiplied by the number of periods per day that the shop, 
lab or classroom is in use. Project definition. 

Percent of the day (8:00 a.m. to 11:00 p.m.) that room is used for 
vocational education instruction 

Common usage. 

Xumber of days per year room is available for use by vocational education 

The actual count of days should be on the basis of use of the room 
for part or all of the day. Project definition. 

Number of days per year room is used; for vocational instruction 

Dnyds 
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• Number of possible hours per week usage for vocational education 
Common usage . 

Actual hours per week usag. for vocational education 
Common usage. 

15 Gener-al Transportation anH UrT nTy E quipment 

Lumber of school buses ' - 

Number of vehicles witn a manufacturer's -ted seating capacity of 

12 or more. (Seating capacity fig-ed - ^J^^ ^asi of at least 

13 inches of seat space per pupil.) HI, P- 140. (adapted; 

Date(s) of acquisition 

'^ ^h. transfer of ownership of a piece of property 




on which the lease oi" rent begins 
'"■ethod of acquisition 

^3 ci;,;; "lea t, r:"a. by arrangement with agencies govem^ntal 
surplus, National Industilal Equipment Reserve, etc. Project 

definition. 

Current (book) value of each bus 
■ value as .ho.^ by> books of account. HI, P- 124. (adapned) 

Condition of each bus 

Refers to " the condition of tk vehicles owned by the LEA fpr purposes 
of transportation, site care, etc' Project definition. 

Kiimber of other vechicles 

Number o£ other conveyances used " '""'^"".f^rtation Wagons! 'boolc- 

• for separately. Ill, p. 77. (adapted) 
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Current value of each ve^hicle 

The book value of tach vehicle. Project c^iinitij-n. \ 

16^ Fixed Equipment Used for Instruction in Vocational Education \ 

Equipment item identification _ \ 

That equipment which is genera^lly installed at the time of thh 
construction, and has become an integral part of the building, 
defi /'.ition. 

Acquisition-date* 

The date on which the owning school district consummated the rrnnsf^ 
of ownership of the original item of equipment or, if constructed by\ 
school district employees,, the date on which the construction was ' 
completed as acceptable. For leased or rented property, this date 
is the date on which the lease or rent begins. Ill, p. 78. (adapted) 

Method of acquisition 

The procedure under which the equipment was acquired and put to u-^e 
. in the interest of vocational education. Incl ides 5uc:i procr-dure:^ 
as purchase, lease, rental, etc> Project def iriix:i:Ui. 



I . :^±tial 
/roject 



ERIC 



Equipment cost 

The purchase price paid by the ov^ing unit plus any freight and -Lnstiallation 
charges. When a piece of equipment kas been received as a gift, or at no 
cost through annexation or reorgajilzr^rion , the enxxy for its cost is 
zero plus any costs connected 'with acquiring, installing, and conditioning 
it for use, with an indication that it was received as a gift or at no 
cost to the district. (School districts may wish to note on a record * 
form the appraised 'value of the gift at the time it was received, but 
this value figure should not be shown as the cost of the equip men.;:..') 
\<hen the actual cost of a piece of eq:aipment is not kuown , the 
estimated cost at time of acquisition is used as the cost figure. 
This account is increased when new attachments are added to the 
equipment item by the cost of such attachments; it is decreased by 
the cost of such attachments when the attachments are premanently 
^ removed from the piece of equipment. Attachments referred to here 
are those which are assenibled units that may be used on different 
pieces of equipment of the same type. This account is reduced to 
zero when the equipment item is disposed of. Although this account 
is not affected by repairs, when used equipment is purchased and 
reconditioned in-order to place it in service, such reconditioning 
costs are included here as part of the equipment cost. Ill, p. 77. 
(adapted) , 

Equipment condition 

The condition of such equipment as was installed in the" building at 
the time of construction or since. The condition should reflect 
whether the equipment is in suitable repair for instructional 
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purposes, whether repairs are needed, or whether it is obsolete. 
Project definition. 

Life expectancy 

The estimated period of time that th=. equipment will serve its 
functio in a satisfactory manner in view of the conditions to 
which i". is subjected. Vll, p. 1^7. (adapted) 

>r.nual depreciation rate 

Annual rate of loss in value or service life of fixed assets because 
of wear and tear through use. elapse of time, inadequacy, or 
obsolescence. Project definition. 

Current value 

The book value of each item of equipn^nt . expressed in terms of its 
< trade-in value toward another new (similar) piece of equipment. 
Project def init ion . 

Funding so--."^-^ 

Described in this dimension are the various origins of -avenue for 
a local LEA. Included are sources from the local 8°^^^^^' 
intermediate governmental units such as counties and boroughs, 
fror. the state, from the federal government, and from other 
sources. II, p. 51. (adapted) 



Curriculum allocation 

Refers Lo the use of the equipment for the instructional activity . 
described within a curriculum. However, certain items of equipment 
mavb; utilized by student enrollees in several different currxcula. 
and this should be so noted. Project defition. , 

Building location 

Street address or other appropriate designation. VII, p. 129. (adapted) 
Room location 

— Pefers to the location of the equipment^, by identifiable room in school. 
Idenrification may be by number, code. Wscription/or other means. 
Project definition. \ ? 

Ij^r ^a Movable Tools and_ Eauipmen f HspH in Vocational Education 
Ecuipnent item identification ~ , 

^cuinment is defined as any instrument, machine, apparatus, or set 
;rartic e which (a) retains its, original shape and -PP-rance with 
use and (b) is nonexpendable; i.e.. if the article-is damaged 
or some of its parts are lost or worn out. it is usually more 
feasible to repair it than to replace it with an entirely neV 
unit. II, p. 126. (adapted) ' 
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Acquisition date 

The date on which the owning school district consummated the transfer 
of ownership of the original item of" equipment or, if constructed by 
School Vst^ict empl9yees, the dat. on which the construction wa ^ 
completii as acceptable. For leased or rented 

is the date on which the lease or rent begins. HI, P- 78. ^adapted; 

::ethod of acquisition - ^ 

The procedure under which the equipment was acquired and put to use 
In the interest of vocational education. Includes such procedures 
as purchase, lease, rental, etc. Project definition. 

Equipment cost 

The purchase price paid by the owning unit plus any freight and 
in^tSation charges. Whin a piece of equipment has been received 
asj^gift, or at no cost through annexation or reorganization, 
the entry for its cost is zero plus any costs connected with 
acquiring, installing, and conditioning it f^'^^"^^ ' "^^^^^^^ 
indication that it was received as a gift or at no cost to the 
district. (School districts may wish to note on a record form the 
^pnra sed value of the gift at the time it was receivea, but this 
value figure should not be shown as the cost of the -^-^l^^^l^J 
When the actual cost of a piece of equipment is not known-, the esti 
tated cost at time of acquisition is used as the cost figure. This 
Tccount i increased when new attachments are added ^° ^h^. ^^^^^^"^ • 
item by the cost of such attachments; it is decreased by the cost 
if such attachments when the attachments are permanently removed from 
Che Piece of equipment. Attachments referred to here are those which 
Irl assembled units that may be used on different pieces of equipment 
o^the same type. This account is reduced to zero when the equipment 
item is disposed of. Although this account is not affected by repairs, 
ihe: ised equipment is purchased and reconditioned in - J° ^ 
it in service, such reconditioning costs are included here as part 
of the equipment cost. HI, PP- 77 & 78. (adapted) 

Equipment condition 

The condition of such equipment as. was installed in' the b';;!^^"^ . 
at the time of construction or since. The condition should reflect 
whether the equipment is in. suitable repair for instructional 
purposes, whether repairs are needed, or whether it is obsolete. 
Project definition. 

Life expectancy 

The estiiuated period of time that the equipment will serve its function 
' in a satisfactory manner in view of the conditions to which it is 
subjected. VH, p. 137. (adapted)- 
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Annual depreciation rate 

Annual rate of loss in value or service life of fixed assets because 
of wear and tear through use, elapse of !time, inadequacy, or 
obsolescence. Project definition.' 

GUtCuiit value 

The book value o£ each item of equipment, expressed in terms of its 
trade-in value toward another new (similar) piece of equipment. 
Project definition. 

Funding source 

Described in this dimension are the various origins of revenue for a 
local LEA. Included are sources from the local govemn«>ent, the 
intermediate governmental units such as counties and J' 
from the state, from the federal government , and from other sources. 
II, p. 51. (adapted) 

Curriculum allocation 

Refers to the use of the equipment for the instructional activity 
described within a curriculum. However, certain items of equipment 
n>ay be utilized by student enrollees in several different curriculums. 
and this should be so noted* Project definition. 

Building location 

Street address or other appro"i,riate designation. VII. p. 129. (adapted) 

Room location \" 

Refers to the location of the equipment by -;"^^^1%5°°",^^„^^'^°°'- 
Identification may be by number.^ code, description/or other means. 
Project definition. 

Small Tool s an^Lggal j Eauinment Used in Voca tlonal_Ed ucation Inst ruction 
Number of individual items 

The enumeration of small tools and 'small equipment owned by the LEA _ 
and made available to teachers and students for instructional 
TurjTes. Includes the name of the tools and the actual number 
of each kind, aggregated for a total. Project definition. 

Curriculum allocation , 

Refers to the use of the equipment for the instructional activity 
Ascribed in a curriculum. However, certain items of equipment may 
be utilized by student enrollees in several different curriculums. 
and this should be so noted. Project definition. 
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Room assignment 

The assignment of the tools to a' specific identifiable shop, laboratory 

or classroom in a school. The room assignment should be on the basis 

of the LEA code, number, description or other device. Project definition 



Average unit cost 

Total expenditures for a funcrion, activity, service, or property 
divided by the total number cz units for which the f.unction, 
•activity, service, or praperit^' was' provided; the cost pf producing 
a unit of product or rendering a unit of service divided by number 
of expenditures. Ill, p. 1^-- (adapted) 

Total . acquisition cost y 

The purchase price paid by the owning unit plus any freight and 
installation charges. VJhen a piece of equipment has' been received 
as a gift, or at no cost through annexation pr reorganization, o the 
entry for its cost is zero plus any costs connected with acquiring, 
installing, and "conditioning it for. use, with an indication that 
\t was received as a' gift or. at no cost to the district. (School 
.d^NStricts may wish to note on a record form the appraised value 
ofVhe gift at the time it was received, but . this value figure 
should not be shown as the cost of the equipment.) When the actual 
cost "of a piece of equipment is not knovm, ,the estimated cost at 
cime o\acquisition is used as the cost figure. This account is 
increased when new attachments are added to the equipment item 
by the cost of such attachments; it is decreased by the cost of 
such attachments when the attachments are permanently removed 
from the piece of equipment. Attachments refe rred to here_a re 
^ those which are assembled units that may be y^d on different 
pieces of equipment of the same type... This account is reduced 
to zero v:hen the equipment item is disposed of. Although this 
account is not affected by repairs, when used equipirent is 
purchased and reconditioned in order to place it in service, 
such reconditioning costs are included here as part of the 
equipment cost. Ill, PP. 77 & 78, (adapted) 

4 

"Other" Equipment Required for- . Instruction in Vocational Education 
'Came of equipment group 

The name of the equipment comprising the group as given by the 
manufacturer. Ill, p. 82.. ^ 

N'umber of items in group 

"This account is adjusted in accordance with increases or decreases in 
the total number of equipment items in the group. Ill, p. 82. (adapted) 

Average unit acquisition cost of equipment in group 

At any given time, the total cost of the equipment group, divided by ' 
the number of individual equipment items in the group. Ill, p.^ 82. 
(adapted) 150 
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Total acquisition cost of equipment group 

The total purchase price paid by the owning unit for the equipment 
items in the group plus any freight and installation charges./ l^en 
a piece of equipment has been received as a gift, or acquired at no 
cost through annexation or reorganization, the entry for it^ cost is 
zero plus any costs connected with acquiring, installing, and condi- 
tioning it for use, with an indication that it was received as a gift 
or at no cost to the district. (School districts may wish to note 
on a record form the appraised value of the gift at the time it was 
received, but this value figure should not be shown as the cost of 
the equipment.) VJhen the actual cost of. a piece of equipment is not 
knovm, the estimated cost at time of acquisition is used as the cost 
figure. This account .is increased when_Qquipment items are added to 
the group by the cost of the additions; it is decreased when equip- 
ment items are removed from the group by the cost of the items removed, 
r The cost of the items removed is determined by multiplying the number 
of equipment items removed from the group by the average unit cost 
computed before the removal of the items. Although this account is 
not affected by repairs, when used equip,ment is purchased and 
reconditioned in order to place it in service, such reconditioning 
costs are included here as part of the equi pment cos t . Ill, p. 82. 
(adapted) 

Total current value 

Ihe book value 'of the "other" equipment, expressed in terms of its 
trade-in value toward other, newer, but s^imilar items. ■ Project 
def init ion . 

Curriculum allocation 

Refers to the use of the equipment for the instructional activity 
described \7ithin a curriculum. However, certain items of equipment 
rnay be utilized by student enroUees in several different curriculums, 
and this should be so noted. Project definition. 



jO Equipment for Instructional Support 
C'ame of equipment group 

The name of the equipment comprising the group as given by the 
.manufacturer. Ill, p- 82. 

:::ur.ber of items in group 

This account is adjusted in accordance with increases or decreases 
in the total number of equipment items in the. group. Ill, p. 82. 
(adapted) 

Avcra-ze unit acquisition cost of equipment , in group- 

,..\jf'^aaay_5iy„en__time , the total cost of the equipment group, divided by 

the'^nuraber of individua 1 , equipment iteuiS in the group. ^ Hi, p. 82, 
(adapted) 
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Total acquisition cost of equipment group 

The total purchase price paid by the o^Nming unit for the equipment 
items in the group plus any freight and installation charges. 
VThen a piece of equipment has been received as a gift, or acquired 
at no cost through annexation or reorganization, the entry for its 
cost is zero plus any costs conne9ted with acquiring, installing, 
and conditioning it for use, with an indication that it was 
received as a gift or at no cost to the district* (School districts 
may wish to note on a record form the appraised value of the gift 
at the time it was received, but this value figure should not 
be shown as the cost of the equipment.) When the actual cost of 
a piece of equipment is not known, the estimated cost at time of 
acquisition is used as the cost figure. This account is increased 
v;hen equipment items are added to the group by the cost of the 
additions; it is decreased when equipment items are removed from 
the group by the cost of the items removed. The cost of the 
items removed is determined by multiplying the number of equipment 
items removed "from the grouj) by the. average unit cost computed 
before the removal of the items. ^Although this account is not 
affected by repairs, when used equipment is purchased and 
recor. itioned, in order to place it in service, such reconditioning 
costs are included here as part of the equipment cost. Ill, p. 82. 
(adapted) « 

Total current valup 

The book value of the "other" equipment, expresseJd in terms of 
its trade-in value toward other, newer, but simi](ar items. Project 
definition. 

Curriculum allocation 

r.efers to the use of the equipment for the instructional activity 
described within a curriculum. However, certain items of equipment 
may be utilized by student enrollees in several different 
curriculuns, and this should be so noted. Project definition. 

Equipment: for Personnel Services 

'.*ame of equipment group . / 

The name of the equipment comprising the group as given hy the _ 
manufacturer. Ill, p. 82. 

!;umber of items in group \ 

This account is adjusted in accordance with increases or decreases in 
the total number of equipment items in the group. ITT, p. 82. (adapted) 

■\ 

Average unit acquisition cut^L of equipment in group 

At any given time, the total cost of the equipment group, divided by 
the number of individual equipment items in the group. Ill, p. 82. 
(adapted) / 
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Tota.l acquisition cost of equipment group 

The total purchase price paid by the owning unit for the equipment 
ite^^s in the group-plus any freight and installation charges. 
V-hen a piece of equipment has been received as a sift, or acquired 
at no cost through annexation oj^ reorganization , the. entry for its 
cost is zero plus any costs connected .with acquiring, installing, 
and conditioning it for use, with an indication that it "^'^ 
received as a gift or at no cost to the district. (School districts 
mav vish to note on a record form the appraised value of the gitt 
at' the time it was received, but this value figure should not 
be shown as the cost of the equipment.) \sTien the actual cost of 
a piece of equipment is not known, the estimated cost at time ot 
acquisition is used as the cost figure. This account is increased 
when equipment items are added to the group by the cost of tne 
additions; it is decreased when equipment items are removed from 
the eroup by the cost of the items - removed . The cost of the 
items removed is determined by multiplying the number of equipment 
items removed from the group by the average unit cost computed, 
before the removal of the items. Although thfs account is not 
affected bv repairs, when used equipment is purchased and _ 
r^^onditioried, in order to place it in service, such reconditioning 
costs are included here as part of the equipment cost. Ill, P- • 
(adapted) i 



Total currents/Value 



The book value of the "other" equipment, expressed in terms of its 
trade-in value toward other, newer, but similar items. Project 
definition. 

Curriculum allocation 

Refers to the use of the equipment for the instructional activity 
described within a curriculum. However, certain items of equipment 
nav be utilised by student enrollees in several different curriculums, 
and this. should be so noted. Project definition. 

tcuipnent for Research and Statistical-; Servi ces 
Name of equipment group 

Th. .iatr.e of the equipment comprising the group as given by the 
manufacturer. Ill, p. 82. 

Number of items in group 

This account is adjusted in accordance with ^""^-^^ ^'^/^^gjnadapted) 
the- total number of equipment items in the group. HI, P- 82.\ Udapted) 

Average unit acquisition cost of equipment in group \ 

At anv given time, the total cost of the equipment group divided 
the number of individual equipment items in the group. HI, P • »^ • , 
(adapted) 
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Total acquisition cost of equipment group 

The total purchase price paid by the ov/ning unit for the equipment 
items in the group plus any freight and installation charges. 
V.Tien a piece of equipment has been received as a gift, or acquired 
at no cost through annexation or reorganization, the entry for its 
cost is zero plus any costs connected with acquiring, installing, 
and conditioning it for use, with an indication that it was 
received as a gift or at no cost to the district. (School districts 
nay v.-ish to note on a record form the appraised value of the gift 
at the tine it was received, but this value figure should not 
be shoisTi as the cost of the equipment.) VThen the actual cost of 
a piece of equipment is not knov/n > the estimated cost at time of 
acquisition is used as the cost figure. This account is increased 
when equipment items are added to the group by the cost of the 
additions; it is decreased when equipment items are removed from 
the group by the cost of the items removed- The cost of the 
items removed is determined by multiplying the number of equipment 
items removed from the group by the average unit cost com.puted 
before the removal of the items. Although this account is not 
affected by repairs, when used equipment is purchased and 
reconditioned, in order to place it in service, such reconditioning 
"costs are included here as part of the equipment cost. Ill, p. 82. 
(adapted) 

Total current value 

The book value of the "other" equipment, expressed in terms' of its 
trade-in value toward other, newer, but similar items. Project 
definition. 

Curriculum allocation 

Kefers to the use of the equipment for the instructional activity 
described within a curriculum. However, certain items of equipment 
mav be utilized by student enrollees in several different curriculums, 
and this should be so noted. Project definition. 

Equipment for Data Processing Services 
Fcuipr.er.t item identification 

That equipment -which is generc^lly installed at the time of the initial 
construction, and has become an integral part of the' buildinr,. Project 
definition . 



r.ccuisition date 

The date on v;hich the owning school district consummated the transfer 
of ownership of the original item uf equipment or, if constructed by 
-school district employees, the date on which the construction was 
completed as acceptable. For leased or rented property, this date, 
is the date on which the lease or rent begins. Ill, p. 78. (adapted) 
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Equipment cost 

The purchase price paid by the owning unit plus any freight and 
installation charges. When a piece of equipment has been received 
as a gift, or at no cost through annexation or reorganization, the 
entry for its cost is zero plus any costs connected with acquiring, 
installing, and conditioning.it for use, with an indication that 
it was received as a gift or at no cost to the district. (School 
districts may wish to note on a record form the appraised value of 
the gift at the time it was received, but this value figure should 
not be shown as the cost of the equipment,) When the actual cost 
of a piece of equipment is not known, the estimated cost at time 
of . acquisition is used as the cost figure. This account is 
increased when new attachments are added to the equipment item 
by the cost .of such attachments; it is decreased by the cost of 
such attachrnents when the attachments are permanently removed 
from the piece of equipment. Attachments referred to here 
are those which are assembled units that may be used on different 
pieces of equipment of the same type, this account is reduced to 
zero when the equipment item is disposed of. Although this account 
is not affected by repairs, when used equipment is purchased and 
reconditioned in order to place it in service, such reconditioning 
costs are included here as part of the equipment cost. III, p. 77. 
i (adapted) 

Life expectancy 

■ The estimated period of time that the equipment will serve its 
function in a satisfactory manner in view of the conditions- to 
vhich it is subjected, VII, p. 137. (adapted) 

Annual depreciation rate 

Annual rate of loss in value or service life of fixed assets because 
of wear and ter^r through use, elapse of time," inadequacy, or 
obsolescence. Project definition. <^ 

Current value 

The book value of each item of equipment, expressed in terms of its 
trade-in value toward another new (similar) piece of equipment. 
Project -definition. 

Funding source 

Described in this dimension ■ are the- various origins of revenue for 
a local LEA. Included are sources from the local government, the 
intermediate governmental * units such as counties and boroughs, 
from the state, from the federal government, and from other • 
sources. II, p. 51. (adapted) 
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Room location 

Refers to the location of the equipment by identifiable room in school. 
Identification may be by number, code, description/or other means. 
Project definition. 

Curriculum allocation 

Refers to the use of the equipment for the instructional activity 
described vithin a curriculum. However, certain items of equipment 
mav be utilized by student enrollees in several different curricula, 
and this should be so noted. Project definition. 



Materials and Supplies 

:,'ame of 'materials group , . ^ • . 

Aggregation of the names of the materials consumed/used in the 
instructional processes of vocational education. Includes lumber, 
wire, oil, bandages, sutures, foodstuffs, etc. Project definition. 

Xunber of ite^s in group 

This account is adjusted in accordance with increases or decreases in 
the total number of equipment items in the group. Ill, p. 82. (adapted) 

Average unit acquisition cost of materials in group 

The average cost per year of the consumable materials and supplies 
needed by the LEA to conduct vocational education, expressed in 
terrr.s of cost per student per year. Also, materials should be 
separated into major groups or categories. Project definition. 

Total acquisition cost of materials groups 

The aggregation of all costs relating to the supplies and consumable 
materials needed by an LEA in support of the vocational education 
program. Project definition. 

Total current values 

The book value of the "other" equipment, expressed in terms of its 
trade-in value toward other, nev/er, but similar items... Project 
definition. 

Curriculum allocation 

Refers to the use of the equipment for the instructional activity 
described v/ithin a curriculum. However, certain items of equipment 
may be utilized by student enrollees in several different .curriculums , 
and this should be so noted. Project definition. 



156 



File 9: vmAT ARE THE LOCAL SCHOOL CH.\RACTERISTICS ? 



Ident if icat ion 

An organizational unit or reporting unit may be identified by 
of items of informatior under this heading; e.g., name, identi 
tion number, location, type and control. VI, p. 59. 



■.iarr.e 



..\ny official name by which a school system or school is identified. 
VI, p. 59. 

Schoo 1 number /code 

The number or code used v/ithin the local sch'ool or school system 

Any appropriate standard number or code for statewide or 
other use. VI, p. 59. (adapted) 



Administrative unit 

An administrative unit at the local level v/hich exists primarily to 
operate public schools or to contract for public school services. 
::ormally, taxes ccm be levied by such units for school purposes. 
These units miiy or may not be coterminous v/ith county, city, or 
tov/n boundaries. This term is used synonymously with the terms 
"school district" and "local education agency." VI, p. 262. (adapted) 

Geographic location of school 

Anv designation for geographical locaticni by which a school system 
ur' school is Identified, e.g., county, or political district. 
VI, p. 59. (adapted) 



Congress ion a 1 district 

The assigned number of the district established by the state legis 
lature, the location and area it comprises, and the total popular i 
that resides in the district. Project definition. 

Geographic Characteristics of Area 
Rural place(s) 

Any place(s) not otherwise cLassified as urban. Project def initio 
L'rban place 

A, Places of 2,500 inhabitants or more incorporated as cities, 
boroughs, villages, and towns (except towns in New England, 
New York, and Wisconsin). 
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B. The densely settled urban fringe, whether incorporated or unincor- 
porated, of urbanized areas. 1970 Census Users Guide, Part 1, 
p. 82, 

Urbanised areas — central city 

An urbanized area contains at least one city which had 50,000 inhabitants 
in the census as veil as the surrounding closely settled incorporated 
and unincorporated are^j that meet the criteria fnr urban fringe areas. 
(There are a f ew , urba'nized areas where there are "twin central cities*' 
that have combined population of at least 50,000,) All persons residing 
in an urbanized area are included 'in' the urban population, 1970 
Census Users Guide, Part 1, p. 83. (adapted) 

Urbanized areas — urban fringe 

In addition to ics central city or cities, an urbanized area also 
contains the following types of contiguous areas, which together 
constitute its urban fringe: 

A, Incorporated places with 2,500 inhabitants or more, 

B, Incorporated places with less than 2,500 inhabitants, 
provided each has a closely settled area of 100 dwelling 
units or rnore. 

C, Enumeration districts in unincorporated areas^with a population 
."^""^^-.>w density of 1,000 inhabitants or more per square mile. (The 

area of large nonresidential tracts devoted to such urban land 
) uses as railroad yards, factories, and cemeteries is excluded 
in computing the population density.) 

D, Other enumeration districts in unincorporated territory with lo\ier 
population density provided that it serves one of the following 
purposes' 

1. To eliminate enclaves. 

2. To close indentations in the urbanized area of one mile or 
less across the open end» 

3. To link outlying enumeration districts of qualifying density 
that were no more than 1-1/2 miles from the main body of the 
urbanized area. ^ 

A change in the definition since I960 involves dropping the use of 
towns in the New England State=5, tovmships in New Jersey and Pennsyl- 
vania, and counties elsewhere w'iilch were classified as "urban by 
special rule." These areas or their parts, will qualify as .part 
of the urbanized area only if they meet rule C above. 1970 Census 
Users Guide, Part 1, p. 83. ~— -^. -.^ 
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Economically depressed area 

That area or region in a state or^ states that has ©ore than the 
national average of unemployed persons. Project definxtion. 

Q3 Type of School Organization By Grade Leve l_ 

Prepriir.ary school ■ ■ 

A distinct organization for classes within an elementary school for 
groups of children during the year or years preceding the primary 
level. VI, p. 60. (adapted) 

Primary school 

A distinct organization for students in the primary grades or V^^rs 
^su^ny grade'l through grade 3 or the equivalent^ .n so.e ^ns a. e 
the preprimary and primary levels. are combined. VI, p. 60. Udap^ea; 

Intermediate elementary school 

A distinct organization for students in the intermediate elementary 
• grades or yeaL, usually grades 4. 5, and 6 or their equivalent. 
VI, p. 60. (adapted) 

Elementary school 

A school classified as elementary by State and local practice and 
- composed of any span of" grades, not above grade eight. Vi, p. bU. 
(adapted) 

Middle school 

A separately organized and administered school usually beginning vith 
grade 5 or & or its equivalent and usually including at least three 
grades or years. Most middle schools presume, in ultimate plan if 
not in present reality, a (4-year) high school for the grades or 
.years which follow, as in a 4-A-4 plan or a 5-3-4 plan. VI, p. bO. |. 
(adapted) 

Junior high school 

A separately organized and admii^iistered secondary school Intermediate 
between the elementary and senior high schools, usually Including . 
grades 7. 8 and 9 (in a 6-3-3 plan) or grade^ 7 and 8 (in a b-^-^ 
plan). VI, p. 60. \ 

Four-year high school 

A 4-year secondary school immediately following the elementary school 
. (as in an 8-4 plan) or a middle school. This includes 4-year vocaticr.al 
and technical high schools. VI, p. 60. 
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Five or six-year high school 

A secondary school served by one faculty organized under one Principal 
which includes nore than four grades, is not divided on a junior and 
senior basis, and is not preceded by a junior nigh school in the 
same school system. VI, p. 60. 

Other secondary school 

A secondary school conducted during the regular school terms, 
those identified above, such as Che newly organi^ed hxgh °° J. ^^J^^,^ 
ultimately v:ili have additional grades. A --^'^^'^y J^^^^^^^^.i^"'' 
for adults and youth beyond the age of compulsory school attendance 
should not be included here but, rather, should included under 
adult school or other adult education instructional organization. 
VI,. p. 60. (adapted) 

Junior/community college 

An institution of higher education which offers usually within its 
total progJan the fi^st 2 years of college instruction, frequently 
gran s an'asso^iate degreee , and does not grant a bachelor's degree. 
?t is either an independently organized institution (P^^lxc or 
Jon ^blic) or an institution which is a part a Publc school 
svstem or an independently organized system of junior " 
Offerings include college transfer courses and curriculums , 
/vocational technical, and semi-professional occupational education 
/curricului^- general education curriculums at the postsecondary 
nsciuctirn;i'level; and may also include _ continuing education 
for adults as well as other community services. VI, p. 61. (adapted) 

Technical institute/technical college 

A school Which is separately organized under 

of an administrator (such as a director or president) lor the primary 
^urpos^ of- Offering vocational education 
skilled, or technical occupations.' VI, p. 61. (adapted) 

i Adult school or other adult education organization 

A school only for adults and youth beyond the age of compulsory 
school attendance , or some other separate ^^^^^^f "f^orothfr 
,.M-onAl arrangement within a school system, college, or other 
aScy or instftrtion, including a technical institute or area 
Vocational education school. A sheltered workshop providing 
^ vocational training may be included under this heading. VI, p. 61. 
(adapted) ' ' 

Tv2e_.oLichool_^^ 

- f^fx:'^^^=^=^2^^ 

curriculum, occupational curriculum, and. transfer curricuiu 
VI, p. 61. (adf.pted) 
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Comprehensive high school 

having varying interests and abilities. vi, p. ^ 
Complete vocational high school 

oSf t^pes of high schools which' offer courses or ^.-^^^^^^ .^^f^H'' . 
such a agriculture, home economics , .of f ice -^P^^^^f 
vocational and/or technical areas are not considered as --Pf^^J^ 
organized vocational or technical high schools.) VI, p. ^aa p 

Ajea vocational school 

comprehensive high school, a separate vocational ^^f lf ^f' 
nical institute, or a service center. VI, p. 61. (adapted; 

Service center 

, .„s.itu.io„ .hat provides vocational ^^'^'^^^Tl^^'""" 
updating and upgrading for youth and .adults 1" =^ "^lon. 

vocational education. Project definition. 



Career center 



With the extension of pre-vocational activities ^io-wa d in h grades 
to include career awareness, exploration ^ of plre- 

school district or jor a -B^on jer e a . of Jhe^caree^^^^ ^^^^^^P_ 

rar::rc:;t:rf :iT:r:.f.T.L.s of - and e.ten.^ 

education philosophy to all youth and adults m the area. Irojec. 



definition , 

05 Regi onal Coverage 

Number of schools served 



-rr "ort.rru:jo:J :t^>X r^Xf^ 
::rd"portL decisions »ada ^yf ^^^^:z:^v^^^y. - - 



definition. 
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Identification of schools served 

The schools (by names and locations) which are served by a regional 
center. Project definition. 

Number of LLAs (districLs) served 

The actual number of discrete school districts from which students 
travel to a regional vocational education center. A school district 
is understood to be the geographical area that is educationally 
administered to by a local education administration unit. Project 
definition- 
Identification of LKA (district) served 

The nan-.e of C'le LEA or school district served by a regional center 
and its location -."ithin a county or state. Project definition. 



06 Control 



' The tvpe of governinental agency or other agency having primary legal 
control of a school system or school. VI, p. 62. 

Local education agency 

Among tvpes of governmental agencies having legal control of school 
systems' and schools are the local education agency (sometimes referred 
to as" th° local basic administrative unit or local p-ublic school 
district) the-citv or municipal government; township government, 
county government,' state government, and federal government. VI, 
p. 62. (adapted) 

I 

Consortium of LEAs 

The organization that is formed when a number of school districts^ 
join together -in order to organize, construct and operate a vocational 
education or career education facility, for joint use of the 
constituent LEAs. Project definition. 

CitV>^^^ municipal gcvernmenC«. 

The program of a s^ol system or school is under the control of a 
public agencv^ls supported primarily, by public fund-., and is 
operated bvj^ublicly elected or appointed school officials,. Among 
cypes of governmental agencies having. legal control of school systems 
and schools are the local education agency (sometimes referred to as 
Che local basic administrative unit or local public schpol district;, 
Che citv or municipal government, township government, county Severn 
nent, s'tate government, and federal government,. VI, p. 62. (adapter; 

Countv government 

See definition above. 162 ' ' ' 
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Other local public agency 



A local public agency not identified by definitions above ^nd not a 
combination of any of these, e.g., a local public agency established 
to operate a program under specific federal legislation. \I, P- b/. 



State educational agency 

• See definition of city or municipal government above.. ^ 

Federal control 

See definition of city or municipal' government above. 

College or university 

At. institution of higher education which has legal control of a school 
J or school system. VI, p. 63. 

v.; 

Other public control 

A type of public agency other than those identified by definitions abov'e, 
.Any such type of agency should be specified. VI, p. 63. (adapted) 

Nonpublic control 

Situations in which the program of a school system or school is under 
tie Lgal control of an agency which is not a part of state government, 
a subdivision of the state government, or the federal government 
usually is supported primarily by other than public runds, and the 
operation of whose program rests with other than publicly ^1^^;^^ . 
or appointed officials. Among types of nonpublic or private agencies 
having legal control of school aystems and schools are religious 
groips and groups which are independent of both church and state such 
as apprenticeship councils. VI, p. 63. 

07 Span(s) Co ntained in School 
Age 

The voungest and oldest ages at which children, youths, and adults 
normallv are permitted to attend school. Exceptions to the normal 
ages of' permissive attendance should be specified, with reference 
made to groups of students involved and their span of permissive 
attendance ^ges. The date on which ages are determined may be 
specified. VI, p. 64. (adapted) 



Grade 



An identification %i the grade standing, or the grades,, of all or most 
of the students in ^course,, self-contained class^or section. VI, 
p. 64. (adapted) . , ■■^1 ^' 
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Year 



In ungraded situations, designations v/hich may be used to indicate 
the nuniber of years, and to identify which years customarily are 
spent within a given school, or organizational subdivision of a 
school, 'as, for example, in an elementary school, in the pritnary 
grades of an elementary school, in the grades of a vocational high 
school, or in a secondary school, VI, p, 65. (adapted) 



Approval 



•..nit of organi,7.ci-ion (e.g., a school system, school, 
::ies, and'courise is the official act of the state 
■ducation, or :her recognized agency having 
rity , cert ify in , that the unit of organ izat ion complies 
with the leiial requirements or prescribed standards for the operation 
of such units , , , . VI, p. 65. (adapted) 



Approva I of 
program, of 
department 
official ai:: 



Approval status 

Approved — The unit of organization or a specified curriculum is 
approved. If more than one type of approval i-; available, the 
type of approval granted should be specified. As applied to 
courses and curriculums, this includes vocatiqial and technical 
education courses and curriculums approved under the state plan. 

^ Warning c: probat ion--The unit of organization, currently approved, 
may have approval withc|ra\>m by the approving agency unless certain 
specif ied clef iciencies 'are corrected. A time limitation usually 
is imposed for the correction of such deficiencies. 

Approval denier! — Application has been made, for approval but approval 
was deniec bv the approving agency. 

Application in process --App 1 icat ion has been made for approval but 
action on this application has not been .completed . 



Approval not requested--Approvar has not been requesteid. As applied 
to a course, this includes courses meeting state plan requirements 
for vocational and technical education but for which approval has 
not been requested . 

Approval not aval lab le--Appfoval is not available for Che type of , 
unit of organization. VI, p. 66. 

Approv'ing agency . . 

Infc5rm'at ion about the agency which can or does grant approval to the 



un it of organ izat ion , 



VI. 



66. 



Accreditat ion 

Accreditat ion status 

Accredited— The schoo 1' program of studies, or 
are accredited.. Project defj.nition. 
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Warning or probation—The school program of studies, or specified, 
carriculums currently accredited, may have, accreditation with- 
drawn by the accrediting agency unless certain speci^fied defi- 
ciencies are corrected within a given period of time. 

Accreditation denied— The school, or curriculum has applied for 
accreditation, but accreditation was denied by- the accrediting 
agency . • ^ 

Application in process— Applicat ion has been made for accreditation bii: 

.^^ ...^ ^ OTi-~ii a s- rrat "b eerr-r eiach e d-.- — Th-i^ -in clud e s -in s t ■a-t-^t-ioar&— 

or specified curriculums which have been granted "Candidate Status. 

Accreditation not requested—Accreditation has not been requested. 

Accreditation not Available— Accreditation is not available to- the 
school or curriculum. VI, p. 66. 

Accrediting agency 

Information about the agency which can or does grant accreditation to 
the school or program of studies. VI, p. 66. 

Time Elements 

Ite.ms of information under this heading may be used to indi9ate the 
manner in- which time is organized for various segments of the school 
year and the school day. VI , 66. 

Length of school year in days 

The school year is defined as the 12-rnonth period of time denoting 
tfhe beginning and ending dates for school accounting purposes, 
usually from°July 1 to June 30; a school termMs defined as- a 
prescribed span of time when school is open and the students are - 
under the direction and guidance of teachers. The school year may 
include one or more school terms-, the most common of these terms 
being the regular and summer school terms. These terms sometimes 
are. further subdivided into shorter terms such as semesters and 
quarters . VI, p. 66. (adapted) — 

' Length of regular school term in days 

The regular school term- is that school term which begins usually 
in the late. summer or fall and ends in the spring. It may be 
interrupted by one or more vacations. VI, p. 67. (adapted) 

Length of summer school term in days 

The number of 'days school is ■ in. sessi on during the summer school 
term. For some purposes it may'be preferable to indicate the 
actyal number of days in session rather than use a specified 
time period. If. the number of days is less than 11 or more than 
60', this number should' be specified. VI, p. 67. 
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Length of school day in minutes ^ 

The number of minutes the school is in operation during all the sessions 
of the typical school day. VI, p. 68. (adapted) 



LI. Vocational Curricular Offe rings 
Curriculum identification 



' ^ ' Information used to identify a curriculum with a school, e.g., title, 
curriculum and instructional code, program levels program area, type 
of student work program, school code, LEA code, and academic year. 
Project definition. ^ 

Total number of vocat ional . curricular offerings by curriculum and 
instructional characteristics 

Refers to the listing of all curriculums offered by t;he school which 
prepare youth and adults for entrance into the labor \narket with skills 
directly associated with a definable occupation; also, curriculums 
that provide opportunities for adults to update and/or upgrade their 
skills and technical knowledge. Project definition. / 



/ 
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12 S_tude nts Served by the School j 

Average daily membership - vocational / 

The aggregate membership days of vocational students in a given curric/ulum 
or school during a given reporting period divided by the number of daOs 
school is in session during this period. Only days on which the students 
are under the guidance and direction of teacbftrs should be considered 
as days in session.. The reporting period is generally a given .regyil '.r 
school term. The average daily membership for groups of schools yviug 
varying lengths of terms is the sum of the average daily membership 
obtained for the individual schools. VI , p . 258. (adapted) 

- Average daily membership - total 

The aggregate membership day^ of a given school or curriculum during a 
given reporting period divided by the number of days school is in 
spssion during this period. Only days -on which the students are under 
the guidance and direction of teachers should be consddered as dayd in 
session. The reporting period is generally a given regular school 
term. The average daily membership for groups of schools having 
varving lengths of terms is the sum of the average daily memberships 
obtained for the individual schools. VI, p. 258. (adapted) 

Average daily attendance - vocational 

The aggregate days attendance of vocational student.s in a given curriculum 
or school auring a given reporting period divided by the number of days 
school is in session during this period. Only days on which the students 
are undei the guidance and direction of teachers should be considered 
as d.-iys in session. Tlie reporting period is generally a given regular 
■ school term. The average daily attendance for groups b| schools having- 
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varying lengchs of terms is the sum of Che average daily attendance, 
obtained for the individual schools. VI, p. 258. (adapted) 

Average daily attendance - total 

The ap.gregate davs attendance of a given school or curriculum during a 
given 'reportingSeriod divided by the number of days school xs- in 
session during this period. Only days on which the students are under 
the guidance and direction of teachers should be considered as days 
in. session. ' The reporting period is generally a given regular school_ 
term The average daily attendance for groups of schocls having varying 
lengths of terms "is the sum of the average daily attenoan-s obtained 
for the individual schools. VI,. p. 258. (adapted) 

Total number of vocational student withdrawals 

Withdrawal information is information about students who withdraw from 
membership in a class, grade, or school by transferring, completing 
school work, discontinuing school work, or because of death. buch 
■ information should be recorded about all students who withdraw from 
membership, whether during the regular school term or between regular 
schoo] terms. The date of withdrawal from memebership is the tlrst 
dav after the date of last attendance, if known; othervise, the date 
of' withdrawal is considered to be the date on which it becomes known 
officially that the student left. V, p. 84. (adapted) 

Total number of vocational completers/early leavers by reason for leaving 

Total number of students who have terminated formal training, in a 
program prior to normal .completion time but who have gained marketable 
skills and have been employed in the field for which trained; or, 
total number who withdraw . from th-- curriculum and remain in school 
or withdraw from the curriculum and leave school without marketable 
sVills, or students- who withdraw from junior colleges, aduit 
education programs, or other instructional programs prior to 
completion. Possible reasons .for early leave, e.^., physical illness, 
academic difficulty, dislike of school experience, economic reasons, 
employment, marriage, etc. Project definition. 

Total enrollment by student characteristics 

■ ' Enrollt^ent is a broad category which includes data about the student's 
entrance into the situation in which he or she ^^^^-f ^^^"1;^'^;^°" 
(e R school, class, and instruction by correspondence), about his 
membership (including attendance, absence, tardiness and early 
departure), and about his withdrawal (including completion ot 
• school work, transfer, dropout, and death). Some State laws 
require the maintenance of this data not only for students 
actually enrolled in a public school,,, but for students in non- ■ 
public .schools as well. 
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Mary school systems are adopting a record-keeping procedure for 

studento hased on the concept of continuous student accounting. 

This ■ , -olves th.^ acceptance of responsibility to account 

nositi -iy for a student once he has enrolled in the school 

or school' system. Under this concept, the student's name reniains 

on the membership rolls-even though he does not appear for classes 

at the beginning of a term— until it is determined that his name ,/ 

should be withdrawn from the rolls ... • y 

Care must be exercised by the school system in counting membership , 

and-attendance to-makel^pproprlaLe^JDodmc^^^^^ 

of shared-time arrangements, for released time, and for part-time 
status. V, p. 68. (adapted) / 

Total vocational enrollments by curriculum and instructional characteristics 

Describes the unduplicated head count of persons enrolled in tlie 
curriculums offered by the local school. Includes tnose who ,^re 
enrolled in in-school curriculums, those who participate on a 
cooperative (in-school and employment) basis, and those assigned^ 
on an internship basis exterior to the school, all of which rerquire 
different instructional procedures. Project definition. 

Total vocational enrollments by program area 

Refers to the enrollments by vocational areas of instruction. Each 
of the usual areas (trades and industries, health occupations, 
agriculture, distributive education, office business practices, 
technical education) would be shown as total enrollments, having 
aggregated the enrollments in curriculums in the respective areas. 
Included in ''the enrollments would be the unduplicated head count 
of all who enroll and participate. Project definition. 

■ , ■ \ 

Total vocational enrollment by program level 

The total of the enrollments in vocational education programs conductecj 
" on the several levels by the local school. .For example, sub-totals 
vould be aggregated for enrollments in (a) the secondary level 
vocational education curriculums, (b) the adult preparatory curriculums, 
supplementary and apprenticeship training programs, (c) thft post 
secondary ini-truction conducted for former graduates of the secondary 
school, and (d) the special vocational education program for sLow- 
learners, ej^ al . Project definition. 
/ 

Total number of vocational program applicants annually 

RefeVs to the aggregate of applicants (qualified and not qualified) 
for admission to the vocational curriculums offered by the school. 
Applicants should be categorized such that high school, postsecondary , 
adult, unclassified, special and other students are accounted for. 
Project definition . 
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Total number denied admission to vocational programs by reason of denial 

All of those applicants denied admission for lack of space in a 
chos'^n^^curricufu., lack of preparation in basic ' 
age, filled quota from school, or other reason. Projec. definition. 

Anticipated number of total enrollments ir, the short-run (long-run) 

The prelected enrollments total for the entire school including 
academic and vocational/technical divisions of the school, and 
separated in terms of. projections for 1 and 2 years from the 
r --pro jecrlon-ff-af--5-and-- 10- years-. P-xoje£t„deJi.nition^ 

Anticipated number of vocational education enrollments in the short-run 
(longTun) 

These are the projected enrollments totalled for all of the' vocational 
curriculums in the school. Based upon manpower d^ta and. upon regionally 
developed data, projections of vocational enrollments for the I to 
2 year period are provided, along with the enrollment projections 
at the 5 yr. and 10 yr. .mark. Project definition. 



Facilities of School 

Facilities identification 

The facilities used by administration and the ^^^^f ^^^^^''^^^^^^^ 

facilities in terms of their names and uses. May include central 

o?ftces guidance facilities, shop and laboratory buildings . equip- 

f=.^^^^^^p=; et" Prolect definition, 
ment garages, repair -tacliities . eL_. ^t-^j 

Total number of facilities" by property characteristicd 

Total number of classrooms, laboratories/shops or other facilities for 
vocaLional education purposes. Project detinit'on. 

Cost of facilities by property characteristics ' ^ 

Cost of cla.srooms. laboratories /shops and other facilities utilized 
for vocational education purposes. Project definition. 

Total present value of physical plant / 

Refers to the total corrent estimated value '^^^^f ^= J",i/i::^;ued 

based upon the current market values of ^ue property a..Q 
equipment in the school plant. ProjS-ct definition. - 

Total school instructional capacity 

The membership' that can be accommodatXd In the classrooms and other 
inscru-inn areas of a building for the school day according o 

state approved standards, exclusive of -l-P^^^/^;-^^-;"^ ' 
Student capacity of . given building is "^^f "f" ^^^f 

standards or policies governing the °P--'--i°" ^^^J^J/f.^f 
- question with respect to three r^iajor elements, class size, 
organization of the school, and educational program of the 
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school Once established ^ this figure should be changed only when, the 
standards or policies regulating the three eleinents are definitely - , 
changed or when there is a change affecting capacity in the classroom 
or other instruction areas as a result of additions to. or remodeling 
of-, a building. HI. P- A6. (adapted) 

Total school vocational program instructional capacity 

C^^Jhe capacity of the school with the present, operating faculty for the 
-National program of instruction. This total should be based upon 
the optimum class sizes in the Shops, laboratories, and classrooms. 

— -■- - --^che"number--of -eontact--hoxu:s ^(.average)„pcr J^^^ 

of plant operating hours. Project definition. 

14 Vo cational Staff oE School 

The ttrrm staff member is defined, for the purposes of this project, 
as a person whose, relationship with the local education agency meets 
the following criteria: 

The person, under the direction of the LEA, performs activities or 
provides services in vocati..^nal education for the LEA. The person 
is either compensated for such services by the LEA and is considr^red 
an emplilee for the purpose of workmen's compensat:- on coverage, 
■ the Federal Insurance Contribution Act (FICA), and wdge or salary 
tax withholdings; or the person performs such services on a 
volunteer., uncompensated basis. (The LEA should collect the 
same data— depending upon the assignment— about every employee. 
. whether paid or. tmpaid.) IV . p . 11 .. (adapted) 

Personnel identification 

Information identifying a staff member, including such f ^"^^^^f^^^" 
as name, social security number, sex, racial/ethnic background school , 
position or activity allocation, et-:. Project definition. 

Total -number of staffs ^ 

When counting staff members for reporting or analysis, each staff 
member is counted as 1.0 individual. In this pioject, a staff member 
rS neJer counted as a fraction of 1.0 regardless of 'the circumstances 
of his or her employment or assignment. The following are examples 
of some of the different ways of counting staff members (each 
counted as 1.0 whether full-time or part-time): 

Number of staff members employed, . _ 

Number of staff members assigned to teach '.'.^ 
Number of staff members assigned to any other particular activity 
Number of "full-time staff membe^-s \ 

Number of part-time staff membe^rs X 
IV, p. 87. (adapted,) ' 
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Total number by staff characteristics 

The actual number of individuals employed by ah institution, and 
their characteristics of education, work experience, age, sex, 
race, etc Staff includes all those who teach, supervise and/or 
administer the vocational program, as well as the clerical, 
secretarial,' and custodial staffs. Project definition. 



Post-School Outcomes 



Completer/early leaver Identification 



A student who has terminated his vocational preparation m a curriculum 
prior to normal completion time but who has gained marketable skills 
and has been employed full-time in the field for which he has been 
trained. (U. S. Office of Education Form 346-3.) Also applies to 
students vho withdraw from the curriculuru and remain in school or 
withdraw from the curriculum and leave school without marketable 
skills, or students who withdraw from junior colleges, adult education 
programs or other instructional programs prior to completion. 
Includes 'information such as name, address, curriculum enrollment, 
etc. Prjject definition. 

Total number by post-school outcomes 

Refers to the numbers of individuals who complete a module of instruction, 
a -series of mo/ules or a complete curriculum; also the jobs that they 
entered, salaries paid to them, rate, of growth in initial job; also, 
the higher 1,ob secured by the employed worker as the outcome of. 
vocational /training, the increase in salary on the new job, the 
new title, (etc/ Project definition. 

Post-Gchool outcomes by curricula 

Tnfr^.rmation concerning -post-school outcomes reported by curricula.. 
Includes such items as completion status, current employment status, 
current educational status, current salary or wage, job and/ or 
school satisfaction, information on present employment and employer 
evaluation of job performance of vocational completers and early 
leavers. Project definition. 



5 Entranc e P.equ irements 

Location of residence 

Residence within a gi^ -. school or curriculum,, service area. Any 
specific geographic area which is served by the school— and its 
ohvsical relationship to other areas of the school district- 
should be described in the records of the school system and 
school. V, p. 83. : 
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Minimum technical competencies ^ 

The minimal education held by an enrollee which will allow him to 
participate in and make satisfactory progress in a vocational/ 
technical curriculum. Refers generally to the skills o£ comprehension, 
mathematics and the sciences. Project definition. 

Minimum physical abilities 

The minimum physical abilities of an enrollee which will allow her 
or him to participate in and make satisfactory progress in a 
vocational/technical curriculum, i.e., an individual who has 



and home building curriculum. Project definition. 
Achievement in school work 

The quality or achievement in general schoolwork or in specific portions 
of schoolwork, as indicated by performance in previous courses or 
classes. Any relevant area of .schoolwork and level of - performance 
should be specified. VI, p. 83. 

Age 

A specified minimum and/or maximum age of students. VI, p. 83. . (adapted) 
Court commitment 

Conrniitment or assignment by a judge or court of law, including but not 
limited to a school located in a correctional institution or detention 
home. VI, p. 83. 

Current employment ' . 

The nature of current employment, the course, class, or program of • 
studies Ij^ing available only to currently employed students to up- 
grade or 'update their occupational skills and knowledge. VI, p. 83. 
(adapted) ' . . " ' ' 

Employability at the completion of training 

" All estimate of the likelihood of employment for completers of a 
curriculum or any part\of the. curriculum, based upon the acquisl 
tion of manipulative skills and technical knowledge, also upon 
the economic conditions expected at the time of curriculum 
completion, and the requirements of employers for skilled workers. 
Proiect definition. 

■ >y 

Grade or year* standing 

A given grade or year standing of students within the school. 
VI,,' p. 83. (c-dapted) 
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Payment of tuition and/or fee *j 

The payment of tuition and/or fee upon entrance into school. Project 
definition. 

Recommendation of teacher, counselor and/or principal 

The recommendation of previous teachers, counselor, and/or principal. 
VI, p. 83. (adapted) 

Special (or sepcific minimum) student ability, aptitude or intere'st 

The special or specific m inimum level of abilities , aptitudes , 

and interests, e.g., talent in manirmrariW^ills~t:e'ciiuiiial - 
knowledge, mathematics or science. Any such requirement should 
be specified. VI, p* 83. (adapted) 

Spetial student need 

The special need of a student for instruction relating to possible 
emplbyment. Any such need should be specified. VI, p." 83. (adapted) 

Other requirements ' - ' 

Requirements for entrance other than those identified above, e.g., 
ancestry, occupation or employer of parents, previous attendance 
at an accredited school, and availability of transportation (including 
parental acceptance of responsibility of transportation) . Any such ^ 
requirement should be specified. VI, p. 83. (adapted) 

No requirements ' \ 

No entrance requirements exist, the course, class, program of 
studies, or activity being available to all students of the 
school. VI, p. 83. (adapted) 

17 Student Perso nn el Services Availa ble 

Items under this heading may be used to describe aspects of student 
personnel services of the school or school system, such as guidance 
services, health servicp-s , psychological services, speech pathology 
and audiology services, and school attendance and social work or 
"visiting teacher" services. VI, p. SI. (adapted) 

Educational counseling 

A counseling process in. which the student is ass.'.^ned in planning and^ 
preparing for his immediate and future educational progr.am. VI, p. 91. 
(adapted) 

Career counseling ■ , 

\ ' ■ 

A counseling process iu whic^ the student is assisted in utilizing 
his" aptitudes and abilities to develop realist — career plans. 
VI, p. 91. (adapted) 
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Personal/social counseling 

A counseling process in which the student is helped to examine and 
explore matters of personal and/or social concern. VI, p. 91. (adapted) 

Counseling with parents 

■ A counseling 'process in which parents are helped to understand their 
children, to 'understand child-parent relationships, and to assist 
and plan witfhVtheir children and teachers more effectively. VI, p. 91. 

Consultant services to staff members 

Sei^4^e^-pi^ vide4-^aachexs._aiuL othe r staff members to enhanc e their 

knowledge and understanding of student and their effectiveness m —.^^ , 
working with students. VI, p. 91. (adapted) ) 

Student appraisal services 

Those activities having as their purpose an assessment of student 
characteristics, which are used in administration, instruction, and 
guidance, and which assist the student in assessing his purposes 
and progress in career development and personality development. 
Test records and materials used for student appraisal usually are ^ 
included in each student's cumulative record. VI, p. 92. (adapted) 

Information services 

Activities orgahized for the dissemination of educational , occupational , 
and personal-social information to help acquaint students with the 
curriculum and with educational and vocational opportunities and 
' requirements. Such information might be provided directly to 

students through activities such as group or individual guidance 
or' it mip,ht be provided indirectly to students, being distributed 
firsc to 'staff members or parents. VI, p. 92. (adapted) 

Placement services 

Activities organized to help place students in appropriate educational 
situations while th«y are in school, in appropriate part-time employ- 
ment while -"hey are in school, and in appropriate educational and 
occupational situations after th«y leave school, and to facilitate 
students' 'transition from one educational experience to another. 
This nay include, for example, admissions co.mseling , rererral 
services, assistance with records, and follow-up communications . 
with employers concerning the performance of former students . Vi, 
p. 92. (adapted) . • ' 

Follow-up and evaluation services , ; • 

Activities organized. to determine what is happening to students while 
^hey are in school and after they have left school (either as «r.duate. 
or dropouts) so that the instructional program (including the guiuance 
services) may be examine i in terms of its appropriateness and its 
effect 0- the lives of students. VI, p. 92. (adapted) 
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Financial aid J 

Activities intended to assist students. in paying their educational 
expenses. Financial aid may take forms such as scholarships , fellov;- 
ships, grants-in-aid, loans, employment, and cooperative housing, 
VI, p. 92. (adapted) 

( 

Nurse services ^"^^^-^ 

Noninstructional nursing activities, such as health Inspection, 
treatment of minor injuries, and referrals for other health services. 
.IV, p. 62. (adapted) 

Provision of care of emergency illness and inj ury 



Refers tu the personnel employed, the facilitTes equippecTtor; and 
the transportation planned for meeting the emergencies in vocational 
education shops and laboratories. Includes emergency treatment for 
acid burns, injury from tools, etc. Project definition. 

Health counseling for individual students 

Services providing; students with appropriate medical and dental 
counseling. Pro/ect definition. 

Dental services - - 

Activities associated with dental screening, dental care, and 
orthodontic activities. IV, p. 62, 

Referral for diagnosis and/or treatment 

Regularly established procedures for informing students about, and 
helping: them obtain, diagnosis or treatment not provided by the 
school, or in some instances by tho school system. VI, p. 92. 
(adapted) 

Administration of pjiy chological tests 

Direction and management of psychological testing, including admini- 
— scration of standardi ::ed tests and inventories of ability, aptitude, 
achievement, interests, ar,d personality. VI, p. 53. (adapted) 

Interpretation of psychological tests 

Analyzing the results of gi'oup and/or individu^il psychological 
te.'^^rs in order to interpret students' intellectual, emotional, 
and social davelcpmf mt . VI, p. 93. (adapted) 

"Psy chologicr^l Counseling 

A process that cakes place when there is a relationship between a 
school psychologist or other qualified person as counselor and 
one or more students as counselees in which the 'students are helped 
to perceive, clarify, solve, and- resolve problems of adjustment, 
. .interpersonal relationships, and the like.. VI, p. 93. (adapted) 
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"Speech pathology and audiology services 

Speech pathology and audiology services include those aHtivities which 
have as their purpose the identification, assessment, and treatrnent 
of children with impairments in speech, hearing, and language* The 
two service areas are interrelated. VI, p. 93. 

Instruction al Support Services Available ^ 

Items under^ this heading may be used to describe aspects of services 
which are provided for instructional staff members of the school or 
school system. Among these services are school library services, 
audio-visual services, instructiona], supervision services, and ip- 
^ service .educatJ.Qa^_...yj: ^ .p..._5.1.-_-Caiapj:.e.d,) ^ . 

School library services " . . 

School library ^fervices foi instructional staff members include 
activities such as selecting, acquiring, preparing , cataloging , and 
circulating books and other -printed materials; planning the use of 
the library by teachers and other members of the instructional 
staff; and guiding instructional staff members in their use of 
library books and materials, whether Maintained separately or 
as a part of an instructior.-" ^ materials center. Included are 
facilitias for the library materials center and the related 
work-study areas, reflated equipment' and supplies, and services 
provided by school library personnel. VI, p. 93. 



Audio^visual services . / • 

Audio-visual services for instructional staff memberj include activities 
such as selecting, preparing, caring for, and making available to 
■members of the instructional staff the equipment, films, filmstrips, trans- 
parencies^ tapes, TV programs, and other similar materials, whether 
uiaintained separately or as a part of an instructional materials 
center. Included are facilities for the audio-visual center, W 
studio, and related workstudy areas, related equipment and supplies:, 
and services provided by audio-visual personnel. VI, p. 94. 

Curriculum laboratory 

The facility where special assistance is provided to members of the 
instructional staff in planning and preparing for instruction*. Among 
materials usually available in a curriculum laboratory for reference 
• and use are representative textbooks, c rriculum guides, tests, and 
selected audio -visual equipment and supp^ i.es . VI , p. 94 . 

Instructional supervision services " ■ ' 

Instructional supervision services of the school or school, system 
include tlie activities by which central administrative personnel, 
principals, and/or supervisory personnel provide oersonal leadership, 
guidance, and expertness to members of the instTlactional staff for 
the purpose of improving instruction. Among services provided for 
individuals or groups are assistance with planning, assistance in 
understanding students, assistance with development of skills and/or. 
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techniques of instruction, assistance with research activities and 
direction of inservice education activities. VI, p. 9^. (adaptea; 

Provisions for inservice education- 

Inservice education for the instructional staff includes systematized 
activities promoted, directed, or approved by a school system or 
school that contribute to the professional or occupational growth y 
and competence of members of the instructional staff during the 
time of their service ta.-:.Lhe school system or school. Air.ong these 
activities are workshops, demonstrations, school visits, course. ^ 
for college credit, sabbatical leaves, and travel leaves. ^/i,.P• 

9 Research _arKL.A^.^iiMi£^ -''-^'^^c^'^ Av ailable ^^-^ 

Ttems under thi s ' heading may be used to descr ilk^spects of the 
research and statistical services of the school system or school. 
VI,, p. 95. (adapted) • ' / % 

i • .. / 

Researcli services 

Activities organized to promote,, facilitate, and conduct a/plied and/or 
basic research including'stati-stical services, which re^u^nt y support 
various research activities,- and data processing service^. VI, p. y 

(adapted) . J.- 

Evaluation services 

Activities organised to assist faculty members in planning for the- 
evaluation of curriculum or school practices with the purpose ot 
improving the quality of such practices. Included are activities 
S'^ed to plL for advancing the state-of-the-art ot evaluation, 
^■-'e.g?, the development of models and instruments for evaluation 
purposes. VI, p. 

Statistical services ^ 

AcciJities organized' to assist staff members in the process of collecting, 
o g niLng, analyzing, .nd disseminating information -^-^^^^^^^^^^^^^"^^ 
svste- for purposes of comparison, determiination of current -status , and 
n^oie;t-:on. This involves summarizing anf analyzing information or 
d^ta by hand methods, unit record equipment, electronic com.puters, 
and otlier means. VI, p. 95. 

Other 

Pesea^ch and statistical services, other than those identified above 
;;hich are provided by the school or .chool system. Any such service 
should be specified. VI, p. 95. (adapted) 
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0 Data Processing Services Available ■ • 

Activities organized to assist staff 'n^nibers through the systemtic 
collecting, processing, and reporting of various kinds of educational . 
\-' information. 'These services include the .utilization o£ data proc-j.sing 
techniques and its related processes^ to-f acilitate a data syst^^s. ot 
information collection .-storage . and retrieval. They providers means 
for relieving staff members of routine duties, and they provide _ , 
management with information on which to base administrative decisions. 
These services, also stimulate and provide data -basic to the 'ongoing 
processes of research and analysis. VI. pp;95 and 96. (adapted) 

Attendance accountiiig ^ , 

.___^__..--A^p^.^eedure--of- maintaining, sy^xe^^^ of^tudent' s school 

attendance. Project definition. 

■ T:iass scheduling 

Conunon usage. " . ' . " 

Test scoring 

Common usage..- 

Grade report. ing ^..^ . 

Common usage.. 

Other data processing services ^ ' :^ 

Services such as master scheduling, ^ class ranking, a^d^preparation 
of mailing Usts. Any such service should be specified. VI, p. 9b. 
(adapted) - . ^ 

: c 

21 Community Se_ryices^ , • 

I^ems under this heading may be used to^des/^ibe activities outside 
the usual elementary, secondary, college., ^nd adult edcatnon . 
programs which the .school or school BystemVprovides on a continuing 
basis for the needs of the couununlty :as a vJhole oi for some segm.ent 
of the community. VI, p. S6. \^ 



Civic activities 
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Activities such a.f lectures ^ concerts, e^lbitions, and seminars, 
VI . pi . 96 . (adapted) " . . " . 

Coordination with community agencies 

The manner in which activities of the school system are coordinated 
with the activities of community agencies providing services 
related to the following: couT^ts of law: employmen-t agencies; 
health and welfare . agencies ; recreation agencies; other comrr.unity 
agencies; and other com.'Dunity services. VI, p. 96. (adapted) . 
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Identification of community necids 

The needs of a comniunicy whicli reflect the various levels and desires 
of the-suveral populations. Includes literacy training, adult basic 
education, hobby courses, vocat'onai curriculums, vocational/ 
technical courses and curriculums and general cultural courses and 
curriculuir.s . Project definition. 

Community v;elfare activities 

Activities concerned vith. providing; for the personal need;^ of 
individuals who have been designated as needy by an appropriate 

vi-governmental entity. These activities include payment of stipends 
for school attendance; payment of salaries to students for work 
performed (v/hether for the LEA r for an outside concern) , or pro- \ 

^ visicn of clothing, food, or otner personal needs. IV, p. 71. j 
'(adapded; ' 

Amount of School Funding 



Dollar amount - federal funding 

}:'.evenue provided by the federal.- government for activities at the LEA 
level. r.xpendi tures made from this revenue should be identifiable 
as federally-supported expenditures. II, p. 51. (adapted) 

Dollar amount - state funding 

Xeven'.e proviaed by the state government for educational activities 
at th.e LEA level. Expenci^i tures from this revenue should be identi- 
fiable as state-s;.^T»ported expenditures, II, p. 51-. (adapted) 

Dollar amount - local funding 

Revenue provided by the local government for educationo.l activities 
at the local education agency level. Expenditures made from this 
revenue should be identifiable as locally-supported expenditures. 
II, p. 51. (adapted) 

Dollar amount - private funding 

Revenue provided for educational activities from private sources. 
Project definition. 

Dollar amount - other funding 

Revenue 'p^-^vided for educational activities by sources other than 
those abov . II, p. 51. (adapted) 
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23 Funding Allocated to School 

Dollar allocations by VEA funding categories 
Part A Disadvantaged 



STATE PROGRAJ-IS 



Part 




Secondary 


Part 


B2 


Post secondary 


Part 


B3 


Ad'u It 


Part 


BAA 


Di sad van taged 


Part 


B4B . 


Handicapped 


* Part 


B5 


Construction 


Part 


B6 


Guidance and Counseling 


Part 


B7 


Contracted Instruction 


Part 


B8 


Anci llary Services 


RESEL\RCH 


(STATE) 




Part 


CI 


Research Coord inat ion 


Part 


C2 


New Grants 


Part 


C3 


Cont inuing Projects 


EXEMPLARY (STATE) 


\ 


'Part 


/ 

Dl 


Disadvantaged 


Part 


D2 


Handicapped 


Part 


D3 


New Projects 


Part 


D4 


Cont inuing Projects 


CONSUMER 


AND HOMEMAKING 


Part 


Fl 


Depressed Areas 


Part 


F2 


Disadvantaged 


Part 


F3 


Handicapped 


Part 


F^ 


Other 


COOPERATIVE 

u 

Part 01 


Employer ReirrtL -rsement 


Part 


02 


Disadvantaged 


Part 


03 


Handicapped 


Part 


G4 


Other 



WORK StlJDJ 

Part ^!i)^r^ Administration 

Part H2A ' Disadvantaged 

Part K2p H'andicapped 

Part H3" Other 

\ 

P.L. 90-576 

Sections 122, 132, 143, 151 and 153, If^l, 182 
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School's Total E xpendicures for Vocational Education 
By activities 

The total expenditures for activities of an LEA classified into five 
broad areas or functions; Instruction, Supporting Services, Community 
Services, Nonprograinined Charges and Debt Services.^ Project definition. 

By assignment 

Total expenditures by assignment (a specific group of activities for 
which a staff member has been given responsibility). IV, p. 100. 
. (adapted) 

By object 

Object means the service or commodity obtained as the result of a 
specific expenditure. Seven major Object Expenditure categories 
are identified and described in this handbook: (1) Salaries, 
(2) Employee Benefits, (3) Purchased Services, (4) Supplies and 
Materials, (5) Capital Outlay, (6) Other Objects, and (7) Transfers . 
l^nese broad categories are subdivided to obtain more detailed 
in-form.ation about objects of expenditures .... II, p. 30. (adapted) 

\ 

\ 

By source of funds as a cost center 

Described in this dimension are the expenditures from varid^us origins 
of revenue for a local LEA. Included are various sources from wi thia^. 
a- local LEA, from an intermediate unit, from the state, from uhe 
federal government, and from other sources. II, p. 51. (adapted) 

By part of VEA as a cost center 

Total ejrpenditures by: • . 

Part A Disadvantaged 

STATE PROGRiVMS 

Part Bl Secondary 

Part 32 . Postsecondary 

Part B3 Adult ' ... 

Part B4A Disadvantaged 

Part B4B Handicapped 

Part B5 . Construc^on 

Part B6 Guidance and Counseling 

Part B7 Contracted Instruction 

Part B8 Ancillary Services 

RESEARCH (STATE) 

Part CI Research Coordination 

Part C2 New Grants 

Part C3 Continuing Projects 
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EXEMPLARY (STATE) 

Part Dl Disadvantaged 

Part D2 Handicapped 

Part D3 Ne^j Projects 

Part D4 Continuing Projects 

C0NSU!-1£R Aim HOMEMi\KING 



Part Fl ' 

Part F2 

Part F3 

Paru 7/^ 

COOPEFJVTIVE 

Part Gl 

Part 02 

Part G3 

Part G4 



Depressed Areas 
Disadvantaged 
Handicapped 
Other 



Employer Reimbursement 

Disadvantaged 

Handicapped 

Other 



V:OKlK.- STUDY 



Pare HI 

Part H2A 

Par.u H2B 

Part H3 



Admin is t rat ion 
Disadvantaged 
Handicapped 
Other 



By program level as a cost center 

Total e>:penditures by vocational instructional curricula offered at 
the following Ifevelc': Elementar , Middle/ Junior High, High School, 
Fostsecondary , and Adult. Project definition ^ 

By program area as a cost center 

Total expenditures by classification of occupational sub v.ct-m3t ter , this 
includes seven major program areas: Agriculture, Distributive Education, 
Health Occupations Education, Home Economics, Of flee Occupations , 
Technical Education, and Trade and Industrial Occupations. Project 
defintion. • .. ' • 

Sch ool Expenditures by Curriculum for Vocational Educat ion - / 

By activities / 

Tl-e total expenditures for 'activities of an LEA classified into five 
broad areas or functions: Instruction, Supporting Services, Community 
Services, Nonprogrammed Ci.irge:s and Debt Services. Project definition. 
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By assignmt^nt: \ 

Total expenditures by assignraent (a specific group of activities for 
which 0. staff raerr.ber has been given response ^ility). IV, p. 100. 

By object 

Object means the service or commodity obtained as the result of a 
specific expenditure. Seven major Object Expenditure categories are 
identified and described ir. this haudt -ok: (1) Salaries, (2) Employee 
Benefits, (3^ Purchased Services, . ies and Materials, (5) 

Capital Outlay,, (6) Other Objects, a.. Transfers. These >road 

categories are ^subdivided to obtain mOi. ^atailed information about 
objects of expenditures .... II, p. 30. (adapted) 

26 Unobl igated School Allot ice nts Carried Forward for Vocational Educat ion 
Dollar amount 

In situations ^vhere tha allocations of funds in a vocational enterprise 
are made on the basis/ of curriculums, unencumbered and/or unobligated 
funds usually revert^ ^'tc Jae original budgeting agency at the end of a 
fiscal budgeting period. Project definition. 



27 School-Com mu nity Relations 

Nui:;...2r of citi2e:-.s by occupational level involved in vocational prograr- 
planning 

Total number of citizens wlvo have been involved in cominittee<3 oi as 
volunteer workers in pl£.nning for the execution of a school project, 
i.e., building, curriculum' change , tax issue, bond issue. VII i, 
p. (adapted) 

Number' and frequency of involvement of community agencies, institutions 
and organizations in vocational program planning 

Tne. identification .of agcucie:^ in the community ^(by name and number) 
that assist Che school authorities either formally or informally 
in short-ran.v,e and long-range vocational education planning, i.e., 
/ • the VMCA, Chamber of Commerce, Manufacturers' Association, Employers 

^ Association, Welrare Department, etc. Project definition. 

Number of parents and other citizen volunteers 

Total number of parents and other citizens who have performed a 
S-. rvice without pay in bah^lf of the- schools. VllI, p. 116. 
(adapted) / 

■ 183 



9:28 



Percentage of students vhose homes have been visited by school personnel 
during school year 

Number of students whose homes are visited by school personnel 'in a 
given year, divided by the total number of honies represented by 
students in a school. VIII, p. 116. (adapted) 

Number of community groups using school facilities 

A count of the different :^mmunity organizations and groups who have 
used school facilities over a given time. VIII, p. 116. (adapted) 

Membership in parent organizations 

The total number of parents who are members in good standing by virtue 
of_j^aying dues for a given year to belong to, such local school-connected 
organizations as the PTA, Fathers' Council, Parent Associations. 
VIII, p. 116. (adapted) 

Percentage of parents in parent organizations 

The number of PTA members divided by the total number of parents 
of students. VIII, p. 116. (adapted) 

28 Coop^.ra^ive Arrangements 

Number of students dually enrolled 

Information about any arrangement whereby a student regularly and 
concurrently attends\wo schools which share direction and control 
of his studies .... V, p. 74. 

Number of students enrolled in school vocational program received from 
other school attendance areas 

Refers to tho r.umbers of stuaen:3 that regularly attend other schools, 
but travel to a vocationc.l -Iv.cation center for specialized training 
in an occupation. Project ^.-finition. 

Number of students concurrently enrolled in public postsecondary institutions 

This is the total of all youth and adults who are enrolled in 
curriculums offered in the postsecondary institutions, i.e., 
aggregation of those enrolled in curriculums of adult education, 
college transfer, occupational education, literacy training, etc. 
Project definition . 

Number of students concurrently enrolled in area v.m iitional-technical- 
schools 

The aggregation of students from high schools, from the region 
served by the school, from the adult popul>tion a^ad from all other 
sources who are enrolled full-time, par t-tink^r\a course, for 
a series of courses, for apprenticeship training or for any other 
vocational program. Project definition. ^ . 
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dumber of students concurrently enrolled in a service center 

Refers to siinilar student populations as those enrolled in area 
vocatior.al-L-:-c:-:n i cal scb.ool.-^ . Project definition. 

.'umber of students concurrently enrolled in proprietar.; postsecondary 
institutions v 

The aggregate of students enrolled in postsecondary institutions 
operated for profit, and shovTi by name of institution, purpose, 
and enrollments on part-tirie and full-time basis. I.e., private 
scho::is of v;elding, ir.echanical drafting, data' processing, barbering, 
"oeaut'' culture, ^ Project definition. 

:ur6e!(^ '~ students enrolled in student v;ork programs by type of program 

A listing of the numbers of student.s engaged in cooperative vocational 
ed ication curriculur.s, those engaged in work-study (subsistence) 
programs, those in apprenticeship and ' liose in internship arrange- 
ments . Project definition. 

Number of students enrolled in student work programs by type of industry 

defers to students listed by totals and by industry who are engaged 
in apprenticeship training, cooperative vocational education 
curriculums, internships, i.e., should not include v7ork-study 
(subsistence) enrollments, since these students are generally 
not assigned to employers other than city, county, state, tov.'n, 
federal. Project definition. 

Number of s'.uuents enrolled in student work programs by type of occupation 



ludes ^all students enrolled in any kind of work-study program, 
^..^ refers specifically to the occupation (by code number and 
description)* in which the ..nrollee is engaged. Project definition. 



:nc 
and 



ur.be r 



students utilizing military training facilities 



Number of students who receive the^r occupational preparation, up- 
dating and/or upgrading in facilities ouTied, leased, rented, or 
gratuitous]v supplied by the military. . (Programs of occuaptional 
education are under public supervision and control, even. though 
the facilities in which the instruction is ^-^rovided may be under 
.one of the foregoing arrangements.) Project definition.. 

Number of- students uUiliz ing . the facilities of manpower skill v centers 

Kefers to the use by the number of public school si<idents, adults 
and others who receive their occupational education in a facility 
cor. ;t;rncted v;ith funds largely s" pplied --nder th^-^ authority of , 
:1;IA or CETA, and operated under the authority (usually joint) 
of the U. S. Labor Department and the local departments of education. 
Project definition » 
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Number of student-miles of school-provided transportation for off-site 
education 

This is the actual number of miles traveled by school-o^med vehicles " 
in transporting students from their home schools and return ts.r, 
purposes of vocational education at a skill center, service center 
area vocational school, technical institute, e_t al • Project 
definition. 

29 Vocax ional Curriculum Advisory Committees / 
Total rr.eir.bcrEhip 

Refers to the number (s) of individuals that may be appointed or elected 
to serve on vocational education advisory committee ,s) for a 

specific vocational curriculum(s) . Project definition. 

Membership by agency, institutional, or organizational representation 

Refers to the business, industry, educational or /governmental 
representation bv which members of a vocational 'curriculum 
advisory committee are categorized. Project definition. 

Average frequency of committee meetings 

The number of times per school year that the curriculum advisory _ 
■ committee meets officially for the business, purposes and deliberations 
of the committee. Project definition. 

Methods used 'in selection of committee membership 

The procedures used within a vocational education enterprise to 
select curriculum advisory-committee members. May include 
s.--ction by the instructors within a curriculum, appointment _ 
I. a school director/president, or some other procedure involving 
election.' Project definition. 

Functions of committee(s) 

Includes all of the responsibilities of a curriculum advisory 

committee, including such tasks of curriculum review, curriculum 

modernize- von, suggestions of new modules of instruction, 

SU2E" :f equipment to be acquired 'or retired from 

instru-.- ... service, placement of graduates. Project detmition. 



30 Vocational Program Adviso ry Committee (s) 

Total membership • 

includes all persons that have a role to play in'the conduct oi :.he 
advisory council or co.urlttee for the school vocational educatioa 
'program'. List total number only- Project definition. 

^ ^ ' 186 • . 
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Menbership by agency, irs titutional or organization representation 

Refers to -the identification by company, bank, firm, industry, 
governmental designation or others from whom members of the 
pj'ogram Advisory Committee ere drawn. Project definition. 

Frequency of committee meetings . 

The number of scheduled program advisory committee meetings held 
during the regular schoci year, at which time mattei' of vocational 
education importance and relevance are discussed. Projecu definition. 

Methods used in selection of committee membership 

Refers to the procedures used by the scaool to select members for 
assignment/invitation to the advisory committee- Includes such 
procedures as invitation by the school director/president, 
election, nomination to school head by department heads and 
instructors of the school, et^ al • Project definition. 

Functions of comjnittee 

Refers to the broad school-wide functions of the program advisory 
committee. Includes consideration by the committee of such activities 
as student selection procedures, placement of graduates, projected 
building and equipment needs expanded curriculum offerings, et_ al^. 
Project definition . 

31 Declared Intentions of the School Population 

Num.ber of students who at end of ninth grade declare intentions to 
enroll in vocational program 

\ 

Common usage. 

Number of students who at end of twelfth grade declare intentions to 
enroll in pos tsecondary vocational program 

Cor^.on usage. 
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File 10; VllAT ARE THE LOCAL EDUCATION kGEllCY CHARACTERISTICS? 



01 Identification 



Any official name by which a school systera or school is identified, 
Vl', p. 59. 

LEA code 

The number or code used within the local school or school system. 
VI, p. 59. (adapted) 

Geographic location 

r^iy designation for geographical location by which a school system 
or L-chool is identified, e.g., county, or political district. 
VI, p. 59. (adapted) 

Type of district 

A district organized and administered to provide education by districts, 
e.g., nonoperating, elementary only, secondary only, middle school 
only, elementary-'^and secondary only (unified school district), 
secondary and community college; elementary, secondary and community 
college; vocational education; other. Project def initio:. . 

Congressional district (s) 

The assigned number of the district, the location and araa it comprises,, 
and the total population that resides in the district. Project definition. 
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02 SchoQl(s) Operated 
Number of schools 

The actual number of schools of varying characteristics that are 
operated by a local education agency. Includes elementary, 
secondary, area br regional, postsecondary , adult or special 
schools. Project definition. 

Name of school (s) 

Any official name by which a school system or school is identified. 
Vl", p. 59. (adapted) 

School number/code 

The number or code used within the local school or school system . 
.\ny appropriate standard number or code for statewide or other use. 
VI, p. 59, (adapted) 
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Geographic location 

.\ny desietiaticn for geographical location by which a school system 
or school is i.:,:-iri£ied, e.g., county, or political district. 
VI, p. 59. (adapted) 

Type .^f school orijanij-.ation (grade level) 

Ti>e g.'neral tvpe of school or others organizational arrangement 
providing instruc--ion, e.g., prepriir.ary r.chool, primary school, 
intermediate elementarv school, elementary school, junior high 
--chooi, four-v-ar high school, five or six-year high school, 
other secondary, junior/community college, technical institute., 
cerbo.-cal coUe-e, adult school or other adult education oi -ani- 
zation-or a ir.or-? specific subdivision of or? of these general 
categori-js . Project definition. 

Tvpe of schc j1 organization (program cjfferings) 

Thp general tvpe of organizational arrangement providing instruction 
bv'major program areas: Agriculture, Distributive Education, 
uealtb Occupations Education, Home Economics, Office Occupations, 
Technical Education, and Trade and Industrial Occupations, college 
preparatory, yeneral curriculum, other. Project definition. 

Sc ope of Central Administration 

The extent to which the aaministration of curriculu;ns and instruction 
of the school system is centralized for an entire system or .or a 
portion of the system. Vl , p. 6 3. 

Central administration for entire school system 

Administration of curriculum and 'uctions centralized for the 

entire school system. VI, p. C3. 

Administration for geographic areas 

Adminisv^ration of curriculum.s and ins ^ action . organized to provide 
for all schools, or all schools of a given type, located withm 
the various geographic subdivisions of the entire area served 
by the sc'. ol system. VI, p. 63. 

'central administration for grade level ar 1/or type of school 

Administration of curriculums and instruction organized to provide ... 
for all the school system's instruction of a given level-e.g. , 
elementary, secondary, or postsecondary instructional level-or . 
for all the system's schools of a given type. e.g. , elementary 
' schools or secondary, schools. VI, p. 63. (adapted)- - 
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Auconomous schools 

A school system comprised of a number of schools which are basically 
independent or self-governing in terms of curriculums and instruction, 
VI, p. 63. 

Single school 

A school system comprised of a single sc;hocl. VI, p. 63, 
Other adaiinistrative arrangement 

An arrangement other than those descr'.bed above. Any such arrange- 
ment should be specified. VI, p. 63. 



Control 

The type of governniental agency or other- agency having primary legal 
control of a school syste* or school. VI, p. 62. 

Local education agency 

Among types of governmental agencies having legal control of school 
syster.s and schools are the local education agency (sometimes 
referred to as the local basic administrative unit or local 
public school district) . . . VI, p. 62. (adapted) 

City or municipal government 

The program of a school system or school is under the coat^rol of 
a oublic agency, is supported primarily by pi.,blic funds, and is 
operated by publicly elected or appointed school officials. 
Among types of governm.ental agencies having legal control of 
school systems and school^ are the local education ag-?ncy (some- 
Limes referred to as the local basic administrative unit or local 
public school district), the city or municipal government, town- 
ship government, county gov»-^rnment , state government, and federal 
government. VI, p. 62. (adapted) 

To^^Tiship government 

See definition above. 
County government 

See definition above. 
Other local public agency 

A local public agency not identified by definitions above and hot 

a combination of any of these, e.g., a Ideal public agency established 

to operate a program under specific federal legislation. VI, p. 62. 

f adapted) 
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State governn^nt 

See definition cf^ity or municipal government above. 
Federal governnent 

See definition of city or municipal government above. 
Combination 

A conbination of public agencies identified above, e.g., a group of 
countv school systems operating a junior college or an area 
vocat icnal s-^hool . VI , p . 62 . (adapted) 

05 Organizational Structure of Vocational Education ^ _ 

Integrated vith gt^neral education administration ■ ' 

Refers to the administrative structure of education in an agency 
vhich views all education as a whole, anu does not separate the 
parts into discrete administrative units. For example, the 
secondary education program that is administered in all of its 
segments by a single administrative . unit , responsible for^ 
acader.ic, vocational, special and co-curricula/activities'. 
Project definition. \ 

Separate vocational education district with independent legal and 
financial status 



Refers to .dw organizational structure which separates the v^ocational 
education activities (administration, supervision, finance and 
bhdgeting) from all othtt aspects of education. Depends uppn a 
definition of ''voca' 'onal education," as" preparation for work 
immediately following the training period, or as preparation 
for higher technical education. In such an arrangement, the^ 
vocational education administration would report directly i..^' 
the highest educational authority in the LEA, and not through 
established secondary, postsecondary, adult or special education 
administrators or supervisors. Responsibilities include employ- 
ment of personnel, administration of the budget expenditures,, 
planning and organization of curriculums, etc. Project definition. 

i ^ 

Separate vocational education district with quasi-independent legil 
and financial status \ 

y. 



Refers to an established administrative agency that separates jthe 
vocational activities from all other segments of the local edu 
programs'(s) , and manages the vocational education administration 
with" personnel responsible to the established agency(des). In 
manner, the vocational education program maintains its identity, 
and plans its activities, curriculums and facilities, but cieaij*s 
all final decisions • ning funds, personnel, facilities, etjc. 

through the establi ^ocal agency head(s). Project de^finition 
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05 Legal Pover 

Indept-nden-: tax pover 

The privilege provided the vocational education authorities to levy 
taxes, within the liraits established for it. Thus, in any given 
school year the vocational district may be eir.povared to le\"' a tax 
'-f • - 1/2 r.tl to 1 ir.il) not to exce-d an amount that lb -'^cally 
deterir.ined by the tc^'n, city, ccunty, state or other major unit 
of gov^rnDent. Project definition. 

Indepenaent bonding power 

The right of a vocational education district to sell bonds up to a 
certain linit .co finance, for example, the construction and/or 
equipping of a vocational education facility. The right to sell 
and the bonding ^iniit is usually described in the legal procedure 
that created the vocational education district. Bonds are usually 
sold for the above purposes; bonds are almost never sold for 
annual recurring expenses' -for conducting vocational education. 
Project definition. 

Independent contractual power 

The right given to a vocational education district, under the law 
th^t created 'the district, lo contract for a number of purposes. 
Includes 'such contracts as those that are concerned with employ- 
; ment cf personnel, construction of facilities, provision of 
transport.ation for students, pro-rata charges to copperat-ing-^ 
school-^ for the' tuitit)n of students, etc' Project definition. 
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07 .Vocational Cur ricula Offering s 
Curriculum ident^ f icc^tion 

The identification by name and appropriate OE or pOi code number of 
the vecational/te :hnical curriculums offered by the LHA in thc^.^c^- 
or schools under its jurisdiction.. Troject definition. 

Total number by curriculum and instructional characteristics 

Refers to the listing of all curriciOums offered by' the school (s)_ 
which prepare, youth and adults for entrance into the- labor market 
with skills directly associated with a definable occupation; also, 
curr;culums that provide opportunities for adults to update -and/or 
upgrade their' skills and technical knowledge. Project definition. 




Name of LEA (district; 

Any ' of.ficial name by whicl;! a S'.hcol systeirr or school is identifier 
VIj^p. 59. (adapted) ^ "\ . 
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LEA code of participating districts 

The number or code used within the local school. or school systam. 
VI, p. 59. (adapted) r. 

Vocational Students Served by LEA 

Ave'rage daily membership - vocational 

'The aggregate days membership q% vocational education students 'in a 
' given school during ^'^ given reporting period divided by the number 
of days school is in session during this period.. Only days on which 
the students are under the guidance and direcuipft of instructors 
should be considered as days in session. The^ reporting period is 
generally a given regular school term. The ^verage daily membership 
for groups of schools having varying lengths of terms is the sum of 
the average daily mprnj^ershipsl obtained for the individual schools. 
VI, p. 258. (adapted) 

Average daily attendance - vocational 

The aggregate days attendance of vocational education students in a 
given school during a given reporting period divided by the number 
of days school^is in'session during this period. Only days on 
which the students are under the' guidance and directiqn of 
instructors should be considered as days in session. The reporting •' 
period is generally a given regular school term. The average daily 
attendance for groups of schools having varying lengths of terms is 
the sum of the average daily attendances obtained for th,e individual 
schools. VI, p. 258. (adapted) , \ 

Numbo.r of students received annually, from other school distridts 

The total number of students that are served by the vocational education 
___^^-^^^^FI77^S^ total is the aggregate of those who maintain rr.eir.bership 
in other school districts, but who are served by the .program oi 
vocational education offered in an area school or cfenter. Project 
definition. / ^ 

Total number of withdrawals by type ^ 

Withdrawal information is information aboJt students yho withdraw from 
membership in a class, grade, or school by transferrin^,, completing ^ 
school work, discontinuing school work, or because of death., buch 
information should be recorded about all students who withdraw from 
membership, whether during the regular school term or between regular 
school terms. The date of withdrawal from membership is the first 
dav after the date of last;: attendance . if known; otherwise, the 
date -of withdrawal is considered to be the date on which it becomes 
known officially that the student left. V, p. 84. (adapted) 

Number of students sent annually to other school districts 

The actual total number of students that receive their. vocat?ionkl 
, education preparation at other schools than those in the distrij^t 
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where the students maintain membership, i.e., students that attend 
•regional vocational agriculture center, or an area vocational 
school. Project definition. 

Total nuffibet of vocational program applicants annually 

Refers to the aggregate cf applicants (qualified and not qualified) 
for admission to the curriculums offered by the school. Applicants 
should be categorized such that high school, postsecondary , adult, ^ 
urclassif ied> special and other students are accounted for. Project 
definition. i 

Total number cf vocational applicants denied by reason of denial 

All* of those applicants denied admission for lack of space in a chosen 
curriculum, lack of preparation in basic technical knowledge, age, 
filled quota from school, or other reasons. Project definition. 

Total number by reason for early leave 

Total number of students who.have terminated training in a program 
prior to normal completion tSne but who havf^ gained cllafketable 
skills and have been employed in the field for which trained; or, 
total number who withdraw from the curriculum and remain in school 
or withdraw from the curriculum and leave school without marketable 
skills, or students who /Withdraw from junior colleges, adult 
education programs, or bther instructional programs prior to 
completion. Possible reasons for early leave, e.g., physical 
illness, academic difficulty, dislike of school experience, 
economic reasons, employment, marriage, etc. Proj ec t ^ def ini t ion . 

Total enrollment by student characteristics 

Enrollment is a broad category which includes data about the students^ 
entrance into the situation in which he receives instruction (e.g,, 
school, class, and instruction by correspondence), about his member- 
ship (including attendance, absence, tardiness, and early departure), 
and about his withdrfawal (including completion of school work, transfer, 
dropout, and death)/. . . 68. (adapted) ^ 

C Total vocational enrollments by curriculum and instructional characTteristics 



ERIC 



Describes the unduplicated head count of persons enrolled in the 
, curriculums offered by the school. Includes those who'' are enrolled 
in in-school curriculums, those who participate on a cooperative 
(in-school and employment) basis, those assigned on an- internship ^ 
basis exterior to the school, all of which require different 
instructional procedures. Project definition. 

Total vocational enrollment by program area ^ 

Refers to the enrollments by vocational areas of instruction. Each of 
the usual areas (trades and industries, health occupations, agriculture, 
distributive education, office business practices, technical edi^ation) 
would be shown as total enrollments, having aggregated . the curriculums 
) in tbe respective areas. Included in the enrollments would be the 
unduplicated head 'count of all that enroll an4 participate. Project 
definition. 
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Total .vocational earolltnent by program level . / 

The total of tiie enr'-^llments in vocational education programs conducted 
on the several levels by the local school. For example, sub-yTtals 
would be aggregated for enrollments in (a) the secondary/ leve^ ] 
vocational education program, (b) the adult supplementary trdinir^ 
picgram, (c) the pos tsecondary instruction conducted for former 
graduatess of the secondary school, and (d) the special voriational 
education program for slow-learners, et'£i- Project definition. 

10- Facilities cf LEA Aggregated Across Schools 
Facilities i','entifi cation 

The number of facilities used by adminis tration ^ and the designation 
of such facilities in terms of t|ieir names and uses. >\ay include 
central offices,* guidance faciiife^es, vc!|cational shops and labora- 
tories, equipment garages, repair "'fxc^y/ties , etc. Project definition. 

Total number by property characteristics 

Number of sites, b uri^ingsr'^'upp or t ing services sites, support 
services buildings, outdoor play areas, classrooms, laborator^les / 
shop areas > etc. Project definition. 

Cost by property characteristics 

Costs of sites, school buildings, supporting services sites, classrooms, 
labor a tor ies /shops , etc., Proj ect definition . 

I 

11 Facilities ^f hKA (Administrative ''flices) 

/ 

Facilities ident i f ic"al iun 

The number of facilities used by administration and the designation 
of such facilities in terms of tlieir names and u^es. May include 
central offices , guidance f aci] i ties , equipment garages , repair 
facilities, &tc: Project definition. 

Total num.ber by property characterisitcs ^ 

i 

Same as Sectioi^-iO , above. 
Cost by: property characteristics '^^ 
Same as Section 10 , above, j 

j- ■ V ■ • . 
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12 Vocational Staff of LEA (District) (Aggregated Across Schoole) 

Staff identification ^ 

$ 

Information identifying staff members including such characteristics 
as 'name, social security number , sex, racial/ethnic background, 
school, position, activity allocation, etc- Project definition. 

Total number by staff characteristics ^^^^ 

The actual number of Individuals employed by an institution > and 
^their characteristics of education, work experience, age, sex, 
race'', etc.- Staff includes all those who teach, supervise, and/or 
who administer the vocational program, as well as the clerical, 
secretarial and custodial staffs. Project definition. 

13 Vocationel Staff of LEA (Administrative Office) 

Staff Identif icat:j.on . • * 

Information identifying staff members including such characteristics \ 
as nama-, social security number, sex, racial/ethnic background, 
school, position or activity allocation, etc. Project definition. 

Total number by staff characteristics , ' 

. • -* 

Same as Section 12, above. 



14 Post-School Outcomes (Aggregated Across Schools) 
Leaver idefitif ication 

A st;^ufcnt who has terminated his training in a program prior to normil 
coffiteEion time but who has gained marketable skills and has been^t? 1 
emj^oyed full-time in the field for which he has been trained. (U. 3. 
Office of Education Form 346-3.) Also applies to students who withdraw 
from the curriculum and remain in school or withdraw from the curriculum 
and leave school without marketable skills, or students who withdraw 
from junior colleges, adult education programs, or other instructional 
programs prior to completion. V- pp- 4-62, 63, 64, (adapted) 

Total number by post-school outcomes 

Refers to the number of identifiable outcomes of the instructional / 
programs and includes the jobs chat- were entered, salaries paid, 
rate of growth in initial job; also, the higher job secured by the 
employed workers as an outcome of vocational preparation, $he 
increase in salary on the new jqh, the new job title, etc. Project 
definition. 
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Post-school outcomes by curricula, . 

Information co-nceming post-school outcomes reported by curricula, 
which includes such items as completion status, current employment 
status, current educational status, current salary or vjage , job 
and/or school satisfaction, information on present em.ployment, 
and employer evaluation of job performance of vocational completers 
and early leavers. Project definition. 



15 School Characteristics 



School identification 



The name, school number/code, administrative unit, geographic 
location and congressional district used to identify the school. 
Project definition, 

" . 1 
Total number by school characteristics 

Number recorded by school characteristics, e.-g., location of site, 
orsanir.ation by grade level, organization by program offerings, 
school coverage, etc. Project d'efinition. 

16 Sources of Funding ^-^^ 
Dollar amount - federal funds 

Revenue provided bv the federal government for vocational education 
activities at the LEA le^el. Expenditures made from this revenue ^ 
should be identifiable as federally supported expenditures , even 
* though state and local funds may be intermixed with the federal 



funds. II., p. 51. (adapted) 
Dollar amount - stacci funds 

Revenue provided by the statp government for vocational education 
activities at the LEA level. Expenditures from this revenue should 
be identifiable as state-supported expenditures. II, p. 51. (adapted) 

Dollar amount - Local funds \ ' 

•Revenue provided by the local government for vocational education 
activities at the local education agency level. Expenditures made 
from this revenue should be identifiable as locally-supported 
expenditures. II, p. 51. (adapted) 



t 
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17 Type(s) of Funding Allocated to LEA ^ - 

Dollar allocations by vocational education act funding categories 
Part A Disadvantaged 
STATE PROGRAMS 



Part 


Bl 


Secondary 


Part 


B2 


Postsecondary 


Part 


B3 


Adiilt 


Part 


b4A 


' Disadvantaged 


Part 


BAB 


Handicapped ^ 


Part' 


B5 


Construction 


Part 


B6 


Guidance and Counseling 


Part 


B7 


Contracted Instruction 


Part 


B8 


Ancillary Services 



RESEARCH (STATE) 



^Part CI 
Part C2 
Part C3 



Research Coordination 
Nev; Grants 
Continuing Projects 



EXEMPLARY (STATE) 



Part Dl 
Part D2:,. 
-^-Ba^r D3 
Part DA 



Disadvantaged 
Handicapped 
New Projects 
Continuing Projects 



CONSUMER AND HOblEMAKING 



Part Fl 

Part F2 

Part F3 

Part F4 



Depressed Areas 
Disadvantaged 
^Handicaiiped 



Other 



COOPERATIVE 



Part Gl 

Part G2 

Part G3 

Part GA 



Emp 1 oy e r Re i mb u iSs e me n t 
Disadvantaged ^ 
Handicapped 
Other 



WORK STUDY 

Part HI 
Part H2A 
Part H2B 
Part H3 



Ad-mi n ist ration 
Disadvantaged 
Handicapped 
Other 



. P. L. 90-576 
Section 122, 132, 143,^151, 153, l6l, and 182 
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Expenditures by activities of a LEA classified into five broad areas 
of functions; Instruction, Support ing- Services , Community Services, 
Nonprograimned Charges and Debt Services . . . .11, p. 35. (adapted) 

• 

-^y assignment 

Expenditures by assignment (a specific group of activities for whirh 
//a' staff Hember has been given responsibility). Project definition. 

By object 

Object means the servic&\or commodity obtained as the rp.sult of a 
specific expenditure. Seven major object expenditure categories 
are identified and described: (1) Salaries, (2) Employee Benefits, 
(3)' Purchased services, (A) Supplies and Materials, (5) Capital 
Outlay, (t) Other Objects, and (7) Transfers. These broad 
categories are subdivided to obtain more detailed information 
about objects of expenditures .... II, p. 30. (adapted) 

By source of funds as a ,cost center ^^^^ 

Described in this dimension are the various origins of revenue for 
a local LEA. Included are various sources from within a local LEA, 
from an intermediate unit, ..from the state, from the federal govern- 
ment, and from other, sources. II, p. 51. (adapted) 

By part of VEA as a cost center 

Expenditures by: 

Part A Disadvantaged 

STATE PROGRAiMS ' ' * 




Part 


Bl 


Secondary 


Part 


B2 


Postsecondary 


Part 


B3 


Adult 


Part 


BAA 


Disadvantaged 


Part 


BAB 


Handicapped 


Part 


B5 


Construct ion 


Part 


B6 


Guidance and Counseling 


Part 


B7 


Contracted Instruct ion 


Part 


B8 


Ancillary Services 



RESEARCH (STATE) 

Part CI Research Coordination 
Part C2 New Grants 
Part C3 Continuing Projects 



Part C2 New Grants ^ 
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EXEMPLARY (STATE) 

Part Dl Disadvantaged | 

Part D2 Handicapped | 

Part D3 New Project:; 

Part D4 Continuing Projects 

CONSUMER AND HOMEx^lAKING 

Part Fl Depressed Areas 

Part F2 Disadvantaged 

Part F3 Handicapped 

Part FA Other 

COOPER^MIVE 

Part 01 Employer Reimbursement 

Part 02 Disadvantaged 

Part 03 Handicapped 

Part 04 Other 



WORK STUDY 



Administration 
Disadvantaged 
Handicapped 

Other 

I 

By program level as a cost center 

/ 

Expenditures by vocational instructional curricula offered at the 
following levels: Elem.entary, Middle/ Junior High, Secondary, Post- 
secondary, and Adult. Project definition. 

Bv program arsa as a cost csntor 

Expenditures by classification of vocational education subjoct-nattert 
including major program areas: Agriculture, Distributive Educa'.ion, 
Health Occupations Education, Home Economics, Business and Office 
Occupations, Technical Education, and Trade and Industrial Education. 
Project definition. 



Part HI 

Part H2A 

Part H2B 

Part H3 



LEA Total Expenditure ' 
By activities 

The total (Expenditures for activities of a LEA classified into five 
broad areas or functions; Instruction, Supporting Services, Community 
Services, Nonprogrammed Charges and Debt Services .... II, p. 35. 
(adapted) 

By assignm.ent 

Total expenditures by assignment (a specific group of activities for/ 
which a staff member has been given responsibility). IV, p. 100 

. (adapted) 
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By object 

Object means the service or commodity obtainsd as- the result of a 
specific expenditure. Seven riajor object expenditure categories are 
identified and described in this handbook: (1) Salaries, (2) Employee 
Benefits, (3) Purchased Services, (4) Supplies and Materials, (5) Capital 
Outlay, (6) Other Objects, and (7) Transfers. These broad categories 
are subdivided to obtain more detailed information about objects of 
expenditures .... II, p. 30. (adapted) 

By source of funds as a cost centner 

Described in this dimension are the various origins of revenue for 
a local LEA. Included are various sources from within a local LEA, 
from an intermediate unit, from the state, from the federal govern^ 
meat, and from other sources. II, p. 51. (adapted) 

By part of VEA as a cost center 

Total expenditures by: 

Part A ' Disadvantaged 

STATE PROGRAl^IS 



Part 


Bl 


Secondary 


Part 


B2 


Posts econdary 


Part 


B3 


Adult 


Part 


E4A 


Disadvantaged 


Part 


B4B 


Handicapped 


Part 


B5 


Construction 


Part 


B6 


Guidance and Counseling 


Part 


B7 


Contracted Ins t ruction 


Part 


B8 


Anci llary Services 



RESEARCH (STATE) 

Part CI Research -Coordination 

Part C2 ^^ew Grants 

Part C3 Continuing Projects 

- EXEMPLARY (STATE) 

Disadvantaged 
Handicapped 
New Projects 
Continuing Projects 



Part Dl 

Part D2 

Part D3 » 

Part D4 



CONSL^IER AND HOMEMAKING 

Part Fl Depressed Areas 

Part F2 Disadvantaged 

Part F3 Handicapped 

Part F4 Other 
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COOPERATIVE 



Part Gl EmplcfyeT^Reimbursement 

Part G2 Disadvantaged 

Part G3 Handicapped 

Part G4 Other 

WORK STUDY 

Part HI Administration 

Part "H2A Disadvantaged 

Part K2B Handicapped 

Part H3 Other 



si- 



By progral level as a cost center 

Total expenditures by vocational instructional curricula offered at the 
following levels: Elementary, Middle/Junior High, Secondary, Post^ 
■ secondary, and Adult. Project definition. ^ 

\ 

program area as a cost center 

Total expenditures by classification ol vocational education subject- 
matter including major program areas: Agriculture, Distributive 
Education, Health Occupations EducatioA, Home Economics, Business and 
Office Occupations, Technical EducatioA, and Trade and Industrial 
Education. Project definition. 

20 LEA Expenditures by Curricula 
By activities 

The expenditures for activitkes of a LEA classified into five broad 
areas or functions; Instruction, Supporting Services, Coiranunity 
Services, Nonprogrammed Charges and Debt Services reported by 
curricula .... II, p. 35. (adapted) 

By assignment 

Expenditure by assignment to each cur.ricula (a sp^ecific group of 
activities for which a staff m.ember 1^'as been given responsibility). 
IV, p. 100, (adapted) , 

By object 

Object means the service or commodity obtained as tl^^e result of a 
specific expenditure. Seven major object expenditure categories are 
identified and described in this , handbpck : (1) Salaries (2) Employee 
Benefits, (3) Purchased Services, (4) Supplies and >Iaterial's, (5) Capital 
Outlay, (6) Other Objects, 'and (7) Transfers. These broad ^categories 
are subdivided to obtain more detailed information about .objects of 
exp.enditures reported by curricula .... II, p. 30. (adapted) 
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By source of funds as a cost center 

Described in this dimension are the expenditures for each curricula 
assigned from the various origins of revenue for a local LEA. Included 
are various soruces from within a local LEA, from an intermediate 
unit, from the state, from the federal government, aud from, other 
sources. II, p. 51._ (adapted) 

By part of VEA as a cost center 

Expenditures by: 

Part A^isadvan taged 

STATi: PROGMAI-IS 



Part 


Bl 


Secondary 


Pare 


32 


Pos tsecondary 


Part 


B3 


Adult 


Part 


B4A 


Disadvantaged 


Part 


B4B 


Handicapped i 


Part 


B5 


Construction - - 


Part 


B6 


Guidance and Counseling 


Part 


B7 


Contracted Instruction 


Part 




/"ancillary Services 



RESEARCH (STATE) 

Part CI Research Coc rdination 

Part C2 New Grants 

Part C3 Continuing Projects 

EXEMPLARY .(STA^J^) 

Part Dl ' Disadvantaged 

Part D2 Handicapped 

Part D3 .\'e\v Projects 

Part D4 Continuing Projects 



C 



CONSUMER AND HOMEMAKIIX 

Part Fl Depressed Areas 

Part F2 Disadvantaged 

Part F3 Handicapped 

Part FA Other 

COOPERATIVE 



Part Gl Employer Reimbursement 

Part G2 Disadvantaged 

Part G3 Handicapped . 

Fart GA Other i . 
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VORK STUDY 

Part HI Administration 
Part H2A Disadvantaged ' 
Part H2B Handicapped 

Part H3 Other " " — - 

By program level as a cost center 

Ej^enditures by vocational instructional curricula, offered at the 
■ following levels; Elementary, Middle/Junior ^High , Secondary, Post- 
secondary, and Adult. Project definition. 

By program area as a, cost center 

Expenditures by classif icacicn of vocational education subject-matter 
and curricula within the major program areas: Agriculture, Distributi 
Education, Health Occupations Education, Home Economics, Business and 
Office Occupations, Technical Education, and Trade and Industrial 
Education. Project definition. 



Unobligated Allotments Carried Forward 
Dollar amounts 

The action taken to carry forward into the next budgeting segment the 
allocations of f'linds in vocational education that were not encumbered 
^ or obligated. (Such funds usually revert to the original budgeting 
agency at the end of a fiscal budgeting period.) Project definition. 

Community Relations ' * 

Number of citizens by type involved in vocational program planning 

Total number of citizens (professional, technical, agriculture 
oriented, laborers, homemakers, etc.) who have been involved 
in committees or as volunteer" workers in planning for the execution 
of a school project, i.e., building, curriculum change, tax \ 
issue, bond Issue. VIIT-, p. 115. (adapted) ' 

Average attendance at school 'board meetings 

The total number of people attending board meetings over a given 
period of time divided by the .number of board meetings for th^ 
same period. VIII, p. 115. 

Average attendanct at vocational curriculum comniittee meetings 

Total at tendance at all regularly scheduled vocational curriculum 
education advisory .or consulting committee meetings during the 
regular school year, divided by the number of meetings. Project 
definition. " , 



204 



/ 



10:18 

Number of parents and other citizen volunteers 

Total number .of parents and other citizens who have performed a service 
without poy in behalf of jOao. schools. VIII, p. 116. (adapted) 

* ■ 

Percentage of students whose homes have been visited by school perspnnel. 
during school year 

Number of students whoso ited by school personnel in 

a given year, dijvided \ ^er of homes represented by 

students in a school. ^ . v^dapted) 

Number of groups using school facilities 

A total count o'f the <lifferent community organizations and groups 
who have used school facilities oyer ^a given time. VIII, p. 116. 

PTA membership , • ' \ \ _ • 

The total' number of parents who are members in good standing by 
virtue of paying dues, for a given y-ear to belong to a local parent 
-'•group or l^Aunit. VIII, p. 116. " 



Percentage of parents in PTA 

The number of parent group members or PTA members divided by the total 
number of parents of students. VIII, p .■ 116 . (adapted) 

Average len^gth of service of school board memb^rs^ 

Total years of service of all board members for a period, divided 
by the number of members for .the same period. ^VIII, p. 114. 

Average length of service of. vocational persoi\nel on school board 

Total years of service of all vocational education personnel on . the - 
school board for a period, divided by the number of vocational 
personnel for the same period. Project definition. - . 

Number of' LEA staff on CETA local prime sponsor manpower advisory council 

" Refers to; the number of LEA employees - assigned to work as liaison 
persons on the advisory council organized for the local prime 
sponsor CETA agency. (Such assigned person or persons might be 
the local director of 'vocational education, the superintendent 
of schools, a community college dean or other.) Project definition. 



Cooperative Arrangements. ■ ' " 

Number of students in -secondary district Concurrently en^ro lied iri-tubl ic 
(Proprietary) Post secondary institutions 

Refers to the actual number of individuals who regularly ^tSnd/ a 
3econdary school in the district, and x^?ho ' are also enrollpfi in 
• vocational education curriculums in either public or proprietary 



technical institutes, conmtml-ty colleges or other institutions in 
the district/ (Such an arrangement enables t^e secondary school 
district to avail itself of the equipped laboratories and shops 
of the postsecondary institutipns , and to broaden the secondary 
education program of offerings without additional construction > 
and equipment costs.) Proj ect def inition . 

Number of students in postsecondary district concurrently .enrolled in ^ 
area vocational- technical center 

"it 

The actual number o4 pos^^cc ^vel students (from colleges, . 

community colleges ^ al , genera). y) who enroll part-time in Mihe \\ 
area vocational-technical com in-order to use the established 
laboratories and shops for vocational education purposes. (This* 
eliminates some of the duplication ' of facilities that may occur 
x^hen several levels c^'f education construct and equip their own 
" facilities.) Project .definition. 

Number of students enrolled in student work programs by type of program 

A listing of the numbers of students engaged in cooperative 
vocational education, those engaged in work-study (subsistence), 
programs, those in apprenticestyip and those in internship ,^ 
arrangements. Project definiy^)n. 

Number of students enrolled in student work programs by type of industry 

The students listed by totals and by industry who are engaged in 
apprenticeship traini^ng, ccioperative vocational education intern- 
ships. (Should not include work-^tudy (subsistence) enrollments, 
'since these students are general!^ not assigned to employers other 
than city, county, state, town, federal.) Proj ect «flef inition . 

^ . , . ' { 
Number of students enrolled in student work programs by type of occupation 

..0 . " . ' ^ 

-i 

Includes all students enrolled in any kind of work-study program ' 
and refers specifically to the occupation by code number and 
description in which the enrollee is engaged. Project definition. 

Number of students utilizing^military training facilities 

Numbers^ of students^ that receive their vocational preparation, up- 
dating/and/or. upgrading in facilities ovmed, leased, rented, or 
gratuitously supplied by the military. Program of vocational 
education, are under public supervision /an,d .control , even though 
the\facilities in which the instruction ^provided may be under 
one^.O'f the^f-cTregoing arrangements. Project definition.'" 

'.J ' ' - ' ' 

Number of students utilizing the facilities of manpower skill centers 

Thfe number s^f students (public school students, adults, and. others) 
who receive their vocational education in facilities* constructed 

and operated under the authority (usually <j oint ) of the U. S. 
Labor Department and the local departments of education. Project 
definition. .' ^ 
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Number- of 'student-miles of school-provided transportatiDn for off-site 
education ' , 

This is'fehe actual number of mi>^es traveled by school-owned vehicles 
in transporting students from their home schools, and return for 
purposes of vocational education at institutions suo^h ^as a skill 
.center, service center, area vocational . school , technical institute, 
et a 1 . Project definition. 

Number of CETA funded manpower enrollees in LEA vocational program by 
curricula 

The enumer:' llees by curriculums that attend local voca-, 

tional educ. on lities, and whose costs for vocational instruc- 

tion is suppo. federal funds made available through prime 

sponsor arrangements, under the provisions of the Comprehensive, \ 
Employment and Training Act (CETA). These individuals attend the - 
vocational school to acquire sufficient preparation to be employed 
at some definable job. Project definition. 

Number of CETA manpower slots in LEA vocational program by curricula 

Refers to the teaching, coordinating and supervisory positions 
supported by CETA funds that have .been allocated to the local edu- 
cational agency, identified by the curriculums offered by the LEA. 
Project definition. 

School Advisory Committees (Aggregated Over Schools) 
Total membership 

Refers to the numbers of individuals that may be appointed or elected 
to serve on a school advisory committee (not to be copfused with the 
vocational curriculum advisory committees in .a school). Project' 
def in it ion /■ 

Membership by agency, institutional, or organizational representation 

Refers to the type of business, industry, educational, or governmental 
representation by which members of a school advisory committee are 
categorized. Project definition. 

Average fipequency of committee meetings ■ ~ 

The number of times per school year that the school advisory committee 
meets officially for the business purposes and deliberations of the 
committee. Project definition. 

Methods used in selection of committee membership 

^ \ ■ 

The procedures used within a ^ocational^e^^iiQa^LLQ.i^'r.^chool^^^ 

select'' the' school advisory committee members. May include nomination 

by the instructors, appointment by a school director/president, some 

procedure involving election, or some other procedure. Project 

definition. 
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Functions of committees 

Includes all of the responsibilities of a school advisory committee, 
including such tasks as overall program review > curriculum modernization 
suggestions for new modules of instruction, policy considerations, 
suggestions of equipment to be acquired or retired from, instructional 
service, suggestions for extending services, etc. , Project definition. 



Advisory Committee 



Total membership 

Me number of individuals 
^ . . the advisory committee 
Project definition. 



Liat may be appointed or elected 
a Local Educational Agency. 



Membership by agency, institutional, or organizational representation 

Refers to the. types of business., industry, educational, or sovemmental 
represe'ntation by which members of a district advisory committee are 
categorized. Project definition. _^ 

Frequency of committee meetings 

The number of times per school year that the district adv: . ory committee 
meets officially for the business purr v---s, policy-mal:.ing and such 
deliberations of the committee. Pro; definition. 



Met:::-d:s used in S£dlt_ct i on of committee mem 

The procedures used within a district 
'committee members. May include *nomin&; 
director or coordinator; appointment b 
or president; or some procedure involv- 



:iip 

select district advisory 
->n by faculty members, 
.i rector , superintendent 
; election. Project defin:Ltion. 



Function of committee 

Includes all of the responsibilities of. a district advisorv committee, 
including such tasks as analysis of tren:<j[s, program review, curriculum, 
modernization, suggestions for new modules of instruction, .^ggestions 
of equipment to be acquired or retired frbm instructional service , etc. 
Project definition. j .\ 
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File IL: WJIAT ARE THE CHARACTERISTICS OF THE LOCAL 
EDUCATION AGENCY VOCATIONAL SERVICE AREA? 



01 LEA Identification 



LEA name 



Any official name by which a school system or school is identified. 
VI, p.- 59. (adapted) 



LEA code 



The numbp^- . code used within the local schdol or school system. 
VI, p. 5' (adapted) 



02 Geographic Coverage 



Nat ionwide 



Mul: 



r-.^ion 



Tiposed of tv70 or more geographic divisions. There are 
, althvjugh for -some purpo.-:es the Northeast and North 
.3gioas have been combined into the North Region. Census 
liide. Part I , p . 76 . (adapted) 



Stat;^ 



ic: area 



/ 



T^nese single counties or groups of counties within a state vhich 

reZailvely homogeneous with respect to economic and social char- 
-erii^ii zs. Boundaries are drawn in such a manner that each ^ecc^- 
:Tiic a:''.:a has certain significant characteristics which dist ing^jrish 

ii from adjoining areas. There are 509 State Economic Areas. Cansus 

"seers' Cuide, Parx 1, p.,* 76. (adarted) 



Econ 



crosse/ 
"Subrti_ 



Countv 



region 

ESR's are combinations of he 509 State Economic Areas, each 
: bringing together those S ate Economic AreaS which are most 
related in terms of their -zrconomic and social characteristics, 
to achieve 'such homogeneity, state lines are frequently 
A three-digit numeric code is assigned to each Economic 
Census Users* Guide, ^art 1, p. 76. ..(adapted) 

■ ■, ■ ■ / ■ 



Coi:-.c -s are the primary political administrative divisions of the 
stiiTes except in Louisiana where such divisions are called parishes, 
anc Alaska where 29 census divisions h^ve been recently established 
coi..:Cy equivalents. In 1960, census statistics for'i^laska were shown 
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for 24 aAection districts (reduced to 19 in 1961). Census Users* 
Guide, /^art 1, p. 76. 

Multi-county planning area 

Planning areas established by state government, generally multi- 
county. IVoject definition. 

.1 

School district ^ 

Tabulations of the census of governments recognize independent school 
districts; "dependent" school systems are regarded as agencies of 
othel: governme^s and are therefore excluded .... School districts 
are not recogni^d for regular tabulations of the 1970 Census of 
Population and Housing.* Census Users' Guide, Part 1, p. 78. (adapted) 

Special purpose district 

Wat&r Locations ; \Producuion Areas; Industrial Water-Use Regions; 
Fishing Regions; I^etroleum Regions; J:-umber Industry Regions; Regional 
Marketing Areas; and Oil and Gas Districts, etc. are examples of 
special purpose dist lets. Census Users' Guide, Part 1, p. 78. 
(adapted) 

Minor civil division ^ 

These are the primary political and adminis trat ive . subdivis ions of 
a county; for example, towns, tovmships , precincts, magisterial 
. districts, and gores. MCD tabulations are made for the census of. 
population and housing. ' Each township or equivalent .area (including 
census county divisions) is assigned a three-digit numeric code in 
alphabetic sequence within a county. Codes are not consecutive; 
gaps of five were allowed for addition of new units. In 1960, over 
31,000 MCD^s were recognized. Almost two-third^ of these were town- 
ships. Census Users* <5uide, Pajt ], p* 79. 

Urban place <y 

This designates all incorporated and unincorp(5?:ated places of 2,500' 
or more. In 1960, tovms in New England and townships in New Jersey 
and Pennsylvania, v/hich contained no Incorporated municipal ities , 
had 25,000 or more inhabitants, or had' from 2,500 to 25^,000 inhabi- 
tants with a population density of 1,500 or' <more persons per square 
mile, were regarded as urban places; also included were counties in 
other states which contained no' incorporated municipalities and had 
'\ a density of 1,500 inhabitants or more per square mile. These 
\ special rules were not applied in the 1970 census. There were almost 
\s,500 urban places in I960- and over 6,000 in 1970,, Census U.sers ^ 
Gb^ide, Part 1, p. 81. (adapted) 
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SMSA (Standard Met ropolitali Statistical Area) 

Tti'e primary criceria included! for a SMSA: (1) a county containing 
a central city of 50,000 or more people or twin cities with a combined 
population in excess of 50,000; (2) additional contiguous counties 
if they are functionally integrated with the central county. Such 
counties niay be across state lines from the state containing the 
central county. VIII, p. l22 . (adapted) • ■ 

\ 

Other . .1 

Geographic areas not specified above. Project definlt ^ 

'03 General Population Characteristics of Service Area V 

Total population ^ 

The total population of a geographic area recognized in census 
tabulations comprises all persons enumerated whose usual place of 
residence at time- of census was determined to be in that area. 

Citi 'ens of foreign countries .temporarily Vi_siting or travel- 
ing in the United States or living on the premises of an embassy, 
legation, etc., were not enumerated. Resident aliens were enumerated 
like other Americans. Census Users' Guide, Part i , p . 93 

The 'tal number of /inhabitants who claim a given geographic - 
at-ea as the:.r usual place of abode ,' inc luding armed forces in resi- 
dence and r-sident aliens, and not including transients or non- 
resident ai 'ns . VIII, p. 96. (adapted) 

Total population projection ^' - . / 

Forecasted future population. Project dafiniticn. r 

Age-specific population^ 

The number of person? in a specific age category. 'Age categories 
are usually single years of age or five-year age groups. VIII, 
p. 96. (adapted) \ 

\ ■ . . 

Age-speciric population .projection 

Forecasted future age-specific populati n. Project definition. ^ 

Sex-specific population 

The jnumber of.^persons in a specific sex category. - VIII,, p. 9^6^ 
(adapted") . ' " - - - — 

^ Sex-specific population projection 

Forecasted future sex-spa£:if ic population.. Project definition. 
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Age-sex-specific population 

The number of persons in a specific age-sex category. Age cate- 
gories are usually single years of age or five-y^r age groups. 
■ VIII, p. 96. 

Age-sex-specific population projection 

Forecasted future age-sex-specif ic populn' " "ect defln,iiuu. 

Ser. ratio 

/' 

Sex ratio is calculated as the number of males per 100 females. 
Census Users' Guide, Part 1, p. 95. (adapted) 

Population increase decrease) 

The arithmetic deference between total populations for two dates. 
VIII, p. 96. (adapted) / ^. 

Percentage annual in::rease (decrease) 

The population ircrease or decrease divided by the mid-period pdpu- 
lafion and divid:::d by the number of years in the period with the 
result multipli-d by 100. VIII, p. 96. (adapted). 

Median age . 

The age figure whicn splits a frequency distribution df..^ges into 
two equal parts--or e higher and one lower than the median. \ VIII, 
p. 96.. 

l-Jhite^'populat ion ' ^ 

All persons not classified as Negro or other races. The category 
includes mainly light-skinned Caucasians and persons of Mexican 
birth or ancestry. VIII, p. 96. . ' n 

Black population » ' 

Includes .persons who indicated' their race as ''Negro or Black." 
Also includes persons who indicated 'the "other race" category and 
furnished a written entry that should be classified as "Negro or 
Black." 'census Users* Guide, Part 1, p. 95. (adapted) 

Indian population' ' 

IncLndes persons who indicated their race as Indian (American) or 
rep-rted an Indian tribe. Census Users* Guide, Part 1, p. .95. 

" ^' "( ac~ : p t ed 5' " ' " ^' ' "'"^ ^ 
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Other population 

Includes persons who indicated the . "other race" category and had a 
wrirten entry that is not classified as another category. Census 
Users' Guide, Part 1, p. 96. (adapted) 

Foreign -born population 

Includes all persons uuL classified as native. Census User's Guide, ^ 
"Part 1, p. 96. 

All persons born outside the Unite.d- States , the Coniinonwealth of 
Puerto Rico, and .rher United StatL_s pot^ sessions and territories 
and with neither parent a native :::: the United States. VIII, p. 96. 

Ratio of population ages 5-15\to popu^iition ages ^^6-64 
Common usage. 

Ratio of population under 18 and over 65 to population ages 18-64 
■ Gommon usage. 

Ratio of number of children ages 1-5 to number ages 10-14 . 

Common usage. . ' 

Urban population . 

Generally, all persons residing in areas determined to be urbanized 
areas or in places of 2,500 or more outside urbanized areas. Census 
Users' Guide, Parti, p. 93. , , _ 

■ All persons living in urbanized areas and in places of 2,500 inhabi- 
tants or more outside urbanized areas. VIII, p. 97. 

Rural farm population ^• 

Rural population residing on farms, as ascertained from responses to 
a question on acreage anc dollar sales of farm products. Census 
Users' Guide, Part 1 , p. 94 . 

All persons living in rural territory on places of 10 or more acres 
from which annual sales of farm products amount to, at least ?50 or 
on places of less than 10 acres from which annual sales, of farm 
products amount to at least $250. VIII, p. 97. ^ - 

Rural non-farm popu lat^-on 

Population ''residing rural territory but not on farms. Census, 
Users' Guide, Part I., p. 94. ■ 
■ kn persons living in rural territory not defined as farms. viii, 

p. 97. 

Percent chane^ i in urban population 

'CT?!TT!r^on*"'Ti ^a'g? r ' ^ 

Percent change in rural population 
Common .usage . 
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04 Vital Statis tic 
Annual bin 

The number of live jirtris occurring during a calendar year. VIII, 
p. 100. 

Crude birth rate 

The number of births per 1000 population per year, op.erationally 
defined 'as the annual births divided by the mid-year population and 
the result multipled by 1000. VIII, p, 100.. . 

Annual deaths 

The number of deaths during a calendar year. VIII, p. 100. 

^Crude death rate x 

The number of deaths per 1000 population per year, operationally 
^ defined as the annual deaths divided by the mid-year population and 
the result multipled by iOOO. VIII, p. 100,^,. 

Annual infant deaths 

Deaths to children under one year of age during a calendar year. 
VIII, p. 100. ' . 

Infant mortality rate 

The number- of infant deaths per 100 Live births per year, opera- 
tionally defined as the annuals infant deaths divided by the annual 
births and the result multipled by 1000.'>. VIII, p. 100.''' 



Natural po pulsion increase (decrease) 



^, The increase or decreiase in population due to births and deaths but 
not migration, operationa 1 ly% def ined as the annual births minus- ■ 
. annual deaths. VIII, p. l(XO. , . • . ■ 

Age-specific iDirth rate ' * * ■ 

\ -. . . . / • . . • ■ 

'.The nur.ber of birrru^ to women in a specified age category per 1000 . 
V7omen in that age category, operationally defined aS births to' women 
in a given a'ge category divided by the mid-year population of women 
in that category and the result multipled by 1000, VIII, p. 100. 

. Age-specific death rate ,.^». 

.^n^,......».~^_v-.„-^.^^^^^ y^^j. j^QQQ persons" in a ' 

given age category^ at the time of death. VIII, p, ICO. { 

Net migration ' ' ' 

The difference between in-migrac ion and out-migration during a spe- 
cific time period, usually one year or longer, often operationally 
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defined as the difference between the natural increase or decrease 
during a given period and the population increase or decrease for 
the""same period. VIII, p. 100. 

Annual divorces and annulments 

The number of registered marriage dissolutions during the calendar 
year, including annulments. VIII, p. 100. (adapted) 

Divorce and annulment rate 

The annual number of divorces per 1000 population per year, opera- 
tionally 'defined as the annual number of divorces divided by the 
mid-year population and the result multiplied by 1000. VIII, p- 101. 

Annual suicides by age and socioeconomic characteristics 

The number of suicides occurring in a given calendar year, classi- 
fied by ai 
. (adapted) 

Delinquencies 



fied by age and socioeconomic characteristics. VIII, p. 101. 



The number of delinquent acts known to the police during a calendar 
year. VIII, p. 101. 

Drug arrests of juveniles 

The number of juveniles arrested on drug charges during a calendar 
. year. VIII, p. 101. 



,) 05 Household Characteristics" 

Number of households ' - ^ 

The number of household heads. VIII, p. 99. 

Average size per household 

The persons living in households divided by the number of house- 
■ .holds. VIII, p. 99. (adapte<^" i , 

Percent of families v;hich are husband-wife, families 

Common usage. 

Percent of children under 18 living with both parents . 
Common usage. 



Percent of families with members under 18 who have female heads 
Common usage . . , 
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Percent of children under 18 living with their parents but the. father 
is not present as the household head 

Common usage. 

Percent of families with member under 18 years of age 

Common usage. * • * • 

Percent of children under 18 in housing with one or more persons per room 

Common usage . 

Median persons per room 

The total population divided by the total number of rooms in housing 
units. ■VIII, p. 99. 

Percent of occupied housing units with 1-0! or more person's per room 

Common usage. ' - 

Percent of rental housing with a monthly contract rent of $80 or less 

I 

. Common usage . ' 
Average value o'f ovTner-occupied housing . , - ' 

.V < . r ' ' '. .■ 

Common usage . ^ " 

Percent of occupied housing units occupied by owner 

The number of housing units occuj^ied by the owner. Dr co-owner, even 
if. the housing unit is mortgaged or not fully paid for. "VIII, p. 99. 
(adapted) . ' 

Percent of occupied housing that is black occupied - 

Percent of housing units occupied by blacks. Project definition. 

Median family income 

The family income figure which splits a frequer/cy distribution of 
family incomes into tV70 equal parts — one higher and one lower than 
• 'the median. ■ VIII, pr 96.- /• — "y' ' " 

Percent of all families with income less than poverty level <• 

Number of 'families with income under $3 , 000 d ivided by the total 



Number of families with children under ^18 who have family Income less 
, than poverty level 

Common usage. 216 
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Percent of all households^ with income less than poverty level 
Common. usage . 

Percent of families with annual income of $10,000 or less 
Common usage. 

Percent of families with annual income in excess of $10,000 
Gommon usage, 

t 

Employment Characteristics of Population 
Civilian labor^^rce 

! 

All persons employed or unemployed, but looking for work, excluding 
members of the armed forces. VIII, p, 105. 

White civilian labor force by sex 

Common usage . ' 
.Black civilian labor force by sex 

Common usage. " . 

Male civilian labor force by age 

Common usage . - ; 

Female civilian labor force by age ' 

Common usage. ^ ^ 

Labor force par t ic ipat ion r^te by ^ge, sex and/or race 

Refers to the rate of entrance • into'^lie local labor force by indi- 
viduals in the area, in terms* of age, sex, and/or race. Project 
'■: definition, \' 

Unemployment rate by age., sex and/or race 

ft ' ■ ' . ■ . • . ' ■ 

' Refers to the rate of individuals unemployed, grouped by age, sex, 
— and/or race categories* Project definition. 

Characteristics of the unemployed 

Refers to all other characteristics than age*, sex, race co lor , 
■Includes such characteristics as disadvantaged, handicapped, skilled 
or unskilled, etc. Project definition. * . 

Employment by occupations- 
Refers, to the occupations in a local admini strafcion area , as defined 
by OE code,. DOT, or some other code; also, the' approximate number3 in 
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the araa employed in each of the occupations. Such information is 
often compil-'d by the area Chamber of Commerce, manufacturers' ^. 
' as^cLation, employers association, employment security agency, 
et al l Project definition. 

Average Irours and earnings by industry 

Refers to the average, hourly/weekly/annua 1 wage/salary dollars 
earned by employees, by industries. Also includes the average hours 
worked by employees in the local industry. Project definition. 

Percentage charige in occupational employment classifications over a 
specified number oF years 

The number of employed persons in a specific occupation as a per- 
cent of the number in that .same occupation five year s before . 
VIII, p. -106. (adapted) 

Percentage change in industrial employment classification over ^ 
specified number of years 

The percentage expression of the arithmetic diffei;ence between employ- 
ment for two daces in each industry group represented in the 
community. .'Ill, p. 101. (adapted) 

Mobility patterns of work force" (geographic and occupational) 

Refers to the extent in percents to which workers' move into the 
area to-work, other-s move out of the area to work,^.and the commuting 
patterns of worker.s to firms, industries, businesses in or out of the 
area. In a sense, the extent of worker mobility is a measure of the 
^ ^ Wjillinghess of the population to adjust to changing economic growth 
or cieciirre- in an area. Project definition. 

".Employm.ent by industrial grouping 

Number of employed persons in eacii ^epreseiited industry group^. ^Lajor 
groups include agriculture, forestry, and. fisher ies ; min-ing; con- 
struction; manufacturing; transportation, communlicat ion , atid other 
utilities; v/holesale and retail trade; finance, insurancdi and real 
estate; business and repair services; per sonaT^i;yi ces ; entertain- 
ment and recreation services; professional and related. services ; ^ ■ 
public ajdministration; industry not reported.' VIII, p. 105. (adapted) 

Current Employment Crp portuni t ies 

Job vacancies by occupations" ^ ^ ; 



Number of job openings by occupations. * Project definition; 
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Job vacancies by industry 

Number of job openings by industry. Project definition- 

Indicators of labor supply by occupations 

The information obtained from agencies which indicates the numbers 
of jobs that-TieeS' applicants , the outputs of training agencies, the 
production of apprentices,' etc. Project definition. 

Names and addresses of firms by occupations 

The aggregation of all employers of a stipulated number of workers 
(i.e., 5 or more) in the area, identified by OE occupational code, 
DOT, code, or some co'mposite code. Firms should be 'listed by name 
and address. Project definition. 

Names and addresses of firms by industry 

The aggregation by industry (using -code andj description of the Depart 
ment of Labor or other* standardizing sourcey of the names and 
addresses of all firms in the area that employ a stipulated (i.e., 
5) number of individuals. Project definition. 

Hiring agents for significant occupations 

Refers to the agencies that represent significant occupations , aild 
who make the initial selection of individuals for .employment in the 
occupations. For example, in some areas of the country labor unions 
identify the individuals to^be employed. Project definition. 

Typical job duties by specific occupations 

Common usage. 

Characteristics of worker customarily hired in the' occupation 

The age range of individuals that, provide the services required; 
the skills that must be held by the workers^, including both manipu- 
lative and technical skills; and other characteristics such as \ 
willingness to travel, or drive a. vehicle, or work the late shift, 
etc; Project defifiition. - 

Licensure, credentials and certificate requirements for specific 
occupations 

Includes the license that may be required under the law by local, 
state or Rational agency; inc ludes. also such specialized. credentials 
or certificate as attest to teacher education courj^s, special work- 
shops and seminars in procedures, yeaus of actual participation in 
a particular occupation, ability to speak other languages, et al. 

Project definition. 
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Union affiliation by occupation 

Refers to the type of union affiliations held by iadividuals, 
including those that describe card holders as journeymen, master 
mechanics , apprentices , organizer, delegate , and other. Project 
definition. 

Apprenticeship opportunities by ^ occupation' 

The extent expressed in percent of actually employed craftsmen 
that exists for individuals to be employed as apprentices within 
specific occupations. For example, one skilled craft may set the 
limits of employed apprentices as one per every ten journeymen 
mechanics; other , occupations may set their limits on greater or 
lesser ratios. Project definition . 

Training opportunities by industry 

Concerns the actual listings' by industry of the numbers and types 
of training opportunities provided by employers. This includes 
such training possibilsLties as internships, company apprentice- 
ships, cooperative arrangements and on-the-job traiorfn^ Project 
definition. \ 



ListiTig of employers who conduct OJT 



Refers specifically tc/ organized programs of instruction of 
^ on-the-job training. These programs are partially subsidized by 
funds made available to the employer by the area and federal 
government under the authority of the CETA legislation and other 
Acts (Veteran Training, etc.). Project definition. 

Employers who customarily hire workers from specific applicant groups 



The listing of employers in an area that employ individuals with 
special competencies, or Who are licensed for a specific occupation 
such as C.P.A.^s, licensed practical nurses, licensed cosmetolo- 
gists, licensed plumbers, union carpenters, etc. Project defini- 
tion. 

Hiring channels customarily needed for specific occupations 

Refers to the agencies through which individuals must be screened 
before they may be considered for employment. Includes such 
agencies as merit system. Civil Service, labor unions, £t al. 
Project definition.^ 

Hiring practices of significant employers 

Significant employers refers to tRose that employ a large number 
of individuals, (i.e., 500 or more). The hiring practices may 
include such practices as counseling and aptitude testing, physi- 
cal examinations, reference requirements, performance tests and 
federal c learance . Project definition . 
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Prevailing v;age rates for selected occupations 

Refers to the hourly, weekly, annual v/age/salary rates paid to 
employees (on .an average) in selected key occupations. For example, 
in a highly industrialized area, one of the key occupations might 
be the machinist, and his prevailing wage rate would be listed. 
Rates may be available from data assembled by the area industrial 
commission, the state development commission, the state labor 
department, the Employment Security Division, or some other such 
statewide- asrency . Project definition:^ 

Geographic location of ''Job Centers" and '^Industry Centers" 

These are the specific locations in the geographic area (described 
in terms of areas, counties, cities, or other discriminators) in 
which the largest numbers of employing industries are located, and 
within which the greatest numbers of individuals are employed. 
Generally refers to urban centers and the surrounding suburban 
fringes, but not restricted to. such centers. Project definition. 

Labor demand-supply relations for selected occupations 

Refers to the relations between the needed number of individuals 
as employees in selected occupations, and the individuals available 
for employment in tliosu occupations often expressed as a ratio. 

Employment Prospects 

Anticipated short-term (one year) labor demand by occupation 

Refers to the immediate needs over a period of time (i.e.,v^six 
months to a year) for individuals by occupations in the LEA labor 
market. For example, the need in an area served by a LEA ma> be 
for construction workers (steel-men, electricians, crane opera:'^^ cs) 
on a new building to be completed within a year. Project delinition 

Anticipated longer-term (five years) labor demand by occupation 

Refers to the needs in a -LEA for workers in established firms and/ or 
occupations. For example, established hospitals in an LEA area 
might need a constant in-f low of such workers as the dietrkitchen 
help, licensed practical nurses, clerks, etc. Project definition. 

Anticipated short-term (one year) labor supply by occupation 

The projected and anticipated number of individuals that are avail- 
able for immediate employment on a short-term basis in an LEA area. 
.These may be unskilled individuals, the unemployed, those being 
prepared through the facilities of vocational schools;, et al » , 
categorized by occupation. Project definition. 
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Antic,:.- 2ued longer-t-rm (fr;-3 years) labor su; iy by occupation 

E^:-.' 3 to the steady su:.ply of workers fcr ".he econorn\' ever a Lou 
'■^^i' 1 of time, a-id general- ' for he est^::. .> d and grrovring 
iiL.. e firms V:ic: . in ar LEA arv. r mark^iz . 

.■ refers : 11- worker, such a , .-^^ End di r-iK-ers, 

techi._u. .^n.. .:,c. Pr. ject de... it . 

. n.. - tecf. t^mploymen-- proj . 3 by :.ndustry 

C: Ions concerned V7i:..i the numbers of ir idi-als b * Ident^'- 
1 industries .-/ho are expected to be em^ ed over a perioj 

. L... ^ generally longer than five years. scr def : -::Ltion . 

Antic i changes i:; typi. .1 job dut.-es for s-:.: cec oc::.: pa" ions 

?;ei ; to anticipated c ...ages in the skills J tu^chnical knowl- 
edge that will be: neec-J by workers in seli^cted accupati oas in 
the -ar future, and usually attributable to advancing teahnolog>s 
nGV7 roducts and processes. Project definition. 

Anticipated changes in characteristics of '^^^orker Customarily Hired" 
in occupation 

The concern with the changes - ant icipated in the personal competen- 
cies and physical characteristics needed in workers in occupations 
of the future. May include a declining need for muscular strength, 
possibilities of using fema le instead of male workers, possibili- 
ties, of using handicapped workers, e_t _al • Project definition. 

09 Educational Characteristics , 
Median vears schooling completed by race and sex 

1 

Comrton usage. ^ 
Number of male (female) population 25 and above graduated from college 
Common usage. 

I 

rCumber of male (female) population 25 and above attended college but 
did not graduate 

Common usage. 

/ Number of-' male (female) population 25 and above that graduated from 
high school . - ' . 

Coru'.ion usage. 
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;].. : (feiT^le) prpulation c ^ \i:ove that are not hi-gh scr. 



Nu:--:. f -: - - (female) population com- -tin- lers than fifch grad 
:^---e. 

Pjbl enrollment,, Grades K-8 



i:^ji:± :te schools, Grades K-8 

Priv ; -r^i enrollment. Grades K-8 

C --no- ..r:-ge. 
Publi .^I enrollment, Grades 9-12 

C ::-<):. '^sage . - • . 

Nurrier ^.^ r.ivate schools. Grades 9-12 

Co:-. -.on usage. 

Private .chool enrollment. Grades 9-12 

Numbe:: irietary schools 

C.^.r:mor_ :ige . . • 

Enrol _r .c::i: in proprietary schools 

Common usage. 

Number er T^ed in comnranity colleges per 1000 population ages 16-24 
C.^nrrt:'. usage. 

Number -nralled in senior colleges and.. universities per 1000 population 
ages ■ i-l^ 

s.nr . usage . . 

Number -rolled in community colleges per 100 high school graduates 
Con:nzan usage. . 
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NurrDer of annual hi::h schcol graduates enrolled .z .:-:ior c. L .^ges 
Common usage. 

Number of annual hi::h school graduates enrolled i~n c mmunity :iolleges 
and technical instirutes 

Commor. usage , 

Nurirer of annual high school graduates enrolled zrr. v . -de, buisiness 
nursing schools 

OoiTunon usage. 

Number of annual high schojl graduates who are gi.- _ly eaiiployed 

Common usage . • 

Number -of enrollees 
community colleges 

Common usage . 

Number of enrollees 
community colleges 
> 

Common usage . 

Number of enrollees 
CO 1 leges 

Common usage. 

Number of enrollees 
CO lieges 

Common usage. 

!vumber i enrollees 
ages i6~64 

Corrnon usage. 

Number of males (females) 16-21 years/old who are not enrolled, in school 
per 100 males 16-21 / 

Common usage , 

Number of enro 1 lees in secondary vocationa 1 education per 1 jO i^econdary 
enrollees 

Common usage . • 
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in college transfer programs p;:: 100 enroLLees in 



in genera 1 educat ion programs per lOO enro 1 lees in 



in technical programs per 100 enrollees in .community 



in vocational programs pe^ lOO enrollees in community 



in adult basic education courses ze.: 100 population 
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-•umber of mal-:is ales; 16*2 years old who a. 3 ot high school 

graduates per 10 .les 16-2- 

Common us 3ge . 

"iimber of ::.ia-_3s ( *.ale) - "sars eld who ar.- 'iployed or no: 

_abor forae p^r 1 malec^ ~ui -::::rolled iLn schoc _ 

Common usage. 

•enaral Economic Charac ter is ics 



N:umber employed anc :axab _e pa-zroll by industrial groups 
Cor,raon usage . 

Percentage change (in number employed) and taxa ie payroll for selected 
years 

The percen tage expression of the arithmetic j.^:. :j:ence between employ 
n.v3r^ t for two .dates. 

T".:: percentage express:ion of the arithmetic diffcirence between pay- 
rcils for two ;dates in each industry group -epr^jianted in the com- 
munity. VIII, pp. 101 102. (adapted) 

Per capita income 

Common usage. 

Total bank deposits 

Total of all time (savings) and demand (checking) accouni de-osits. 
Vlll, p. 103. (adapted) 



Toial bank 1 ms 



Common u. ^ge. 



■'--rcentage c ange in total bank deposits 

The p.L^ .:^-.tae : axpressi':^n of the arithmetic G^ffe"ence b-ziL: i-„n bank 
depos.-::-: for / :d dates. VIII, p. 103. (adaptiid) 

'^mber of cormerc \ ' ' farms 



The total numb.er Df operating units engcuged m ^izomniercial agricul- 
tural productii^n . VIII^ o . 102 . (adapted) 

Value of. far nr. products sold (including livestock 

An est imate based on actnual sales data and estimates, mad::^ accord- 
ing to a formula, for all other unrecorded sales. VIII, n. 102.- 
(adapted) 
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."ib/. f far:n cperar.rs v.- .-ing of± .arm more than 100 days 
:mcn usage . 
... ^ales per farr. 

J. • total value of jrr-' ultural products (including livestock) 
red by the toua. .iber of farms. VIII, p. 102. 

— '/a 1 ae of f arir. 

■- 1 valje of farms di/ided by the number of farms. VIII, p. 13. 
c : istrat i on 

. actur. i; jmber o: . c :.;.:io'!: i les r ^igistered in the area served by 
cr . ^L.\. Includes ai rarsonal cars, business cars, trucks, vans, 
ca.rriiirr, ec,c. Projec: definition. 

jck re -istrarion 

number of ri_:gistered vehicles described as trucks. 
May include pick-^up triicks, heavy duty ^trailer-crucks , vans, etc. 
Pro ecr definirion. 

Lag. capiral c: saving . and loan associations 

Cc-mon urr.:c. 

ue iiiiJ^c t — manufacr_re 

The dif: -enc j - .'.ien hasic input costs for 'oduction of a good 

and the le va :t tae finished commodity. "I'll, p, 102. (adapted) 

. rf mi n- -a Is ; ... 

" cif :ar~Gnc-- jt'-ee- receipts for minerals shipped and sc Id and . 

5ts ci re::, .-rng and initial processing of the mineral. VIII, 
. 1C3. 

r_-r.na_e 'r:iJ-ng'- ■ . al : - added by manufacture for i^lected years 

"i;e dif'fe.'^er. -. beLwe*. n basic input costs for production of a good 

and rhe s.iile ^ je of t.he finished commodity expressed as a per- 
-•..•.■:intage .md ra-,:.rc-3d for selected years. ' VIII, p. 102. 

airetail.^ales 

Total dol.ar value of ..ales. VIII, p. 102. (adapted) 

capita retail sal -.^3 

Retail sai€..> volunv^i divided by total popi. i.at i" <'^n . VIII. p. 102. 
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Percentage caangf; z^zal retail sales for selected years 

The percez-ta:. e e;: - -ession .:»f Che arizrur^tic difference between tocal 
retail sales r j dates rtipc^ted for selected years. Project 
definitior . 

Total dollar wr. .-^sale sales 

Total do. \r i ^ a jl w^ol>-i:sa: ^ ,^ales b} categories as given in 
the Stan, rd 1 ■i^--:orriaI Classification. /Ill , p. 102 . adapted) 

Percentage c nr.ngt^ ^ ::al dollar value wholesale zales. for selected 
years 

rh'3 percentage BMpression of Che ar irha:-.. ^ ic dliiference vween tiotal 
wh:. lesale salr^n for tvo dates reported z s^^iectea years. Project 
def initiop. , 

Suiciding pern., zs • -s year 

The number of _^gal buildii:.g permisii .ons given by the appropriate 
local governme— al ageacy during a :'^ar - VIII, p. 107, 

Ci^pital invtrstment "^'^ industry zro ip . 

Refers t the r.--r.enl: of dollar inv^is: .tient in iiite, ouildtni-j equip- 
nev. . i:.- ..: .rater uLi-^s '.)y industrial c .;_a: -rif ication within rhe region 

ervec / the LEA. Includes in the t^r^n "industry,*' such enter- 
prises : ^.^riculture, busirtsss, heal "b-oriented occupations 
cescrib- 3 an industrial classification. Project de^cinition. 



:ondmic Ch^^ra . <-■:-: 5 „ . Local Gov-_:rnmen' 



Local :rr.- .:-nt ^nr^jiai. revenue by source 

^ .h: i . av-:-rnment receir ts^clasi . -"i^. d by source, -.e Matter 
h i[ r;. . s. :np-/' classified as property ::axes , insure. _ zrust 
r Tiue iti_it; revenue, incergovernnientsl revenue, c .-::g=^s and 
ir.is jlLaneous revenue, and other taxe: VIII, p. 104. i^adapted) 

An::ual eicpenc itures by expenditure categor:.es 

Total local government expenddt-ures ciassi-fied b - c^r:.ej.;ary of 
expenditure (e. g- , general f utid^ street c nstrucir i . , recreation, 
bone retirement, etc.). VUI, p. 104- acaptac ^ 

fooiided ..:\L. ebtednirss 

"he s.-r. of bonc_. J indebtedness and g-^-i^ra. obligation ~es out- 
standing. VIII. p. 104. 
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Bonded indebtedr.^^.s ' iir:it 

The ma:<imuir. total of bon.ded inde. ^t' riness allcvabl.e to a community 
as established zy •.: iiv idua 1 stare statutes. VlII, 104. 

Capital improvement dl^^^c 

The sum of that . jf items in " .r."^; Local gove^rnv:.^nz budget which 
result in capital ^rnrrbvements , ''III, 104. (aidapced) 

Total tax levies by r of ta:-:as 

A listing of all . . c.al taxe^; . E:-;a:: le^^ of lc< .il taxes include: 

income, proper:- . •'■.nisj ions , mG:;ot vehicle, VIII, p, 104. 
(adapted) 

Total property tax r;^L.^= fcr specified chool purp. 

l^er£i areas le- .lia. taxe.5 i r ihjol purpose.-^ ths total of 

the ca:: rate in p^:^rs':'^t identifie -^^r the. area par-poses (i.e., 
the percent of ta::. and the 'j^ise usc:^d in 2r;:rTrrrj:c.:-ng the 

costs for constri:::c ion, teach^-r .:.rie:-, e.zc.) . I^rrject definition. 

Local governrier.t iaiare of ite i-:d:nir,:, >:rirad tnr: l.e^v:^iris ir^r types of 
taxes 

That pr portionat-^ f tni^ tc i.:, } state ta::- Ul ' tnat is allo- 

cated Dr returned no -..ae local g: .:.:u,r^lmeac, dii:s::rriii2td in terms of 
the -77^. of ta:.. I:;- inciiud::^: tazs^^ic. adnunisteriid the area on 
proparry, notor velj ..'^5- , li:-:uor :v sol.ine^ etc. Project definition. 

Per capina h onced Lnd-^n: ::ii-^.s3 

The -oral bonded i redness of th- area serv:dd ^' the LEA divided 
by total population. /Ill, p. 1 ^- . adapted) 

Ratio bondea indebtednes. to bonaa.:? nd .a "aednea as _ini - 

The ratio taa :s aa-^ re lat a ar^sh "a: acen ahe am .^ar.t of bonded 
indebtedno.'^- ;s ^er-^e^■ h\ a. _.£A,a.s c.:.mpared to the 

established i a.- : nd-d iv ae: , .a - ^ss , Pre ac:. definition. 

Total revenue '.fror^. • :_:ae ac-urcir^.s 

Local Governmer.a natal revienua: aair i' ed on an aaaaial basis from 
state sources. Craject def inaction 

Total revenue from i^tderal sources 



Local Government: total revenue pro 
on an annual baa-is. Project cafiu. 
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R^Jj;^nu_g_^ase(s ) for Public Edug^at ion 

Total assessed value of all property subject to taxation 

Total assessed value of all property subject to taxation including 
real estate and somet imes ■ persona I property. VIII, p. 104 . (adapted) 

Percentage change in assessed valuation for selected years 

The percentage expression of the arithmetic difference between 
assessed valuation for two dates. VIII*, p. 104. (adapted) 

Total assessed value of real (tangible personal) property 

This is the aggregate of the sub«totals of assessed- real (tangible, 
personal) property values supplied by the governmental uaits in- 
cluded in the Local Education Administrative area. In most cases, 
the LEA and the governmental unit will be identical re^ area. 
Project definition. 

Official property assessment ratio V. 

Refers to the official ratio of assessed to real value of property 
in a LEA unit. If more than one township is included in the LEA, 
the aggregate of the ratios should be reported. Project definition. 

. Property tax rate 

Number of mils levied on each dollar of assessed valuation. Some- 
times expressed as dollars per thousand. VIII, p. 104. 

Tota 1 ^{5^roper ty tax levied for schools 

This is tiie total number of tax levied dollars collected on proper- 
ties, and specifically earmarked for school use. Project definition. 

Ratio of total property taxes levied for schools to total property taxes 
levied for all purposes 

Refers to the tax levies specifically earmarked for education, as 
compared with tax levies for all purposes- This ratio may' not be 
^ obtainable in areas where property taxes are levied such that future 
uses of the dollars received as taxes are not known at the time 
of 'the levy. Project definition. 

Value of tax exempt property 

Valuation of all property in community not subject to property 
tax. VIII, p. 104. 

Total local expenditures for public ^chool education 

Total local expenditures for education^ including those . for current 
operation and debt service. VIII, p. 104, (adpated) 
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Per capita local expenditure for public school education • 

Total local expenditures for public education in the local govern- 
ment unit divided by the total population in the government unit. 
Project definition. 

Per capita state expenditure for public school education 

' Total state expenditures for public education in the local govern- 
ment unit divided by the total population in- the government unit. 
Project definition. 

Per capita federal expenditure for public school education 

Total expenditures of the LEA unit for public education from 
federal sources divided by the total population in the area served 
by the LEA. Project definition. r 

13 Political Support for Public Education 

Voter registration by party 

The number of vdters registered by the board of elections as 
members of each political party. VIII, p. 109. 

Voter ratio 

The total number of registered voters divided by the adult popula- 
tion (over 18| over 19, or over 21, depending on the state). VIII, 
p. 109. 

. Votes cast in last three local elections 

The total number of votes cast in the last three local elections, 
VIll, p, 109. (adapted) 

Votes cast in school operating levy (local elections) last three 
elections ' 

The total number of votes cast in each uf the , past three school 
operating levy elections. VIIIj p. .110. 

Outcomes of local elections 

Percentage of votes cast in favor of passage of bond referendums 

in the past three elections, and also in the passage of the requested 

operation and maintenance costs for the LEA. Project definition. 
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14 Vocational Training Rx^sources 

Number u£ training stations in business and industry 

Refers to the actual number of training opportunities, by occupa- 
tion, in businesses and industries in the area that provide the 
basis for the ^conduct of cooperative vocational education activi- 
ties. May include opportunities in manufacturing, industries, 
hospitals, mercantile establishments, small businesses, hospitals, 
the military, et_ a/l. Project definition. 

Number of training stations in civilian governmental agencies 

The actual number of training stations, by occupation, that exist 
in city, toOT, regional, county, state and federal governmental 
agencies located in the region served by the LEA that may be 
utilized by vocational education agencies and others for coopera- 
tive training purposes , . internships , on-the-job training, etc.* 
Project definition. 

Number of training stations in private agencies and organizations 

Refers to training opportunities in private agencies other than 
industries, mercantile establishments, etc. Training opportunities 
may be those in foundation agency offices, privdte health organiza- 
tions, social or civic .associations , etc . Project definition. 

Number of training, stations in military installations 

Refers to the number of training stations for civilians in the 
work of a military installation. Includes those in the field of 
the skilled crafts, health, business, etc. Project definition.^ 

Number of training stations by prime sponsors under CETA 

The aggregate of training opportunities by number and category 
reported by thr; prime sponsors (population areas of 100,000 or more) 
that have beer so designated under the provisions of the Compre- 
hensive Employ.-nent and Training Act (CETA). Project definition. 

15 CETA Program Characteristics 

Number of prime sponsors in service area 

Refers to the provisions in CETA which identifies the number of 
prime sponsors as the governmental authorities under whose jurisdic- 
tion a program of comprehensive employment and training can be 
y organized, and funded from federal/state sources. Prime sponsors 

may be city governments, state governments, consortiums of communi- 
ties, et al . , or any arrangement that produces a population base of 
100,000 or more. Project definition. 
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Total am-DURt ci CJUTA "itle I funds received hy prime sponsors in 
service areas _ 

Refers to zhe. toia_ amounts of CETA funds for Title I manpower 
trainiriir, that v.:ir _ made available to each of the prinie sponsors 
in the ren, iggr. .ated. Project definition. 

Amount of ft- l -^ercziir-i supplemental vocational education funds received 
by prime ::pons . s rri = :^rvice area 

Refers tc section in CETA which provides federal funds to 

prifne s pc n s :.rs for the purpose of unde^\^^rit ing the costs of opera- 
ting voc£- .?nal G ucation curriculums authorized by the prime 
sponsors The fi 3^ percent refers to the five percent of the ^total 
arnount ;:.f ^deral appropriation in a special segment of the CETA 
legislate: - (Titl- I) dealing with manpower training which was 
made ava:: ::>le to the prime sponsors. Project definition- 
Amount of fiv^ percent supplenental vocational education funds expended 
by local Tirinne spon-sors for public vocational education schools 

Refers: z:: ::he comparisoTi expressed as a ratio between the amount 
'of n ne-- er: :::er. ded for vocational education against the amount of 
mone- ( 'IZZA m^-de available. Project definition. 

Amount of CEIIA f it'-e I funds expended by local prime sponsors on public 
vocatior^B^ education : ^.hools 

Refers r :> the federal funds provided in Title I of CETA for man- 
poWGiir training,, and utilized by the local prime sponsors for the 
sup: orr ^f publlic vocation^al education. At least five percent is 
alL.car-^i IDT uhe entire sl:ate, from the total allocated under the 
pro/is icr- of. Title I', and each local prime sponsor would expend 
seme part of the total stare five percent allotment. Project 
def inlt:: -"n. 
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File 12: WHAT ARE THE VOCATIONAL EDUCATION CHARACTERISTICS. 

OF THE STATE .EDUCATION AGENCY? 



01 Identification 

Name ^ 

Any appropriate sJtandardized title for statTewide or other use . . . . 
VI, p. 59. (adapted) 

SEA code 

Any appropriate standard number or code for statewide or other use. 
VI^, p. 59. (adapted) 

02 Total State Expenditure for Vocational Education 

By activity 

. - Activity means the action a person^ takes or the purpose for which a 
thing exists or is used. Included axe the total state expenditures 
for vocational education activities or actions which are performed 
to accomplish the objectives of an enterprise. The- activities of a 
LEA are classified into five broad areas or functions; Instruction, 
Supporting Services, Community Services, Nonprogrammed Charges and 
Debt Services'.. .' . . II,, p. 35. (adapted) 

^y ' ob j ect 

: Total state expenditures for vocational education by object where 
object means -the service or commodity obtained as the result of a 
specific expenditure. -Seven major Object expenditure categories 
are identified and described in this handbook: (1) Salaries, 
(2) Employee Benefits, (3) Purchased Services, (4) 'Supplies and 
Materials, (5)^^pital Outlay, (6) Other-Objects, and (7) Transfers. 
These broad categories^^axe-^-s-tab'^Tvlded to obtain more detailed 
information abouf^oSjects of expenditures . . . II, p. 30. 

By part of the VEA as a cost center 

Total -state expenditures for vocational education reported by: 

Part A Disadvantaged " ' • 



STATE PROGR>VMS 



Part 


Bl 


Secohdary 


Part 


B2 


Postsecondary 


Part 


B3^, 


Adult 


Par^' 


■B4A.:'. 


Disadvantaged 


Part 


B4B 


Handicapped 


Part 


B5 


Construction 


Part 


B6 


Guidance and Counseling 


Part 


B7 


Contracted Instruction 


Part 


B8 


Ancillary Services 
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RESEARCH (STATE) 

Part CI Research Coordination 

Part C2 New Grants 

Part C3 Continuing Projects 

EXEMPLARY (STATE) 

Part Ul Disadvantaged 

Part D2 Handicapped- ^ 

Part D3 New Projects 

Part D4 ^Gontinuing Projects 

\ 

CONSUMER ^VND HOMEMAKING 

Part Fl Depressed Areas 

Part F2 Disadvantaged 

Part F3 Handicapped ^ 

• . ■■ Part FA Other ' 

COOPERATIVE 

Part Gl" Employer Reimbursement 

Part G2 Disadvantaged 

Part G3 Handicapped . ' 

Part G4 Other 

WORK STUDY 

Part HI Administration 

Part H2A Disadvantaged 

Part H2B Handicapped , 

Part H3 Other 

P.L. 90-576 

Sections 122, 132, 1A3, 151 and 153, l6l, 182 

By source of revenue as a cost center 

Described in thife dimension are the total state expenditures for 
^vocational education from the various origins of revenue. Included 
are sources froYn the local government, the intermediate governmental 
units such' as counties and boroughs, from the state, from the federal 
government, and from other sources. II, p. 51. (adapted) 

By program area as a cost center 

Total state expenditures for ^vocational education by classification of 
occupational subject-matter. This includes the major program^ areas : 
Agriculture, Distributive Education, Health Occupations Education, 
Home Economics, Office Occupations, Technical Education, and Trade and 
Industrial Occupations . Project definition. / 
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By program level as a cost center 

Total state expenditures for vocational education by vocational 
instructional curricula which are offered at the following levels: 
Elementary, Middle/ Junior High, High School, Postsecondary , and 
Adult. Project def^inition. 



03 Total Local Education- Agency Expenditure for /Vocational Education 
Aggregated Across LEAs 

By activity 

Total local education agency expenditures for vocational education 
aggregated across LEAs reported by activity where activity means 
the action a person takes or the purpose for which a thing exists 
or is used. Included are tlie expenditures for activities or actions 
which are performed to accomplish the objectives of an enterprise. 
The activities of a LEA are classified into five broad areas or 
functions; Instruction, Supporting Services, Community Services, 
Nonprogrammed Charges and Debt Services. 11, p- 35. 

» 

By assignment 

Total local education agency expendi tures for, vocational , education 
aggregated across LEAs and reported by assignment (a specific 
group of activities for which a staff member has been given 
2;-,esponsibility) . Project . definition. 

By object 

;Total local education agency expenditures for vocational education 
'aggregated across LEAs ard reported by object where object means 
the service or coimnodity obtained as the result of a specific 
expenditure. Seven major Object expenditure categories are 
identified and described in this handbook: (1) Salaries, (2) Employee 
Benefits, (3) Purchased Services, (4) Supplies and Materials, (5) 
Capital Outlay, (6) Other Objects, and (7) Transfers. These broad 
categories are subdivided to obtain more detailed information about 
obj.ects ofj^expenditures .... II, p. 30. 

By part of the VEA as a cost .center 

Total local education agency expenditures for vocational education 
aggregated across LEAs and reported by: 

Part A Disadvantaged 



STATE PROGRAMS 



Part Bl Secondary 

Part B2 Postsecondary 

Part B3 Adult 

Part BAA Disadvantaged 

Part B4B Handicapped 
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Part B5 Construction 

Part B6 Guidance and Counseling 

Part B7 Contracted Instruction 

Part B8 Ancillary Services 



/ 

/ 



/ 

/ 



RESEARCH (STATE) 

• ,/ 

Part CI Research Coordination ^ / ^ 

Part C2 New Grants 

Part C3 Continuing Projects 

EXEMPLARY (STATE) ; 

f 

Part Dl Disadvantaged / 

Part- D2 Handicapped 

Part D3 New Projects / 

Part D4 Continuing Projects ^ 

/ . 

CONSUMER AND HO>IEMAKING /' 

Part Fl Depressed Areas 

Part F2 Disadvantaged 

Part F3 Handicapped 

Part F4 Other 

COOPERATIVE 

Part Gl Employer Reimbursement . 

Part G2 Disadvantaged 

Part G3 Handicapped 

Part GA Other 

WORK STUDY 

Part HI Administration 

Part H2A Disadvantaged ' . 

Part H2B Handicapped 

Part H3 Other 

P.L. 90-576 

Sections 122, 132, 143, 151 and 153, 161,^182 
By program area as a cost center 

Total local education agency expenditure for vocational education 
aggregated across LEAs and reported by classification of occupational 
subject-matter. This includes the major program areas: Agriculture, 
Distributive Education, Health Occupations Education, Home Economics, 
Office Occupations, Technical Education, and Trade and lidustrial 
Occupations. Project definition. 
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By program level as a cost center 

' Total local education agency expenditures for vocational education 
aggregated across LEAs and reported by vocational instructional 
curricula offered at the following levels: Elementary, Middle/ 
•Junior High, High School, Pos tsecondary ^and Adult. ^ Project 
definition. 



04 Total Local Education Agency Expenditure 



By activity 

Total local education agency expenditure for vocational education 
^ aggregated across curricula and reported by activity classified. 
^ into five broad areas or functions; Instruction, Supporting 
Services, Community Services, Nonprogrammed Charges and Debt 
Services. Functions are further broken down into Subfunctlons 
and Service Areas which are subsequently subdivided inco Areas 
of Responsibility. II, p. 35. 



By . assignment 

Total local educational agency education expenditures for vocational 
education by assignment and aggregated across curricula where assignment 
means a 'specific group of activities for which a staff member has 
been given responsibility. Project definition. 

By object X 

Total local education agency expenditiixe for vocational education 
aggregated across^ curricula and repoirte^d by object where object 
means the service or coinmodity obtair^ed^^as the result of a 
specific expenditure. Seven major Object expenditure categories 
are identified and described in this handbook: (1) Salaries, 
(2) Employee Benefits, (3) Purchased Services, (4) Supplies and 
Materials, (5). Capital Outlay, (6) Other Objects,' and (7) Transfers. - 
These broad categories are subdivided to obtain more detailed 
information about objects of expenditures. II, p. 30. 

By parts" of the VEA as a cost center 

Total lotal education agency expenditure aggregated across curricula 
and reported by : 

Part A Disadvantaged 

STATE. PROGRA>tS 

Part Bl Secondary 

Part B2 Postsecondary 

Part B3 Adult 

Part B4A Disadvantaged 

Part B4B Handicapped * . ■ 
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Part B5 Construction^ 

Part B6 Guidance and Counseling 

Part B7 Contracted Instruction 

Part B8 Ancillary Services 

RESEARCH (STATE) 

Part Cl Research Coordination 

Part C2 New Grants i 

Part C3 . Continuing Projects 

EXEMPLARY (STATE) , '' - 

Part Dl Disadvant^^^^d 

Part D2 Handicapped ^ 

•Part D3 ■ New Projects 
Part D4 Continuing Projects 

CONSUMER AND HOMEMAKING 

Part Fl Depressed Areas 

Part F2 Disadvantaged ' ' 

Part F3 Handicapped 
Part F4 Other 

C00PERA7IVE 

Part 'li Employer Reimbursement 

P^rt 12 Disadvantaged 

Part .3 Handicapped 

?^.:t G4 Other 
> 

WORK STUDY 

Part HI Administration 

Part/H2A Disadvantaged 

Part H2B Handicapped 

Part H3 • Cther 

P.L. 90-576. . / 
Sections 122, 132, 143, 151 and 153, 161, 182 

source of funds as a cost center 

Total local education agency expenditure for vocational education 
reported by source of funds and aggregated across curricula. 
Described in this dimension are the expenditures from various 
origins of revenue for a local LEA, Included are various sources 
from within a local LEA, from an intermediate unit, from the 
state, from the federal government, and from other sources. 
II, p. 51. 
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By program area as a cost center . 

Total local education agency expenditures aggregated across curricula 
and reported by classification of occupational subject-matter 
including seven major program areas: Agriculture, Distributive 
Education,/ Health Occupations' Education, Home Economics, Office 
Occupations, Technical Education , and Trade and Industrial 
Occupations. Project definition. 

By program level as a cost center 

Total local education agency expenditures aggregated across curricula. 
Vocational instructional curricula are offered at the following levels: 
Elementary, Middle/Juniot" High, High School, Pos tsecondary , and Adult. 
Project definition . ) 

By school as a cost center 

Total local education agency expenditures aggregated across curricula 
iind rerort'^_i by school. Project de:"initl3n. 

By LEA as a co£ir center 

Total loca_ education agency expenditures for vocational ec^ucation 
aggregated across curricula and reported by LL±\ as a cost center. 
Project definition. 

05 Total Vocational Education Revenue 

From federal sources 

Revenue provided by the federal .government for activities at the 
LEA ievel. Expenditures made from this revenue should be identifiable 
..as federally supported expenditures. II, p. 51. 

From state sources , - 

Revenue provided by the state government for educational activities 

at the LEA level. Expenditures from this revenue should be identifiable 

as state-supported expenditures. II, p. ii. 

From local soui 'jes 

Revenue provided by the local government for educational activities 
at the local education agency level. Expenditures made from this 
revenue. should be identifiable as locally-supported expenditures. 
II, p. 51. 

06 State Vocational Education Aids and Expenditures 

• i \ 
Dollar expenditure by general-purpose flat grants 

General purpose aids are allocated to boards of education with some 
instruction as to the use to be made of the funds. The local board 
of education is at liberty to use the funds for the general program- 
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of education. No exact purpose is specified in the legislation other 
than the requirement to use the money for providing a program of 
education in the community. NEFP , p. 138. (adapted) 

Flat grant aids are usually allocated to all praticipating districts 
on an equal basis without regard to local financial ability. These 
aids are usually called matching or reimbursement and seek to raise 
the level of expenditures in all districts, both rich and poor. 
NEFP, Part 1, Appendix C, p. 137. (adapted) 

Dollar expenditure by general-purpose equalizing gra:-ts / 

^^eneral purpose aids :.re allocated to boards of education with v^ry 
-it tie instruction as t:o the use to be made of the funds. The local 
zoard of education ir az liberty to use the funds for the legisl'ation 
other than the requi^ment to use the money for providing a program 
of education in the xoramunity. NEFP, p.. 138. (adapted) 

Equalizing aids are ' istributed by formulas and procedures giving ^ 
recognition to local ..inancial ability, and seek to raise the 
level of expenditures fo/r education in the less wealthy districts 
wUle providing propcrt Jlonately greater financial assistance to 
th-3 less wealthy dis—idts. NEFP, Part 1, p. 13:. (adapted) 

/ 

Doi-Lar expenditure by specikl-rpurpose flat grants 

Special purpose aids a^e approved by laws which indicate the exact 
purpose for which the /money is provided. Funds may be allocated 
to local school boards to help with expenditures for transportation, 
for the physically handicapped children, for rehabilitation of 
school buildings, for adult education, for textbooks, for health 
services, and for school ^lunches . NEFP, p* 139. (adapted) 

Flat grant aids are usually allocated to all participating distrirrs 
on an equal basis without regard to local financial ability. These 
aids are usually called matching or reimbursement and seek to raise 
the level of expenditures in all districts, both rich and poor. 
NEFP, Part 1, Appendix C, p. 137. (adapted) 

Dollar expenditure by special-purpose equalizing grants 

Spficial purpose aids are approved by laws which indicate the exact purpose 
for which the money is provided. Funds may be allocated to local scjiool 
boards to help with such expenditures as transportation, for- the physically 
handicapped children, for rehabilitation of school buildings, for adult 
education, for textbooks, for health services, and for school lunches. 
NEFP, p. 139. (adapted) 

Equalizing aids are distributed by formulas and procedures giving 
recognition to local financial ability and seek to raise the level 
of expenditures for education in the less wealthy districts while 
providing proportionately greater financial assistance to the less 
wealthy districts. NEFP, Part 1, p. 137. (adapted) 
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Mathematical equalization formula 

Ref-3rs to the fonr.ula which is described in the Annual State Plan for 
VocvLion/^"? F.ducation, and v:hich has in its several parts the number 
of student. 5 attending school (part-time and/or full-time) the overall 
state ave- age of expenditures/student, the ability of a school district 
to suppor-. education in the public schools, and other characteristics, 
'■ Project definition. 



elii 



'Sompetitive project selection 

Refers to the procedures used in a state to open up for competitive 
bidding ainong school districts, sums of money to be used In 
promulgating, inaugurating and conducting exemplary projects and/or 
research rrojects. May include projects in Curriculum, " Studies 
of Supervision and Administration, Career Education and its evaluation, 
and similar areas of urg^knt concern to the State administration. 
Project definition. 

Administrative discretion 

Refers to the. allocation of sums of money to school districts, based 
purely upon tfte discretion of the vocational eduoatJon administration 
in a state. ^ Might include any research, demonstration or exemplary 
project for which a school district has the special competencies to 
carry through, or might be a project that would serve to equalize 
educational opportunities for youth and/or adults on some 'other 
project that in the supervisory judgment of state administrnt 1 on 
appears to-be necessary^. Project drf Inition. 

'..^ribinacion 

Concerns the allocation of funds to a school district, based upon 
a combination of criteria which includes a mathematical equalization 
formula, open competitive bidding for the project, money by school 
districts, and the weight of administrative discretion. Project 
definition . 

Other 

Any other procedure that might be used to distribute Part B 
Vocational Education funds to^local administrative units. Project 
/ definition. 

08 Criteria Used by the State in the Distributi on of Part B VEA. Funds 
Manpower needs and job opportunities 

Refers to the use of manpower data generally available through the 
U. S. Bureau of Labor Statistics, the Employment Security Agency 
and other local producers of data. Such data which describes 
the number of jobs that need skilled workers, and characteristics 
related to manpower would be included in the supporting documenta- 
tion accompanying the request for funds from the state administration , 
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X 

and would be among the criteria usee, to determine tiie efficacy of 
school system allocations and grants. Project de::iiiition. 

Difference in vocational educatiur. needs 

Based upon the needs of one school district compar:-^d \o other school 
districts, and in an effort to equalize vocational educational 
opportunity for youth and adults, the differences vouldXbe considered 
among the discrete criteria in the allocation of \'£A Parr\B funds, 
either by formula or by discretionary grants. Pre ject definition. 

Relative ability to provide resources \ 

Refers to the ability of a school district to ta^: .zself as corhpared 
to the state as a whole, in order to conduct its ^ucat iona 1 program 
of vocations at a predetermined level, such a le\7e . being that \ 
selected by state administration. Thus, those school districts that 
do not have sufficient resources to provide broad programs of vocaA^ 
tional education for youth and adults would receive a weighted \ 
advantage over other school systems. Project definition. 

Relative costs of programs, services and activities 

Costs in the larger urban centers tend to be higher, particularly 

in the matter of personnel costs. Hence, a criter^-M which recognizes 

the differences in costs between -vchool s 'stemi . far fundamental 

services and ac tivitLas w-nxld prcdmv^s .1 weighted advantage for those 

school syste is ruqui^^^ing such consideration. Relative cost is 

expressed as a ratio of the LEAs to che state as a v/hoie. Project 

definition. 

Vocational staff charact i^ristics 

Individuals employed by an i^nstitution, and their characteristics of 
education, work experience, age, sex, race, etc. Staff includes all 
those that teach, supervise and/or administer the vocational program 
as well as the clerical and secretarial staff, and the custodial 
staff. Project defini.tion. 

Student enrollment 

Enrollment is a broad category which includes data about the student's 
entrance into the situation in which he will receive instruction 
(e.g., school, class, and instruction by correspondence), about his 
membership (including attendance, absence, tardiness, and early 
departure), and about his withdrawal (including completion of school 
work, transfer, dropout, and death) • Some State laws require the 
maintenance of this data not only for students actually enrolled in 
a public school, but for all students, public or private. V, pp. 4-44, 

Others - 

Other criteria that might affect funding patterns could produce weighted 
advantages for particular school systems. Included would he considera- 
tion of the number of faculty who' are at the top of the salary structure 
the age and condition of buildings, the quantity and quality of the 
shop and lab equipment , etc. Project definition. 
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Distribution of criteria 

The criteVia used a state vocational education administration in 
making allocations of VEA Part B funds to a school system. Would 
include all criteria that are usually published in the annual State 
Plan of a state plus any other criteria unique to the state, its 
regions, school systems or other. Project definition. 

Relative weight assigned each criteria 

Refers to the weighting process utilized by state administration in 
applying its own judgments and weights to the criteria used to 
determine VEA - Part B. funding patterns for the school districts. 
Project definition. " 

10 Basis for State Distrib ution oif VEA Funds 

Reimbursement for incurred costs 

Common usage. 
Reimbursement for anticipated costs 

Common usage. 
Other 

Common usage. 

11 Tot al Statewide Enrollment i n Vocat ional Educ ation 
By curriculum characteristics ' 

Refers to the number of individuals in an ADM or ADA basis* (or both)' 
that are enrolled in curriculums conducted in all of the school 
districts in a state. Curriculums may include diploma, degree, or 
certificate curriculums, also curriculums of shorter duration for 
part-time, special or emejrgency - purposes . Wherever possible, the 
curriculums coded 'by OE codes (or somW other satisfactory code) \. 
Would be recorded along with the actuil numbers enrolled in each.. 
Project definition. ' ^ * 

By student characteristics ' ^ , 

Enrollment is a broad category which includes • data about the student's 
entrance into the situation in which he will receive instruction 
(e.g., school, class, and instruction by correspondence), about his 
membership (including attendance, absence, tardiness, and early 
departure), and about his withdrawal (including completion of school 
work, transfer, dropout, and death). Some State laws requi)cie the 
maintenance of this data not only for students actually enrolled in 
a public school, but for all students, public or private. V, pp. 
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By program area 

The classification of occupational subject-maccer includes the major 
program areas: Agriculture, Distributive Education, Health O.ccupations 
Education, Home Economics, Office Occupations, Technical Education, . 
and Trade and Industrial Occupat-ions . Project definition. 

By program level 

Vocational instruction curricula are offered at the following levels: 
Elementary, Middle/ Junior High, High School, Postsecondary , and Adult. 
Project definition. 



12 Total Enrollment in Vocational Education 

^ By LEA (public school) 

Total enrollment in the public schools for all curricula classified as 
vocational education and reported by LEA. (A term used synonymously 
with the term "'local tasic administrative unit." An administrative 
unit at the local level which exists p^marily to operate public » 
schools or to contract for public school services. Normally, taxes 
can be levied by such units for school purposes- These units may or 
may not be coterminous with county, city or town boundaries. This 
term is used synonymously with the terras "school district" and "local 
education agency.") VI, p. 262. (adapted) 

By private school 

Total enrollment in the private schools for all cutricuLa classified 
as vocational education and reported by each private school. (A 
school established by an agency other than the state, subdivisions 
of the state, or the federal government, or established by an 
individual, which usually is supported primarily by other than 
public funds, and the operation of whose program rests with other 
than publicly elected" or appointed officials.) VI, p. 264. (adapted) 

By public school 

Total enrollment in the public schools for curricula classified as 
vocational education and reported by each public school. (A 
school operated by publicly elected or appointed school officials 
in which the program and activities are under the control of these 
officials and \Aich is supported primarily by public funds.) 
VI, p. 264. (adapted) 



13 Per Pupil Expenditure in Vocational Education 

Total statewide >\./\ 

t • : 

The system which encompasses all educational activities within a 
state. VII, p. 153. 
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By parts of VEA 



Part A Disadvantaged 







Part Bl 


Secondary 


Part B2 


Postsecondary 


Part B3 


Adult 


Part B4A 


Disadvantaged 


rart dhB 


Handicapped 


Part. B5 


Construction 


Part B6 


Guidance and Counseling 


Part B7 


Contracted Instruction 


Part B8 


Ancillary Services 


RESEARCH (STATE) 




Part'^Cl 


Research Coordination 


Part C2 


New Grants 


Part C3 


Continuing Projects 


EXEMPLARY (STATE) 


Part Dl 


Disadvantaged 


Part D2 


Handicapped 


Part D3 


New Projects 


Part D4 


•Continuing Projects 


CONSUMER ■ AND ' HOMEMAKING 


Part Fl 


Depressed Areas 


Part F2 


Disadvantaged ' 


Part F3 


Handicapped ^ 


Part F4 


Other / 


COOPERATIVE 




Part Gl 


Employer Reimbursement 


Part G2 


Disadvantaged 


Part G3 


Handicapped 


Part G4 


Other 


WORK STUDY ' 




Part HI 


Administration 


Part H2A 


Disadvantaged 


Part H2B 


Handicapped 


Part H3 


Other 



p. L. 90-576 
.Sections 122, 132, 143, 151 and 153, 161, 182 
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By program level 

Vocational instructional curricula are offered at the following levels: 
Elementary, Middle/Junior High, High School, Pos tsecondary , and Adult. 
Project definition. 

By program area '* 

Tlie classlficairion of occupational subject-matter includes the major 
program areGL.: Agriculture, Distributive Education, Health Occupations 
Education, Uc^^b Economics, Office Occupations, Technical Education, 
and Trade and: Industrial Occupations. Project definition. 

By sources ef fuQ.::3 

Described iiv this dimension are the various origins of revenue , . , , 
Included are sources from the local government, the intermediate 
governmental units such as counties and boroughs . , , , from the 
state, from the federal government, and from other sources, 11, p. 51, 
(adapted) ■ 



A term aaed synonymously 'with the term "local basic administrative unit,"-^ 
An administrative unit 'at the local level which exists primarily to 
operate public schools or to contract for public school services. 
Normally, taxes can be levied by such units for school purposes, 
Thesexunits may or may not be coterminous with county, city or town 
boundaries. This term is used synonymously with the terms '^school 
district" and "local education agency," VI, p, 262, 



14 local Number of Statewide Vocational Program Gompl e ters/Karly Leavers 

Number of curriculum completers by curriculum • 

The actual number of those individuals that complete part or all of 
a curriculum and who move out into the labor market, or on to higher 
education. Thus, all who achieve what it was their intent to 
complete in a vocational, education program would be recorded as 
completers of a curriculum, whether it yielded a degree, diploma, 
certificate or any other indication of completion. Numbers of 
completers, by OE code of curriculum (or part thereof)- would be 
recorded, Project definition. • 



Number of early leavers by curriculum 

Those that do not complete a full curriculum but do complete a part 
thereof that represents adequate preparation or re-preparation for a 
definable job or occupation, or for preparation for an institution 
of higher education. Project definition. 
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Number by reason for early leave by curriculum 

The numbers of early leavers by curriculum (and OE code, if possible) 
that aggregate in a state, with the reasons given for leaving. Such 
reasons might include pregnancy, going into employment going into 
the military, death, marriage, e_t al . Project definition. • ' 

i5 Vocation al Educ^ r jon Staff 
Staff identification 

Information identifying a staff xnember including such characteristics 
as name, social security number, sex, racial/ethnic background ,' school , 
position or activity allocation, etc. Project definition. 

Total number 

When counting staff members for reporting or analysis, each staff 
member is counted as 1.0 individual. In this project, a staff 
member is never count.ed as a fraction of 1.0 regardless of the 
circumstances of his or her employment or assignment. The following 
are examples of some of the different ways of counting staff members 
(each counted as 1.0 whether full-time or part-time): 

Number of staff members employed 

Number of staff members assigned to teach 

Number of staff members assigned to any other particular activity 
Number of full-time staff members 
Number of part-time staff members 

IV, p. 87. 

Total number by staff characteristics 

The actual number of individuals employed by an institution, and their 
characteristics of education work experience, age, sej;, race, etc. 
Staff includes all those that teach, supervise and/or administer 
the vocational program as well as the clerical and secr^itarial staff, 
and the custodial staff. Project definition. ) ^ 



Statewide Vocational' Curricula Offerings 

Total number by curricula characteristics 

Total number of statewide offerings recorded by curricular characteristics 
such as program area, program level, curriculum title. Proj -ct definition. 

Vocational Property 

Property ' identification 

. Information on property of the SEA including location and vsa area, 
number and type of buildings, etc. Project definition. 
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Total cost by property characteristics 

Cost of site, buildings, and equipment used for vocational purposes. 
Project definition. 

Total number by property characteristics 

Number of sites, buildings, and equipment used for vocational purposes. 
Project definition. "» 

Vocational Student Post-School Outcomes 

Number employed in state 

Common usage. 

Total number by post^school outcomes 

Total number .reported by post-school outcomes includes such items as 
completion status, current employment status, current educational 
status, current salary or wage, job and/or school satisfaction, 
information on present employment, and employer evaluation of job 
performance of vocational completers and early leavers. Project 
dc-f ini tion . 

Post-school outcomes by curriculum 

Refers to the outcomes by classification on number that accrue to 
completers of vocational education curriculums, modules of the 
curriculum or a series of modules. Outcomes include such classifi- 
cation as entering employment, continuing on in the full-time 
school, and acquiring higher salary or job status. Project definition. 



Post-school outcomes reported by LEA 

Inf orir^ation concerning post-school outcomes includes such items a; 
completion status, current employment status, current educational 
status, current salary or wage, job and/or school satisfaction, 
information on present employment, and employer evaluation of job 
performance of vocational completers and early leavers reported 
by LEA. Project definition. 



Statewide LEA Information 
LEA identification 

Refers to the special organizational structure on the local level that 
is responsible for the conduct of education for a school district, a 
region, a county or a consortium of school districts. ' Project definition, 
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Total number of LEAs by LEA characteristics 

The total of the local agencies that conduct education in the cities, 
counties, towns and districts in tarms of geographic location, numbers 
of schools operated, type of local government, legal status and other 
such charactarisrics . Project definition. 

LEA characteristics by substate ar^as 

Refers to those characteristics of an LEA v;hich distinguish it in 
relation to substate areas. Such characteristics as may be involved 
include geographical area and population, type of governmental structure, 
congressional district, legal and financial status, et_ al. Project 
definite on . 
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File 13: vmAT ARE THE STAIE EDUCATION AGENCY VOCATIONAL 
EXPE^IDITURES BY ACTIVITIES? 



01 Identif icat ion 
Name 

Any appropriate standardized title for statevride or other use. 
VI, p, 59. (adapted) 

SEA code 

Any appropriate standard number or code for statewide or other use. 
VI, p. 59. (adapted) 



02 General Management 

This major function consists of those activities which have as their 
purpose the general regulation, direction, execution, and control 
of the affairs of the State Department of Education which are 
departmentwide and not confined to any one organizational unit within 
the department. VII, p. 37. 

Agencywide policy development activities 

Expenditures for policy formulation which takes place at the level 
of the chief executive officer. Part of this policy relates directly 
to the internal operat ion -.of the department for which he is respon- 
sible. Other policy may be developed at the executive level to be 
submitted in turn to a State board for final adoption. VII, p. 87. 
(adapted) 

Agencywide policy implementation activities 

Expenditures for the carrying out, either directly or by delegated 
authority, of those policies which have been developed and adopted, 
VII, p. 87. (adapted), 

Internal agency coordination activities 

Expenditures for the establishment and maintenance of communication 
channels and accord among the several organizational units within 
the department. Organizational patterns vary widely among the 
several State departments of education. Regardless of the organiza- 
tional pattern, however, it is essential that personnel In each 
organizational unit know what is happening in other units in order 
that all may be working toward the implementation of those policies 
which have been developed and adopted. :.VII, p. 87. (adapted) 
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Coordination with other state agencies activities 

Expenditures ior the establishment and niaintenance of communica- 
tion channels v/ith other State agencies. 

As a part of the State governmental complex, the State 
Department of Education does not exist in isolation. It is 
necessary to constantly coordinate planning and activities with 
other State agencies, especially those which have some bearing 
either directly or indirectly, upon the vocational educational 
program of the State. VII, p. 88. (adapted) 

Coordination v/ith nongovernmental agencies activities 

Expenditures for the establishment and maintenance of communication 
channels with nongovernmental agencies . 

Coordination with agencies and organizations outside the 
government is an essential activity. This activity should include 
communication and cooperation with such organizations as community 
action groups, parent-teacher associations. State taxpayers* associ- 
ation. State school board association, and Stajie teachers* associ- 
ation. VII, p. 88. (adapted) . 

Intexjstate agency relations activities 

Expenditures for those activities pertaining to communication and 

coordination with the State education agencies in other States, 

:^or purposes such as joint curriculum development projects and 

professional development*. VII, p. 88. (adapted) 

Agency federal relations activities 

Expenditures for those essential activities pertaining to communi- 
cation and coordination with the Federal Government regarding such 
matters as priorities in vocational education, research activities, 
funded programs, and statistical reporting. VII, p. 88. (adapted) 

Agency local relations activities 

-Expenditures for those executive level activities which have as 
their objective better rapport between the State and local educa- 
tional levels. These activities are not in any' way limited to the 
regulatory functions of the State Department " of Education as required 
by lav7, but could include the development of vocational education to 
facilitate state priorities, research, exemplary projects, etc. 
VII, p. 88. (adapted). 

Agency public relations activities 

Expenditures for activities concerned with establishing, maintain- 
ing, and iniproving the relations among various elements of the 
State educational system, and.between the educational system and its 
environment, through personal contact and the use of all information 
media. VII, p. 88. (adapted) 



251 



13:3 



Agency human rights activities 

Expenditures for those activities directed toward the elimination 
of want, religious discrimination and racial discrimination, and 
the furtherance of equal educational and employment opportunities. 
VII, p. 88. (adapted) > 

Agency legislative liaison activities 

Expenditures for coordination with the State legislature in the 
preparation of educational legislation, providing information to 
legislative committees and members, and testifying before such 
com.T,ittees . Many of these same categories of activities would 
apply to coordination with Congress at the Federal level, VII, p. 88. 
(adapted) 

Agency personnel negotiations activities 

Expenditures for those activities by which the chief executive, 
when authorized by law or requested by concerned parties, mediates 
or adjudicates disputes at the local level regarding such matters 
as programs of vocational education being considered and instruc- 
tors for them, tenure, salaries, and working conditions. VII, p. 
88. (adapted) 

Preservice orientation and training management activities 

Expenditures for management of activities which are carried out 
prior to the actual employment of teachers, supervisors, coordi-- 
nators, secretarial and custodial staff, and which are intended to 
result in more efficient performance. VII, p, 89. (adapted) 

Fellowship, internship and traineeship management activities 

Expenditures for management of activities concerned with provision, 
through colleges, universities, or ccher agencies and institutions, 
for the improvement of State education agency professional staff. 
VII, p. 89. (adapted) I 

Institutes, workshops, conferences and special courses management 
activities 

Expenditures for management of activities concerned with the pro- 
vision of short-term or group experiences for improvment of State 
education agency staff competencies . VII, p. 89: (adapted) 
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Other general mapagement activities 

Expenditures for activities of an emergency nature, or of a special 
one-time nature that are ordinarily not anticipated at budgeting 
times. May include such activities as the shortnterm training of 
personnel during times of national emergencies, planning and 
operating instructional programs to meet needs described by legi- 
slation, preparation of special public information programs and/or 
documents, etc. Project definition. 

_Plannin.£^, R^searchj Development and Eyaluation 

Expenditures for activities related to. a systematic procedure for 
the functioning of the agency and component units as they are 
related to each other and to other agencies v/ith similar goals 
and obiectives for the purposes of (1) identifying needs, deter- 
mining purposes, and making decisions regarding the means by which 
desired outcomes may be obtained, (2) making inquiries and searches 
to find better procedures to accomplish newer or modified vocational 
education objectives that appear to be desirable, (3) demonstrating 
promising innovation, and (4) making assessments and objective 
measurements of achievements or products. VII, p. 89. (adapted) 

Management of planning; research, development and evaluat ion act ivit j e s 

Expenditures for activities concerned with the administration of 
the spciicific function of planning, research, development, and 
evaluation. VII, p. 89. (adapted) 

Agencywide planning activities 

Expenditures for the selection or identification of the overall 
long-range goals, priorities, and objectives of the agency, and the 
formulation of various courses of action in terms of identification 
of needs and relative costs or benefits for the purpose of deciding 
on courses of action to be follov/ed in working toward achieving 
those goals, priorities, and objectives. VII, p. 89. (adapted) 

Inter-agency planning activities 

Expenditures for planning which involves other agencies or organiza- 
tions, both governmental and nongovernmenta 1 , at all levels. 
VII, p. 89. (adapted) 

State plan preparation activities 

Expenditures for activities of groups of concerned citizens, edu- 
cators, employers and others to supply suggestion^ for services 
needed in the vocational education thrust; means to achieve train- 
ing (quantity and quality); expenditures related to the preparation 
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of draft copies of preliminary state plans; expenditures for public 
hearings; printing and binding; personnel (regular and consultant). 
Project definition. 

Local plan review activities 

Expenditures for activities associated with the review of local 
plans for vocational education in order to check legality of 
proposed expenditures in the plan, conformity to state goals and 
services to„ be provided within budgetary limits. Also includes 
activities at the state level for travel, contractual services, 
etc., for conducting the above reviewing activity. Project 
definition . 



Curricular research activities ^ • 

Expenditures for research pertaining to the vocational education 
curriculum, including content, methodology, media, and supporting 
services. VII, p. 90. (adapted) 

Student achieement research activities' 

Expenditures for research concerning the in-school achievement of 
students throughout the State. VII, p. 90, (adapted) 

School facilities research activities 

Expenditures for research concerning school buildings, sites, 
improvements, and equipment. VII, p. 90. (adapted) 

Personnel staffing research activities 

Expenditures for research concerning all of the aspects of the 
staffing for vocational educational programs. VII, p. 90. (adapted) 

Demonstration and dissemination activities 

Expenditures for activities concerned with the establishment and 
operation of centers, statewide or on a regional basis, for demon- 
strating the use of the results of research and for bringing about 
new and improved methods of instruction, and of curriculum develop- 
ment and implementation. 

Expenditures for activities concerning the use of all communi- 
cation media to disseminate the results of study, research, and 
evaluation to the legislature, the educational community, and the 
general public. VII, p. 90. (adapted) 

Intra-agency evaluation activities 

Expenditures for evaluation which involves the several organiza- 
tional units within the State agency. VII, p. 91. (adapted) 
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Other research, development and evaluation activities 

Expenditures for other activities related to planning, research, 
development, and evaluation which are not listed and defined above. 
Project definition. 

Internal Agencyx^ide Support Services 

Expenditures for this major function which is concerned with 
services provided to general management and to the operational units 
and personnel within the State education agency. They are support- 
ing services, departmentwide in scope, which frequently represent 
cost centers for the accumulation of indirect costs. VIIj p. 100, 
(adapted) 

Agency support services management activities 

Expenditures for activities concernec' with the administration of 
the specific function of internal services. VII, p. ICO. (adapted) 

Statistical services activities 

^ Expenditures for services provided to the staff of the agency in 
. collecting and organizing educational data pertinent to various 

educational interests, including students , staff, instruction, 

facilities, and finance. VII, p. 102. (adapted) 

Curricular development services activities 

Expenditures planned for, and dollars expended, in connection with 
the on-going curriculum materials development, production, distribu- 
tion and evaluation activities of a state. Includes the expenditures 
for personnel (writers, artists, editors, photographers, typists, 
' pres? operators, etc.) materials, equipment, contractual services 
and other associated costs. Project definition. 

Auditing services activities 

Expenditures for activities concerned with an examination of depart- 
mental documents, records,' and accounts for the purpose of (1) 
determining the propriety of transactions, (2) ascertaining whether 
all transactions have been properly recorded, and (3) determining 
whether statements drawn from accounts reflect an accurate picture 
of financial operations and financial status. VII, p. 101. (adapted) 

Mail con'trol^ services activities 

Expenditures for services concerned with the prompt and proper 
distribution of incoming mail to the various units and personnel 
within the agency and the. prompt and proper dispatch of all outgoing 
mail. This activity also often entails the responsibi lity . f or 
wrapping or packaging for mailing or shipment. VII, p. 101. (adapted) 
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Payroll services activities 

Expenditures for activities which involve the. establishment and 
maintenance of adequate records for the payroll pertaining to all ^ 
full-time and part-time employees of the State education agency. 
VII, p- 101. (adapted) 

Purchasing services activities 

Expenditures for activities concenied with the agencywide. purchasing 
of supplies, equipment, and services for the several organizational 
units of the agency- Tnis includes establishment of proper and 
adequate control to check receipt of goods ordered against the 
purchase orders and the necessary and proper coordination vith the 
financial accounting unit. VII, p. lOl. (adapted) \ 

Supply services activities 

Expenditures for services related to the allocation and distribution 
of supplies aud equipment to the various organizational units and 
personnel of the agency. This usually includes responsibility for 
maintenance of inventory and storage ' facilities . VII, p.\lOl. (adapted) 

Personnel management services activities \ 

Expenditures for activities which carry out the administration of 
the staff personnel management program^of the agency. It consists 
of assignments to perform such activities as recruiting staff ^em- ^ 
bers, staff accounting, staff placement, and staff transfer. VII, 
p. lOl. (adapted) 

Property management services activities 

Expenditures for activities related to the acquisition, distribution, 
and maintenance of property within the agency. It includes inventory 
control and the establishment and maintenance of a property account- 
ing system. VII, p. lOl. (adapted) 

\ 

Legal services activities 

Expenditures for activities concerned with legal counsel and services . 
to define'the relationship between the State education agency and 
other State departments, and the interpretation of legislation and 
rulings affecting education. Vll, p. 101. (adapted) 

Legislative services activities 

Expenditures fojr activities concerned with such matters as the inter- 
pretation and preparation of proposed legislation, maintenance of 
liaison with the State legislature, and provision of pertinent infor- 
mation to the State legislature. Vll, p. 101. (adapted) 

256 



/ 



13:8 



Library services activities 

Expenditurob 'for activities associated with establishing and main- 
taining a professional collection of media pertinent to the needs 
of the professional staff of the agency. This includes activities 
such as selecting, ordering, cataloging, processing, and effecting 
utilization of all media throughout the agency. VII, p. 101. 
(adapted) 

Data systems services activities 

'Expenditures for services v/hich provide for an orderly arrangement 
of data and procedures which will produce any desired interrela- 
tionship or summation which may be pertinent to reporting or decision- 
making. VII, p. 102. (adapted) 

Machine data processing services activities 

Expenditures for agencywide services thereby machines, and devices 
are used in the storing of individual items of information in a 
form by which they may be rapidly and accurately retrieved, processed, 
and reproduced as single-line items, as lists of items^s 
' desired combinations with other items. VII, p. 102 (adapted) 

Graphic arts services activities 

Expenditures for agencywide services concerned with preparation of 
.pictures, drawings, graphs,^ or other graphic presentations for 
illustrative matter in publications or to complement and aid oral 
presenta^ions . VII, p. 102. (adapted) 

Publication services activities * . ' 

Expenditures for services which provide a centralized printing or 
publication service for preparation of administrative and educa- 
tional material, including typesetting, photowork, duplication, 
copying, collating, punching, and binding. VII, p. 102. (adapted) 

Editorial services activities 1 

Expenditures for agencywide services in the final preparation of 
documents for publication. This includes final checking of such 
matters as format, spelling, and^ sentence structure. VII, p. 102. 
(adapted) \ 

Record management services activities 

' E:<penditures f or services concerned with the establishment and 

maintenance of a system for management of agency records, including 
filing, control, and ultimate disposal- VII, p. 102. (adapted) 
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Expenditures for this major function covering a broad spectrum of 
important activities which are ancillary to the other major func- 
tions but of v/hich no one stands alone as a major function. It 
provides for flexibility in that some of these " activit ies may be 
carried out on a temporary basis only, and there tnay be few, if 
any. State education agencies to which all of these activities 
apply. VII, p. 102. (adapted) 

Management of improvement and program approval services activities 

E>:penditures for activities concerned with the administration of 
the specific function of operating and approving programs and 
schools. VII, p. 102.^ (adapted) 

Teacher education program improvement activities 

Expenditures f oK act ivities dssigned to improve the programs of 
prof essional_dey^lopment of teachers, both beginning teachers and 
those in service, through improved services on higher education 
campuses and in the local areas. VII, p. 103 (adapted) 

• Student teacher program improvement activities 

Expenditures for activities and jesponsib ilities intended to 
improve and upgrade student tea'ching experiences and programs. 
VII, p. 103. (adapted) 

Other teacher education' improvement activities 

Expenditures for any other programs, not listed and defined above, 
designed to improve the professional development of teachers. 
VII, p. 103. (adapted) 

Public schoo.l approval, accreditation, licensing, and chartering 
activities 

Expenditures for activities of the State education agency concerned 
with standards for regulating the approval, establishment, and 
operation of schools within the State. This includes activities 
such as: the application and enforcement of standards prescribed 
by law or regulation, the development and application of rules and 
i;;egulati6ns as mandated by lav7, and the establishment of accredi- 
tation that may exceed "basic approval. VII, p. 103. (adapted) 

Nonpublic school approval, accreditation, licensing and chartering 
activities 

Expenditures for activities of the State education agency concerned 
with standards for regulating the approval, establishment, and 
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operation of nonpublic schools within the State. This includes 
activities such as: the-^appi icat ion and enforcement of standards 
prescribed by law or regulation, the development and application 
of rules and regulations as rru^ndaced by lav/, and the estab 1 ishnieut 
of accreditation that r;ay exceed basic approval, VII, p. 103. 
(adapted) 

Public school personnel certification and licensing activities 

Expenditures for activities concerned V7ith the regulation of the 
work force of public schools within the State, This includes 
activities such as teacher certification and licensing of school 
bus drivers and school food service workers. VII, p, 104. (adapted) 

Nonpublic school personnel certification and licensing activities 

Expenditures for activities concerned with the regulation of the 
work force of nonpublic schools within the State, This includes 
activities such as teacher certification and licensing of school 
bus drivers and school food service workers. VII, p. 104. (adapted) 

Nonschool personnel certification and licensing activities 

Expenditures for activities concerned with certification and 
licensing of personnel employed in other than educational occupa- 
tions. VII, p, 105. (adapted) 

Direct i^sistance (Exclusive of Consultative Services ) 

Expenditures for activities, aside from teacher education, which 
are designed to improve the competency of individual staff members. 
VII, p. 105. 

, Direct assistance to local personnel in preservice oriontation and 
training activities 

Expenditures for activities of the State education agency designed 
to give direct assistance to local agency personnel and schools 
in recruitment and training of nev/ personnel prior to actual 
assignment. VII^ p. 105. (adapted) 

Direct assistance to local personnel in providing fe 1 lov/shi ps /trainee- 
ships / internships activities 

' Expenditures for activities and responsibilities of the State 

education agency designed to assist in. providing fellowships, 

traineeships , and/or internships to the staff of local education 
agencies . VII , p. 105 . (adapted) 
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Direct assistance to students in providing scholarships and work study 
opportunities activities 

Expenditures for activities and responsibilities of the State 
education agency in providing aid, both financial and otherwise, 
through scholarships, to qualified students for the purpose of 
encouraging and enabling them to continue- their education. 
YII,- p. 105. (adapted) 

A school program designed to provide employment for students 
who could not continue in school v/ithout the financial support 
provided I'nrough a job. The employment may or may not be curricu- 
lum relate^:! . (Cooperat ive Programs provide work experience spe- 
cificalV elated to the student's instructional program. The 
student 'i on-the-job training is an integral part of his total 
school curriculum.) VII, p. 106. (adapted) 

Educational media services provided local districts (schools) 
act ivi ties 

Expenditures for any devices, content materials, methods, *or 
experiences used for teaching and learning purposes. These 
inc lude .printed and nonprinted sensory materials, VII, p. 106. 
(adapted) . 

Transportation services provided local districts (schools) activities 

Expenditures for services (actual ly provided by the State educa- 
tion agency) concerned with transporting students to and from 
school, between schools, and to school-related activities, including 
acquisition, allocation, maintenance, and safe operation of equip- 
ment. VII, p. 106. (adapted) 

Vocational rehabilitation services ^ctivities 

Expenditures for services associated with determining the extent 
of disability, and preparing disabled persons for remunerative 
employment through diagnosis, guidance, physical restoration, 
training, and placement. VII, p. 107. (adapted) 

Budget review and audit services activities 

.Expenditures for services provided by the State education agency 
in reviewing budgets and auditing the accounts of local school- 
districts. .VII, p. 407.' (adapted) 

Civil prepared'ness services activities x 

^\ 

Expenditures for services associated with Federal or State train- 
ing programs designed to provide adequate civil preparedness 
against loss of life or property due to war on natural causes. • 
VII, p, 107. (adapted) " \ 
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k^exicy Operated Schools and Institution s 

Expenditures for activities concerned with the operation of schools, 
either directly or_by contract, at' any level, by the State educa- 
tion agency. VII, p.. 107. (adapted) 

Operation of area vocational school activities 

Refers to the expenditures for activities in connection with pro- 
viding vocational education for youth, adults, the disadvantaged, 
the handicapped and others In the area vocational school. Includes 
expenditures for professional personnel for administration, super- 
vision and teaching, support personnel for guidance and counseling 
activities, clerical and secretarial employees; also, expenditures 
■for supplies and materials, contractual services, equipment, 
bjj.ii.djjvg_^d_ ground^^ J'^^jl^i^.^^^^^" _ 



Operation of adult education institution activities 

Refers to the expenditures for activities in conneGtion'with pro- 
viding vocational education for youth, adults, the disadvantaged., 
the handicapped and others in the adult education institution. 
Includes expenditures for prof ess ional- personne 1 for administration, 
supervision and teaching, support personnel for guidance and 
counselivV;: activities, clerical and secretarial employees; also, 
expenditures for suppl ies ' and 'materia Is , contractual services, 
equipment, building and grounds maintenance, et_ al- Project 
def init ion . 



/ 



Operation of area service center acfi-vit ies ' 

Refers to the expenditures for activities in connection with pro- 
viding vocational education for youth, adults, the disadvantaged, 
the handicapped and others in the area service center. Includes 
exp^^nditures for profesoional personnel for administration, super- 
vision and teaching, support personnel for guidance and counseling 
activities, clerical and secretarial employees; alsc , expend itiires 
for supplies and materials, contractual services, equipment, 
building and grounds maintenance, a^.- Project definition. 

a 

Operation of career education center activities 

/ 

Refers to the expenditures for activities in connection v;ith pro- 
' viding vocational education for youth, adults, the disadvantaged, 
the handicapped and others in the career education center. In- 
cludes expenditures for professional personnel for administration, 
supervision and teaching, support personnel for guidance and 
counseling activities, clerical and s-ecretarial employees; also, 
expenditures for supplies and materials, contractual services, 
equipment, building and grounds maintenance, et_ al. i^oject ' 
definition 
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Operation of postsecondary school activities 

Refers to the expenditures f-^r activities in connection with pro- 
viding vocational education for youth> adults, the disadvantaged, 
the handicapped and others in the postsecondary school. Includes 
expenditures for professional personnel for administration, super- 
vision and teaching, support personnel for guidance and counseling 
activities, clerical and secretarial employees; also, expenditures 
for supplies and materials, contractual services, equipment, 
building and grounds maintenance, et_ a_l. Project definition. 

Operation .>f special school activities 

Refers to the expenditures for activities in connection with pro\^ 
... viding vocational education for youth, adults, the disadvantaged ;^ 
the handicapped and others in the special school. Includes expen- 
^ d-i Ui re-s-£ar-. professional personn el for admi nis t ra t ion , s upe rvisid n. 



and teaching, support personnel for guidance and counseling activji- 
ties, clerical and secretarial employees; also, expenditures for j 
supplies and materials, contractual services, equipment, building 
and grounds maintenance, et_ a_l. Project definition. | 

\. . ' I 

Other operation activities 

Refersi to the expenditures for other operation activities not 
included above. 

/ 

. . • • ■ / 

08 Distribution of Res ou rces 

This major function includes all those activities which invo/lve 
the allocation and distribution of resources to local and iVtter- 
mediate education agencies and any other agencies or inst it/utions 
as provided by law. "Resources,'' in this context, .is interpreted 
to include financial resources, material resources, and services. 
Important activities under this category are th?. aUocat'^on and 
distribution of State foundation program grants and Federal grants 
for special purposes . / • 

It should be recognized, however, that a State edmcation 
agency makes many expenditures or authorizations which| are "flow- 
through" in nature and are not a part of the operational costs of 
Che agency. It is, necessary that a distinction be made between 
State operational 'expenditures and "f lox^-through" monies in order 
to avoid distorting the actual operating costs of carrying out 
the functions of the agency. For instance,- funds distributed 
annually by the agency under a State's foundation or equalization 
program are "f lov7- through'' monies and are not included under this 
function. Rather, they should be accounted for in such a way as 
to be completely separate from the operating cost of "distributing 
■ financial resources.'' 
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Thus, to account for the various "flow-through" types of 
transactions, the function category would not be applicable. The 
appropriate identifying dimension would be an object; category, 
"Grants and Subsidies," for instance. 

State education agencies should devise their own methods for 
evaluating programs which are funded by these "flow-through" funJs 
and for holding local education agencies accountable for expendi- 
tures, just as the State education agency is accountable to the 
source o f those funds.. VXI, pp. 98-99. (adapted) 

Management of distribution of resources act ivit ies 

Expenditures for activities concerned with the. administrat ion of 
the specific function of distribution of resources. VII, p. 99. 
(adapted) 

Allocation and' distribution of VFA financial grants activities 

Expenditures for activities involved in the allocation and distri- 
bution of VEA financial grants or subsidies. VII, p. 9.9. (adapted) 

Allocation and distribution of state financial grants and subsidies 
activities 

/■^ 

Expenditures for activities involved in the allocation and 
distribution of any type of State grants or subsidies'. VIX, p. 99. 
(adapted) 

Allocation and distribution of other financial resources activities 

Expenditures for activities involved in the allocation and distribu' 
tion of any financial resources other than those listed and defined 
above. VII, p. 99.' (a 'apted) 

Allocation and distribution o f materials and equipment activities ; 

Expenditures for activities involvnd in the allocation and distribu 
tion of all kinds of mater ial resources , including both materials 
and equipment. VII, p. 99. (adapted)* 

09 Consu Itat ive Services 

Expenditures for activities concerned with the continuous diffusion 
of methods-, procedures, and practices essential to the implementa- 
tion of tested improvements or innovations in education. VII, 
p. 91. (adapted) 
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Management of consultative services activ5.ties 

Expenditures for those activities concerned V7ith the adniinistra- 
tlcn of Lhe specific function of consultative services. VII, 
p. 91. (adapted) 

Instructional consultative assistance by program area services 
ac t iv i ties 



/ 

•'/ 



Expenditures for activities concerned with the continuous diffusion 
of methods, procedures, and practices essential to implementation 
• of Improvements in- instruction in the several subject matter 
areas . VII, p. 91. (adapted) 

■ . /' 

Dene fa 1 "1 ns t r u ftToKa mTsIi ITaxi' ve 'a'^s i"sTanc 1 e y el ~iser v i c ^ ~ ^ 

arLivities / 

Expenditures for consultative activities usually concerned with 
all of the subject matter areas within the respective instruc- ^ 
tional levels. VII, p. 91. (adapted) ' . ■ 

Cooperative instructional consultative services activitiies 

.Refers to the expenditures incurred in the employment on;a 
diem, per project, or part-time basis of a consultant or consult- . 
ants to analyze a situation in cooperative instructional activi- 
ties, evaluate the effectiveness of services provided, supply plans 
and recommendations for improving, modifying and/or expanding 
the service. Project definition. 

Career education consultative services activities \ 

1 

Refers to the expenditures incurred in the' employmenf^^on a per 
diem, per project, or part-time basis of a consultant or con- •- 
sultants to analyze a situation in career education activities, 
evaluate, the 'effect iveness of services provided, supply plans a,nd 
recommendations for improving, modifying and/or expanding the 
service- Project definition. 

Occupational exploration consultative services activities 

Refers to the expenditures incurred in the employment on a per 
diem, per project, or part-time basis of a consultant or con- 
sultants to analyze a situation in occupational exploration activi- 
ties, evaluate the effectiveness of services provided, supply plans 
and recommendations for improving, modifying and/or expanding the 
\ service. Pro jec L" def Init-ion . - 
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Education for the disadvantaged consuicativ^ sex"vices activities 

Expenditures for a program of instruction and services for thoi^e 
chi idreti^ whose educational development is retarded by social, 
cultural, or economic deprivation. Principally affected are; 
children from low income families, children from minority groups 
which hiave experienced discrimination, children from families of 
migrant workers, American Indian children, and children living 
in homes for the neglected and delinquent. VII, p. 92." (adapted) 

Education for the handicapped consultative services activities 

Expenditures for a program of instruction and services for those 
children whose physical, mental, or emotional disabi lities 
' "n ec e s s i t a Fe^TTTe^prb v'i^sl'o fT' of "s"pec iaT" pro gYaliis HfoTie'el: ""TTF^^ 

vidual needs. VII, p. 92 ^ (adapted) • 

Migrant educational instruction consultative services activities 

Expenditures for a program of instruction and services for those 
children who move periodically with their families from one school 
district to another in order that a parent or other member of the 
immediate family may secure seasonal employment. VII, p. 92.^ 
(adapted) 

Urban educational instructional consultative services activities 

Expenditures for a program of instruction and services for those 
students who live in the cities, especially in core areas. VII, 
p. 92. (adapted) 

Bilingual educational instructional consultative services activities 

E:<pendit ures for a program of instruction and services designed 
for students who, due to non-English speaking home, school, or 
community backgrounds, have difficulty in school work. V^ll , p- 
92. (adapted) 

Specially funded instructional consultative services activities 

Refers to the expenditures incurred in the employment on a per 
diem, per project, or part-time basis of a consultant or con-/ 
sulcants to analyze a situatl>on, evaluate ^the effectiveness of 
services provided , supply p laiVs and reconuiiendat ions for improv i ag, 
modifying and/or expanding tHe service. Project definition. 

Educational media consultative ^^^rvices activities 

Expenditures for all activities whereby consultative assistance 
is provided to local and intermediate staff members in the qr^ani- 
zation and use of. all teaching and learning resources, including 
hardware, content material, and services. 
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Educational media are defined as any devices, content 
materials, mathods, or experiences used for teaching and learning 
purposes. These include printed and nonprinted sensory materials, 
VII, p. 95 , (adapted) 

Guidance/counseling consultative services activities 

Expenditures for guidance services for students Include activities 
of counseling stpudents and parents, providing consultation with 
other staff members on learning problems, evaluating the abilities 
of students by standardized testing or other means, assisting 
students to make their own eductational career plans and choices, 
assisting students in personal and social developi;nent , providing 
referral assistance, and working with other staff members in 
p nTng and conHiTcTTng u L9aTicc"~pro grams f or CudenLs : trrc-iu ded 
are facilities for guidance in counseling, related equipment and 
supplies, and services provided by counseling personnel. VII, 
p. 96. (adapted) 

Other student support consultative services activities 

Expenditures for any consultative and advisory services to local 
and intermediate educat ioi^^agenc ies not listed and defined above. 
VII, p. 98. (adapted) " 

District and ochool organizational consultative services activities 

Expenditures for services concerned with management and legal 
counsel for promotion of effective organization and reorganization 
of school dis^iricts in compliance with State criteria as established 
^ by law or regulation, VII, p, 97. (adapted) 

School plant facilities consultative services activities 

X ' 

Expenditures for services dealing with the construction, opera- 
tion, and maintenance of school facilities such as land, outdoor 
improvements, and buildings. VII, p. 97. (adapted) 

Program planning consultative services activities 

Expenditures for services concerned with the selection or identip 
fication of Lhe overall, long-range goals, priorities, and objecp 
tives of the organization, and^he formulation of various courses 
of action or programs in terms of ident if ic^ ion of needs and I 
relative costs or benefits for the purpose of deciding on courses 
of action to be followed in working toward achieving those goals, 
priorities, and objectives. VII, p. 97, (adapted) 

/ 

. \ 
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Program evaluation consultative services activities 

Expenditures for services concerned with the process of ascertain- 
ing or judging tlie value or amount of a program, an action or an 
outcome by careful appraisal of previously specifitid data in light 
of the particular situation and the goals and objectives previously 
established, VII, p. 91. (adapted) . 

Management information system consultative services activities 

Expenditures for services concerned with a system for providing 
information regarding the agency^s performance and participation 
in educational efforts; a method for determining the amounts of 
effort invested in each of the things dono by the agency and a 
meFirod~ToF~pfov i dlrTg " c o mpFeHe h'sTv e i n f o r ma tTon'^ *u p cdTT* wh IcTv^l og"rc"aT 
management decisions can be based. VII, p. 97. (adapted) 

Machine data processing consultative services activities 

Expenditures' for services concerned with the use of machines and 
devices in the storing of individual items of information in a 
form by VThich they may be rapidly and accurately retrieved , pro- 
cessed, and reproduced as single-line items, as lists of items, 
or in desired combinations with other items. VII, p. 97. (adapted) 

Fiscal management consultative services activities 

/ ' . - 

Expenditures for services concerned with tt.e financial and business 

operations of an agency.^ VII, p. 97. (ada])ted) 

Personnel managemeni: consulLative services activities 

Expend ittjres for services relating to the administration of the 
personnel m^rra^ement program of the school system. This consists 
of such ac^vities as recruiting staff members, staff accounting, 
staff placement, staff transfer, and implementation of promoi:ion 
policies . ^^^11 , p. 97. (adapted) 

Legal an:d legislative consultative services; activities 

Expendicnres for services concerned with legal counsel and legis- 
lative recommendations and interpretation. VII, p.,9B. (adapted) 

Preserivcs orientation and training consultative services activities 

Expenditures for services dBsigne(i to aid in recruitment and train- 
in. 2; of nev.» strict wide administrative and technica 1 personne 1 . 
VII, p. 98 adapted) 

267 



13:19 



Institutes, v;Grkshops and special courses consultative services 
activities 

Expenditures for services concerned with advising and assiting 
in drawing up and implementing programs which will enhance the 
competencies, of local and intermediate district administrative 
and technical staff. VII, p. 98. (adapted) 

.Motivational training consultative services activities 

Expenditures for services concerned with advising and assisting 
in developing activities and surroundings which will motivate 
staff and students to attain their optimum potential. VII, 
p. 98. (adapted) 

HjtlT£r"'rorrs u~l'rariVH-^ Li v lLles (n. o.-x~) — 

Expenditures for any consultative and advisory services to local 
and intermediate education agencies not listed and defined above. 
VII, p, 98. (adapted) 



Grants and subsidies to local education agencies 

Grants-in-aid aie contributions made from local, intermediate, 
State or Federal funds to a LEA^ and are not related to specif i,c 
revenue sources , i . e . , general source, or if related to specific 
revenue sources, are distributed ^on some flat grant or equaliza- 
tion basis. II, p. 20. (adapted) 

Grants to teacher education ins t i tut ion(s) 

State expenditures to teacher education institutions for the pur- 
pose of reimbursing (fully or partially) the expenses of conducting 
vocational professional education activities for preservice ^nd 
iihservice teachers,, supervisors, administrators, coordinators, 
'lirriculum speciaLtrts, £t aJL. Includes personnel costs, rental 
cr facilities if needed, equipment and other associated costs of 
maintaining yand further improving the quality of the professional 
education program in the teacher education institution, and in the 
field as a who've. Project definition. 

Transfer of funds 

These are transactions which withdraw money from one fund and place 
it in another without repourse. Unless State law prohibits, 
revenues should be alTotsted between funds when received and recorded 
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in the funds to which they belong, rather than placing them In the 
General Fund and later transferring them. (These are not counted 
in local LEA totals of expenditures.) II, p. 49. 

Other grants and subsidies 

Grants and subsidies not included in categories mentioned above* 
Project definition. 

I 

Debt Services 

Expenditures incurred in the servicing of the debt of a LEA. 
Categories of debt services are listed under Objects . II, p. 49. 

" ITe d e mp t i on^'of^prTn c i p a 1 

Expenditures which are from current funds to retire serial bonds, 
long-term loans of more than five years, and short-term loans of 
less than five years. II, p. 34. 

/ / . • ■ . 

Interest 

Expenditures from current funds for interest on serial bonds^ lease 
with option to buy, long-term loans of more than five^years, and 
short-term loans of less than five years, II ^ p. 34. 

Cost Centers 

The smallest segment of a program that is separately recognized in 
the agency's recTjrds, accounts, and reports. Program-oriented 
budgeting, accounting, and reporting aspects of an information sys- 
tem are usually built upon the identification and use of a set of 
cost centers. VII, pp. 143-144. 

Program level as a cost center 

Expenditure.? for ^/ocational instructional curricula and pre-* 
vocational instruction offered at the following levels: Elementary, 
Middle/ Tunior Kigh, High School, Pos tsecondary , and Adult. Project 
definition. 

Program area as a cost center 

Expenditures for the classification of vocational ^iducation subjejt- 
matter includes the major program areas: Agriculture, Distributive 
Education, Health Occupations Education Home Economics, Business 
and Office Occupations, Technical Education, and Trade and Industrial 
Education. Project definition. 
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Expenditures for parts of VEA as a cost center 



Part A Disadvantaged 

STATE PROGRAI^IS 

Part Bl Secondary 

Part B2 Postsecondary 

Part B3 Adult 

Part B4A Disadvantaged 

Part B4B Hand icapped 

Part B5 Construction 

Part B6 G uidan ce and CiJu rLseJLioK-- 

Part B7 Contracted Instruction 

Part B8 Ancillary Services 

RESEARCH (STATE) 

Part CI Research Coordination 

Part C2 New ^grants 

Part C3 Continuing Projects 

EXEMPLARY (STATE) 

Part Dl Disadvantaged 

Part D2 Handicapped 

Part D3 New Projects 

Part D^ Continuing Projects 

CONSUMER AND HOMEMAKING 

Part Fl Depressed Areas^ 

Part F2 Disadvantaged 

Part F3 Handicapped 

Part F4 Other 

COOPERATIVE 

Part Gl Employer Reimbursement 
Part G2 • Disadvantaged 
Part G3 Handicapped 
Part G4 Other 

WORK STUDY 

Part HI Administration 
Pare H2A Disadvantaged \ 
Part H2B Handicapped ^ 
Part H3 Other 
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Source of funds as a cost center 



Expenditures by the various origins of revenue as a cost center for 
a local LEA. Included are various sources from the local govern- 
ment, the intermedi^ate governmental units such as counties and 
boroughs, from the^^ate, from the Federal government, and from 
other sources, II, P-^^l- (adapted) 
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File lA: WHAT ARE THE STATE EDUCATION AGENCY VOCATIONAL 
EXPENDITLTIES BY ASSIGNMEOT? 



0 1 I dent: i £ i cat lop 

Name ^ 

Any appropriate scandardized title for statev/ide or other use. 
vf, p. 59. 

Title usually includes the name of one of the fifty United 
-Si:^ e s-;-^r"t-c r-r-i-eo r i-es-^ P-r-o j eec— ^ie^-i-n^r^on-^ ■ 

SEA code 

Any ap -'opriate standard number or'code for statewide or other use. 
* ■ VI, p.' 

02 Instructional Expenditures 

Teachin.5 assignment 

Expenditures involved in an assignment to instruct pupils or 
students^ The assignment may be in course or noncourse instruc- ■ 
tional situations. The teaching assignments of such staff members 
.as classroom teach<^r, television teacher, professor, instructor, 
teacher-educator, teaa^ier-coordinator , and itinerant instructor are 
c lassif ied' here . VII, p. 115. (adapted) 

Curriculum specialist a^ssignment 

Expcmd Itures Involved in an assignment to a staff member who has 
expercise iu a specialized field to provide information and guidance 
to other faculty members to improve curriculums. This assignment 
would include the curriculum consultant and curriculum supervisor^ 
IV, p. 54. (adapted) 

I-ibrar ian/media assignment 

Expenditures involved in an assignment to provide professional 
library scienceSservices such as selecting, ordering, cataloging, 
processing, and circulating all media; planning the use of the 
media center by boa^.' members, staff members, and others par ti c i- 
pating in staff plan. ;ng for the use of all media; and guiding 
board members, staff members, and others in the use of the media 
program in hools or community service activities. VII, p.^ 113. 
(adapted) 
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Library /and io visual aide assignment 

Expenditures involved in the acti.viLies and responsibilities of the 
indi vidual (s) charged v/ith the tasks of assembling, cataloging, 
distributing and accounting for instructional resources which 
include such materials as dioramas, mock-ups, realla, graphic matr^r- 
ials, reference books, occupational journals, audio materials and 
equipment, and video materials and equipment. Project definition. 

School direction and management assignment 

Expenditures invo Ived 'i*n an assignment to perform the professional 

axriHr^=^-teiir-;^F--a^ -f 

The school direction and management assignments of such sto.^f 
mc:;ibers as superintendent of school, secondary school principal, 
president of a college, director of a community college or techni- 
cal institute, and administrative dean are classified here. 
Vii, p. 114. (adapted) ^ 

Assistant school direction and management assignment / 

Expenditures involved in . an ' ass ignment to assist the principal, 
director or superintendent of a school in performing the/activ^' 
of direct ing- and .managing the program in a school. y 

I 

The assistant school direction and niankgement assignments of 
such staff members as assistant superintendent of school, assistant 
principal', v ice-pr inc ipa 1 , , and assistant dean are classified here. 
Vil, pp/. I14-115> 

Certification assignment 

Expenditures involved in an assignment to review an"d evaluate the 
tr;:>.ining and experience of applicants for professional employment 
credentials, in accord with policy or legal requirements established 
by ai^)propriate litati authority or by Slate constitut .onal or 
legislative provisions. 

The certification assignments of such staff members as super- 
visor of certification, director of teacher certification and pre- 
paration, director of professional certification, certification.^ 
specialist, staff specialist for certif .i\ated personnel, supervising 
certification analyst, 'and cert if icat iunf spec ia 1 ist are classified 
here. VTI, p. 114, (adapted) 

Accreditation assignment 

Expenditures involved in an assignment to review and evaluate an 
or-^anizational unit- (e.g., a school system, a school, or a program 
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of studies)' to certify that the organizational unit complies with 
the legal requirements or prescribed standards for the operations 
of such units. VII, p. 114. (adapted) 

Consultant/Supervisor assignment 

Expenditures "Incurred in connection with the assistant to the 
individual who is responsible for a particular vocational education 
activity, i.e., vocational agriculture, vocational homemaking, etc. 
and whose responsibilities for supervision and whose • knowledge in 
the subject matter area are relatec| to the specific field of voca- 
tional education. Project definition. 



Program Supervisor /Coordinator assignment 

Expenditures incurred in connection with the assignment of the indi- 
vidual whose responsibilities are closely associated with providirg 
help to instructors of special vocational education activities. 
Includes supervision £ind/or coordination of distributive education, 
vocational agriculture, cooperative vocational education, et_ al^. 
Project definition. 



04 A dministrative Support Exp€:nditures 

Commissioner /Superintendent assignment ^^.^^^ 

E:<penditures incurred in connection with the assignment of the indi- 
vidual usually identified as the Commissioner of Education for the 
Scate, or the State Superintendent of Public Instruction. Project 
def init ion . ' " 

Deputy/Associate Commissioner /Assistant Superintendent assignment 

Refers to the expenditures incurred in connection with thA assign- 
ments of individuals in second echelon positions to th(i State 
Superintendent of Public Instruction or the Commissioner of Education 
Project definition. 

Division Director/Chief assignment. .v 

Q Refers to the expenditures ^incurred in connection with the assign- 

i-MHts^ of individuals who heady up significant segments or major 
thrusts of the State education agency. Project definition. 

V 

Bureau Head/Chief assignment 

/- _^ 
Depending upon the organ izat i-bn of a state educat ional , agency , these 
are the expenditure*: incurred in connection with the assignment of 
the individuals v7ho are responsible for either a Bureau within a 
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division, or a division within a bureau, or a bureau without refer- 
ence no- a division at all. Gen-rally, a bureau is responsible for 
a cluster of related tasks. Project definition. ^ . 

Department/Office Director assignmenc 

Expenditures incurred i.n connection with the assignment of the 
Department/Office Director. The use of these words ''office" and 
"department" may mean the entire state agency, i.e.., Department of 
Education, or may mean a department of special study_within a bureau . 
or a division or an "office." There is no general usage of the terms. 
Project definition. 

Assi^.t;ant Division Director/Chief assignment 

Expenditures incurred An connection with the assignment of the 
second echelon co the . ivision Director or Chief of the Division. ': 
?ro ject 'jdef in it ion . 1 

Chief Consultant/Supervisor assignment 

Expenditures incurred in conner.',ion with- the assignment of the indi- 
vidua; that is responsible for a particular vocational education 
activity, i.e., vocational agriculture, vocational homemaking, etc. 
and whose responsibilities for supervision and whose knowledge -in., 
the subject matter area are related to the specific field. of voca- 
tiona: education. Project definition. 

Assistant bureau' Head /Chief assignment 

Expenditures incurred in connection with the assignment of the ^ ^ 
3ecoi:d echelon to the Bureau Head or Bureau Chief. Project definition. 
(See definition of Bureah Head/Chief Assignment.) 

Admini'^trati've Intern Assignment 

Hxpev.uitures incurred in connection with the assignment to perform 
activities as part of an. internship plan, involving supervision 
and periodic evaluation of the employee. IV, p. 53. 

Administrative Aide assignment 

' Expenditures incurred in connect ion -with the assignment to perform 
activities assisting an execut ive. of f icer in performing his. assigned 
activities, in the SEA. IV, p. 53. (adapted) 

Clerical assignment 

Expenditqres incurred in connection with the assignment to such 
activiti^^Vs preparing, transferring, systemat iz ings and prese'rvmg 
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written communications and records, and operating such mechanical 
and electronic equipment as bookkeeping machines, key-punch . • 

machines, duplicating machines, and tabulating machines. The 
clerical assignn^ents of such staff members as clerk, stenographer, 
typist, secretary, and office machine operator are classified here. 
VII, p. 115. (adapted) 

Legislative Liaison assignm.ent 

Expenditures incurred in connection ^-jith the assignment to coordi- 
nate with the State legislature in the preparation of eaucatioual 
legislation, to provide information to legislative commitp: s and 
members, and to testify before such committees. Many of , these 
sane activities v70uid apply to coordination with Congr^s^ at the 
Federal level. VII, p. 113. (adapted) 

Personnel assignment / 

Expenditures incurred in connection with the assignment to administer 
the personnel, management program of the agency. This cons.^sts of 
'^such activities as recruiting staff members, staff accounting, 
staff placement, staff transfer, and implementation of promotion 
policies-. VII, p. 112. (adapted) 

Accounting aa'^gnment 

Expenditures incurred 4n connection with the assignment which 
involves\the recording", classifying, and summarizing of data In ^ 
terms 6f iW.iey, students, personnel, and property and interpreting — 
the results thereof. 

The activities of such staff members as accountant, cost benefit 
analysis accountant, and project control accountant are classified 
here. VII, p. 112. (adapted) 

Analyst assignment 

An assignment <o perform activities involving the evaluation of 
alternatives which are relevant to defined objectives, based on 
judgment, and, wherever possible, on quantitative methods; develops 
data processing procedures for application to electronic data pro- 
^.Jocessing equipment. 

[>!. . . - 

Ihe sys..=im£ .analysis assignment of such staff members as systems 
specialist, systems analyst, systems coordinator, and associate 
computer systems ana lyst are- class if led here. VII, p. 111. (adapated) 

Auditing assignment ^ , 

An assignment to check t^ sources of information and the adequacy 
and accuracy oi a set' of accounting records. This involves the 
examinatio^n and verification of accounts and records, 
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The assignnents of s.uch staff member^^ as auditor (designated 
pr-ograni area), chief auditor, auditor of public accounts, super-- 
visiii.e accounts examiner, audit reviev; analyst, and field auditor 
are classified here. VII, p. 112. (adapted) 



Bookkeeping assignment 

An assignment to keep a systematic record of business transactions 
and to prepare financial statements. 

The assignments of such staff members as bookkeepers are 
recorded here. VII, p. 112: .adapted) 

i'v r L i 1 a - n z a s s i ) Men c 

Am ass : i^nnient: lj perform activities in connection with acquiring 
property, supplies, materials, and services. 

''he purcha:;ing assignments of such staff members as chief of 
procurement and supply, piirchaslng agent and procurement of f icer 
are classified here. VII, p. 112. (adapted) 

Evali^acian ass i^n^rir-nt ' • 

An assignment which involves the ascertaining or judging the value 
or amoufxt of an action or an outcome by careful appraisal of ^ 
previously specified data in light of the particular situat icn\ and 
the goals and cbjectives previously established. VII, p. 91. \ 

Planning assignment 

An assignment which includes the selection or identification of 
the overall, long-range goals, priorities, and objectives of the 
agency, and the formulation of various courses of action in terms of 
identification of needs and relative costs or benefits for the 
purpose of deciding on courses of action to be followed in working 
tovjard achieving those goa Is , pr ior it ies , and objectives. VII, p. 
89. (adapted) 

Research assignment 

An assignment involving systematic study and investigation in some 
field of knowledge, ucidertaK^n to establish facts or principles.^ 
VII, p. 90. (adapted) 

Development assignment ^^---^ 

An assignment to activities concerned with the evolving process of 
utilizing the products of research and considered judgment in the 
deliberate improvement of educational programs. VII, p. 90. 
(adapted) 
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Stores -hand ling ass ignment 

An assignmenc to receive, store, and dispense supplies, n'laterials, 
and equipment. . ■ . VII, p. 112. (adapted) 

Stat ist ic ian a.ss ignment 

An assignment to perform activities dealin- with the collection, 
analysis, and presentation of masses of numerical data. Project 
def in i t ion . 

Tec hn ica 1 a- s i :^ninen c 

An assignment v;h .ch relates to a particular field of technical 
speciali2ation Ouher than education. 

The assiunnents of soch staff members as programmer, tele- 
vision program director, technical vrriter, media cechnician, 
media aide, and computer operator are classified here. VII. p. 
117. (adapted) 

Computer operator assignment 

An assignment to operate and control computers and related peri- 
pheral equipment. IV, p. 56. (adapted) 

Mail control assignment 

An assignment roui. - ..lail, prepare outgoing materials for aia'iling, 
and maintain internal written communication systems. The in^Vl 
control assignments of such staff members as supervisor of rttail 
control, mail sorter, and m.ail clerk are classified here. VII, , 
p. 113. 

Records [r.ana^emeui: assignment 

/ 

An assignment to establish and maintain aiy^dequate and efficient 
system for management of the reccrck-; of the agoncy. This includes 
the provision for filing systems and rechniques (including micro- 
filming), archival facilities, and ultlrrate disposal of records. 
VII, p. 113. 

Architectural and engineering assignment 

An assignment to design and prepare plap:. and specifications for^ 
. the construction, remodeling, or repair ox buildings and facilities, 
and to oversee construction to insure compliance with plans and 
specifications. VII, xt>. 113. 

Historian ':ssignment 

An a^.vignmeat to V7rlte, edit, coU.act, verify, classify, and organize 
histoi oal documents 6\id materials. Vil, p. 113. 
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Graphic arts assignment 

An assicnrnent to plan and arrange ar't: layouts, using sketches, 
pictures, or diagrams to illustrate educational progranis or 
processes for publication, demonstration, and raore effective 
coiiununicat ions . 

The graphic arts assignments of such staff members as graphic 
artist illustrator, staff artist, visual aid illustrator, staff 
photographer, and graphic arts program specialist are classified 
here. VII, p. , 1 13 . 

Editorial assignment 

An assignment '.o. select, write, and review materials -or publica- 
tions; to plan layout and supervise editorial staff of publica- 
tions devoted to activities of institutional organizations, pro- 
fessional groups, or fields of knowledge; to prepare news releases, 
special brochures, end similar materials. 

The editorial assignments of such staff members as director of 
publications, ed icor ia 1 ^consu itant , and editorial assistant are 
classified here vTI, -p. 1 lA . 

E\ib 1 ications assignment 



An assignment to publish printed-fflater ia Is by one or more of 
several processes, including linotype, phototype, duplicating 
machine, and varitype, and to assemble and distribute princed 
materials. 

The publications assignments of such staff members as director 
.,f puhlicationo, supervisor of printing shop, supervisor of dupli- 
cating and printing, publications writer, publications coordinator, 
publicatims distributor, and multilith operator are classified 
here. VII, p. 114. 

Nonnrog.ra mrned Charges 

Conduit-tvoe (outgoing transfers) payments from SEAs to LEAs to 
other LEAs'or administrative units in the state or in another state 
and transfers from one fund to another fund in the SEA. 1 1, A9. 
(adapted) 

Payment to other educational agencies (within or outside the state) 

Conduit-tvpe payments to LEAs, generally for tu.iion and transporta 
tion for' services rendered to students residing in the paying^ LHA. 
Wher.':- a governmental unit collects money from a nonoperating L:.A 
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for the education of scudents from the nonoperat ing LEA and pays it- 
to an operating LEA, the nonoperat ing LEA records such payments 
here. II, p. Av. (adapted) 

Student stipends 

The actual sums in dollars paid to vocational education otudents 
for subsistence provided for by the VEA of 1968 and included in 
the. v7ork-study provisions of the Act, Project definition. 

Employer re ' bursemen*: 

The actual sums in dollars paid to employers of vocational educa- 
tion students at times whe.. the students are enrolled in bona fide 
/ vocational education cumculums. Reimbursement funds, paid directly 
to the employer by the educational agency, under provisions detailed 
in the VEA of 1968, cover expenses incurred by the employer in pro- 
viding instruction to students, and includt"^. expenses relating to 
personnel, travel, supervision, consumable supplies and contractual 
services. Project definition- 

Transfer of funds 

These are transactions which withdraw money from one fund and place 
it in another without recourse. Unless State law prohibits, revenues 
should be allocated between funds when received and recorded in the 
funds to which they belong, rather than placing them in the General 
Fund and later transferring them, II, p. 49. 

07 Debt Services 

Expendi ti'.rrs for the retirement of debt end expenditures for interest 
on d-3bt, '/y.^ept principal anc: interest of current loans, II, p, 124, 

Redemption of principal 

Expenditures W:'-ich are from, current funds to retire serial bonds, 
long-te/T '""^ns of more than five years, and short-term loans of 
less thai. f:ve years. II, p. 34. 

Interest ^ 

Expenditures from current funds for inter^-st on serial bonds, lease 
with option to buy, long-term loans of more than five years, and 
short-term loans of less than five years. II, p- 34 



File 15: v.':L\I ARE THE STATE EDUCATION AGENCY 
VCCATiONAL EXPENDITURES BY OBJECT? 



01 Identification 

Name 

Any appropriate standardized title for statewide or o':.ier use. VI, p. 59. 
SEA code 

rJ^y appropriate standard nuraber or code for statewide or other use. 
VI, p. 59. (adapted) 

02 Salaries 

Amounts paid to employees of the SEA who are considered to be in 
positions of a permanent natu; or hired temporarily, including 
personnel substituting for those in permanent positions. This 
includes gross salary for personal services rendered whila ON THE 
PAYROLL of Che SEA. i:, p. 30. (adapted) 



Regular salaries 

Full-time, part-time, and prorated portions of thf^ costs for work 
performed by eniployees of the SEA who are conside' - d to be in positions 
of a permanent nature. II, p. 31. (adapted) 




Temporary salaries 

Full-time, part-time, and prorated portions of tlie costs for work 
performed by employees of the SEA who are hired on a temporary or 
substitute basis to perform work in positions of either temporary 
or permanent nature. 11, p. 31. (adapted) 

Overtime (extended time) salaries 

Money paid to employees of the SEA in positions of either. a temporary 
or permanent nature for work performed in addition to the normal 
work period for which- the employee is compensated under Regular 
Salaries and Temporary Salaries above. The terms of such payment 
for overtime is a matter of State and local regulation - and inLer-- 
pretation. 11, p. 31. (adapted) 

03 Employer Benefits 

Amounts paid by the SEA in behalf of employees; these amounts are 
not included in the gross salary, l-ut .are over and above. Such 
payments are fringe benefit payments^ and, while not paid direcu^j. \ 
to empi^jyees, neveitheless are part of the cost of salaries and 

\. 
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benefits. Examples are: (a) Group Health or Lxfe ..nsurance (b) 
Contributions to Employee Retire^nent, (c) Socaal Secuii.y, (d; ^or. 
nen's Compendial: ion. and (e) payments made to personnel on sabbatical 
leave. 11, ?- 31. (adapted) 

Group health and/or life insurance 

Refers to the e>q,enditures for coverage, amount, kind and Ppecifications 
of health and/or life insurance carried on the eniployees by the btA. 
Project definition. 

Contributions to employee retirement 

The dollars that the SEA (as employer) contributes to the employee 
irement fund for each respective employee. Project definition. • 



ret 



Others 



Refers to the other employee fringe benefits subsidized in whole or 
in nart bv the SEA. Includes such items as dental care coverage, 
iospit^li'.ation, salary guarantee insurance, et ,al . Project definition 

04 Purchased Service s 

' A.:nounts paid for personal services rendered by personnel who are not 
on the payroll of the SEA,^and other services which the SEA ma> 
purchase While a product may or may not result from the trans 
action! "he primary'reason for the purchase is the service provided. 
II, p. 31. (adapted) 

Nonpayroll professional services . 

These are the expenditures __f or professional services ^ll^'l^^l^^^ 
part of the program of vocational education, ranging f^^' f J ^^^^^ 
tence of the building to personnel. May. include consultant services 
of an educational nature, professional advice on site development, 
• legal consultation, manufacturer's consultative services on tools, 
equipment and installations, etc. Project definition. 

Public relations services^ ^ 



Expenditures Concerned with establishing, maintaining, and ^">P^°^^"| 
S relaticns among various elements of the State educational, 
.'.^d between the educational system and its environment, th.rough 
personal contact and the use of all information media. VII, p. 83. 

Printing and binding 

Kvnendicures for job printing and binding usually according to 
■ ^ecifications of\he'sEA. TT s includes the design Printin _ 

• of forms and posters as well as printing ana bmdir : of SEA publi 
cations. Prer^rinted standard forms, are not charged i . re, but aie 
recorded under Supplies and Materials. If, p. 33. (adaptea) 
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Properly services 

Services purcha^ti^c to o-peratie, i\:;palr, :::aintaln, insure, and rent 
property ovn-;] anc/or ^:sed b/ th.. i^RA. The^e rs-rvices are perfoniied 
bv persons other th?.r. SEA employees. II, p, 32. (adapted) 

Transportation services 

Expenditure^^ for transporting cb.ildren scliool and official 
travel of -jilA err.ployees, II, p. 32. (adapted) 

Ccni:Lunication rvices 

i:>:pei;ditur-s for services yrovided by y-ersons or businesses to assist 
in transr:,! L Ling and receiving.; messages or information. This category 
includes telepiione and telegrapb, services as well as postage machine 
rental and postage. II, p. 32. 

Fidelity and insurance bond premiums 

Expenditures for bonds guaranteeing the SEA against losses resulting . 
from the actions of thie treasurer, employees, or other persons of the 
SEA. Also recorded here are any expenditures (not judgment's) m.ade 
in lieu of fidelity bonds. II, p. 35. (adapted) 

Supplies and Materials 

Amounts pa^. for material items of an expendable nature that are consumed, 
worn out, or deteriorated by use; or items that lose their identity 
through fabrication or incorporation into different or more complex 
units or substances. II, p. 33. ■ . 

Supply items 

Expenditures for all supplies for the operation of a SEA, including 
freight and cartage. Included are coal, wood, and oil used for 
rieating purposes. If sucb supplies are handled for resale to 
students, only the net cost of supplies is recorded here. II, 
p. 33. 

Curriculum materials 

E>:penditures for materials such as: textbooks, library books, 
periodicals, film.s. graphic materials and audio materials. 
Project definition. 

Land and Buildings 

Land (initial expenditures) \ 

Expenditures for the purchase of land, II, p- 34. 
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Building ciCcuLsicio-a and .tr.- rcvet:-.ant 



iillcingH and additions, either existing or 

to be 'constructed. .ncluded arc e>rpendicures for installment or laase 
pavrj-^ntri (S-:-:uepc. ir.Lardot' '^::iich have a tanii-'nal date and result in ^ 
the acquir^itlor. of buiidi-..;s, except payiiiants to public school-housing 
authorities or siniilar a^env.ies. Expenditures for major penaa;\-nt 
str.jctural alter^. t: ions sr.i the initial or additional installation^ of 
heating and ventilating systeni.s, electrical systems, plumbing systems, 
fire protection systems, and ot'ner service systems in existing buildings 
are included here. II, p. 34. 

:e irur) ro veir.er: C5 other tna:: buiidingn 

Expenditures for the initial o.rid additional improvement of sites and 
adjaceuL ways after acquisitJ by the SEi\ consisting of such work 
as grading, landscaping^, seeaJng, and planting of shrubs and trees; 
constructing new sidawj^ks, roaclways, retaining walls, sewers and 
storm drains; installing hycrar.us ; initial surfacing and soil treat- 
ment of athletic fields and tennis courts; furnishing and installing 
for the first time, fi/;ed playground apparatus, flagpoles, gateways, 
fences, and underground storage tanks which are not parts of building 
service systems: and demolition v:ork. Special assessments against 
the SEA for capital improvements sach as streets, curbs, and drains 
are also recorded here. II, p. 34. (adapted) 



07 Ec^uipment 



Expenditures for the initial, additional, ard replacement items of^ 
equipment, such as furniture and machinery. In order to differentiate 
between initial or additional equipment purchases and replacem.ent 
■ equipment purchase, it is recommended that subaccounts be established 
with those titles. 11, p. 34. 

Instructional equipment 

E>rpenditure3 for movable equipment used by S'. ,idents and instructional 
sLaff in the instructional program. Some examples of the kinds of 
instructional equipment are shop machinery, musical instruments, 
f.'pevriters , basinets machines, phonographs, motion picture projectors, 
sewing machines, refrigerators, driver education vehicles, farm trucks 
and tractors, and motor vehicles for instructional staff. IHf p. 79- 

Instructional support equipment 

Expenditures for visual equipment such as motion picture projectors, 
stri'p film projectors; audio equipment such as tape recorders, record 
pJayers; other support equipment such as mock-ups, models, dioraramas , 
raised maps, et ai used in classrooms, laboratories and shop. Project 
definition. 
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Adninistra'c: .'^^ uquiprner.'^ 

Refers lo expi^.^di ^;ure^• lor ail of the many kinds of equipmeut required 
in th2 adrifiLsr.ratilV' L^a, tc " - urposes of record keeping, supervision 
and general coiruKunication and adiuinl st ration. Includes filing cabinets, 
de5'';s, corsr;uter> of zice busina^iS fequipmer.u, public c^nnonncement aonsole , 
etc. Project definition. 

08 Other K>:pendituros ^ • . 

Amounts paid for goods and services not othervise classified above. 
This includes e:<penditures for the retirement ^f debt, the payment 
cf interest on debu, payments to a housing authority' , and the payment 
o : dues and f c(^s . i i , p . 3-- . (adapted ) 

Redeniption of rincipal 

Expenditures which are from current funds to retire serial bonds, 
long-terrn loans of more than 5 years, and short-term ioa:^..^ cf less 
than 5 years. II, p. 34. 

Inte res t 

Expenditures from current funds for interest on serial bonds, lease 
with option to buy, long-term loans of more than 5 years, and 
short-term loans of less than 5 years. II, p. 34. 

Dues and fee: 

Expenditures or assess ^nt-c^ for r.sMbership in professional cr other 
organizations or associations or payments to a paying agent for 
services rendered. II, p. 35. 



09 Grants a n d Subs^^'d i ^ 
LEA identification 

The number or code ..s^d within the local school or school system . . . 
VI,/ p. 59. (adapted) 

Dollars granted LEA ' 

Funds made available to a local educational administrative un^Lt to 
support and promote vocational educational activity. Project definition* 

Teacher education institution identification 

,^ The name of the school, technical institute^ college, university, or 
other educational institution offering teacher education. IV, p. 47. 
(adapted) ■ . * • 
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Dollars granted teacher education institution 

Funds made available ^-o teacher education institutions in a state 
through the authority of the State education agency. Project 
def inition* 

Dollars granced state vocational education advisory council 

Fuuds made available to the Vocational Education Advisory Council 
.from State education discretionary funds. Grants* funds may be in 
partial, or total support of a project or activity, the results of 
which are of nutual advantage to both agencies. Such .-■■"tivities 
as joint conferences, joint studies ana joint evaluat ,\3 would 
be covered by such granrs--ir.-aid . Project definition. 

Dollars granted v^l.^rs 

Refers to the grants of funds made on occasion from State education 
discretionary funds to support in part or in full activities/programs' 
not originally anticipated and included in earlier planning. ?:ay 
include such activities as regional conferences and meetings, -costs 
involved in prcdi' :ing new .".urticulum materials, or dollars for the 
purchase of surplus equipment. Project definition. 



This object category does not represent a purchase; rather, it i: 
used as an accounting entity to show that funds have been handled 
without having goods and services rendered in return. Included- 
here are transactions for interchanging money from one fund to 
the other and for transnitting flow- through funds to the recipient 
(person or agency). II, p. 35 ► 

Fund oodif ications 

This category represents transactions of conveying money from che fund 
to another. Generally this takes the form of payments from the General 
Fund to some other and should be so recorded. They are not recorded 
as expenui ures . II » p. 35. 

Cost Center s 

The smallest segment of a program that is separately- recognized in the 
agency ^s records, accounts, and reports. Program-oriented budgeting, 
accounting, and reporting aspects of an information system are usually 
built upon the identification and use of a set of cost centers, VII, 
p. 143. ' * 

Program level as a cost center 

Expenditures for vocational instructional curricula offered at the 
following levels: Ele^entary, Middle/Junior High, High School, 
Po 3;: secondary,, and Adult. Project def/lnition. 



Transfers 



/ 
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Program area as a cost center 

Expenditures for the classification " ccupational subjects-matter which 
includes ^even na_or program areas: ^culture, Distributive Education, 

Health Occupations Education, Home I ^aomics. Off. :e Occupations, 
'T'echnical Education, and Trade and Industrial Occu,. anions . - Project 
definition. 

Parts of VEA as a cost center 

Expenditures by parts of the VEA as cost centers: 

Part A Disadvantaged 

STATE PRUGFAMS 



Part 


31 


Secondary 


Part 


B2 


Postsccondary 


Part 


33 


Adult 


Part 


B^A 


Disadvant j:ged 


Part 


B4B 


Handicapped 


Part 


B5 


Construction 


Part 


B6 


Guidance and Counseling 


Part 


B7 


Contracted Instruction 


Part 


B8 


/incillary Services 


;EAJ<CH '..1/ 


.IE) 


Part 


CI 


ResearcL^ Coordination 


Part 


C2 


Mew Grants 


Part 


. V 

-\ 


Continuing Projects 


(STATE) 


Part 


Dl 


Disadvantaged 


Part 


D2 


Handicapped 


Part 


D3 


N'ew Projects 


Part 


DA 


Continuing Projects 


oUMER AND 


HOMK>LVKING 


Part 


Fl 


Depressed Areas 


Part 


F2 


Disadvantaged 


Part 


F3 


Handicapped 


Part 


FA 


Other 


DPERATIVZ 




Part 




Employer Reimbursenent 


Part 


G2 


Disadvantaged 


Part 


C3 


Handicapped 



Other 



\ 
\ 

\ 

\ 
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WORK STUDY 



Part HI Administration 



1) 



isadvantaged 



Part H2B Hcndicappe 1 
Part 113 Otrier 

P.L. 90-576 

Sections 122, 132, 1^3, 15i and 153, 161, 182 
Sources of funds as « cost center 

Expenditures reported using source of funds as a cost center. Pvevenue 
includes sources from the intermediate governmental units such as 
counties ind boroughs, from the state, from the federal government, 
and from, other sources. Project definition. 
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WHAT ARE THE STATE EDUCATION AGENCY VOCATIONAL. 
STAFF CHARACTERISTICS? i 



Personal Identification a nd Health Data \ 

■■ -.■ ^ ■ ■■ \ . • ■ , . 

Legal name _ , 

■ The full name of the staff member authorized by law. IV, p. 43., 
Social Security number or^ other identification number • 

The number assigned to the staff member by the Social Se<^ity 

■ Administratirin or the numberf assigned" to the staff member^l^v the 

' SEA for identjification and record-keeping purposes. These inl>lajae 
such numbers las payroll number, employee number, heal th plan nurnbe^ 
and retirement number. IV, p. 43. 

Sex 

Designation as to whether the staff member is male or female. 
IV , p. 43,. , ■ ■ ■ ' 

Racial/ethnic background , 

The racial/ethnic origin of .the staff 'member according to the, . 
following five classifications used by the Office for Civil Rights 
of the U. S. Department of Health, Education, and Welfare: BlacK/ 
Negro, American Indian or Alaska native ,\Asian (Oriental) or Pacif: 
Islander, Caucasian, and Hispanic. Project definition. 

Date of birth \ ^ ' 

The month, day, "and year of the st^ff ' member ' s birth. IV, p. 43. 

,« Place of birth ' 

The local government unit- (e.g., ci,ty , . counjty , township) and state 
U. S. Possession, or foreign country in which the staff memberC-was 
born. IV, p. 43. ^ ■ \ ' .. . 

Military service, status \ ■ . 

The nature of previous and current service of the staff member in 
•" the armed, forces , including type of > discharge or -separation, date 
•of active-^service, veteran's privileges, and current military 
status ,' iS; any . IV, p. 43. 

Citizenship status 

The nature of the staff member's citizenship status .within 'the 



sJJnited States.. IV , p. 44. 
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Marital status 



Entry indicating whether the staff member is currently single ^or 
married, based on Internal Revenue Service definitions. IV ,^ p. 



Tax information 



Data necis^ry to comply with applicable federal, state, and local 
income and wage tax withholding regulations. IV, p. , 



.Permanent home address 



The house number, hotel name and room number, or apartment house 
natr,e and apartment number; name of the street, subdivision, or RFD 
number; city; state; and zip code where the staff member currently 
lives. IV, p. 45. (adapted) 



Other address . 

The address o= any oJ:her place where the staff member is employed 
(if he is willing to release the information ^ . IV, p. 45. (adapted; 

Telephone numbers (home/other) ^ . " 

Each telephone number, including area code and extension (if appli- ^ . 
cable), at which the staff member may be reached. IV, p. 45y^adaptea; 

Emergency information -• ' „ 

The name, address, and telephone number of the person or persons 
to be notified in case of an emergency involving the staff member.. 
Data concerning a member of. the staff member's immediate family (e.g., 
minister, physician) may be recorded here. IV, p. 45. (adapted) 

Date of last health examination 

The month, day, and year^(ls indicated by a physician) f ^"^^e m^ost 
recent health examination or, health test was completed for the start 
,n:ember for employment purposes. IV, p. 45. 

Results of las£ health examination- ' ( 

Results of the staff member's iast health examination or health 
. -test as disclosed by a physician and required and permitted by law 
■ or regulation for employment purposes. IV, p. 45. , 

Physical disabilities or limitations ■ ^ 

Data indicating verified physical disabilities or limitations of 
tihe staff member which ifeed. to be' recognized in making activity _ 
assignments. IV, p. 46. . o . 
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Immunization record 



Data provided by a qualified person describing those immunizations 
received by the staff member which are required by law or regulation 
for employment purposes. IV, p. 46. (adapted) 

Personal injuries 

A description of each injury to the staff member during the official 
performance bf duties; the date, time, and location of each accident; 
names of any witnessesVthe date of filing claims under insurance 
plans; and any other informat ion . as required by local and state 
regulations. IV, p. 46. 

Other .health "data 

' Any datsL concerning the staff member's health which'are not provided 
in the a^e dat^a elements and which are required by law or regula- 
tion f or. emp^Uii^ent purposes-. P* 

SEA name and code 

Any appropriate standardized title and code for statewide use. . 
Project definition. 

i ■ 

Educational Characteristics ' j ' , 

Highest year of education completed , 

The number of descriptive term indicating the highest year of formal 
education completed by the staff, member . IV, p. 46 . 

Type and name of certif icate(s) , diploma(s) and/or degreeCs) earned 

The type and specific name of each degree, certificate or diploma 
earned* by the ^^^^^ member. IV, p. 47. (adapted) 

Institution at which each certif icatre(s) , diploma(s), and/or degree 
was earned ^ ■ ■ 

The name of the school, technical institute, college, university; 
or other educational institution at which the staff member received, 
his/her education. IV, p. 47. (adapted) 

■ Datefeach certificate, diploma, or degree earned . 

The month and year in which, the staff member earned each degree, . 
certificate ©r diploma. IV, p> 47. (adapted) 

Additional credits earned beyond last degree 

Any additional credit, in semester hours (or quarter ■ hours converted), 
earned by the staff' member beyond his l#st degree..- The. subject 
matter of the course(s) and the year in which the credit was earned 
should be specified. TV, p. 47. (adapted) ' 



291 • a. 



. • L6:4 

Academic awards and honorary degrees 

The name of any academic av7ards or honors (e-g^^ membership in Phi . 
Beta Kappa, graduation cun laude) or honorary degress which the 
staff member has received. The name of each award and honorary 
\ degree and the institution granting each degree should be specified. 
IV, p. 47. • 

Major field of undergraduate study 

The descriptive name of each major area of specialization completed 
. by the staff member in undergraduate and graduate study. In the 
case of professional or administrative certification, each of these 
areas should b.e recognized as a "major" by each -state in terms of 
the applicable state laws and regulations governing certification. 
• iv, p. 48. (adapted) 

Number of credit hours in major field 

■ The number of semester hours of 'credit Cor quarter hours converted) 
earned by thc^ staff member in each recognized major. Quarter hours 
are converted no' semester hours on the basis. that three quarter hours 
are equal to tv;c semester hours. IV, 48. (adapted) 

Minor fiej^ of undergraduate study \ 

The descriptive name of each minor area of specialization completed 
by -the staff member in undergraduate. In the case 6f professional 
or administrative -certification, each '^of these areas of specialization 
should be recognized as a "minor" by each state in terms of the 
/applicable state laws and regulations governing certification. IV, 
p. .48. (adapted) \' ' . 

Numb^ of credit hours in minor field 

. The number of semester hours (or quarter hours converted) of credit 
earned by the staff member in each minor, IV, p. 48. 

Number of credit hours in professional education 

The number (if any!^\ of semester hours (or quarter hours converted) 
,/ of credit earned ^7 the staff member in recognized undergraduate 

and graduate professional education • courses / IV, p. 48. (adapted) 

/ 

Number of credit hours in .adminis trat ion 

The. number of semester hours (or quarter hours c'fmverfed) x.: credit 
earned by the staff member in recognized undergraduate and graduate 
hours of administration education courses. IV, p. 48. (adapted) 



Number of credit hours in supervision 

' y 

The number o£^ semester hours (or quarter hours converted) of credit 
earned by the staff member in recognized undergraduate and graduate 
hours of education supervision courses. IV, p. 48. (adapted) 

Number of' credit hours in history and philosophy of vocational education^ 

The number (if any) of semester hours (or quarter hours converted) 
of credit earned by the staff member in recognized undergraduate 
and graduate hours of History and Philospphy of Vocational Education 
courses. IV, p. 4.8. (adapted) 

Number of credit hours in occupational analysis and curriculum construction 

The number (if any) of semester hours (or quarter hours converted) 
of credit earned by the staff member in recognized undergraduate and 
graduate hours of Occupational Analysis and Curriculum Construction 
courses . IV, p. 48. (adapted) 

Number of credit hours *in planning and organizing of vocational education 

The number (if any) of semester hours (or quarter- hours converted) 
of credit earned by the staff member in rjeetJgnized undergraduate and 
graduate hours of Planning and Organizing of Vocational Education 
courses. IV, p. 48. (adapted) 

Number of credit hours in internship in teaching, supervising, or 
administration . ' 

The number of semester hours (or quarter hours converted) of credit 
earned by the staff member in recognized undergraduate and graduate 
hours of Internship in Teaching, Supervising, or Administration 
courses. IV, p. 48. (adapted) 

Number of credit hours in psychology , 

The number of semester hours (or quarter hours converted) of credit 
earned by the staff member in recogniz^ed undergraduate and graduate 
hours of Psychology education courses. IV, p. 48. (adapted) 

Number of credit hours in sociology ' 

The number of semester hours (or quarter .hours converted) of credit 
earned by the staff member- in recognized undergraduate. and graduate 
hours of Sociology education courses. IV, p, 48. (adapted) 

Number of credit hours in economics 

The number of semester hours (or quarter hours converted) of credit 
earned by the staff member in recognized undergraduate and graduate 
hours in Economics educat ioa courses . IV, p. 48, (adapted).; 
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Nuniber of credit- hours in other areas •. 

The number of semester hours (or quarter hours converted) of credit 
earned by the staff ^nembsr in recognized undergraduate ana graduate 
hours in other areas^of education courses. IV, P- 48. (adapted.) 

» 

• 03 Injser.vice Educat ion /Training; Experiences 

Ty-pe of inservice activity ' ' ^ 

- \uy. educational study-or--fer^ning -program sponsored by the staff 
men±,er's employer and completed during the staff member s period of 
employment. Inservice education, as defined in this handbook is 
a program of systematized activities promoted or directed by ttte 
staff member's employer th^t contributed to the professional or 
occupational growth -and competence of the staff m.ember d^iring his ^ 
time of service. IV, p. 48. (adapted) 

Institution/agency offering activity — 

The name of the institution or company (e.g., a. local school system 
or private firm), the agency (e.g., the state education agency the 
county government, or health depaiftiment), or the organization (e.g., 
the Red Cross, ©r an employee organization) which offered the inservice 
education completed by the, staff member.'^ IV, p.. 48. • 

Date^'and duration of activity • 

The year in which the inservice a^^tv^ty was completed by^he staff , 
member and the duration of the activitj\. IV, p. 48. 

Award/certificate or credit received on completion 

* ■ I ■ . . 

The^aVaV (e g. , promotion, additional salary, certificate of 
compjfet/on), if any, given the, staff .member upon compretion of the 
ins/vAce activity. IV, p. 49. (adapted^ 

04 Educational Experiences 

The data on the staff member's general educational background, 
"qualifications, and experience or employment. The combination of 
these data categories provides the SEA administrator with the infor- 
mation necessary (1) to assign the staff member to an activity for 
which he or she is qualified, and (2-) to carry out manpower plans 
a and fill future staffing needs'. IV^ p. 46. (adapted) 

Number of years prior teaching ' experience ^ - 

■ Data, about the staff member's employment with other SEAs °^ ^^uca- 
tional institutions prioi: to current employment. IV, p. 50. (adapted) 
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Number of years prior vocational education teachipg experience 



The actual number of years thaf an instructor taught under the_ . 
general category of vocational education. Includes teaching ot 
occupational manipulative skills, theory, technical information, 
communication skills, et al. Project definition. 

» - • 

Grade -level (s) taughd - , . 

The actual grade(s) in which students were enrolled at the time 
that the vocational education teaching- was engaged m by the , in- 
structor Includes elementary grades, middle school grades, junior 
high school grades, high school grades, post-high school grades and 
ungraded instruction provided..for youth, adults, apprentices, school 
drop-outs, others. Project definition. 

> 

Number of years prior supervisory/administrative experience 

The number of school years and/or part thereof in which the indi- 
' vidual was engaged in activities of a supervisory/ administrative 

director, administrator, dean, division director, department head, 

et al". Project definition. 
-» ~ ' / . 

Number of years prior experience in other education-related areas 

Refers to such activities as are included in curriculum development, 
industrial coordination, preparation of audio-visual materials, 
maintenance of ti^nsportat ion system, data processing of educa- 
tional informatio%, et al. Project definition.. 

.Area(s) of vocational education experience 

Refers to the broad areas of .activity within vocational education 
having to do with trades and industries, agriculture, distribucion, 
business^ health and, allied areas, supervisory development training, 
apprenticeship and others. Project definition. 



Name ofagency or institution in which prior experience was acquired 

The name, location and official application of the inst itut ion ^ or 
agency. Includes public or private schools, proprietary schools, 
industrial schools, apprenticeship- organizations ,. M.D .T .A. , (.i^XA, 
the military, or other. Project definition. 

Dates of employment for each prior agency/ institut ion 

The approximate starting, month and year and, the final month^and year 
of the 'employment by schools, agencies, or. other affiliations. 
■ Includes'Vblie, private, proprietary , schools, state apprenticeship 
agencies, community colleges, technical institutes, four-year 
collegiate activity, et al. Project definition. 
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■ Data about the staff member ' s-^icr employraenr in work not associated 

. with an educational institution. IV, p. 51. (adapted) 

number of years \70xK experience 

A cumulative total expres'^ad in years (e,g., 3 years, 2.5 years) of 
employment vvith an educat ional- institution , IV, p. 51. (adapted) 

Number of years work experience (outside of education) in specified 
vocational areas ' / 

The approximate number of years, .or fractional part of a year, o£ 
work experience in a specified occupational area. Includes jobs 
held and experience obtained in the areas of agriculture, distribu- 
tion, trades vanff industries , technical occupations, health and . 
allied occupations, et al^. Project definition. 

* • - , . 

Namf? of orp^?ni7at-ion(s) in which prior work experience was acquired 

' "yiQ listing of firms, concerns, businesses, agencies, organizations - 
>x.rith which the staff member acquired the experience, expressed in 
ye^rs and fractional parts of a year: Project definition. 

Dates of work experience for each prior organization 

The inclusive dates of each of the staff member's employment periods 
(outside of education) prior to current employment. Project 
definition. ' 

Current employer (if dually employed) 

Refers co the work done for an employer external to the vocational 
school or program, at the present time, i.e, , the name of the 
employer for whom an evening school instructor works during the 
regular day time. Project definition. 

V. . - ' . 

06 Credent ial(s) Held 

Data on each active certificate, license, permit, or other credential 
held by the staff member which are significant in tefms of assign- 
ment- IV 5 p. 49. ■ ' .- - • - 

Name of certificate/ license held . " ' 

The complete title or name, including identification fiumber, of. 
each active teaching certificate held by the staff member, IV, 
p. 49 . (adapted) 
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Grade/class of teaching certificate, held 

-"Ref-rs to the description of the teaching certificate earned by 
the'indtVidual and issued by the State Certification agency _ 
Includes temporary-, etnergency, full c..rt.f ication ; ^^^^^^^^^^^^^.^ 
tton^bv subiect matter and vocational area such as related subjects 
-is^ruct" automotive instructor, instructor of printer's .ngUsh, 
et^ aj^. Project definition. 

Occ)jpation(s) licensed 

The license held by the vocational education instructor which permits 
him to ihvolve students in community type projects. 

" Includes licenses that must be held by vocational instructors 
of plumbing, electricity, cosmetology, licensed practical nursing, 
etcw Project definition. 

Type(s) of license(s.) held 

Refers to the licenses held by the school/ instructor :.hich enables, 
th^ "s ructcr to involve students in "customer work." For example, 
-the cosmetology instructor must be licensed in order to invite , 
customers (the public) into the salon for hair sty 1 ing; plumbe/s , 
electricians and automobile mechanics must be licensed ^in 
states in ^rder for custatBr work to be included in the experiences 
of "rearwork" to be provided^ students within .the organized , curricu- 
, lum experiences. Project definition. 

Date of issuance of certificate/license 

' The month, day. and year each active teaching cert if icate/ license 
was issued to the staff member. IV. p- 49. (adapted) 

Issuing agency > 

The name, of the Igency (e.g. , State Department of ^^ucation or Boar^ 
of Cosmetolcrgy) which issued each active teaching certificate/ license 
held. by the staff member. IV, p. 49. (adapted) 

Date of expira'jion , 

The uu^nth, day./and V^r when each active Reaching cert if ic^ 
- license held by the staff member will expire. When ^he certiticace/ 
license is renewed, the expiration date of 'the new certificate/ license 
is recorded. IV, p. 49. (adapted) 



Curricula authorized by credentials 

The descr 
is author 
(adapted) 



The descriptive name or title of each course or subject the. person 
is authorized to teach by each active .credential^held . _VII,. P- 124. 
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Program. level authorized by credentials 

The ins true t i ona'T leve 1 or levals within which teaching service is 
authorized by each active credential held. ' p. 124,^ (adapted) 

07 Em ployment History 

\ \ 
Date of initial e^mployment 

» 

The month, day, and year when the staff member first entered Into 
employment. IV, p^ IB. (adapted) 

Rurnber of years of employ-ment in SEA ^ ^ 

The^.number of calendar months expressed as years or fracticm of a 
year for v;hich the staff member is employed by the State education 
agency. Months should be reported to the nearest year, 

— - — ^ ■ ■ . 

I- For staff members employed for short periods of time, such as 

i- ^ in adult education programs or in training programs, number of weekf 

' may be a more practical record entry! VII, p. 120. (adapted) 

Number of years in current assignment 

The total number of years that the suaff member has been function- / 
ing in the current assignment. IV^p, 79- 

08 Enrployment Status * 

_ . J . 

The circumstances under which the staffs member serves the SEA.. IV, 
p. 79. (adapted) 

Probationary 

The employment status of a staff member who is ^employed, preliminary 
to being placed on tenure status^ upon satisfactory performance over 
a stipulated period of time. IV, p. 79. (adapted) 

^ Temporary . — ^ 

The employment status of ajstaff member who is employed on a per 
diem basis year-to-year, term-to-term, or day-to-day* IV, p. *79. ^ 

\ . . . ' 

Permanent 

The employment status of a staff member whose employment is not 
subject to discontinuance by the governing author;Lty exceptby due 
process. IV, .p. 79. (adapted) 
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" Ihe efnployment stacus of a staff member who is not on probationary, 
temporary,- tenure, or permanent status. Examples of staff members 
having this status are those on contracts with no tenure arrange- 
ments, those long-term substitute staff members who serve in the 
capacity of regular staff members but'whose service does tiot quality 
them -for terTure, and those staff members who have, been suspended. 
IV, p. 79. (adapted) 

V ■ 

» 

09 Contractual Status - ' , 

Annual contract ^ - - 

A contract covering a period of cue fiscal year. IV, p. 80. 

Multi-year contract . . 

A contract covering a period of two or more .consecutive years. 
IV, p- 80. 



Continuing contract . ^ 

A contract which continues auto'maticaUy^ from year to year without 
action on the part of the goWrning authority, but which may be 
terminated through appropriate action on the part of the,, parties 
involved. IV, p. 80. \ ; 

\ . . . I 

Volunteer/no contract I ^ 

An agreement under which the staff member provides services and 
conforms to the regulations Aof the SEA, but does not receive 
. "'remuneration. \No formal' contract exists. IV, p. 80.| (adapted; 

., ^ ■ 

Ocher arrangements , 

A contract or agreement other than those described above, such as 
a letter of \intent or an unwritten agreement. IV, p. 80. (adapted) 



10 Salary or Wage Status 



Data about the annual contractual salary, wage, or wage rate 
expected to be paid 'to the staff member for the period of employed 
time during the current school year, \lf an instructional staff , 
member such as a teacher, librarian, or counselor is employed for 
both the regular school term and the slimmer school term, a. separate 
entrv should be made to indicate the ambunt expected to be paid the 
staff member for each term. IV, p. '80 A (adapted) 
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Contract salary or wage 



The contractual salary or wage, before, deductions, expected to be 
paid to ttie staff member' during the current school year. ^IV, p. 80. 

Other salary or wage ' ^~ 

The amount of moiCey^efore deducations expected to be paid to the 
staff member during ithe current achool year for such activities as 
extra duty and overtime. IV, p, 80. (adapted) 

Other types of compensation 

Any non-monetary compensation ' (e . , a car allowance, use oya rent- 
free house, f'ree meals while at work) which a staff memb^x-:^eceives 
as part of the total compensation. The type] of cotnpen^tion should 
be specified. IV, p. 80. 

11 Type of Remuneration / 

Per diem ' ^ 

Remuneration based on a daily rate. Generally does not provide 
fringe benefits and other associated benefits. iSroject definition. 

12 months 

Refers to the 12 equal monthly salary checks that are paid to voca- 
tional instructors, whether or not the individual works the full 
12 months. Includes those that work 11 months and have one moach 
vacation. Project 'definition. 

10 months ■ ' 

Refers to the vocational education personnel who are paid a year's 
salary in 10 \equ&l payments; also those that are employed at a 
monthly rate tor 10 months and are rendered unemployed 2 months in 
the year. Project definition. - ; 

■ ' ^ ■ . ■ \ • 

Other " 

/ /- ■ 1 • • • 

Any type of remuneration not classified above. Project definition. 

12 Insurance Status ^ 

Data concerning the staff member's nfembership in an insurance plan 
fQr,x7hi)bh the SEA has accounting responsibilities. IV, p. 81. 
(adapted) y 
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Health insurance 

Data abolit the {staff member's membership in a health insurance plan 
for which. the. SEA has accounting responsibilities. This category 
would include regular hospital and .surgical benefits as well as 
major medical coverage . IV^ p. 81. (ada'pto.f'^ ■ ' 



e insurance 



Data about the staff , member * s membership . 
for which^.the SEA has acco.unting responsibilities , 



insurance plan 
IV, p. 81. 



Other insurance 



Data on the staEB member's membership in other insurance pland 
(e.g.,. liability, disability, dental insurance) for which the SEA 
has accounting responsibilities. At the discretion of the local 
administrator, this cateogry may be expanded \tb contain data* elements 
appropriate to the, type ^of insurance, s imilar\ to the e^lements under 
health insurance and life . insurance . IV, p. 81. (adapted). 



13 Retirement Information 



Type of. program 



Th 



le specific kind of retirement program (e.g.,- a state_ anniiityvpro- 
:am) in which the staff member has membership • Iv, p. 82. (adapted) 



Contribution 



The amQunt which the staff mefnber contributes eadh pay period to the 
sea's retirement prograirf. IV, p; ^2. (adapted) \\ ' ^ 



Options 



The retirement plan option (e.g., normal r^etirement, postponed 
retirement, ear ly^ retirement , .vested retirement, reduced pension,^ 
survivors benefits), which' the staff member has selected. The > 
'various options woiild^ depend upon the . individual SEA, and the descrip- 
tive terms entered should be specified for consistency by the local 
administrator. IV, p.\ 82. (adapted) 



14 State Employment Service Status . 
■■ Full-tima 



classification, require his or her services 
term for at least the-number of hours equal 
school day. IV, p. 82 



^thtLQughout the school 



ervr^Qiigno' 
to th^^^ 



:s in a regular. 
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Part-time V ^ g ' -> 

I ■ ■ . / • • , 

• A staff membe/r whose total curi\ent assignments require less than 
his full-time services . A part-time staff member may be employed 
full-time for part of the* school term orj part-time for part or 
all\of the school term. IV, p. 82 . ^ ^ 

Other * ''"^ ' ■ ^ 

. ^ " \ ■ • / ■ ■ ■ • 

Refers to thes^ employees that do not provide services on a t ^gi^lar 

• or part-time balls. Includes'^ the occasional visits of an ^ 0., 
psychological examiner, social worker, apprentice coordinator 
(labor department) et al< Project definition. 

15 Leave Status y , • i 

^^ Data on any, legitimate absence of the staff member from duty^assign- 

ment . The anrount of leave allowed, amount "of: leave accumulated, 
amount of leave taken, date of leaving," and anticipated date of 
return should be recorded under the appropriate items. IV, p. 83. 
(.adapted) ^ ' 

*Sick leave 

^' Leave permitted staff members for illne'ss/ IV, p. 83. 

■ ' ' • • ' / • 

Personal leave ' 

•J. ' • ■ > • " 

Leave permitted staff member^ for personal reasons, including 
emergency circumstances. IV 83. j 

' ^. Annual leave „ 

-"■0. . 

. • ; % • • 

Leave which may, be taken by the staff mefcber during the school year 
through .authorization. Annual leave is exclusive of sick leave. .. 
Some or all accunmlat;ed annual leave'rn^y or may not be carried 
V forward from one scljobl yeafi:. to the next, depending upon SEA regu- 

lations. IV, p. 83. 

Other / ^ • 

ave. for' reasons other than those lifted above. Such leave should 
i^e specified. IV, p. 83. 



16 Staff Career Developments 




Jhese data relate to the. staff mejnber's performance, and growth in 
hia^ei3rrent assignment. In addition to providing an element for 
evaluation of performance, this dimension describes factors, such a 



the 'need for additional training* or experience , which bear . upon an 
administrator 's.4eeision to promote or transfer the staff member - 

- IV, p. 83 • (adapted) ' " , ' • 

Quality of performance , » . ^ 

i . ■ ' ■ • ' • • • • 

Data pertaining to the d'egree of effectiveness with which the staff 
member functions, relative to'goals and objectives whicli are mutually 
determined and evaluated. .There are Numerous criteria and methods 
for evaluation in current use in f^FAn; the choice of which criteria 
and method to use in evaluating ■ us occupational levels of staff 
members is left to the discrr m local administrator accordr 

ing to school board policy an^. t-ar ^ulatidn. IV, p. 83. 
(adapted) V - 

J Transfer or. promotion position -^^ . . . ' 

Indication of these positions within the SEA which are within the : 
potential ability level' of the staff member by virtue of experience, 
training, and- general overall capability . Potential positions should 
b'e^descrified thoroughly, including the job classification and func- 
tion/program area. IV, p. 84: (adapted) , \ 

Readiness for. greater responsibility* ' - o-* ^ 

The degree to which the staff member 's -.capabilities would permit ■ 
successful performance in an assignment of greater responsibility. 
IV, p.. 84. (adapted) ' . 

Career development heeds 

- Description of the exposure and preparation required by the staff. . y/. 
member td be" ready for a specified future assignment. IV, p. 84. 



Separation History ^ ^ 

Separation involves the severance, of "the ^employment relationship 
bbtween the staff member and the SEA, This dimension is used to 
detail/ the conditions under which the staff niember and .the SEA. 
terminate their employment relationship. (In the case of discharge, 
it fs extremely important that the local administrator comply with^ 
state amd local regulations regarding procedures and documentation.) 
The categories of voluntary and involuntary separation a^e sub- 
divided into specific reasons for termination which may provide 
/valuable data for p'^rsonnel administration.. Data^on the staff 

future planning purposes . , ; IV, p. 85. (adapted) ^ . . 
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.Types of separation 

Volunteer separation (resignation) 
Involuntary separation 
Separation by mutual agreement 
Separation by death " 
Retirement 

Other (i.e., curriculum discontinued),, • ^ 

IV. p. 85. (adapted),-^-. / ; 

Reason for separation - ■ 

The reason for termination . > )yment relationship. In ' ae 

ca of voluntary se^Jar. i n is usually supplied b; the 

departing staff member. ^ ine local administrator should supply the 
appropriate data in case of Invgluntary separation. Details of 

:;xet'i"rem^t are- usually maintained by the retirement agency, gene- 

^r^^ rally an agent of the state. IV, p. 85. 



Eligibility for re-employment . 

The degxee^pf satisfaction with staff member's past performance. 
. IV, p. 86."*' -■ ' ■. 

■ i » . . ■ . . ■ 

18 ^Position Assignment (FTE Allocation) 

.Commissioner /Superintendent assignment 

This 'is the assignment of rrdie individual usually identified as t 
Commissioner of Education _zor the. state, or the State Superintend t " 
of Public Instruction. Project definition. 

•■■ Deputy/Associate Commissione: /.assistant Superintendent assignment ... 

/ ■ ■ ■ . 

Refers to the assignment of individuals in second echelon:, positions 
■ , . to the State' Superintendent of Public Instruction or the Commissioner 
T of Education. Project definition. i_ 



Division Director /Chief assignment 



Refers to the assignment cf^ individuals who head up significant. / 
segments or major thtusts the state educa±±on agency, Project.^y ^ 
, definition. - 

■/ 

Bureau Read/Chief assignmear 



Depending upon the orgai±=3tion of a state educational agency, these 
are the individuals who s=3 assigned the responsibility for either 
a Bureau within a divisi>v/., or a division within a bureau, or a / 
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bureau without reference. to a division at all. Generally, a bureau 
is responsible for a cluster of related tasks. Project definition.- 

Department/Office Director assignment 

•The use of these words "office" and "department" may mean the 
assignment of the responsibility for the entire state agency, i.e^. 
Department of Education, or may mean a department ox special study 
within a bureau or a ; division, or an "office." There is no general 
usage of the terms. Project definition. 

Assistant Division Director/Chief 'assignment 

« Assignment to a position in the second echelon to the Division 
Director or Chief of the Divisior Project definition. 

J ' ■ '■ 

Chief Consultant/Supervisor assignment , 

This is the assignment of the individual who is responsible for _ • 
• a particular vocational education activity,! i.e., vocational agri- 
culture, vocational homemaking, etc. and. whose responsibilities 
~ for supervision and whose knowledge in the subject matter area are 
•related to the specific f _ Ld cf vocational education. Project., 
definition. • " , 

Consultant/Supervisor assigna- nt 

An 'assignment to a posi". rhe second echelon to the chief . 

consultant. .■ Project de±i;ia-_ on. 

Assistant Bureau Head/Chief s.ssi:T.nnent^ ■ -' ' 

An assignment to a positiion it. the second echelon to the Bureau " 
Head or Bureau Chief. Project definition. 

Program Supervisor/Coordint or asa:-gnmbnt 

Refers to the assignment the individual ' whose responsibilities ^ 
are cLsely associated u-itfh providing halp to instructors^of special 
■ vocational education acl^^ltLes. Includes supervision nnxl^or 
coordination .of distrih-.tf -iucation, vocational agric-^ture, . 
cooperative vocational c.,.cat m, et al.._ Pro ject . de.f mi- xon. 

• Administrative Intern assi, 

An assignment to perform :ar::.ivities as'part -rr^i^^^^J^^ 
— -TS^'i^iT^ervision and ^^^nd^-^ evaluation of the employee. 



IV, p. 53, 
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Administrative Aide assignment 

An assignment to perform activities assisting an executive officer 
in performing his assigned activities in the SEA. IV, p. 53. 
(adapted) 

Curriculum Specialist assignment 

An assignment to a staff member who has expertise in a specialized 
field to provide information and gui^nce to other staff members 
to improve the curriculum of an SEA- This assignment would, include 
the curriculum consultant and curriculum supervisor. IV, p. 54# 
(adapted) ^ 



Librarian^(Media assignment ; 

Ah assignment to provide professional library science^services such 
as selecting, ordering,, cataloging, processing, and circulating 
all m^dia; planning the use of the media center by board mambers , '■ . 
staff members, and others; participating in staff planning for the ^ 
use of'^all media; and guiding board members, staff members, and 
other's iti the use of the jmedia program in schools or community 
service aq^tivities. VII, p. 113. (adapted) 

Library/Audio Visual Aide assignment 

An assignment of the individual(s) to activities and respon- 
sibilities such as the task of assembling, cataloging, 
distributing and accounting for instructional resources which include 
such materials as reference books, occupational journals, audio 
materials and equipment, and video materials and equipment. Proj- 
ect definition. . ' 

Teaching assignment ^ ^ 

i\ _ . ' . 

An .assignment to instruct pupils or students. The assignment may 
be in course or noncourse instructional'' situations . The teaching 
assignments of such staff members as classroom teacher, television 
teacher, professor, instructor, instructcwr-coordinat^or , teacher- 
educator, and itinerant instructor are classified here. VII, p.. 115, 

Accounting assignment ^ ' 

. An assignment which involves the recorditig, classifying, and 
summarizing of data in terms of money, students, personnel, and 
property and interpreting -the resu lts the reoj^^^^ . 



The activities of / -such staff' members as accountant, cost benefit 
analysis accountant, and project control accountanUv are cl^assified 
here. VII, p. 112. 
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Analyst assignment ■ 

An assignment^ to perform activities involving the evaluation of 
/ alternative's which are relevant to defined objectives, based on 

judgment, and, where|ever' possible, on quantitative methods; develops 
data processing procedures for application to electronic data 
processing equipment. . , 

The sys terns \analys is assignment of such staff members as . ^ 
systems specialist, systems analyst, systems coordinator, and 
associate computeir systems analyst are classified here. VII, 
p. .111. (adapted) ^ 

Auditing assignment 

An assignment to check the sources of informati^on and the adequacy 
and accuracy of a set of accounting records. This involves the V 
examinatl'dn and verification of accounts and records. \^ 

The assignments of such staff members as auditor (designated.' 
pro:5ram area), chief auditor, auditor' of public accounts i super- 
vising accounts examiner, audit review analyst, and field auditor 
-are classified here. VII, p- 112. 

Bookkeeping assignment; 

An as^signment to keep a systematic record of business transactions 
^ and to prepare financial statements. 

/ ■ ■ 

The assignments of such staff members as bookkeepers, are 
recorded here. VII, p. 112. 

Purchasing assignment . /. 

■ An assignment to perform activities in conneation with acquiring 
property, supplies, materials, and services. 

■ The purchasing assignments o£ such staff metnbers as chief of 
, procurement and supply, purchasing^agent^ and procurement officer 
are classified here.. VII, p. 112. 

Evaluation assignment 

An assignment involving the process of asc^taining or judging 
the value or amount of an action or an outcome by carefu l appra.i sal 

^ -or-pfgviously spfecTfi-g-d^dmr^rirri^^ 



and the goals and objectives previously established. VII, p. 91 
(adapt,ed) 
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Personnel assignment • ' . 

An assignment to administer the personnel management program of 
the agency. This consists of such activities as recruiting statt 
members, staff accounting, staff placement, staff transfer, and 
• implementation of promotion policies. VII, p. 112. 

Planning assignment 

An ass i^ment which includes the selection oxvidentif ication of 
the overall, long-range goals, priorities, and objectives of the 
agency, and the formulation of various courses of action ■ ner 
of tdentificat-on of needs and relative costs or benefits tor the 
larprau of deciding on courses of action to be followed in working 
tow£:rG achieving chose goals, priorities, and objectives. VII,. 

p. 89. (adapted) .. 
Research assignment ■ . 

An as::ignment for s3-stematic study and'incT.estigation in some field 

of knowledge, underraken to establish facrs or priricip-les. Vii, 

p. 90. (adapted) • • ' . ' 

Deve,lopment assignment 

An assignment to acrivities concerned with Che evolving process of 
utilizing the products of research and considered judgment m tke 
de Liberate 'improvement of educational programs. VII, p. 90. 
'(adapted) \ 

Stores handling assignment 

^i.-^ assignment to receive, store, "and , dispense supplies, materials, 
and (equipment. VII, p. 112. 



School direction and. management assignment 

\ . ■ ' . , - ' 

An. assignment to perform the professional activities of administer- 
ing 'k' schdo 1 . . ^ , - ' 

The school- direction and management assignments of such staff 
\members as superir.tendent, of school for blind, elementary or _ 
Secondary school principd;i, president of a, college or university , 
director of a community college or technical institute, and 
adminlsterative dea n are clas-^ified here . VII, p. 114. 



AssistW school diisction and amiagement assignment j 

An VsHd:gnment to assist the grincilpal or superinteri^^t of/ a school 
in lerrformihg the activities of directing and managing a school. 
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' ■ . . . 

The assistant school direction and management assignments- of 
such staff member^ as assistant superintendent of school for blind, 
assistant principal, .vice principal , and assistant dean are 
classified here. VII, p. 114. 1 

Statistician assignment 

An assignment to perform activities fl^-^ liug v/i i.^ the collection, 
aggregation, analysis/ and presentation of uui^ pe- oi numerical data. 
''::oLic;* Je fin it ion. 

/ ' ■ ' 

Technical assignment . ' 

An assignment which relates /to a particular field of tech3:ical 
spficialization other than education. ' , ■ 

/ " . ' 

The assignments of such staff members as programmer^ television^ 
nrogrim director, technical writer, media Technician,, meaia- aide, ' . 
jEnid computer og^erator are classified here, VII, p. 117. 

Compcrar operator assignment ' ^ '' 

assignment to operate and control computers-and related peripheral ; 
-iqu^pment. IV, p. 56, (adapted) 

Hach:Lno data processing assignment » . 

/ . . ■■ ■ 

assignment to collect and organize data, convert data to ' * 
machine-usable /form, and prepare financial , property, student^ 
personnel, and statistical reports with machine data processing 

equipment • / 

The machine data processing assignment^ of such staff members 
as director of automatic data processing services, programmer, 
tabulating equipment operator, computer operator, and chief pf 
machine .operations are classified here. r^M^c^ 



The a§signments of clerical and other- staff members assigned 
to perform centralized machine data processing services are also 
classified here. VII, p. 112. (adapted) 

Certification assignment . ' ■ 

An assignment to review, and evaluate the training and experience 



with policy or legal re^quirements estajjlished by appropriate State 
authority or by State constitutional or legislative provisions. 

The certification assignments of such staff members as super- 
visor o£ certification, director of teacher certification and 
preparation, director of profess-ional cert±£ication, certif icatxoa 
specialist, staff ..specialist; for cextificatred personnel , super- 
vising certification analyst, and certification specialist ar^ 
classified here. VII, p. 114. 
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Public relations assignment 

An assignment to plan and con.dv ' Formation program, 

designed to generate public awai - s inport through s'. ^ 

media as magazines, newspapers, rad , i... -ision; to pai llci- 

pate in community and civic programs; and , t . edit material and 
• direct preparation of agency publications. 

The public information assignment of such staff members as 
dij:ector of public information, assistant superintendent for - 
•school^community relations, and publicity specialist are classified 
here. VII, p. 114. ,, . 

Accreditation assignment 

An assignment to review and evaluate an organizational' unit (e . g ., ■ 
a -chool system, a 'school, or a program of studies) to certify 
that the organizational unit complies with the legal requirements 
or prescribed standards for- the operations' of such units. VII, 

; -p. 114.- ' - 

Inforkatioh services assignment- 

An assignment to answer inquiries and to provide information 
■regarding- agency activities and the location of departments, offices, 
and em^ployees within the agency. ' U ' , 

The information services assignments- of such staff members as 
receptionist and director of public inf ormat-fon are classified 
here. VII, p. 114. ^ 

Clerical assignment ^ 

An assignment to such activities as preparing, transferring, 
. systematizing, and preserving written communications and re.cords, - 
and operating such mechanical equipment as bookkeeping machines, 
■ key-punch ir^chines. duplicating machines, and tabulating machines. |. 
The clerical assignments of such staff members as clerk,, steno- 
vgrapher:\typist, secretary, and office machine operator are 
classified here, VII,. p. 115. • . , 

Communication 'assignment 

"An assi^ment of a technical or professional nature in any of the 

VII, p- , 112. . '• . 

Mail control assignment; 

- •An assignment to route n.ail, prepare outgoing materials niail- 
ing, and maintain internal written conununicacion sy^-l^e^ : ^f^e 



mail control assignments of such staff members as supervisor of 
mail control, mail sorter, and mail c lerk are classified hare-. 
Vlli p. 113. ' .. ' 
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Records management assignment 

An assignment to establish and maintain an adequate and efficient 
system for management of the records of the agency.. This includes 
the provision for filing systems and techniques (including 
microfilming), archival, faci lities , and ultimate disposal of 
records. VII, p. 113. 

Legislative liaJLson assignment 

An assignment to coordinate with the State legislature in the 
preparation of educational legislation, to provide information 
to legislative committees and members, and to testify before such* . 
committees. Many of these same activities would apply to coordi- 
nation with Congress at the Federal . level . VII, p. 113. 

Architectural and engineering assignment. 

An assignment to design and prepare plans and specifications for , 
the construction, remodeling,, or repair of- buildings . and facili- 
ties, Cand to oversee construction to insure compliance With plans- 
and specifications. . - - VII, p. 113.'' 

Historian assig^iment 

An assignment to write, edit, collect, verify , classify, and 
organize historical documents and materials* VII, p. 113. 

Graphic arts assignment ' \ , - 

An assignment to plan and arrange art layouts, using sketches, 
pictures, or diagrams to illustrate^ educational ^programs or 
procfesSfe's for publication, demonstration, and. mote effective 
communication. 

. The graphic arts ass ignments of such staff members as., graptiic 
artist, illustrator, staff artist ,^ visual aid iliustrator, "Staff 
photographer, and graphic arts program specialist are classified 
here. VIl', p. 113. . ' 

"Edrtqrial— assigiinaen^^ ^ ^ 

An assignment t:o^se4:^ct,l write, and revi^vrTmat~erla-ls-^f or^.pi^^^ 
tions; to plan layout and supervise editorial staff of publica- 
trlroTi^dHvoreii-ttr-art:^ 



fessional groups, or fields of knowledge; to prepare news releases, 
special brochures , and similar materials. ' 

The edfztorial iassignments of such staff members as director, 
of publicatilans, editorial cotisultant., and editorial assistant are 
classified fere. VII, p. 114. : j - 
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Publications assignment ... 

An assignment to publish printed materials by one or more of 
several processes including linotype, phototype, duplicating 
machine; and varitype, and to assemble and distribute printed ' 
■. materials . . . , 

The publication assignments of such staff members as director 
of publications, supervisor of printing shop, supervisor' of 
duplicating and printing, publications writer, publications 
coordinator, publications distributor, and multilith operator _ 
are classified here. VII, p.' 114. 



19 Scope of Current Assipnment(s ) 
Out-of-state 

-' ■ I ■ . ■ ■ ., ■ ... - 1 

The assignment consisting bfoactivities which are primarily out- 
■ ^ side the State boundaries. This assignment would consist primarily 
of activities carried on in the" coordination with agencies of , 
other States or the Federal Government. Vir, p.. 116. 

Statewide . ^ 

The assignment consisting of activities which extend or apply to 
all of the schools in the State or to all of the schools iH the • 
State at such instructional levels as the activities; may apply. 
VIX, p. 116. ^' * . „ : \ 

Begionai-in-3tate ' _ ^ ■ ^ - 

The assignment consisting of activities which apply to a region 
■■■ of the gtate or t'o more than a singl? school or supporting services 
facility, but which are not statewide in theiif-- application. VII, - 
p. 116. . 

■ Local- ■ I- 

The assignment consisting of activitie/ which apply to a specific 
locality or to a single school or supr/orting services facility in 
the State, but which are neither statewide nor regional in their 
application. VII, p. 116.. .. / . 

■ ,- — ■ 

„ / - 

Th6' assignment concerned, with services provided to general manage- 
qient and to the operational unit'b and personnel of the State educa- 
tion agency. VII, p- 116. 
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Other ' 

The assignment pertaining to a\ scope of service not classifiable 
above. Project definition. 

20 Activity Allocation (FTE Allocation) . - ^ . . 

Agency-wide policy development . act ivities 

Activities concerning policy formulation regarding the mission 

and operation of the State education agency. VII, p. 85.. Cadapted; 

Agency-Wide policy implementation activities 

Activities involving the carrying out, either directly or by ^. . 
• delegated authority, of those agency-wide policies which have been 
developed and adopted by the State education agency.. Vll, p. 
(adapted) 



\ • 
\ 

\ 



Internal agency coordinat j.on activities' ^ < ' 

Activitas involving the establishment and maintenance of commuatr 
'cation channels and accord amon^ the several organizational units 

within the department. . 

/ ■■■ 

■ .Organizational patterns vary widely among the several State 
departments of education. Regardless of the organizatioflal pattern, 

' however, it is essential- that personnel in each organizational unit 
know .what is happening in other units -±n order that all may be 
-working toward the implementation of those policies which have been 
developed aiid adopted. VII, p. 87^ (adapted), , 

Coordination^withyther State agencies activities- 

Activites concerning the establishment and nikintenance of comrauni- 
, cation channelsAwith'^other Sl^ate agencies.- 

As a part of^^ the 'State governmental complex, the^^tate_depart-^ 
ment of Education does not exist :in^solat-tonv--It is necessary 
to constantly_coordinate-wrth other State agencies, especially 
- those ^hfch have ^ome bearing, either directly, or indirectly, upon 
the educationaV-program of the State. VII, P; 88. (adapted) 

"""c^l^^^dinati^wrt^^ 

Activities concerning tlje establishment . and maintenance of communi- 
cation channels with nongovernmental agencies. 

- • • Cdordin&ioiiiwitS agencies and. organizations outside 

. government is aii-^ssential ac^ This act ivigiy should ■ include 
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\ cor^miunication and cooperation with such organizations as parent- 

teachers* association, State ta:spayers* association, State school 

board association, and State .teachers' association. VII, p, 88. 

• / 

(adapted) 

Interstate agency ; relations activities 

Those activities pertaining to communication and coordination with 
the State education agencies in other States. VII, p. 88. (^dapted) 



Agency federal relations activities 

Those essential activities pertaining to comrnunication and coori^i- 
na^oo^r with the federal government' regarding such matters as 
funded prograqis and statistical reporting. , VII, p. 88. (adapted) 

Agency .local relations activities 

Those executive level activities A>7hich have as their objective sf 
better rapport between the State and local educajtional levels. 
These activities are not in any way limited to the regulatory func- 
tions, of the State department ' of education as required by-^ law. 
VII, p. 88. (adapted) . 

Agency public relations activities 

Activities concerned with establishing, maintaining, and improvi-fig 
the relat ions among various elements of the State educational 
- system, and between the educational system and its environment, 
^ through personal contact*. and . the' use of all information media. 
Vil, p. 88. (adapted) . ^ ' ' 

Ag'ency human rights -activities 

Those activities directed toward the elimination of want , religious 
discrimination and racial discrimination, and the furtherance of - 
equal educational and ■ employment opportunities . VII, p. 88. 
(adapted) ^ ^ -r . . . ■ ' 

Agency legislative liaison activities j ' ^ 

Activities including coordination witHN^ State legis lature in J^he^ 
prepai^,at ion of educational legislation, providing ijiformation to 

: committees. Many. of these same activities would apply to coordi- 
nation with Congress at the Federal level: VII, p. 88. (adapted) 
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Agency-wide personnel. negotiations activities 

"ihose activities by which the chief executive, ^hen ^uthoriaed by 

• law or reqoested by concerned parties, mediates or adjudicates 
.disputes at the loc^ level regarding such -^"ers as tenure, 

salaries, and working conditions. VII, p. 88. (adapted) . 

Pr.eser-^H.■ce-orrintation and training management activities 

Activities which are carried out prior to actual employment and 
which are inter^ded to result in more efficient performance. .VII, 
p. 89. (adapted) . ' - , 

' Fellowship, internship and traineeships management activities 

Activitles^'concerned with P-^ision through colleges universities, 
or other agencies and institutions, for the ^'^P^^^^^'^'^ 
• education agency professional staff. VII, p. 89. (adapted; 

Institutes, workshops, conference s'^nd special courses .management - 
activities - / 

Activities concerned with the prlision of short-term or group 
experiences for improvement of StWte education agency staft _ 
competencies. VII, p. 89. (adapted) 

Other general management activities ^ - . 

. ' Other general management activities not listed and defined above. 

VII, p.. 89. (adapted) 
Management of planning, research, development and- evaluation activities 

. Activities concerned with the administration of the specific ■ " 

function of planning, research, development, and evaluation. 
VII, p. 89. (adapted) ' 

• ■ ' ... / ^ ■■.■/. 

Interagency planning activities 

• Planning which involves other- agencies or organizations both 
governmental and nongovernmental, at all levels. VII, p...,ay. 

' (adapted) 

Agency-wide planning activities • ^ 

The selection or identification of the overall, long-range goals , 
' priorities and objectives of the agency, and the formulation of 
Various courses of action in terms of identification of needs and 
" ■ relative costs or benefits for the purpose of deciding on courses 
' of action to be followed in working toward achieving those goals, 
. priorities, and objective^. VII, p. 89. (adapted) 
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State plan preparation activities • 

Activities involving the individuals charged with the preparation of 
the annual and long-range state plan for vocational education for 
/ 'the stiate. Includes the aggregation of local plans, the review 

of the local plans, the preparation of the* draft for public dis- ' ■ 
cuss ion , etc. Project definition. 

Local plan review activities 

Activities involving the individuals, charged with the responsibility 
of reviewing local vocational education plans, and to note conformity 
to law, services to be offered, personnel to be utilized, dollars 
to be expanded, ejt aJ . Project definition. 

r. 

Curricular research activities 

Research activities pertaining to the curriculum, including content, 
methodology, media, and supporting services. VII, p. 90. (adapted) 

Student achievement research activities 

Research activities'concerning the achievement of students through- 
put the state. VII, p. 90. (adapted) 

School ^cilities research activities 

Research activities concerning school buildings, sites,' improve- 
ments, and equipment. VII, p. 90. (adapted) . 



/ 



Personnel staffing research activities 



Research activities Concerning the staffing for educational programs. 
VII, p. 90, (adapted) 

Inservice ^training and development activities 

Any study or training activity such as inservice training Completed 
which has significance to assignments. College preparation for 
which college credit is earned is not recorded here. . Inservice' 
education or training, as defined in this handbook is a program of 
systemart ized activities promoted or directed by the State educa- 
tion agency, or approved by the State education agency, contributing 
to the professional or occupational growth and competence of board 
members and staff members during the time of their service to the 
agency. College credit programs are not regarded as inservice edu- 
cation or training . . VII, p. 124. (adapted) 

^ „■ . 

Demonstration and dissemination activities 

Activities concerned with the establishment and operation of centers, 
statewide or on a regional baisis, for demonstrating the use. of the / 
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"results of research and for bringing about new and improved methods 
of curriculum development and implementation. Activities concerning 
the use of all communication media to disseminate the resulr.s of 
study, research, and evaluation to the legislature, the educational 
community, and the general public. VII, p. 91. 

Intra-agency evaluation activities 

■ Evaluation which invxjlves the several organizational units within 
the State agency. .VII, p. 91. 

Other- research and development activities ' 

Other research development and evaluation activities not defined or 
explained above. Project definition. 

Curricular development activities 

Activities designed to aid teachers in developing the curriculum, 
preiDaring and utilizing special curriculum materials, and under- .: 
standing "and appreciating the various techniques which stimulate 
and motivate students. II, p. -(adapted) ^ 

Agency support services management activities^/ v 

Management of. activities which provide administrative, .technical, | 
and logistical support to an agency. II, p. 140.. (adapted) 

Auditing services activities 

Activities concerned with an examination of departmental documents, 
records, and accounts for the purpose of (1) determining the 
propriety of transactions, (2) ascertaining whether all transactions 
have been properly recorded, and (3) determining whether statements 
^ draxm from accounts reflect an accurate picture of financial opera- 
tions and financial status. VII, p. 101. (adapted) 

Mail control services activities 



Services, corlcerned with the prompt and proper distribution of 
incoming mail to the various units and personnel within the agency 
and the prompt and proper dispatch of all outgoing mail. This 
activity also often entails the responsibility for wrapping or 
packaging for- mailing or shipment. VII, p. 106. (adapted) 

Payroll services activities 

Activities which involve the establishment and maintenance of - 
adequate records for the payroll pertaining to a,U full-time and 
part-time employees of the State education agency. VII, p. iUi. ^ 
(adapted) ^ 
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Purchasing serviceis activiitias 

Activities concerned -^xL the agencywide purcha^^lng of supplier 
equipnient, and servic is f ' r the- severe! !. .on2£::ni:..vUional -:nits of 
the ar-en^y. This inc--udc c^tablishme • ^rvz-^er and adequate 
cpnui to check vece^r::. ^oods orde^uc; ag-i u.^c the purchase 
order- and the nei::ess.'=r*y an proper coordin?,:' r. with i-iie f inane: ^\ 
acc Tting unit. VI . p- 1 .i. (adapted) 

^pply services activ: _ 

Seirvices related to ti.c _n>_ocation arid distribution of supplies 
and equipment to the - nv^ as organizational units and personnel 
the agency. This usually includes responsibility for raintenanc^i 
of inventory and storage acilities. VII, - 101. (adapted) 

Personnel management service activities 

Activities which carry our: the administration of the staff personnel 
management program of the agency. The activities consist of assign- 
ments to perform such act ivit ies as vrecruit ing staff members , staff 
accounting, staff placement, and staff transfer. VII, p. 101. 
(adapted) 

Property management services activities 

Activities related to the acquisition, distribution, anfi- maintenance 
of property within the agency, including inventory control and the 
establishment and maintenance of a property accounting system. 
VII, p. 101. (adapted) 

Legal services activities 

Activities concerned with legal counsel and seil^^ices to define the 
relationship between the State education agency s^nd other State 
departments, and the interpretation of legislation and rulings 
affecting education. VII, p. 101. (adapted) 

Legislative services activities 

Activities concerned with such matters as' the interpretation and 
preparation of proposed legislation, maintenance of liaison with 
the State legislature, and provision of . pertinent information to 
the State legislature. VII, p. 101. (adapted) 

Library services activities " 

Activities associated with establishing and maintaining a pro- 
I fcssional collection of media pertinent to the needs of the pro-l 
' fessional staff ^ of the agency. This inc ludes act ivities such as 

selecting, ordering, cataloging, processing, and effecting utiliza- 
tion of all media throughout the agency. ^ VII, p. 101. (adapted) . 
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Statistical servict^ act .vu as 



.nd 



Services provided to '-tf: ^ - the agency ir. collectin,, 

organizing educations ui.r.a ,e!=L. "lent to various education- - 

interests, including .t,^ — -ff. instruction, faci.it-^s, 
and finance. VII, p. iC- (ata-.i-J£d) 

Data syst-ems services activ^c s 

Services which provide -:. • ^riy arrangament of data and . 

procedures which will p^c^^ ■ cr ^ir- desired imterrelationsh-p or 
- summation which may be ve- --iva-rtr :o reporting or decision-making- 
VII, p. 102. (adapted) 

Machine data' processing ■ ser^ ^.-u-.r ities 

1 

Agency -wide services wher ^.«^ cfu:nes and devices are used m 

the storing of ind;l,vidu£ .tern. :-± information in a form whicti 

they may be rapidly and cc:ur,-.'C=L7 retrieved, processed, and . 

reproduced as single-lin ite . as lists of items, or in desired 

combinations with, other .er.-s-. ^'H, P- 102. (adapted) 

Graphic arts services activi: ^ ^ 

Agency-wide services ac±a-i:tit s concerned with preparation of 
' pictures, drawings, graphs., or other graphic presentations for 
illustrative matter in piar__i'. -lions or to complement and aid oral 
presentations. VII, p. IC„. ' , 

Publication services activities 

Services activities which ide a centnalized printing or publica- 
tion service for preparation ;.dmlnistxative and educational- 
material, including typesetrr-., photowo-k, duplication, copying, 
collating, punching, and bi:^=^. VII, p.- 102. (adapted) 

Editorial- services activitiei; " 

Aeency-wide services activities in the final preparation °^ J^^""' 
ments for publication. This includes final checking ^^J^-^"; J^lll^] 
as format,^ spelling, and sentence structure. .VII, p. 102. (adapted) 

Record services management ectiv.:.ti££s ^ , 

Services activiti^ conceirned wxth the establishment and maintenance 



system for maaagemeHl; of agmcy records, including filing, 

^filming, control, and nlt-xmate' disposal. VII, p. 102. (adapted^ 

Teacher education program in movement activities 

- Activities designed to inipr::*'e the. programs of professional develop- 
ment of teachers, both begniiming teachers and those in service, 
through improved services Mgher education campuses and m the 
local areas. VII, p. 103, dadapted) 
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Student teacher program improvement activitl>3s 

Activities and responsiihilities intended to improve and upgrade 
student teaching experiences and programs. VII, p. 103. (adapted) 

Other teacher education improvement activities \ 

Any^Qther ac:rivitLes, ncGt listed and defined above, designed to 
improve-xthe professionsd development of teachers. VII, p. 103. 
( adapted , * ^. 

Public school approval, accreditation, licensing and chartering activitie=s 

Activities of the State education agency concerned with standards 
for regulating the approval, establishment, and operation of public 
schools within the Stated This includes activ-ities such as: th6 
application and enforcement of standards prescribed by law or 
regulation, the development and application of rules and regulations 
as mandated by law, and the establishment of accreditation that may 
exceed basic approval. VII, p. 103. (adapted) 

Nonpublic school approval, accreditation, licensing and chartering 
activities 

Activities of the State education agency concerned with standards 
for regulating the approval', establishmeat , and operation of non- 
' public schools within the'State. This inclmdes activities such as: 
the application and enforcement of standards prescribed by law' or 
regulation, the development and application of rules arid regulations 
as mandated by law, and the establishment of accreditation that may 
exceed basic approval. . VLI, p. 103. (adapted) 

Public school personnel certification and licensing activities 

Activities concerned with the regulation of the work force of 
public schools within the State. This includes activities such as 
teacher certification and licensing of school bus drivers atid school 
food service workers. VII, p. 104. (adapted) 

^'onpublic school personnel certification and licensing activities 

Activities concerned with regulation of the work force of nonpublic , 
schools wirhin the State. This includes 'activities such as 
teacher cerrif ication and licensing of- school bus drivers and school 
food service workers. VII, p. 104. (adapted) 

Nonschool personnel certif icat^ion and licensing activities 

Activities concerned with certification and licgtnsing of personnel 
employed in other than education occupations. VII, p. 105. (adapted) 
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Direct assist^.c- local personnel in pr ^ .vice oriecation and 
training activit .-s 

Activities of tr^s Statce education agenc . .designit : > give direct 
assistance to l-.-aL agf^ncy perscnnel. ar; . schools il: i' ^icruitcienr 
and training of 3iivr r ~sonael pricr' to :ual asra^iainent . VIi, 
p. 105. ,(adapte~. 

Direct assistance l. 1oc£l1 personnel in providing :^BJ.lc%7ships/traiinee- 
ships/internships azriviii^s 

Activities and -espcnsibilities cf zh^ State eaucation agency 
designed to ass-^.st ia providing fel loxjshi *js , trnine^aiships , and 
_nternships to zhe i::taff of local educar:. m agenc ie£^ . VII, p. 105. 
(adapted) 

Direct assistance tc stuients in providing scholarships and work st^udy • 
opportunities activities 

Activities and responsibilities of the State education agency in 
providing aid, both financial and otherwise, through scholarships, 
to qualified st^idents for cte purpose of encouraging and enabling 
them to continui^ their education. VII, p. IO5. 

A school nrogram designed to provide employment for students 
who c^juld not c-ntinue in school urithout the financial support ^v;,^ 
provided through a job. The employment inay or Tuay not be curr:iculum 
relac-ed. (Cooperative Programs pr^ovide work exq)erience specifically 
related to the student's instructiLonal program. The student's 
on-tne-job training is an integral part of his total school curricu- 
/ lum.) VII, p. 106. (adapted) 

Educational media F^ervices activities 

Any devices, consent maLeriais, ir^thods, or experiences used for 
teaching and learning p-orposes . These include pr :nted and non- 
printed serisory rziater^ials. VII, 7:. 106. ♦ 

Transportation services activities 

Services provicfe± by the state -^-ncy with its erntployed personnel , 
in connection i^^h t:ransportar:i^::ii: ro be provided students and others 
in the schools cjf the state, iniiiludes 3:ransport3.tion t^o and fror 
school for regular stu;5ents , hsndiicapped students, instructors tc 
and from homebound s-:i'adents, ^ ai. F-v j^xft definition. 

Vocational rehabilitiatic . services activlL-.^ 

'Service's associazied w:i.th determining the extent odx disability,- and 
preparing disabled persons for. remunerative empluijynient through 
diagnosis, guidance, physical restoration, •traid.ing, and placement. 
VII, p. 107. (adapted) . ' 
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Civil : -eparedn'-'. . ...erv: j 'iti^is 

Ser-vices as5 ::i^t-3d > deral of State L:rj;/;^ing programs design-i^i 
-o T>rovide a..aqi.at£ vrL.. -.reparednass against oss of Life or 
prcz32rty due :o war r -1:1:: .rsul causes. Vl^, fP* ^07* (adapted) 

Budget raviev an a^^dir. .ir ic^a a.ctivities 

Ser ices proT-ided by ihii: . ire education agec— in revie'i^ing budgers 
v^nc auditing rhe acc'.;irr ..f local school dirrrz-icts. VZI, p. 107. 
( adrxpced) * 

Operac: n of specia l schi . >j -iczivities 

Rp"— r-c; to the activi: ie.. :^r. ^aged in by the -. ate rrgency and related 
tc 3:3ecial v. -ational ecu .^^ ion schools. Su. .: scaooLs would include 
th: a-^ for. the disadv.: aLai: . i , Lhe handicapped r ther . Project 
definition. 

Operation of postsecondar:: schools activities 

These are the activities ass^cciared with administration, supervision, 
financing and equipping vocationi^l education In particular types of 
'instd-tutions. The actJLvitl3S include such othsr matters as public 
information, building planning, equi^ptnient selection, recruitment of 
students, 2lL' Prr ect: ■afinition. 

Operation of career e. l.icz-^ziou ;::enter activ/ities 

Activities associ-aL - with "he provision of administration, supervision, 
and instruction c^i^^-ned ^lj provzlide (withi- a center) for 'Orientation , 
occupational infcrrzation, "hand? -on*' experiences and skills training. 
Project def initi :~: . 

Operation of area ser ce ceni er acr--:vitl2s 

Activities .ss.-jI icd 1 ch the provi 11^ 1 administration, supervision, 

and instruc::j r. y ^ cr:.:ar rhiit: has bejn aeslgned to serve a region 
(or area) vr - tli pr —nv :o preTr^r e ar upgrade vjorkers cn a short- 
rerm basis ' :o ucir. ±=^_ initiouv^. 

Operation of .:Jult ea-acj:::::lo-: insuitxcior: av, iviti^-iiS 

Activities assjc^ar.. T.rth tihe pro\-^"iHioa of administration, supervision; 
and instruction rn £.3 iaiult ed^icstlim Mnstitntaon that has been designed 
to. serve a city, zxzvrr. . :::r regir^iT wiih programs to prepare and upgrade 
adults .for -the wor:":Ld or work. 'Jne adult center if generally a special 
kind of center, thsit addresses itiself entirely* to* tlje needs of adults, 
and prov^ides their: wit: special k .nds of instrvction that my include 
preparatory , supplemennairy or apprenticeship trraining, supervisory 
development training and literacy training. Z-xoject definition. 
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Gr erati^-iii of area vocational, schools £ utiviti-^^s 

Ref-.-s to the administration, supervisi::: . azid instruiition requz^rad 
to conduct vocational activities in a specii-lly operated area -r^oca- 
ticnal center, the wing of a , building or :igg:rjs:gat icjn of curricuXixms 
(f iv3 or mor e) in a coniprehensive high :^hc a^ technical inst:itutie 
or true occupation^ segment of a co:rmunj:.:ry r.c-lege. The definition 
used by the U. S. Office of Educatian tnclu:;iii3 all of the: above a.^- 
area vocational schools.. Project di_i:£ir.iric i. 

Cuher school operatiua activities 

RefSirs to the ccnduct of vocationa-. educ2.r±ori in any othier type of 
sch::?ol facility :for such purposes as trailing the di^adtrariraged, 
handicapped, ouc-of-schocl youth, prison _nmates , et al*. Project 
definition . 

ManageniHnt and dlstriibutior.. of VEA financial, rrants. activities 

Activities concemred with the adminLstra-i^n o-f t:he s.-peaific dune-- 
tian of distribu-uion of resources. VII, ^. 99. (ada^ttsd) 

Allocation and distribution of VEA frnaiicial grants activities. 

Activities concerned wirh the^ alL^cation arnd distribution of VEA 
financial grants. Project definition. 

Allocation and distribution Statt^ r .nancial grants and subsidies 
activities 

Activities involved in the allocazlfvV^ and distribution any irype 
of State grants or subsidies. Vi: r^. 99. (adapted) 

Allocation and distribataon of other lii^^zlaL r:^^ources activities: 

Activities involve:! ir. tae s~ :;cat..vv:.:n -and disrr ibution C2f any 
financial resources or her riuar: ttiot i I::3tu-:d and defined above. 
711, p. 99. 

Avocation and distribirtion ^f -ciri:i^s azid c^quipment activities 

Activities involved zn tne allocation and distribution of all klEids 
of material resourcei:, including both materials, and equipment. 
VII, p. 99. (adapted 

^:anagement of consultant ser^rices activities 

Those activities concerned with the administration of the speciiic 
function of consulrat^ve -^.ervices. VO:., r>.-91. (adapted)' 
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Instructional consultative assistance activities by progran. ar&c^s 

Activities concerned witzh the continuous diffusion: of -':ia:thf^i:is , . 
procedures,' and practices essential uo iirapLemontatioa oz imzDrove- 
ments in instruction, in the several subject unatcer areas. '711, 
p, 91. (adapted) 

-General instruct iorxa^ consultative assistance activities by or;:^graic 
ievels 

Can-sultaitivB activities usually concerned ^^ith all of thsi subject 
matter areas within the respective instru.c::tla)na 1 levels. V'll, 
p, 91. (adapted) . ^ ' 

Cooperative Instrruct ional consultative servici^s activitf.es 

Refers to the consultative assistance r^^^::ed from expert:^ in the 
field of cooperative vocational educatz-ior.. Includes hel:p ::.a making 
feasibility studies, student interest ±r.\-^enz:ories , sind enip .oyer 
contacts, developing training plans, superrlsary procedur^cis and 
other facets of a school-employer arranij^eTnerr^t for vocat±on.^~lly 
training selected learners. Project du:f ^.oiution - 

Career education consultative services activiiri^Sts 

Refers to the activities related to rhe emp^loyrmeELt oii. a per liiem, 
per project, or part-time basis of a consu' tan'^t ^rt cmusxtltjirrcrs to 
analyze a sinuation, evaluate t5ie effect L*venes:3 of s-:£^Lzsir pr-ovided:, 
supply plans and recommendat iorrs for xmpr-ovilng, modiifyiit!!: iand/nr 
expanding the service. Pro jeer definltian:. 

Occupational exploration consultairLve services acri-Taties 

Consultative activities invol^/i:ng insirruc::^ nial prcrrrrarx:. srhiich focus 
attention on a group of occupations relareci ::o studsrir :ir:tjii:rest:s . 
Generally these programs are designed to rr^; ::iie career cmcj-i^ie by 
providing the student with an eicperience , w;n^c±i contains onti perform- 
ance cycle of several occupations. VII; p. 5. (adapted) 

Education fc^ the disadvantaged consultative ser^^ices acr-i v-xi^ii^ 

Consultative act'ivities involving a -Togrsin rf iustrnct--^T a^-d 
services for those children whose edi3La:::..aii. de^'^^iormetrI u^. 
retarded by social, cultural, or econ-fzirrsU-L deur-ivstio:^ - :rt::Ltic:d. pally 
affected are: children from, low inconu: .tfamlixes, chlidrsn from 
minority groups which haye experienced dizscird-irrinstloti, rbxidren ftrom 
■ families of migrant workers, American Indian -chiliinren, and caildreoi 
livinig in homes for the neglected and delinquent... V3X p. 92. 
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Education for the nandicapped consultative services activities 

A program of instruction and 3ervices for those children whose 
physical, men^tal, or , emotional disabilities necessitate the pro- 
vision of sp=icial programs to meet their individual needs. VII, ^ 
p. ^2. (adapted) ! ' 

Migrant education consultative services activities 

A program of instruction and services fo^ those .children who move 
periodically with their families from one school district to 
another in order that a parent^ or other mer[iber of the immediate 
family may secure seasonal employment. VII, p. 92. (adapted) 

Urban education instructional consultative services activities 

A program :x instruction and services for those students who live 
in the cities, especially in core areas. VII, p. 92* (adapted) 

Bilingual education instructional consultative^^rvices activities 

A program af instruction and services designed for students who, 
due to non-EngJish speaking home, school, or community backgrounds, ' 
have difficult:? in school work. VII, p. 92- (adapted) 

Specially-f unded-pra^ram instructional consultative services activities 

Refers 'zo the activities concerned with the utilization of a 
consiiltan::: or -:onsultants in connection with specially funded 
procedures. Wx)uld include special funding for projects concerned 
with curtriculuim, etc. in which consultants were employed. Project 
definitioTi. 

Guidance/counseliti^ consultative services activities 

Guidance services for students include activities of counseling 
students and parents, providing consultation with other staff 
members on learning problems, evaluating the abilities of students 
by standardized testing or other means, assisting students to make 
their own educational career plans and choices, assisting students , 
in personal and social development, providing referral assistance, 
and working with other staff members in planning and conducting 
. guidance -programs for students. Included are facilities for 

guidance in counseling, related equipment and si;^pplies, and services 
provided by counseling personnel. VII, p. 96. (adapted) ^ 
/ . ■ 

Other student support consultative services activities 

Pertains to the expert assistance provided the^State agency in 

the organization, conduct of evaluation, financing of special areas 
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of vocational or vocational-support facets of education. :May 
include the consultative services in connection with providing 
psychological services to students, or social services, or sonae 
other similar facet. Project definition. - ^ 

Educational media consultative services activities 

All activities whereby consultative assistance is provided to local 
and iiitermediate staff members in the organization and use of aill 
teaching and learning resources, including hardware', content 
material, and services. 

Educational media are defined as any devices, content materials, 
methods, or experiences used for teaching and learning purposes. 
" These include printed and nonprinted sensory materials. VII, p. 95. 
(adapted) 

District and school organizational consultative services activities 

Consultative services concerned with management and legal counsel 
for promotion of effective organization and reorganization of school 
districts in compliance with State criteria as established by law 
or regulation. VII, p. 97. (adapted)"" 

School plant facilities consultative services activities 

Consultative services dealing with the construction, operation, 
and maintenance of school facilities such as land, outdoor improve- 
ments, and buildings. VII, p. 97. (adapted). 

Program planning consult;ative services activities 

Consultative services concerned with the selection or identification 
- of the overall, long-range goals, priorities, and objectives of the. 
organization, and the formulation of various courses of action in 
terms of identification of needs and relative costs or benefits 
for the purpose of deciding on courses of action to be followed in 
I working toward achieving those goals, priorities, and objectives. 
VII, p/ 97. (adapted) 

Program evaluation consultative services activities 

Consultative services concerned with the process of ascertaining 
or judging the value or amount of an action or an outcome by careful 
appraisal of previously specified data in light of the^ particular 
'situation and the goals and objectives previously established. 
VII. p. 97. (adapted) , 

Management information system consultative services activities \^ 

Consultative services concerned with a system for providing infor- 
mation regarding, the agency's performance and participation in edu-. 
cational efforts; a method for determining the amout^s of effort 
■invested in each of the things done by the agency and a method for 

I ■ ' ' •- ' '• '"x 

' • ■ • ' ■ ■ X 
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-providing comprehensive information upon which logical management 
decisions can be based. VII, p. 97. (adapted). 

Machine data processing consultative services activities 

Consultative services concerned with the use of machines and 
devices in the storing of individual items' of information in a form 
by which they may be rapidly and accurately retrieved-, processed, 
and reproduced as single-line items , as lists of items, or in 
desired^ combinations with other items. VII, p. 97. (adapted) 

Fiscal management consultative services activities 

Consultative services concerned with the financial and business 
operations of an agency. VII, p. 97. (adapted) 

Personnel management consultative services activities 

Consultative services relating to the administration of the personnel 
management program, of the school system. This consists of such 
activities as recruiting staff members, staff accounting, staff ; 
placement, staff transfer, and implementation of promotion policies.^ 
. .VII, p. 97. (adapted) . ^ 

Legal and legislative consultative services activities 

Consultative services concerned with leg^l counsel and legislative 
recommendations and interpretation. VII, p. 98. (adapted) 

Preservice orientation and training consultative services activities 

v. 

Services designed to aid in recruitment and training of new 
districtwide administrative and technical personnel. VII, p. 98. 
(adapted) 

Institutes, workshops, and special coursek consultative services 
activities 

Services concerned with advising^ and assisting in drawing up and 
implementing programs which will enhance the .competencies of local 
and intermediate district adminlstraCrive and technical staff. 
VII, p. 98. (adapted) 

Motivational training consultative services activities i ^ 

Services concerned with advising and assisting in developing activi- 
ties and surroundings which will motivate staff and students to 
attain their optimum potential. VII, p. 98. (adapted) 
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Other consultative support activities (n.e.c.) * 

Any other administrative consultative servzlces provided by the 
State education agency and not. listed ^aaid -vafinecj aJbove. VII, 
p. -98, (adapted) 

Fuactional Allocation fay -rts of VEA 

. The functional allocation of staff: mennbers >z:ategorized by parts 

of the VEA \ . 

\ 

\ 

Paixts of the VEA \ ' - 

•> 

Staff allocated by:. 

7 ■ ' 

Part A Disadvantaged 
STAXE PROGRAMS 

Part Bl Secondarv,^ . - 

Part B2 Postsacoudary 

?art B3 AdL.lt 

Part B4A Disadv-antaged 

Part B4B Handicapped ^ - 

Part B5 Constr-uctLon 

Part B6 Guidance and Counseliimg ^ 
Part. B7 Contracted! Instruct iaj:r. 
Part B8 Ancillary :Services 

RESEARCH (STATS) . j 

Part CI R^s6;^rch Coord inaticm 

Part C2 New Grants 

Part C3 Continuing Projects 

EXEMPLARY (STATE) 



Part: Dl Diisadvanraged 

Part: D2 Hamd icapped 

Part D3 Nei?; Projects 

Part D4, Continuing Prpjects 

CONSUMER AND HOMEimiNG 

Depressed Areas 
Disadvamtaged 
Handica;p2)ed' 
Other 



Part Fl 
Part F2 - 
Part F3 
Part F4 
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COOPERATIVE > ' 

Part Gl Employer Reimbursement 

Part G2 Disadvantaged * 

: Part G3 - Handicapped /' - 

, Part G4 Other 

WORK STUDY 

Part HI Administration . 
Part H2A Disadvantaged 
Part H2B Handicapped 
Part H3 Other , 

FTE functional allocations allocated to- specific parts of VEA 

Staff allocated by Part of the VEA where FTE means: the amount 
\ of time for a lessrthan-full-time activity divided by the amount 
'of time normally relquired in a corresponding full-time activity » 
Full-time equivalency >rsually is expressed as a decimal fraction 
to the nearest tenth. IV, p.^ 106. 



22 Functional Allocation by Program Level * . 

Program level " , , 

' Staff allocated by program level when level means the vocational 
instructional curricula are offered at elementary, middle/junior 
high, high school, pos tsecondary , and adult levels. Froj.ect defini- 
■ tion.^ " ^ ' . . /--^ . ' 

FTE functional allocations by .program level 

Staff allocated b^^prograST^el where FTE means: the amount of 
time Jor^-'-ie^s'itha^ activity divided by the amount of 

• time noronally required in a corresponding full-time activity. Full- 
time equivalency usually is expressed as a decimal fraction to the 
nearest tenth^ IV, p. 106. (adapted) . 



23 Fu nctional' Alloca t ion by Program Area . I 

Program area . 

^ The.fui;ictional allocation of staff according to the classification 

of occupational subject-matter into the seven major program area3 : 
Agriculture, Distributive Education, Health Occupations Education, 
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Home Economics, Of f ice Occupations , Technical Education, and 
Trade and Industrial OccuV^tiions . Project definition. 

FTE functional allocation by program area 

Staff allocated by program area where FTE means: the amount of 
time for a less-than-fdll-time activity divided by the amount of 
time np'rmairy required in a corresponding full-time activity. 
Full-time equivalency usually is expressed as a decimal fraction 
to the nearest tenth. IV, p* 106. (adapted) 



Functional Allocation by Source of Funds 

Source of funds ,1 

, The functional allocation of staff according to the various origins 
of revenue for a local LEA. Included are sources from the local 
government, the intermediate governmental units such as counties 
. and boroughs, from the state, from the federal'" government , and 
• from other sources.' II, p. 51. (adapted) ^ 

FTE functional allocation by funds (list funds as federal, state and local) 

Staff allocated by funds where FTE means: the amount of time ■ 
I for a less-than-full-time activity divided by the amount of time 
normally required in a corresponding full-time activity. Full- 
time equivalency usually is expressed as a decimal fraction to 
the nearest tenth. IV, p. 106. (adapted) 



\ 



\ 



330 



File 17: WHAT ARE THE STAIE EDUCATION AGENCY 
VOCATIONAL PROPERTY CHARACTERISTICS? 



01 Site Location 

. ' ■ / • . 

Geographic location 

Any designation for geographical location by which a school system or 
school is identified, e.g., county, or political district. VI, p. .:)y.. 
(adapted) 

02 Use(s) of Site for Vocational Purposes 

Administrative office building housing vocational education agency 

A building used to house staff members of the vocational education 
agency and, usually, the members of the State education authority. 
VIIj p. 127. (adapted) ' 

.Instructional building. 

A building used primarily for housing State education agency personnel 
and equipment engaged in instructional activities that are available 
to more than one school or school district. Examples of this kind 
of building are separate television and radio stations, gymnasiums, 
auditoriums, libraries, and demonstration centers. VII, p. 127. 

Transportation building 

A building used primarily for housing personnel and equipment engaged ; 
in activities which have as their purpose the conveyance of students 
to an from school activities, either between home and school or on 
trips for curricular or cocurricular activities, or the conveyance 
of staff members. This includes building facilities such as those 
for transDoration supervisors, mechanics, clerks, bus waiting stations,^ 
and stora'ge for^ vehicles and supplies used in the transportation program. 
VII, p. 127. (adapted) 

Maintenance building 

A building used primarily for housing personnel and equipment engaged 
in activities concerned with the repair and upkeep of grounds buildings,- 
and equipment or with the manufacture of equipment. ■ This includes 
building facilities such as those for carpenters, cabinetmakers.- 
. - machinists, mechanics, painters, plumbers, electricians, and grounds- 

keepers.' VII, p. 127. ' 

State operated school building , 

A building used to house any s.chool, special school, curriculum, 
course including supporting services operated by the State education 
agency. VII, p. 127. (adapted) 
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Warehouse 



A building used primarily to stor^ supplies and\ equipment f6r the State 
education agency or for any satellite program conducted W the State- 
VII, p. 127, (adapted) j 

Food services building ' i ' \ 

I ■, / 

A building used primarily for housing both personnel and equipment 
engaged in the preparation, serving, or distribution of meals for the 
benefit of State agency personn-el* VII, p, 127. 

■ / ' ' 

.Parking / / 

. / ■ \ 

Any site used for the park((ng of vehicles^,/ VII, p. 12B. 



03 Ownership of Site(s) ^ 



/ ■ / / 



District owned \^ I 

Land owned by a school district, or under its control through a contract 
to purchase. This designation Is-'used for land to which title is held 
by the board of education or. other school officials of the district 
keeping the record. Ill, P* 28.' 

County owned ■ . 

Land owned by a county or under its control through a. contract to purlchase. 
This designation is used for land to vhich title is held by the board 
of education or other school officials of the county. keeping the record. 
Ill, p. 28. (adapted) 

rMunicipally owned i 

Land owned by a municipal unit of government (not the unit operating 
the schools) that is used- for , school district purposes. This 
designation is not used for land to which the boar^ of education 
or other school officials have title. Ill, p. 28. 

Nonpublically owned ■ 

Any land, other thr.n publicly owned land, that is used by an area ; 
school or a school district and is under its jurisdiction for 
education purposes. Ill, p- 28. (adapted) 

i 

State owned ,. i 

A site owned by the state government or a state governmental agency. ; 
Project definition. . ' " 

Federally owned . „ ' ' ' \ ■ 

Refers to the operation of a vocational education program on site(s) 
owned by the federal government. Abandoned military bases for use 

■•:-■■/ • ■ 3.32': . ^ \ 
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as technical institutes, and use of a former federal housing project 
■ as dormitory space for residential sqhpol enrollees would be examples- 
Project definition. 

Other 

Refers to the use of a privately owned land site for the conduct of a 
vocational education program/curriculum- Includes sites tha^ are 
owned by a foundation or a city/town/state commission- Project 
definition- ' ^ 

* ■ * ./ '■ 

OA Date(s) of Acquisition 

./ 

Date(s) of acquisition of original site 

The date(s) on which the owning dchool district consummated the transfer 
of ownership of the land, or any part(s) thereof, comprising the original 
site at the time the school plant or supporting services facility was 
first accepted and put into use by the. school district . Ill, p., 29- 

Date of acquisition of each addition to original site 

The date,(s) of acquisition of each addition to original site. For 
■ < leased or rented property, the dates are those, on which the lease 
or rent begins. Ill, p. 28. (adapted) 

Method of acquisition \ 

The procedute under which the site was acquired and put to use in the 
. interest of vocational edut^ion. Includes such procedures as P^^^^hase, 
lease, rental by arrangeme^t\ith the military, et al . Project definition, 

■ . \ ■ ; . ■ ^' 

05 Cost(s) of Site(s) 

Acquisition cost of lanc^^^^at^me of purchase 

The cost of land includes the purchase price paid by the owning unit 
for all land that makes up- A site and all improvements to the land 
existing at the time of purchase, plus all costs. related to acquiring 
' , title to the. land, such as appraisal fees, search and title insurance, 

site surveys, and condemnation preceedings. '■ 

If the purchase price of the land also includes jiome . buildings which 
■ are retained for use, the appraised value of the buildings should be 
deducted from the price of the land and a record established for the . 
buildings. If the buildings are sold rather than retained for^use, 
the salvage value should be deducted from the price of the land. 
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When the actual cost of the land is unknown, the figure to use is the 
estimated cost as of the time of aqquisition. This figure includes the 
estimated cost of the land and any existing improvements to site for 
which actual cost figures are not available. 

When- the land has been received as a gift, or acquired at no cost 
through annexation or reorganization, the entry for col,c of land is 
zero plus any costs related to acquiring title to the land, with an 
indication that the land was received as a gift or at no cost to 
the district. (School districts may wish to note on a record form 
the appraised value of such land at the time it was received , but . 
this value figure should not be shown as the cost of the land.) 
Ill, p. 29. (adapted) .... 

Total cost of outdoor service systems for site 

/ ■ . . 

Outdoor service systems are improvements to site designed to facilitate 
or provide such services as movement of vehicular and pedestrian traffic, » 
vehicular parkingi artifical lighting, water supply, sewage disposal, 
and storage. Ill, p.. 32. (adapted) 

Total cost of landscaping and other site improvement 

All costs connected with th- initial or additional landscaping of a 
site, landscaping consists of the arrangement of the topography and 
plantings of a site for thr^ best aesthetic effect in view of use 
to which the land is being put. It includes such work as preparing 
landscape plans; soil analysis; preparing the ground for planting; 
planting grass, shrubs, or trees; and general grading that is not 
• specifically for outdoc^r service systems, play areas, fences and 

retaining walls, or construction of buildings. Ill, p. 34. (adapted) 

•Total cost of miscellaneous improvements to site 

All costs connected with the initial or additional installation of. 
miscellaneous list of improvements, such as flagpoles, outdoor 
rifle ranges^ drainage ditches ,. signs , and firebreaks. Also 
, recorded here' are the costs of any off-site improvements, such 
as roads or sidewalks, that are hot part of some specific 
improvement to a site. Ill, p. 35. (ada ed) 

Current book value of site 

Value %s shown by books of account. Ill, p. 124. 



06 Area of Site(s) 

Total acreage of the site 

'The total number of developed and undeveloped acres in a site to the 
nearest tenth, including areas /occupied by buildings, walks, drives,. 

parking facilities., and other improvements to site. If a school 
■ uses more than one piece of land, the area is the sum of^the acres 
in the several pieces. This account is adjusted when- additions or _ 
reductions in the area of the site take place. Ill, p. 29. (adapted) 
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Total acreage used for administration 

The acreage should be expressed in fractional parts of an acre, 
converted to square feet. Project definition. 



Total acreage used for. instruction 

The acreage should be expressed in fractional parts of an acre., 
converted t9 square fftet. Project definition. 

07 Number of Buildings on Site 

Total number of building(s) ^ 

Includes all buildings on the site, including shop buildings, class- 
room buildings , library, gymnasium, greenhouse, et al. Project 
definition. 

!,'umber that ar^a single story 

The actual _numb^r of single stor:- buildings on the site, ^here rhe 
"story" is -hat part of the schocl (one floor) that is-used for 
educational purposes. Project definition. 

Number that ais multiple story 

The actual number of multiple story buildings on the .site, where 
the "story" is a floor that is used for educational purposes. 
Project definition. 

Da'te(s) of construction of each building 

The date the construction contract for the original buildings was 
signed with the contractor. III,p. Al. (adapted), 

Date(s) of additions to origiiaal construction of each building 

The date the construction contract for each addition to the original 
building was signed with the contractor. HI, p. 41. (adapted; 

08 Building Information . . ■ " 

■ Site identification 

■ This section includes the major characterisitcs by which a ^it:e may 
be identified such as location, use, ownership, area, and acquisition 
cost. Site is defined as a .piece of land and all improvements to it . 
except ^tructures. VII, p. 127. . 

Gross square footage floor ar^a of each building ... 

THo arn<,s area of a building is the sum of the areas at each floor level 
fnafd^rwithin^^h: p^incipfl outside faces of -terior^walls neg ecting 
... architectural setbacks or projections. Include all stories or area^ ■ 
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which have floor surfaces with clear standing head room (6 feet 6 inches 
minimum) regardless of their use. Where a ground level or intermediate 
story, or part thereof, is left unenclosed, consider the gross area 
of the unenclosed story as the projected area of the story above. 
Exclude all unroofed areas and unenclosed roofed-over spaces. Include 
mezzanines, balconies, and library stack floors only to the extent 
to their actual floor area; do not include unenclosed areas under 
the first floor. Unenclosed roofed are^s which have been included in. 
original cost contracts can be excluded on a computed or estimated 
basis for the development of comparative dat/a of gross building areas 
and costs. * 

The area of passagewe:"3 enclosed with similar type and quality of 
construction as the building proper, and -f tunnels with clear 
standing head roczn of at letast 6 feet 6 inches, are included in 
the gross area of a building. The area covered passageways 
which are not enclosed with similar type ^^d quality of construc-- 
tion as the building- proper are excluded :xom the gross building 

area. Ill, -di. 45. i adapted) \ 

I . ■ . ^ ■ • 

I • ■ ■ ■ 

Square footage ^or housing state. vocational education agency 

r ■ ■ . ■ ' . ■ \. 

The gross sqxiare footage of floor area of a building used to house 
staff membeirs of the State vocational education agency and, usually, 
the members/ of the State education authority. Project definition. 

Square foota^ for vocational education office area 

The number cf square footage of space used to house the staff, equipment 
et al of the main office. Project definition. 

Square footage in use for ins true t^ional services 

The gross square footage floor area of a building used primarily for 
housing state education agency personnel and e^quipment engaged in 
instructional activities that are available to more than one school 
or school district. Examples of this kind of building are separate 
television and radio stations, gymnasiums, auditoriums ,• libraries , 
and demonstration centers. Project definition. 

Square footage in use for warehouse services ' 

The gross square footage floor area of a building used primarily to 
store supplies and equipment for the state ed-ucatipn agency, or for 
one or more of its . satellite activities. Project definition. 

Square footage in use for food services 

The square footage would include the cafeteria, the snack bar and 
other are^s that are used to provide food services to students, . 
faculty and staff. Also included would be those areas designed . 
and used by the public that become ^'customers" within the Food 
Service curricuium: the kitchens, storage rooms, lockers for 
deep-freezing, etc. .^Project definition. ^ ^ 



\ 
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SquareXfootage in use for transportation 

The gi^oss square footage floor area of a building used priinarily for 
housing personnel and equipment engaged in activities which have ^ 
their purpose the conveyance of pupils to and from school activities, 
either between home and school or on trips for curricular or co- 
curricular activities, or the conveyance of staff menibers. This, 
includes building facilities such as those for transportation 
supervisors, mechanics, clerks, bus x^aiting station, and storage 
for vehicles and supplies used in the transportation program. 
Project definition. 

09 Building Condition ' ■ 
Satisfactory 

Refers to the overall condition of building(s) with regard to the 
administration, supervision or instructional programs . The term 
"satisfactory" would indicate that no -modifications of any magnitude, 
and no repairs of any great order would have to be made, in order 
for an efficient level of instruction to be maintained. Project 
definition. 

Alteration needed 

Refers to the changes/modifications in facilities that may be needed 
to accommodate changes in administrative, supervisory patterns 
and/or programs of instruction. For example, the expansion of an 
electronics department by erecting new separators between shops, 
the installation of gas manifolds in a welding department (requiring 
separating brick walls) otc, would exea^iify modifications. Repairs 
to existing buildings is self-explanatory. Project definition. 

. Anticipat-ed useful life 

The estimated number of .years that a building will sex-ve in a 

satisfactory manTier in view of the conditions to which it is 
subjected. , VII. p. 131 (adapted) 

. ' . ' •' ' - ■ 

10 Cost of BuildihR(s) 

Total acquisition cost of building (s) 

The cost of a building as maintained in the records of the owning 
governmental unit is the actual cost to that unit in acquiring^the 
building, regardless of how the building may have been acquired. 
VII, p: 132. (adapted) 

337 
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Present value of building (s) 



\ 



The present worth of a buildinig is its current replacement cost less 
•the deductions for deprus.ciation. Ill, p. "35. (adapc^ad) 

11 Circulation Area in and Between Building(s) Souar^ .Footrage 

Gross corridor area 

The total, area in square feet of all circulation ahe£Ls inside a building, 
consisting of such areas as corridors, including extensions into deep 
recessed doors or entryvays; equivalent floor openingv^area at each 
floor level for stairs, elevators, ramps', and escalators; and foyer 
and vestibule areas, including any recessed e^ntrances described as 
part of the gross area. Ill, p. 61. (adapted) 

Covered passageways between buildings 

The total .area in square feet of enclosed or unenclosed covered passage- 
. \:ays which are connected to the building but lie outside the principal 
exterior walls. This area is not included In the groBs . floor ir.ea of 
^ the building. Ill, p. 61, (adapted) 

Percent of total space in building(s) used for circulation 

The percentage of total space in th*^ totvil build'^np; used fixt rihe 
movement of students^ faculty, and the public between tire snaps, 
classrooms and laboratories. Includes corridors, passageways, 
lounge areas, etc. Project definition. 

12 Room Characteristics ^ 

1 ■ . 

1 

Building identification \ 

.1 

Refers to the process used/ to identify buildings used by- the LEA for 
vocational education purpbses. Includes identification by name, 
ntamber, geographical designation or some other device. Projezrc 
definition. ^ 

Room identification 

Includes procedures/devices useld to identify classrooms, laboratories 
and shops utilized for vocational education purposes; also such support 
services rooms as the library, gytmasium, audio-visual supply room, 
^ 5i' Identification can be by name of room, number, suite, inventory 
• tag or some other, device. Pj^oject definition. 
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Room size - square footage 

Common usage. 
Room type 

Refers to the general type of room, such as classroom, laboratory or 
shop. May also . i of a type commonly referred to asVa support service 
room such as those used for guidance, counseling, audio-visual 
instruction, equipment storage, coordinator's office, et^ al • Project 
definition. - " 

Room condition 

Refers to state of repairs for the purposes identified for. the room. 
Also refers to the actual usability of the room for such purposes. 
Project definition. 

Utilization by functional activities . 

Rooms used for foirrcctional or service purposes, e.g., staff library, 
storage, cafeterias or lunchrooms, conference or staff rooms, 
laboratories, etc. Project definition. 

Utilization by program level 

Rooms used by the following levels: Elementary,^ Middle/Junior High, 
High School, Postsecondary , and^Adult. Project definition. 

Utilization by program area ' • 

Rooms used for instruction categorized by major subject-matter areas 
such as; Agricultural Education, Distributive Education, Health 
Occupations Education, Home Economics, Business and Office Occupafflons, 
Technical Education, and Trade and Industrial Occupations. Project 
definition. " 

Utilization by part of VEA 

" Rooms used categorized' by VEA parts, ' e.g. , Secondary , Postsecondary , 
Adult, Disadvantaged, Handicapped Guidance and Counseling, Contracted 
Instruction, AuKiliary Se^ices, Research Coordination, etc. Project 
definition. \ \ 



13 General Transportation and Utility Equipment ' 

Number of school buses . ^ 

Number of vehicles (buses , jitnkys , carryalls) with" a manufacturer's 
~ rated seating capacity of 12 or. more. (Seating capacity figured^ 
on the basis of at least 13 inches of seat space per pupil.) Ill, 
p. 140. (adapted) ~ ,1,^' 
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Date(s) of acquisition 

For purchased property and property received as a gift or donation. 
It is the date on which, the school district or unit operating the 
schools consummated* the transfer of ovmership of a piece of property 
(land, buildings, or equipment). For property constructed by school 
' district employees, it is the date consti:)uct ion was completed as 
acceptable. For leased or rented property, this date is the date 
on which the lease or rent begins. Itl, p. 129. 

Method of acquisition 

The procedure under which the equipment was acquired and put to use 

in the interest of vocational education. Includes such procedures^ 

as purchase, lease, rental by arrangement with agencies, etc. Proj- 
ect definition. / 

Current (book) valuie of each vehicle • \ 

Value as sho\^m by books of account. Ill, p. 124. / 

Condition of each vehicle 

Refers to the condition of the vehicles owned by the SEA for purposes 
of transportation, site care, etc. Project definition. 

Number of other vehicles * 

> 

Number of other conveyances used to transport persons or objects, 
such as automobiles, trucks, aircraft, wreckers, station wagons, book- 
mobiles, tract6rs,v7agons, and boats, including trailer-type and 
other attachments operated from such vehicles. Major attachments that 
can be operated interchangeably with two or more vehicles are accounted 
for separately. Ill, p. 77. (adapted) 



/ 



.Current value of each vehicle 

.The book value of each vehicle. Project definition. 
Funding source 

Described in this dimension are the various origins of revenue for the 
SEA. Included are sources from the local governmentV the intermediate 
governmental units such as counties and boroughs, from the state, 
from the federal government, and from other sources. ; II, p. 51. 
(adapted) 

} ■ ■;■ , 

Fixed Equipment 
/■ • 

Equipment item identification^ (inclusive- of description) 

Equipment ig defined as any instrument, machine, apparatus, or set 
-of articles which (a) retains its original shape and appearance with 
use and (b) is nonexpendable; He., if the article is damaged or some 
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of its parts are lost oriworn out, it is/usually more feasible to 
repair it than to replace it with art" entirely new unit. VII, p. 
135. (adapted) ! 

Acquisition date / 

The date on which the owning school district consummated the transfer 
of ownership of the original item of equipment or, if constructed 
by school district employees, the date on which the construction was 
completed as acceptable. For leased or rented property, this date 
is the date on which, the lease or rent begins. Ill, p. 78. (adapted) 

Method of acquisition ... ' 

The procedure under which the equipment was acquired and put to use 
in the interest of vocational education. Includes such procedures 
as purchases, lease, rental, etc. Project definition. 

\ . . ' ' ■ • • ■ . .' ' ■ ' 

Equipment cost ' ^ 

I 

The purchase price paid by the owning unit plus any freight and 
installation charges. When a piece of equipment has been received 
as a gift, or at no cost through annexation or reorganization, the 
entry for its cost is zero plus any costs connected with acquiring, 
installing, and conditioning it for use, with an indication that it 
was received as a gift or at no cost to the district.. (School 
districts may wish to note on a record form the appraised value, of 
the gift at the time it was received, but this value figure should 
' not be shown as the cost of the equipment,) When- the actual cost 
of a piece of equipment is not known, the estimated cost at time of 
acquisition is used as the cost figure. Ill, P. 77. (adapted) 

Equipment condition ^ 

The condition of such equipment as was installed in the building 
at the time of construction or since. The condition should reflect 
whether the equipment is in suitable repair for instructional pur-, j 
poses, whether repairs are needed, or whether it is obsolete. 
Project definition. 

Life expectancy ^ 

TJie estimated period of time that the equipment will'' serve its func- 
tion in a satisfactory manner in view of the conditions to which it 
is subjected. VII, p. 137. (adapted) 

• ' ■ ■ . '■ • . ■ ' ' 

Annual depreciation rate 

Annual rate of loss in value or service life of fixed. assets because 
of wear and tear through use, elapse of time, inadequacy, or 
obsolescense. Project, definition. 



341 



17:12 



Current value 

The book value of each item of equipment, expressed in terms of its 
trade-in value toward another new (similar) piece of equipment. 
Project definition. 

Funding source 

Described in this dimension are the ^CTriou;5 origins of revenue for 
the SEA. Included are, sources from trhe local government, the inter- 
mediate governmental units such as cononties and boroughs, from the . 
state, from the federal government, snd from other sources. 11, A, 
p. 51. (adapted) • ^ 

Assignment by functional allocation 

An assignment .for functional or service purposes in areas sucX^s 
a staff library, cafetria or lunchroom, storage area, laboratory, 
area, etc. Project definition. \' 

Assignment by program level. 

An assignment by the following levels: Elementary, Middle/Junior^ 
High, High School,, Postsecondary , and Adult. Project definitipn. 

Assignment , by program area » 

An assignment by mAjor sub ject-matter. areas : Agricultural Education, 
Distributive Education, Health Occupations,' Technical Education, and 
Trade and Industrial Occupations. Project definition. 

Alssignment by part of VEA 

\An assignment by VEA parts, e.g.. Secondary, Postsecondary, Adult, 
\Disadvantaged, Handicapped, Guidance, ' and Counseling, Contracted 
Instruction, Auxiliary Service, Research Coordination, H.E.W, Grants, 
etc. Project definition. 

Building location 

Street address or other appropriate designation. VII, p. 129.- 
' (adapted) ^ * / . 

Room location ' ; _ . ^ . 

Refers to the location of the' equiipment by identifiable room in 
school. . Identification may be by number, code; description • or other 
means. Project definition. 
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15 Lar-ge Movable Tools and Equipment 

Equipment item identification 

Equipment is defined as any instrument, machine, apparatus, or set 
of articles which (a) retains its original shape and appearance with 
use and (b) is nonexpendable; i.e., if the article is damaged or 
some of ' its parts are lost or worn out, it is usually more feasible 
to repair, it than to replace it with an entirely new unit. VII, 
p. 135. (adapted) 

Acquisition date ' . 

The date on which the owning school district consummated the transfer 
of ownership of the original item of equipment or, if constructed 
by school district employees, the date on which the construction was 
completed as acceptable. For leased or rented property, this date 
is the date on which the lease or rent begins. 'Ill, p. 78. (adapted) 

Method of acquisition '» ■ , 

The procedure under which the equipment was acquired and put to use 
in the interest of vocational education. Includes such procedures 
as purchase, lease, rental,, etc. Project definition. 

Equipment condition 

The condition of such equipment as was installed ih the building at 
the time of construction or since. The condition should reflect 
whether the equipment is in suitable repair for instructional pur- 
y poses, whether repairs are needed, or whether it is obsolete. Proj- 
ect definition. 



1 



Equipment cost ' 

The purchase price paid by the owning un:^t plus- any freight and 
installation charges. When a piece of equi'^ment has-been received 
as a gift, or at no cost through annexation or reorganization, the 
entry for its cost is zero plus any .costs connected with acquiring, 
installing, and conditioning it for use, with an indication that it 
was received as a gift or at no cost to the district. (School 
districts may wish to note on a record form the appraised value of 
the gift at the time it was received, but this value figure should 
not be shown as the cost of the eqjjipment .) When .the actual cost of 
a piece of equipment is not known, the estimated cost at time of 
•acquisition "is used as the cost figure. This account is' increased ' 
when new attachments are added to the equipment item by the cost of 
such attachments ; it is decreased. by the cost of such attachments 
wheri the attachments are permanently removed from the piece of equipr 
ment. Attachments referred to here are those which are assembled 
units t'^hat may be used on different pieces of equipment of the same 
type. This account is reduced to zero when the equipment item is 
__disposed of. Although this account is not affected by repairs, when 
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used equipment is purchased and reconditioned in order to place it . 
in service, such reconditioning costs are included here as part of 
the equipment cost* III, p. 77. (adapted) 

Life expectancy 

The estimated period of time that the equipment will serve its 
function in a satisfactory manner in ^view of the conditions to 
which it is subjected. VII, p. 137- (adapted) 

Annual depreciation rate 

Annual rate of loss in value or service life of fixed assets because 
of wear and tear through. use, elapse of time, inadequacy, or obso- 
lescence. Project definition. 

Current value 

The book value of each item of equipment, expressed in terms of its 
trade-in value toward another new (similar) piece of equipment- 
Project defin' ion. 

Funding source 

Described in this dimension are the various origins of revenue for 
the SEA. Included are sources from, the local government, the inter- 
mediate governmental units such as counties and boroughs, from the 
state, from the federal government, and from other sources. II, 
p. 51. (adapted) 

Assignment by functional allocation 

An assignment for functional or service purposes in areas such as a 
staff library, cafeteria or lunchroom, storage area, laboratory 
area, etc. Project definition.. 

Assignment by progra 

An assignment by. ke following levels: Elementary, Middle/Junior .• 
High, High School, Postsecondary , and Adult. Project definition. 

Assignment by program area 

An assignment by major 'sub j ect-matter areas:. Agriculture, ^Distribu- 
tive Education, Health Occupations, Technical Education, and Trade 
and Industria^l Occupations. Project definition. 

Assignment by part of VEA 

- An assignment, by VEA parts, e.g.. Secondary, -Postsecondary, Adult, 
■ Disadvantaged) Handicapped, Construction, Guidance and Counseling, 
Contracted' Instruction, Auxiliary Service, Research Coordination,; 
H.E.W, Grants, etc. Project definition. 
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Building location 

Street address or other appropriate designation. VII, p. 129. 
(adapted) 

9 

Room location / 1 

Refers to the location of the equipment by identifiable room in 
fiool Identification n^y be by number, code, description or 
other means. Project definition. 

Books Held in T.ibrarv for Referen ce Purpo.ses 
Total number 

Common usage . , 
Total cost of reference books 

tl^elj , dtctionairies, encyclopedias, bibliographies, and 

■ indexes. VI, p. 99. (adapted) . 

Assignment by functional allocation 

An assignment for functional or service purposes in areas such as 
a s?a?f library, cafeteria or lunchroom, storage area, laboratory 
areP, etc . Project def ini-t-ion , 

Assignment by program level \^ ^ 

assign^ant by such levels as Elementary Middle/Junior High, High 
School, Postsecondary. and Adult. .Project definition. 

Assignment by program area \ 

. H., -hp seven maior\ubject-matter areas: Agriculture, 
'^X^^r^::^^^ OcV'ions. Xechnlcl. Education. 
. l„Tilaie and Industrial OccupatloX Project defrnrtlon. 

■ ■ \ 

■Assignment ^ '/ part of VEA ^ - \ . 

An assignment by VEA parts, e.g., Secondkry, Postsecondary Adult, - 

etc. Project definition. 
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Small Tools and Small Equipment 

Number of individual items 

The enumeration of small tools and small equipment owned by the 
LEA and made available to teachers and students for instruct iqnal 
purposes. Includes the name of the tools and the actual number 
of each kind, aggregated for a total. Project definition. 

Assignment by functional allocation 

An assignment for functional or service purposes in areas such as 

a staff library, cafeteria or lunchroom, storage area, lavatory area, 

etc. Project definition. 

Assignment by program level 

An assignment by such levels as Elementary, Niddle/Junior High, 
High School, Postsecondary , and Adult. Projtact definition. 

Assignment by program area 

An assignment by major subject-matter areas: Agricultural Education, 
Distributive Education, Health Occupations, Technical Education, 
and Trade and Industrial Occupations. Project definition. 

Assignment by. part of VEA 

An assignment by VEA parts, e.g.. Secondary, Postsecondary, Adult, 
• Disadvantaged, Handicapped, Cooperative Education, Guidancia and 

Counseling, Auxiliary Service, Research Coordination, H^E.W. Grants, 
etc. Project definition. 

Room assignment • 

The assignment of the tools to a specific identifiable shop, labor- 
atory or classroom in a school. The room assignment should be oh 
the" basis of the LEA co.de, number, description or other device. 
Project definition. ^ 

. Average unit cost r 

Total expenditures for a function, activity, service, or property 
divided by the total number of units for which the function, activity, 
service, or property V7as provided; the cost of producing a unit of 
product or rendering a unit of service divided by number of expendi- 
tures. Iir, p. 142. .^adapted) 



346 



17:17 



Total acquisition cost 

The purchase -price paid by the owning unit plus any freight and 
installation charges. When a piece of equipment has been received 
as a gift, or at no cost through annexation or reorganization, the 
entry for its cost is zero plus any costs connected with acquiring, 
installing, and conditioning it for use, with an indication that 
it was received as a gift or at no cost to the district, (School 
districts may wish to note on a record form the appraised value 
of the gift at the time it was received, but this value figure 
should not be shown as the cost of the equipment.) When the actual 
cost of a piece of equipment is not known, the estimated cost at 
time of acquisition is used as the cost figure. This account is 
increased when new attachments are added to the equipment item by 
the cost of such att:achments; it is decreased by the cost of such 
attachments when the attachments are permanently removed from the 
piece of equipment. Attachments referred to here aire those which 
are assembled units that irvay be used on different pieces of equip- 
ment of the same type. This account is reduced to zero when the 
equipment item is disposed of. Although this account is not affected 
by repairs, when used equipment is. purchased and reconditioned in 
order to place it in service, such reconditioning costs are included 
.here as part of the equipment cost. Ill, p. 77. (adapted) 

"Qther'^ Equipment Required 
Name of equipment ^roup 

The name of the equipment comprising the group as given by the 
manufacturer. Ill, p. 82. 

Number of items in group 

This account is adjus::iid in accordance with increases or decreases 
in the total uunaber of equipment items in the group. Ill, p. 82. 
(adapted) 

Average unit acquisition cost of equipment in group 

At any given time, the total cost of the equipment group, divided 
by the number of individual . equipment items in the group. Ill, 
. p. 82. (adapted) 

Total acquisition cost of equipment group 

The total purchase price paid by the owning unit for the equipment 
items in the group plus any freight and installation charges, When 
a piece of equipment has been received as a gift, or acquire^ at no 
cost through annexation or reorganization , the entry for its cost 
is zero/plus any costs connected with acquiring, installing, and 
conditioning it for use, with an indication that it was received as 
a eift or at not cost to the district. (School districts may Wish 
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to note on a record form the appraised value of the gift at the time 
it was received, but this value figure should not be shown as the 
cost of the equipment.) When the actual' cost of a piece of equip- 
ment is not known, thci estimated cost at time of acquisition is used 
as the cost figure. This account is increased when equipment items • 
are added to the group by. the cost of the additions; it is decreased 
when equipment items are removed from the group by the cost of the 
items removed. The cost of the items removed is determined by 
multiplying the number of equipment items removed from the group by 
the average unit cost computed before the removal of the items. 
Although this account is not affected by repairs, when used equip- 
ment is purchased and reconditioned in order to place it in service, 
such reconditioning costs are included here as part of the equipment 
cost. III, p. 82. (adapted) 

Total current value . 

The book Value of the "other equipment," expressed in terms of its 
trade-in value toward other," newer, but similar items. Project 
.definition. 

Assignment, by functional allocation 

. An assignment for functional or service purposes in are . such as 
a staff library, cafeteria or lunchroom, storage area, avatory 
area, etc. Project definition. 

Assignment by program level 

An assignment by such levels as Elementar^% . Middle/Junior High, 
High School,- Postsecondary , and Adult. Project definition. 

Assignment by program area 

An assignment by major subject-matter areas: Agricultural Edu^^ation, 
Distributive Education, Health Occupations, Technical Education, and 
Trade and Industrial Occupations. Project definition}. 

Assignment by part of VEA 

An assignment by VEA parts, e. g.,. Secondary, Postsecondany , Adult, 
.. Disadvantaged, Handicapped, Cooperative Education, Guidance and 
Counseling, Auxiliary Service, Research Coordination, H.E.W. Grants, 
etc. Project definition. - ' ' 



laterials 



Name of materials. group 



Aggregation of 'the names of the materials consumed/used in the 
instructional processes of vocational education . Includes lumber , 
wire, oil, bandages, sutures, foodstuff, etc; Project definition. 
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I4umber of items in group 

This account is adjusted in* accordance with increases or decreases 
in the total number of equipment items in the group. Ill, p. 82. 
(adapted) 

Average unit acquisition cost of materials in group 

This is the average cost per year of the consumable materials and 
- supplies needed by the LEA to conduct .vocational education, expressed 
in terms of •cost per student pe.r year. Also, materials should be 
separated into major groups or categories. Project definition. 

^ 'iotal acquisition cost of 'materials group 

This is the aggregation of all costs relating to the supplies and 
consumable materials needed by an LEA in support of the vocational 
education program. Project definition. 

Total current values 

The book value of the "other" equipment, expressed in terms of its 
trade-in value toward other^ newer, but similar items. Project 
definition. / • . *^ 

Assignment by functional allocation. 

An assignment for functional or service purposes in areas such as 
• a staff library, cafeteria or lunchroom, storage area, lavatory area, 
etc. Project definition. 

Assignment by program level 

An assignment by such levels as Elementary, Middle/Junior High, 
High School, Pos tsecondary , and Adult. Project definition. 

Assignment by program area 

c* - ■ 

An assignment by the major subject-matter areas: Agricultural 
Education, Distributive Education, Health Occupations, Technical 
Education, and Trade and Industrial Occupations. Project definition. 

Assignment by part of VEA 



An assignment by VEA parts, e.g., Secondary, Postsecondary , Adult, 
Disadvantaged, Handicapped, Cooperative Education,, Guidance and 
Counseling, Auxiliary Service, Research Coordination, H.E.W. Grants, 
etc . Project definition. 
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20 Supplies 

Name of supply group J 

Aggregation of the names of the supplies consumed/used in the 
instructional processes of vocational education. Includes lumber, 
wire, oil, bandages, sutures, foodstuff, etc. Project definition. 

Number of^i terns in group 

This account is adjusted in accordance with increases or decreases 
in the total number' of equipment iti^ms in the group. Ill, P- 82. 
(adapted"^ 

Average unit acquisition cost of items In group 

This is the average cost per year of the consumable supplies needed 
by the LEA to conduct vocational education, expressed in terms of 
cost per student per year. Project definition. 

Total acquisition cost of supply groups 

This is the aggregation of all costs relating to the supplies and 
consumable materials needed by an LEA in support of the vocational 
education program. Project definition. 

Total current value 

The -'book value of the "other** equipment, expressed in terms of its \ 
trade-in value tov;ard other, newer, but similar itetris. Project - 
definition. 

Assignment by functional allocation 

An assignment for functional or service purposes in areas such as 

a staff library, cafeteria or lunchroom, storage area, lavatory area, 

etc. Project definition. 

Assignment by program level 

An assignment by such levels as Elementary, Middle/Junior High, 
High School, Postsecondary, and Adult. Project definition. 

Assignment by program area 

An assignment by the major subject-matter areas: Agriculture, 
Distributive Education, Health. Occupations , Technical Education, 
and Trade and Industrial Occupations. Project definition. 
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. Assignment by part of VEA 

An assignment by VEA parts, e.g.. Secondary, Postsecondary , Adult, 
Disadvantaged, Handicapped, Cooperative Education, Guidance and 
Counseling, Auxiliary Services, Research Coordination, H,E.W, • 
Grants, etc. Project definition. 



' File 18:' WHAT ARE THE GENERAL CHARACTERISTICS OF THE STATE? 

01 State Identification 
State name 

The name of one of the fifty major political units of the United 
States. Project definition. 

State cods 

The 1970 State codes, appearing on the summary tapes and related 
geograJhic"roducts. arftwo-digit numbers assigned ^ sequence 
fo ftaLs iLted alphabetically. A listing f ^^f^^ {.J^ii. 
contained in the Federal information Processing StanaardPubli 
cation Nos. 5 and 6. Census Users' Guide, p. 75. (adapted; 

02 Areal Information 
Land area 

Common usage. ' . 

^'umber of state economic areas 

- These are single counties or groups of counties within a state which 
are reSivily homogeneous with respect to economic and s-ial 

Census Users' Guide, p. 76. 
^;uiiiber of counties or equivalent governmental units 

counties are the primary political -^f fXisfonrafeTanrd ^fr'isLs, 
States, except in Louisiana where such '^jVf "^^/^^.e^tirestablish^ 
and in Alaska where 29 census dxvisions ^^^/^^^/"^""^t^gka were 
as county equivalents. In 1960. census statistics for Alaska were 

shown for 2A election districts (reduced to 19 in 1961). Census 

Users' Guide, p. 76. (adapted) 

Number of labor market areas • 

demands and supply data have been developed. Project detinit 
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Number of secondary school districts by type 'and size 

Refers to the actual number of- school districts in the state, categorized 
' bv tvoe and geographic size. Would include the type such as multi- 
. cLnty! :ounty,'ci?y. township etc.. and also the area ^^^^^^ 
covered by the school district of whatever type each «ay be. The 

total of school districts .ust ^J.^raTo ^erf oncerned ' 

• identified as vocational education districts, plus aii orn 
chiefly with academic education (where such a separation is possible 
within a state) . Project definition. 

Number of postsecondary districts by type and size 

^ The postsecondary districts do not replicate the regular school districts. 
• a'general rule. However, there are a few states where ^he secondary 

and postsecondary districts coincide. This data item concerns the 
TcLlTZTer of'post-secondary education districts, categorized by 
type such as multi-county, county, city, township """l^J-^^^.^^^JP; 
etc.. and also the number of square miles included in the di.strict. 

Number of state planning regions 

The actual numbar of planning regioV^s identified by the state in 
order to provide adequate assistance to each of the regions of a 
- stare and to equalize services and their quality. It shoula be 
. ^o^ed' that state overall planning regions may not -inc de with 

state educational planning regions. ^^^^^^^ "^^'^^^^f ' 
the number of overall planning regions should be used. Project 

definition. » 

•AreaJr location of state planning regions 

The specific location of each of the planning regions with "SJ^^f " 

Its geo^phic location, distance from the statfe capitol. P^-^^i-^^^ 
to urban "enters and other positive distinguishing state characters- 
tics. Project definition. 
Number and identif icati.^ of SMSA's (Standard Metropolitan Statistical Areas) 

The primary criteria include: (1) a county containing-a ceritral 
city of 50.000 or more people or twin cities with ^combined 
population in excess of 50.000'. (2) additional contiguous counties 
?f theja^e functionally integrated with the central county. Such 
counties may be across ..tate lines from the state containing the 
central county. VIII, p\l22. (adapted) 

Number of Congressional districts 

Thec-P. areas are defined by sta\e legislatures for the purpose of , 

ting congressmen to the U. S. House of Representat ves -d .ay 
chanee after each decennial census. Congressional districts are 
idenfiffed by a two-digit numeric code which corresponds to^ the 
number assigned in state legislation, except on occasion 0 is 
used to identify areas in which members of Congress are elected 
nriarge. rather than by district. Census Users' Guide, p. 78. 
-(adapted) 
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Areal location of Congressional districts 

The specific location of each of the congressional districts with regard 
to its Keographic location, number and/or parts of counties it includes, 
number of individuals (population) included therein and area in square 
miles. Project definition. 

Areal location of CETA prime sponsor areas 

Refers to the areas within a state that have been identifed by the office 
oFthe governor as having a population of at least 100,000 people and for 
whom occupational preparation is needed. Project definition- 

General Population Characteristics of Se rvice Area 

Total population 

The total population of a geographic area recognized in 

comprises all persons enumerated whose usual place of residence at time 

of census was determined to be in that area. 

Citizens of foreign countries temporarily visiting or traveling in the 
United States or living on the premises. of an ^"^^^^^y • ^^S^'^^"^! ' 
were not enumerated. Resident aliens were enumerated like othe^ 

Americans. Census Users ' 'Guide , Part 1, p. 93. 

The, total number of inhabitants who claim a given geographic area as 
their usual place of abode, including armed forces in residence and 
resident aliens, and not including transients or non-residents aliens. 
VIII, p. 96. (adapted) ' . - 

Total population projection _ 

Forecasted future population of the service area. Project definition. 

Population density 

The' total population divided l^y the land area. VIII, p. 96. 

Age^specific population 

.. -The number of persons in a specific age category. Age categories ^re 

usually single years of age or five-year age groups. vIII. p. 9b. tadaptea 

Age-specific population projection 

Forecasted future age-specific population. Project definition. 

Sex-specific population 

The number of persons in a specific sex category. VIII, p. 96. (adapted) 

_Sex-spectfic population projections 

Forecasted future sex-specific populations'. Project definition. 
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A.ge, sex-specific population ^ ^ 

The number of persons in a specific age-sex category. Age categories 
are usually single years of age or five-year age groups. VIII, p. 96. 

Age, sex specific population projections 

Forecasted future age, sex specific population. Project definition. 
Sex ratio 

Sex ratio is calculated as the number of males per 100 females. 
Census Users' Guide, ^. 95. (adapted) 

Population increase (decrease) 

Thci arithmetic difference betv/een total populations for two dates. 
VIII, p. 96. (adapted) 



Percentage annual increase (decrease) , • 

Xhe population increase or decrease divided by the midperiod popula> 
tion and divided by the number of years in the period with the result 
multiplied by 100. VIII, p. 96. (adapted) 

Median age • . . 

the age figure which splits a frequency distribution o^^ges into two . 
' equal parts--one higher and one lower than the median. Wll, p. 96. 

;^Jhite population • . 

All persons not classified as Negro or other races . The category 
includes mainly 1 ight -skinned Caucasians and'persons of Mexican birth 
or ancestry. VIII, p. 96. ^ 

Black population ^ -z;}^ 

Negro-^inciudes persons who indicated^ their race as^^"Negro or Black.*' 
Also includes persons who indicated the "other race*' category and 
furnished a written entry that should be c lass if ied-as "Negro or • 
Black." Census Users* Guide, p. 95. (adapteu) 

Indian population 

American Indian— inc ludes persons who indicated their race as Indian 
(American) or reported an Indian tribe.. Census Users* Guide, p. 95. 

Other population 

Those who are not c lassif ied: as above. Project definition. 

Foreign-born population 

All persons born outside the United States, the Commonwealth of Puerto 
Hico, and other United States possessions and territories and with 
neither parent a native of the United States. VIII, p. 96. 
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Ratio of population a^es 5-15 to popalatldn ages 16-64 

From data drawn from the most recent census, this ratio will supply 
an approximation of the population in connection with postsecondary 
education, contrasted with the population ordinarily attending schools 
through age 15. Project definition.. 

Ratio of population under 18 and over 65 .to population ages lS-64 



From data drawn from the most recent state study or from the census, 
this ratio will distinguish the pop.ulation of those individuals tO' 
whom postsecondary education should be addressed, as compared to all 
other individuals In the total state population. Project definition. 

Ratio of number of cn - dren ages 1-5 zz number ages lO-lA 

Common usage. 



Urban population * •* 

All persons living in urbanized areas and in places- of 2,500 inhabitants 
or more outside urbanized areas. VIII, p. 97. 

Rural farm population ■ . 

All persons living in rural territory on places of 10 or more| acres 
from which annual sale.? of farm products amount to at lea^t $50 or 
on places of less than 10 acres from which annual sales of farm 
products amount to at. least $250. VIII, p. 97. 



t defined as farms. VIII, p. 97. 



Rural non-farm population 

All persons living in rural territory no 

Percent change in urban population 

- Refers to the percentage of numbers of individuals that have increased 
or decreased the urban population of a state, during any given period 
• of time. Using the. fiked number of population that identifies urban • 
centers, the percent of change (positive or negative) may be. calculated 
for a given period of time. Project definition. 

<i ' ■ ■ ■ * \ ' " ' ■ 

Percent change in rural population ' . . ^ , ' 

Refers to the percentage of the population that Kas increase^J^r 
• decreased the rural population ; of a state. Using the distinguishing, 
number in the state that identifies the ulrban centers (including 
suburban areas), the percent of -cfiangeT^aay be calculated for any ^ 
given period of time.' Project definition. 



04 V ital Statistics 
Annual births 



The number of live births occurring . during a calendar year. VIII, p. 100>, 

• ■ ■ • ■ ■ . * ■ 
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•v.Crude birth rate ^ 

The number of births per 1000 population per year , operationally Refined 
as the annual births divided by the midyear population and the result 
multiplied by 1000. VIII, p. 100. j- 

Annual deaths 

.The number of deaths during a calendar year..._J/II^^^^^ - ^ 



Cr ud e death rate 



The number of deaths per 1000 population per year, operationally 
defined as the annual deaths divided by the midyear population and 
the result multiplied by 1000. Vip, p. lOO . 

Annual infant deaths 

Deaths to children under one year of age during a calendar year. 
VIII, p. 100. . • ■ 

''ri.ajt mortality rate . 

• The number of inf.ant deaths per 1000 live births per ye^ar, operationally^ 
defined as the^ annual . infant deaths divided by the annukl births and 
the result multiplied by lOOO. VIII, p., -100. ' 

Natural population incre'a&e (decrease) ^ 

" The increa'se or decrease in population -due to births and deaths, but 
. not migration, o-perationally defined as .the annual births minus 
/ annual deaths. VIII, p. lOO. (adapted) 

Age-specific birth rate . . . 

' the number of births to. women in a specified agfe category per lOOO . 
' ' women in that ■ age category, operationally defined as births^to , 

- women in a given age cHtegor^ divided by the midyear population 

- . of women in that category and. the result multiplied by 1000. 

'VIII, p. LOO. ■ . — / 



Age-specific death rate " 

The percentage rate of number of- deaths during a 'calendar year to 
persons in a given age category at the time of death. VlII, p. IQO. 

Net migrati-on • . * ^ 

The.difference between in-migration ^find out-migration duriiig a -^P^^ific 
time period, usually one year or longer, often operationally defined 
as the difference between the natural increase or decrease during a 
' given period and th(^ population increase or decrease tor the same 
period. \ VIII, p'. lOO. 
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Annual divorces and annulments 

: - "The number of registered marriage dissolutions during the calendar, 
year, including annulments « VIII, p. 100. (adapted) 

Divorce and annulment rate 

The annual number^ of divorces (and annulments) per 1000 population 
per year, operationally defined as the annual number of divorces 
divided by the midyear population and t;he result multiplied by 
1000. ' VIII, p. 101.. (adapted) ' ^ \ 

^ "Annual suicides by age and socioeconomic characteris tfci ^ 

^ The number of suicides occurring in a given calendar yekr, classified 
. ^ ^ by age and socioeconomic characteristics. VIII, p. lOlj (adapted) 

Deliquencies by. age and socioeconomic characteristics 

The number of delinquent acts known to the police during a calendar 
year classified by age groups and \socloeconotnic characteristics. 
Project definition. 

Drug arrests of juveniles 

The' number of juveniles arrested on drug charges durl/ng a calendar 
. year. VIII, p. 101. 

■? 

05 Household Characteristics 
Number of households 

The number of households when household membe^rshlp refers to persons 
occupying a single housing unit and being cehs:^ered a household. 
'Census Users* Guide, p. 100. (adapted) 

Average size per household 

Average population . per household is calculated as the population in 
households divided by the number of households. Census Users 
Guide, p^ 100. (adapted) 



Percent of families which are husband-wife families 
Coromon usage. 

e 

Percent of children under 18 living with both parents 
Common usage. 

Percent of ; families with members under 18. who have female heads 



I , 

Common i usage. 
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Percent of children under 18 living. with their parents but the father 
is not present as the household head 

Conunoii usage. 

Percent of children under 18 ,in housing with one or more persons per room ' 
.Common usage. 

Median persons per room ^ / 

-~-^i^t-^rar;^p-^aitT^dTOTe-r-by-~-t 
units. VIII, p. 99. . 

■ Percent of occupied housing units with l.Ol or more persons per room 

Common usage. 

Percent of rental housing with a monthly contract rent of $80 or less. 

Common usage. 
Average value of owner-occupied housing 
Common usage. 

Percent of occupied housing units occupied by owner 

Percent of occupied housing that is black occupied ^ 

Common usage. , 

Median family income i 

The family income figure which ^Pj^^ -/-^^^^Lf >onf 'lo:'erthL . 
family incomes into two ^qual parts-one higl?er and one 

the median. VIII, p. 96. 

Percent of ail families with income Mess than poverty le^el 

^ . «nr of families with income under $3,00,0 divided by the 
Number and percent ot tamliies wxlu xi fAkanted) 
total number ..of families with income. VIII, p. 97. (adapted; 

■ Number of f.amilites with children under 18 who have family income less ■ • 

than poverty level \ 

/ ^ ■ ■ ■ \ , ' . 

Common usage. / ' \ 

Percent of ^11 households wi4 income less than poverty leveA, 

■ Number and percent .of households with income under $3,000 Wvided by , 
the total number of households with income. VIII. p. 97.^ \ .... 
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Percent of families with annual income of $10,000 or less 
Common urr -'e. 

Percent of families with annual income in excess of $10,000 
Common usage. 



06 Employment Characteristics of Population 





Civilian labor force 



All persons employed, or unemployed but lookin^for work, excluding 
membersof the arme.d forces. VIl| , p. 105. 
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White civilian labor for;:e by sex 

Common usage. 
Black civilian labor force by sex 
. . Common usage. . . . / - 

Male civilian labor force, by age 
Common usage. 
^ Female civilian labor force-by age 

Common usage. ' 
Labor fo/ce- parti^cipation rate by- age, sex and/t^ race 

RefeU to the rate of entrance into the local labor force by individuals 
in the area, in terms of age, sex, and/or race. Project definition- . - 

Unemployment rate by age, sex and/or race- 
Refers to the rate of individuals unemployed, grouped by age, sex, 
and/or race categories. Project definition. 

Characteristics of the unemployed 

Refers. to all " characteristics other than age, sex, race color. Include, 
such characteristics as' disadvantaged , handicapped, skilled or unskilled 
etc. .Project definition.. . .' 

Employment by occupations 

Employment in white-collar occupations-total number of ^'"Pl^Ved-as 
professional, rechnical and kindred workers , managers and administrators 
(except farm , sales workers, and clerical and kindred workers. .Employ^ 
ment in blue-collar occupations- total number of persons ^-P^^^^^ 
craftsmen and kindred workers, operatives (except transport), transport! 
• and equipment operatives and laborers (except farm) . VIII, P; ..-LU5.^ . 
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i^verage hours and earnings by indiistry 

■-^m^^ggjgr- Cominon usage. 
Percentage change in occupational employment classifications over a 
a specified number of years 

The number of employed persons in a specific occupation as^a percent 
of the number in that same occupation five years before. VI.I, p. lUb. 



^C^dap-ted)- 



Employment by industrial grouping 

Number of enployed persons in each represented industry group. Major . 
.g^bups include 'agriculture . forestry, and fisheries; mining; construction. . 
■ manufacturing; transportation, communication, and f ^^^/^^J^'^!";^^^^^^^ 
wholesale, and. retail trade ; finance, insurance and real estate, business 
and repai; services; personal services; Entertainment and recreation . 
Srvices; professional and related services; public administration, 
industry not reported. VT, II. p. 105. (adapted) . ^ 

Hiring agents for significant occupations ' •• 

Refers to the agencies that represent significant occupations and "ho 
■ m:^: the initial selection of individuals for en^ploy-nt n the occupations 
For evample, in some areas of the country labor unions Identify the 
individuals to be employed. Project definition. „ . 

Typical job duties by specific occupation ■ 

Characteris||s of "typical' job." by occupation. ^Methods for Manpower 

Analysis No. p. 16.' 

Charaateristics of worker customarily hired in the occupation- 

Common usage. Information- pertaining to the ^^^^^f ^^^f ^ ' 
at»d qualifications generally observed as associated with employer 
acceptance in the occupation throughout a specified area. Five 
specific data subsets include (1) general worker j/^^?^^^, 
acteristics related to successful job performance; (3) educational 
:n r^iiing background; (40 affiliations; and (5) -P/°^ 
characteristics. Methods for >^anpower Analysis No. 6. pp. 16,^bZ., 
(adapted) '1 
Licensure, credentials and certificate requirements for specified occupation 

The document issued by a state licensing or ^^^f^;:^^^:^^ 
details the specifics that must be met by an individual P^^^aring loi 
a Ucinse, certificate or credential in a specific occupational area. 
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Percentage change in industrial employment clskssif icatifon over a specified 
number of years 

The percentage expression of the arithmetic difference between employ- 
ment for two dates in each industry group represented in the community. 
VIII, p. 10].. (adapted) 

Mobility patterns of work force (geographical and occupational) 

Refers to the extent to wliich workers move into the state to work, others 
move oi ;r* of th^ g^a.tlP_l^^ra^ac-J-.-^^-^^j^g^f^mm^i^^^ of-yuikBis 



to firms, industries, businesses in or out of the state. In a sense, 
the extent of worker mobility is a measure of the willingness of the 
population to- adjust to changing economic growth or decline in a 
state. Project definition. ^ ■ 



07 Current Employment Opportunities 

Job vacancies by occupations ■ v 

4 

' Number of job openings by . occupations . Project definition. 



Job, vacancies by Indus 

Number of job ppenings by industry. Project definition. 

Indicators of labor supply by occupations 

The information prepared by state or federal labor agencies, describing 
the numbers of current and projected job openings by occupations. 
Project definition. 

. ■ . ■ ' ' ' . : 1 

Names afid addresses of firms by occupations 

Th;e aggregation pf all employers of a stipulated number of workers 
■ (i.e., 5 or more); in the ai^ea, identified by OE occupational code, 
DOT, code, or some composite code. Pirns should b£ listed by name 
and address. Proje^ct definition.' - - 

Names and addresses of firms by industry 



The aggregation by industry^^sing code and description the Department 
of Labor or other sta^idardizing source) of the names antf'^'^ddresses of ■ 
all firms in the area that employ a stipulated (i.e., 5) number of 
Individuals. Project definition. . [ 

Union affiliation by occupation 

Common usage. • ^ 'I 



^^pprenti"ceship«^^op^ "tJy occupation 

Job .openings, currently and projected for enrollees in appreriticesliip 
programs, by occupations. Project definition. 
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Training opportunities by industry 

Concerns the actual listings by industry of the number and type of 
training opportunities provided by eniployers. This includes such 
training possibilities as internships, apprenticeships , cooperative 
arrangements and on-Che-job training. Project definition* 

Listing of employers who conduct OJT 



Refers specifically to organized programs of instruction of on-the-j:)b 
training. These programs are partially subsidized by funds made 
available to the employer by the state and federal governments under 
the authority of the C.E.T.A. legislation and other Acts (Veteran 
Training, etc.)« Project definition . 

Employers who customarily hire workers' from specific applicant groups 

The listing of employers in a state who employ individuals with 
special competencies, or who are licensed for a specific occupation 
et al. Includes individuals who are employed because they are C.P.A. 's, 
licensed practical nurses, licensed cosmetologists, licensed plumbers, 
union carpenters, etc. Project definition. 

Hiring channels customarily needed for specific occupations 



ERIC 



Refers t6 the lagencies^ through which individuals must be screened before 
they may be considered for employment. Includes such agencies as Merit 
Syst^ifu Civil Service, Labor Unions, et al- Project definition. 

Hiring /practices of significant employers 

Significant employers refers to those that employ a large number. of 
individuals, ('i.e., 500 or more). The hiring practices may include ^ 
counseling and testing, physical examinations, reference requirements, 
referral from an accepted a^»iH:y such as a union or professional 
organization, etc i'rojsct definition.' 

Prevailing wage rates for selected occupations 

'^Refers to the average hourly, weekly, annual wage/salary rates paid 
to employees in selected key occupations. For example, in a highly 
industrialized state, one of the key occupations would be the 
machinist, and his prevailing average wage rate would be listed.- 
Rates maybe available from data assembled by the state industrial 
commission, the state, development commission, the state labor 
department, the Employment Security Division, ox some othar such 
statewide agency. Project definirf , ;^ 

Geographic location 6f /'job centers" and /'industry centers" ^ ^ 

These are the specific locations in a state, (described in terms of 
areas, counties, cities or other discriminators) in-which the largest 
numbers of employing industries are located, and*. within which the 
greatest numbers of individuals are employed. Generally xetexsyto 
urban centers and the surrcanding suburban fringes , but not restricted 

• to such centers. Proj^.ci: definition. 

• ' / 
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Labor demand-suppW relations for selected occupacions 

Refers to thebalance between the needed number of individuals as 
employees in selected occupations, and the facilities, organizations, 
vocational education opportunities in the state that exist for tne 
purpose of producing the needed number -of employees. Project definition. 

Employment Prospect 



Anticipated short-term (one year) labor demand by occupation 

Refers to the immediate needs over a period of time (i.e., 6 months - ^ 
to a year) for individuals by occupations in the state or in specific 
labor market areas. For example, the need may be for construction ^ 
workers on a new building to be completed in a year. Project definition. 

Anticipated longer-term (five years)' labor demand by occupation . 

Refers to the needs in a state area for workers in established firms . 
and/or occupations. For example, established hospitals in ;a state 
area would need a constant in-flow of workers in the diet-kitchens, 
as practical nurses, as clerks, etc. Project definition. ^ . 

Anticipated short-term (one year) labor supply by occupation 

The projected, and anticipated number, of individuals that are available 
for employment. in a Atate area. . These may be. unskilled individuals, 
the unemployed,! those being prepared through the facilities of 
vocational schools et al , categorized by occupation. Project definition- 
Anticipated longer-term (five year) labor supply by. occupation 

Refers to the- steady supply of workers for the economy over a long 
period of time, and generally for the established and growing^ 
industries, firms, businesses in a state labor market area. / 
Project definition. . 

Longe^r-term employmerrt: proj^iCts by industry ^ 



This is concerned with tae numbers of individuals by Identifiable 
industries and occUi;ations that are expected to be employed over a 
long\period of time. Project definition. 

'\ ' " ■■ 

Anticipated changes in typical job duties for selected occupations 

Refers to those occupations that have had a history of rapid Change 
over a short fieriod of time (i.e., workers in the field of electronics), 
and those. char)_g^s in the skills and technical knowledge that will be 
needed by-'workers in selected occupations in the near future. Project 
definition. 
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Anticipated changes in characteristics of "worker custoniarily hired" in 
occupations ^ 

This , is the concern with the changes that are anticipated in the 
persoiial and physical characteristics' of workers in occupations. 
May include no further need for muscular strength, possibilities 
■ --^.^pf using female instead of niale workers, possibilities of using 
handicapped workers for others £t al. Project definition. 



09 I Educational Characteristics 

Total number of publi/c schools by school organization 



Total number of- schools operated by publicly elected or appointed 
school officials in which the program and activities are under the 
control of these officials and which is supported primarily by 
public funds, by school organization, i.e.., grade level, program 
offering, etc. Project definition. 

Jotal number of nonpublic schools by school organisation 

Used synonymously with private school— total numbet of schools 
established by an agency other than the state, subdivisions of the 
state, or the Federal Government, or established by an individual, ^ 
which usually is supported primarily by other than^ublic funds, 
and the operation of whose program rests with other than publicly 
elected or appointed officials categorized by type of school,. 
organiEation, i.e., grade Isvel, program offerings, etc. Project 
defiriition. 

Total number of public schools offering a vocational education-^program 
by school organization 

Refers to' thG total "number of identifiable schools, (on all levels), 
conducted by public school authorities , that offer programs 
(several discrete curriculums) of vocational education. Will 
depend upon the dsfinition of vocational education that is extant 
in the state, and the extent -to which vocational and career education 
activities for youth, adults, the handicapped, the disadvantaged, 
and others c&tegorized - by school organization, i.e., grade level, 
program offerings, etc. Project definitiono 

Total number of private schools offering vocational education programs 

Includes all schools that, do not operate under the authority of a 
. '. public' (city, town, county, sta;:e, federal) . agency , whether *-be 
schools be for profit, non-profit, or other. For exanipL^, t.^id 
aggregation should include schools of welding,' schools o.r nursing, 
schools of cosmetology, and others. Project definition. 

Median years schoolingXcompleted, wnite- (black) males 



Common usage. 



\ 
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Median years schooling completed, white (black) females 
Cdmraon usage. 

Total number of male (female) population 25 and above graduated from college 
Common usage. 

_j,,^^n.,T,w nf n..^l^ (female) population 25„and above attended college,but_ 



did not graduate 
Common usage. 

Total number of male (female) population 25 and above that graduated from 
high school 

Common usage 

Total number of male (female) population 25 and above that are not high 
school graduates ^ ' . . 

Common usag^ 

Total number of ^e (female) population completing less than fifth grade 

Common usage. \ ^ 

Public school enrollment, grades K-8 . ' 

All persons enrolled in grades K-8 in schools operated" by publicly 
elected or appointed -^.chool officials in which the program and x 
activities are under tfte control of these officials and which is ^ 
supported by public funds. VIII, p. 98. (adapted) c • 

Total number of private schools, grades K-8 

-Common usage. 
Private school enrollment , grades K-8 

■: ^11 persons enrolled in grades K-8 in schools established by an agency 
oche- than the state, subdivisions of the state, or the federal govern- 
ment, which usually is supported by other than public funds, and 
. . Che operation of whose program rests with other than puolicly elected 
. or appointed officials. VIII, p. 98. (adapted) 

Public school enrollment, grades 9-12 

All persons enrolled/in grades 9-12 in schools operated by publicly 
elected or appointed school officials in which the program, and 
aotWities are under the control of these officials and which is 
supported by public 'funds. VIII, p= 98. (adapted) 
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Total number of private schools, grades 9-12 

Common usage. 

Private school enrollment, grades 9-12 

The total mdaiber of persons enrolled in grades 9-12 in schools 
established by fln.a gp- nr - y fi Jili^-j:L^haQ-.--fe4i Q s tat <>-p-fhHKd4v4^ jron-s—o^the- 



state, or the Federal Government, which usually Is supported by 
other than public funds , and the operation of whose! program rests 
with other than publicly elected or appointed officials. VIII, 
p. 98. (adapted) 

■ Total number of proprietary schools 

Total number of schools operated for business profit by a nonpublic 
agency independent of any church, or an individual. Project definition, 

Proprietary school enrollments 

Enrollments in a school or school .system that operates for business 
profit, owned by an individual or nonpublic agency independent of 

any church. Project definition. 

> . . ■ 

Number enrolled in community colleges per 1000 "population, age 16-2^, 
' 25-54* and 55 aad over 

Self-explanatory. ■ 

Number enrolled in senior colleges and universities per 1000 population 
ages 16-24, 25-54, and 55 and over 

Self-explanatory.. 

Nuwber enrolled in comraunity colleges per 100 high school graduateis ' 

Self-explanatory. 

Total number of annual high school graduates enrolled in senior colleges 
Self-explanatory. 

Total number of annual high school graduates enrolled in community colleges 
and technical institutes / 

Self-explanatory. 

.. \ 

Total number of annual high school gradaaces enrolled in trade* business,, 
nursing schools yr 

Self-explanatory. .. 

Total number of annual high school graduates who are gainfully employed 

Self-explanatory. . . _ . \ 
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Total number of enrollees in college transfer programs per 100 enrollees in 
community colleges 

Self--explanatory. 

Total number of enrollees in general education programs per 100 enrolle.s 
in community colleges 



Self-explanatory. 

Total nunO^er of enrollees in technical programs per 100 enrollees in 
community colleges' 

Self-explanatory ' 

Total number^-'of enrollees in vocational programs per 100 enrollees- in 
community;:;.colleges ) 

Self-explanatory. . . ^ , 

Total number of enrollees in adult basic extension cours.s per 100 population, 
age 18-64 

Self-explanatory. 

Total number of males (females) l6-2x years old who are not enrolled in . 
school per 100 males (fems.les) 16-21 

Self-explanatary. . * 

Total number of enrollees in secondary vocational education per 1.00 

secondary enrollees . . 

Self-explanatory. " 

' Total number of males (femal.s) 16-21 years old who are not high school - - 
graduates per 100 males (females), .lb-21 ^ 

Self-explanatory. 

Total number of males (females) 16-21 years old who' are unemployed or not 
Jn la^r forcp. per 100 males (females) not enrolled xn^chool 

Self --explanatory . 

10 General Economic Ch aracteristics 

• Number- employed and taxable payroll by industrial groups 

fication code. Payrolls for ea^^industry group are reported. . . 
VIII, p» 101. (adapted) X. 
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Percentage change in number employed and taxable payroll for selected 'y^ars 

The percentage expression of the arithmetic difference between ernp.loy- 
ment for two dates in each industry group represented in the community. 
The percentage expression of the arithmetic difference between payrolls 
for two dates in each industry group represented in the community. ^"li-f 
VIII, pp. 101 and 102. (adapted) p 



Per capita income z . 

Common usage. 
Total bank deposits 

Total of all time (savings) and demand (checking) account deposits. 

VIII, p. 'im. 

Total bank loans 

Common usage. , . 

Percentage change in total bank deposits 

The percentage e'xpression of the arithmetic diffjerence between bank 
deposits for tw(5 dates. VIII, p. 103. (adapted^ 

Number of commercial farms ! I 

Total number of operating units engaged in agricultural production. 
VIIl, p. 102. (aclapted) 

Value of farm products sold (including livestock) ' , 

An estimate based on actual sales data and ^estimates , made according 
. to. a formula, for all other unrecorded sales. VIII, p. 102. .(adapted) 

jNumber of farm operators working off farm more than 100 days 

Common i.isage. • ' ' 

Average sales^per far^ . 

The total value^of agricultural products (including live-stock) divided 
by the total number of farms. VIII, p. 102. 

Average value of farm 

Total value of farms divided by the number of farnis . . VLIIj^p. . 103 . . 

Auto registration 

The actual number of automobiles registered in the state. Includes 
all personal cars, business cars, trucks, yans , campers, etc. 
Project definition. ^ j 
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Truck registration 

The actual number of vehicles described in the state manuals as ."trucks." 
May include pick-up trucks, heavy duty trailer trucks, vans, etc. 
Project definition. \ - 

Savings capital of savings and loan association - , ' 

Common usage. ' " . .. 

Value added by manufacture , \ 

The difference between basic input costs for production of a giod and 
. the. sale value of the. finished commodity. VIII, p. 102. (adapted). 

Value of minerals produced 

The difference between receipts for minerals shipped and ^ old and ° _ 
costs o;'' producing and initial processing of the mineral. Vlir, p. 

Percentage'' Changs in value added by manufacture for selected years 

/ ^ 
. The Percentage change in the dif-ference between basic irip«e costs 
fo/ production of a good and the sale of the f inishecMommodity for . 
selected years. VIII, p. 102. (adapted) ^ ^ 

Total retail sales ^ ^^'''^^^^ ' ' .\. 

Total dollar value of sales, ' VIH, p. 102. (adapted)^ 

Per~-«rapita retail .salf '-; v . 

Retail sales volume divided by'\total population. VIII, p.. 102., 
Percentage change, in total retail sales for selected yfars 

Common usage. , 
! Total dollar value wholesale s^es ,:- 



Total dollar value of sales by '.^categories al given in the Standard 
■Industrial Classification. VIII, p. 102. (adapted) 



/ 



■ Percentage change in total^ dollar value wholesale sales for selected ye-ars 
Common usage. / 
Building permits per year \ , «" 

The number of legal^tUiiaing -permissions given by the > appropriate local 
. governmental agency during a year. VIII, p. 10;. 

.Capital inves.tment^by industS^y^ , ; ' ^ ^ 

■ C^pi;:al investment '^or each industry group represented. VlII, p. 102. 
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ii Econo mic Characteristics of State Government 
.St.ate government annual revenue by source^ 

Total local government receipts classified by source, the latter being 
most simply classified as property taxes, insurance urust revenue, 
utility revenue, intergovernmental revenue, changes and miscellaneous 
revenue, and pther taxes. VIII, p. lOA. (adaF^"-ed) , 

Annual expenditures 'by expenditure^ categories 



Total local government expenditures classified -by category of expenditure 
(e.g., general fund, street construction, recreation ,^ bond retirement, 
etc.). VIIL, p. 10^. (adapted) 



Bonded indebtedness" 



• The sum of ' bonded indebtedness and -general obligation notes outstanding. 
VIII, p. 104. 

Bonded indebtedness limit ^ 

The maximum total of bonded indebtedness allowable t5 a community as 
established by individual state statutes. VIII, p. 104. 

' ■) , _ ' 

Capital improvement budget - , ' 

■: The sum of that set of items in, the local government budget which 
•result in capital improveiaents . VIII, p. lOA. 

Total tax levies by "types of taxes , , ' 

■ A listing of all local ta;-^-s. .Examples of local taxes include: income, 
property, admissions., motor vehicle . VIII, p. 104. (adapted) 

Total property tax rates for specified school purposes 

Where states levy taxes for school purposes, the total of the tax rate/ 
identified for the school purposes., (i.e., the tax rate in mils desigt^ated 
■for construction, teacher salaries, al . ) . ' Project definition. / 



Local government shares of state administered tax levies by 'types o^^t^axes 

• • ' ■ i ■ ^-^ . ■ ' , ■ ' V " \ 

That proportionate pkrt of the total tax levy by the state ^at \\ 
reaches the local government, described in terms of the tVtfe of tax. ■ 
May include taxes administered .by the state on property, .Inotor 
>2iyehicles, liquor , , gasoline , etc. . Proj.ect'def inition. ,. 

Per. capita bonded indeht-e>!. .■iss ■ / . , ' 

Boncfed indebtednf^s-rdiydded by total popul^tioi/vill, p. 104. - 
(adapted) • " ' ... 

.- / . , 
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Ratio bonded indebtedness to bonded indebtedness' limit 

Bonded indebtedness limit, to bonded" indebtedness expressed as a ratio. 
Project definition. 

Total revenue from state sources 

Revenue from 'state sources including any grant made by stat^ government 
for the support of education and including intergov^ramental transfer 
within the state.- Project definition. 

' Total revenue from federal sources 

Total revenue provided by the federal government. Expenditures made 
1 with this revenue should be identifiable as federally supported ^ 
expenditures. II, P- 51. (adapted) / 



Revenue Base for Schools 

•Total assessed value of all property subject to t^ttrwi . . 

Total assessed value of all property subject to taxation including , 
Teal estate and sometimes personal property. VIII, p. 104. (adapted) 

Percentage change in assessed valuation for selected years . 

I ■ The percentage exp-.assion of the arithmetic difference between assessed 
■ valuation for two dates. VTII, p. 104. (adapted) ' . 

, Total assessed value of real property 

This is the aggregate of the subtotals of ^^^^^^^^ P'^^P^f j^'. JJ^""^ 
supplied by the governmental units of the state. Project definition. 

Official ^operty assessment ratio by local governmental unit ' , 

Ref/rs to the official state ratio of assessed to ro.nl value of 
property, but might also refer to the > aggregation of ratios use^ 
by cLnties, townships," citites in a state. Project definition. ^ 

Property tax rate by local govemmei -nl unit , ; . ' 

Nur.ber cf mils levied on each dollar of assessed Valuation Sometimes 
expressed a^ollars per thousand. VIII, p^. 104. (adapted) 

Total property tax/ levied for schools 

This is the' total collected as prop..rty taxes, administered by local 
> - •, and state governmental units, and identified specifically- for school 

/ uses. Project definition. / 
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Ratio cf total prttertv tazes liviec fzr str.-r-ls tt tttal p-^tertj y 
taxes-'levied for ail purpcs&r 

■Refers to the specific items within a tax levied by a local governmental 
unit or the state. Concerns tax levies specifically earmarked for 
education as compared with tax levies for all purposes. This ratio 
. may not be obtainable in states where property taxes are levied such 
that future uses of the dollars rece/ived as i:axes am not known 
at the time of the levy. Project definition. 

Value of tax exempt property 

Valuation of all property in community not subject to property tax. 
yill, p. 104. (adapted) 

/ . 

Total local expenditures far public school educjation 

Total local expenditures for ediacation, including those for current 
operation and debt service. VIII, p. lOA, (adapted) 

Per' capita local expenditures for public school education by local 
educational unit 



Total expenditures for - education including those for current operation 
and debt service, divided by total population. Vi;il> P* 104. (adapted) 

Per capita stace expenditure for public school educati^^n by local educational 



unit 



Includes all monies made available to the LEA for the support of 
buildings and facilities, salaries of professional and staff personnel, 
transportation equipment, et_ al^. Includes dollars received by the 
LEA under equalising grants, special Acts, regular formulas and . 
other state so.u/ces. Project definition. ^ • 

Per capita federal expenditure for public school education by local 
educational unit 

Includes all monies made available to the LEA for .he support of 
buildings and facilities, salaries of prof essional . and staff 
personnel, tr^sportation equipment ,^ et al* Includes ^dollars . I 
received by thexLEA under equalizing grants, special , Acts , regular 
formulas and other federal sources. Project definition. 



13 Community Support 

Voter reg^Lstration by party 

The number of voters registered by the board of elections, as m'embers 
of each political party. VlII, p.- 109. 
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Voter ratio 

The total number of registered voters divided by the adult population 
(over 18, over 19, or over 21, depending on the state). VIII, p. 109- 

Votes cafet in last three local elections 

The total number of votes cast in the last three local elections. 
,VIII, p. .109. 

Votes cast in school operating levy (local elections) las t three elections 

/ The total number of votes cast in each of the past three school 
operating levy elections. Project definition. 

]4 inventory of Vocatio nal Training Resources • 

— '. — '. r ■ " 

Number of training slots in business and industry 

Refers to the actual number of training opportunities, by occupation, 
in businesses and industries in the state that provide the basis for 
the conduct of cooperative vocational education activities. May 
include opportunities in industries, manufacturing, hospitals, 
mercantile establishments, small businesses, the mili^tary, et_ al . 
Project definition. / 

/ 

Number of training slots in civilian governmental agencies 

Concerns the actual nur.iber of training stations, ^) occupation, that 
exist in city, town, regional, county, state and /federal governmental 
- agencies, that may ue utilized by vicational education agencies^ and 
others for cooperative training purposes, internships, or.- the- job 
training, etc. .Project defxr-ition/ . • j . 

. Number of training . slots in private^agencies and organizations 

Refers to training opportunities in. private agencies ,^ other than 
industries, mercantile establishments, etc .Training opportunities 
may Be those in foundation agency offices, private health organizatxons , 
. etc. Project definition. 

Number of training slots in military installations 
Common usage., 

Number of trashing slots by prime sponsors under CETA 

The aggregate of training opportunities reported by the prime 
sponsors (population areas ..7. 100,000 or more) that have been 
so designated und^r the'prt- ■ sions of the Comprehensive Employ- 
^nt and Training Act (CETA), Project definition. 



Characteristics of CETA Programs 
Total amount of CETA Title I funds 

Refers to the total amount of CETA funds for Title I - manpower training, 
that was rade available to each of the prime sponsors in the area, 
aggregated. Project definition- 
Allocation . of CETA Title I funds by prime sponsor area 

Allocation to city governments, state government., ^"'^"^^^^^f ^^^J^ -^^ 
othV prime sponsor areas of CETA Title I fund^ ■ ' .nower, training. 
Proje\t definition. 
Allocation of five-percent supplemental vocational education monies by 
prine sponsor area 

■ There are various options open to prime . sponsors in determining how 
rheir share of the f iye-jJercent monies c^n be speni", providing that 
• the State has not imposed- restrictions or r-<^uirenients on prime 
"■sponsors in their negotiations. 

(1) Use of ill or part of the monies to continue the previous 
. syJtenr'as funded through MDTA oc EOA (slots and/or individual 
" .referrals at skills centers or public vocational schooj.s 
where~they,_exirst->t~ - " ■ 

(2^ " Use of all or pa7t~of the monies on slots and/or individual 

referrals at other training sites (e.g.. proprietary schools).; 

(3) Use of all or part of the monies for the payment of wages • 
and allowances to enroUees in vocational education programs, 

(4) Use of all or part of the monies to provide other services 
such as job counseling. English language training, etc/,. 

(5) Use of all or part of the f ive-perceat__mpxu.es-rt^ncre^ 

■ the number of training slots above the level that existed 
prior to CETA- 

• Prime sponsors n=ay decide ■ to use a .si.^eab.e portion of f ^^J^^^^/ ' 
f^ds for vocational education and use their fv/e-percent monies as an 
aS^-on to expand the existing levels of training and services. 

Jtethods used by state in allocation of supplemental vocational ^^ducation 
funds '■ 

Refers to the formula and/or procedure utilized by State vocational 
education personnel- to allocate funds to schools/programs, "^"^lly 
takes in aLount/numbers to be served, need for the curriculum(s) , 
. I'd abiU^y of the local administration to fund the activity,^ 
• Project definition. ■ i 
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Restrictions imposed by state on e 

Any requirements of the state 
of CETA *Titie 1 "five percent" 



xpenditures of f ive-percentf, monies 

which restrict the expenditures 
monies . Project definition. 
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